DEPARTMENT OF THE ARMY
HEADQUARTERS,
15T THEATER TACTICAL SIGNAL BRIGADE
UNIT #15271
APO AP 96271-5271

NETC-SKC-Z 13 July 2018

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: 15t Signal Brigade Command Policy Memorandum # 17 - Personnel Actions
Timeline and Limitation Standards
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1. References:
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a. AR 600-8-11, Reassignment, 1 May 2007.

b. AR 614-30, Overseas Service, 27 Jan 2015.
c. AR 614-100, Officer Assignment Policies, Details, and Transfers, 10 January 2006.

d. AR 614-200, Enlisted Assignments and Utilization Management (RAR), 11 October
2011.

e. MILPER Message 14-037, Update to the Assignment Incentive Pay (AIP) Program for
Korea, 12 February 2014.

£, 311th Signal Command (Theater) Active Duty Actions Standard Operation Procedures for
Korea, 11 June 2013.

2. Purpose: This policy is to inform personnel of the established processing timeline and
limitation standards for personnel actions within the 1St Signal Brigade.
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3. Background: In an effort to ensure personnel actions are processed in a timely and efficient
manner throughout the 1st Signal Brigade, the Brigade S1 team has developed processing timelines
for personnel actions. It is imperative that actions are properly handled and processed in a timely
manner to ensure actions are not delayed thus maintaining the integrity of the personnel action
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4. Actions timelines and limitations:
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a. Assignment Incentive Pay (AIP) mustbe submitted tothe Brigade S1 Action Clerk 210 days before
the service member's date eligible for return from overseas (DEROS). The SM must not be in receipt of
assignmentinstructions.
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b. ForeignService Tour Extension (FSTE) mustbe submitted eightmonths beforethe SM's DEROS for
Enlisted and five months for Officers. Exceptions can be submitted on acase-by- case basis.
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c. Curtailment will be submitted not later than 90 days prior to the SM's DEROS. Exceptions canbe
submitted on acase by case basis. This action is still considered late by DA standards, but if the action is
submitted within 96 hours (with all supporting documents) of notification brigade will not count it against
the unit. The Brigade stilltakes the hit from DA for being late.
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d. Involuntary Foreign Service Tour Extension (IFSTE) mustbe submitted within 96 hours after
incident and the IFSTE can only be approved inincrements of 60 days.
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e. Retirements canbe submitted no earlier than 12 months before the retirement date or no later than
9 months before the requested retirementdate.
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f.  Consecutive Overseas Tour (COT) willbe submitted ona case by case basis and SM must not be
in receipt of assignment instructions.
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g. Other Actions willbe submitted inareasonable time atleast 60 days prior to the SM's DEROS.
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h. Exceptions to Policy will be granted on a case by case basis. These will be measured and
justified by an additional reference and the reference will be stated in the request for the
exception.
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5. Brigade Human Resources Section (S1) has delegated authority to return without action
(AWA) any request that does not meet the intent of the prescribed regulations.
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"FIRST TO COMMUNICATE!"
P|SHOCK JOSEP Digitally signed by

PISHOCK.JOSEPH.MARTIN.

H.MARTIN.1049 1049001173
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001173 +09'00"
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COL, sC
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