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Client Legal Services provides the below information regarding USFK personnel (A-3 Visa/SOFA Status) applying for an
Alien Registration Sticker or Card containing an Alien Registration Number.

An Alien Registration Sticker or Card is NOT required for USFK personnel, and obtaining one is optional. An Alien
Registration Number may be useful for opening a Korean bank account, registering your lease agreement with the local
Ward office, obtaining a Korean cell phone, ordering off the internet, etc. An Alien Registration Sticker or Card can only
be issued for a period of one (1) year, and must be renewed prior to its expiration. There is no age limit for applying for
an Alien Registration Sticker or Card. USFK personnel are exempt from any obligations incurred by other foreign
nationals who possess an Alien Registration Sticker or Card.

Checklist for Obtaining an Alien Registration Sticker or Card

Completed ROK Ministry of Justice Form 34
<« Blank form attached with instructions in on-line version of this handout (see left column attachment listing)

One (1) color photo, 3cm x 4cm Korean visa size (only if applying for card)
Original Valid passport (with valid A-3 Visa/SOFA Stamp for non-active duty members)
Clear photocopy of passport data page

Clear photocopy of Sponsor’s ID card — front and back both on same side of sheet (face on copy must be clearly
recognizable)

Clear photocopy of family member’s ID Card, age 10 and older (if family member applying) — front and back both
on same side of sheet (face on copy must be clearly recognizable)

One of the following Application Certification Memorandum (less than 30 calendar days old on appointment date):
_____ Original Military Assignment Certification memorandum (for dependents of military personnel)
<« Sample completed format attached in on-line version of this handout (see left column attachment listing)
_____ Original Civilian Employment Certification memorandum (for DoD civilian employees and their dependents)
_____ Copy (regardless of date, but showing current DEROS date) USFK Form 700-19A-E & SOFA Letter of
Accreditation (for Invited Contractors and their dependents)
You MUST apply for an Alien Registration Sticker or Card from the Immigration Office having jurisdiction over your
physical resident location, and appointments are required online at http://www.hikorea.go.kr/pt/main_en.pt. Below
are the Immigration Offices in Seoul:

Mokdong Immigration Office Sejongno Immigration Office (Sticker ONLY)
Phone: COM 1345 Phone: COM 1345
Hours: 0900 — 1800 Hours: 0900 — 1800
Mon-Fri (closed KN holidays) Mon-Fri (closed KN holidays)
Location: Vicinity Omokgyo subway station Location: Vicinity Anguk subway station

<« Detailed subway directions to the Seoul Sejongno and Mokdong Immigration Offices are attached in on-line version
of this handout (see left column attachment listing)

The Alien Registration Sticker is issued in your passport the same day. The Alien Registration Card takes approximately
three (3) weeks to process.

@ PLEASE STOP BY YOUR LEGAL OFFICE IF YOU NEED FURTHER ASSISTANCE @


http://8tharmy.korea.army.mil/sja/legal-services/
http://www.hikorea.go.kr/pt/main_en.pt
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		Surname: 

		Given Names: 

		Male: Off

		Female: Off

		Year1: 

		Year2: 

		Year3: 

		Year4: 

		Month1: 

		Month2: 

		Day1: 

		Day2: 

		Nationality: 

		Passport Number: 

		Passport Issue Date: 

		Passport Expiration Date: 

		Address in Korea: 

		Telephone Number: 

		Cell Phone Number: 

		Address in Home Country: 

		Home Telephone Number: 

		Current Workplace: 

		Workplace Telephone Number: 

		Intended Period of Reentry: [                    ]

		E-Mail: 

		Date of Application: 






Sample “Military Assignment Certification Memorandum” for dependents of servicemembers

All dates
T e UNIT/COMPANY LETTERHEAD Commercial phone
th|S format_ UNIT ADDRESS number MUST be
COMMERCIAL PHONE NUMBER listed as part of the
\‘ unit letterhead.
April 1, 2010
NOTE: This document
must be an original
MEMORANDUM FOR KOREAN IMMIGRATION signed document with
no markeq changes of
SUBJECT: Verification of Assignment Sy B (L2 -
out, pen/ink changes)

1. This letter verifies the assignment of:

a. Name: John Robert Doe Must list military organization
of assignment. DO NOT list

Staff Section or Directorate.

b. Rank/Grade: SGT/E5

c. Social Security Number: 000-00-0000

d. Unit of Organization: HHC, EUSA D e

arrival date in Korea.

e. Date of Arrival: January 1, 2010 —1

f. DEROS: December 31, 2011

2. These dependents are residing in country with sponsor:

NAME RELATIONSHIP DATE OF BIRTH
Doe, Jane Wife July 14, 1983
Doe, Patrick Son May 5, 2004

Doe, Alice Daughter October 8, 2006

All name must be
listed identical to SIGNATURE BLOCK

passport.

Commander,
First Sergeant
or Supervisor.
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Directions to Sejongno Immigration Office From Subway Stop
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ejongno Immigration Office
is located at 2"d Floor of Seoul
Global Center. Once inside
the Immigration Office you
MUST select Number
“1(SOFA)” from the number
machine.

Hours: 0900 — 1800
Mon-Fri (closed KN holidays)
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Sejongno Immigration
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Directions to Mokdong Immigration Office Subway Stop
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Directions to Mokdong Immigration Office from Subway Stop
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KOREAN IMMIGRATION JURISDICTION

If you have immigration issues, other than A-3 Visas/SOFA Stamps, such as family
visitation, work permits, or Alien Registration Cards, you must go through the
Immigration Office having jurisdiction over your physical residence, and online
reservations are required.

Below is a listing of which Immigration offices in Seoul have jurisdiction over the Seoul
Area:

Name of Immigration Office Jurisdiction Area

Seoul Immigration Office 9 Districts(gu) in Seoul and 4 cities(si)
(Mokdong, Omokgyo Station)
Gwanak-gu, Gwangjin-gu, Gangham-gu,
Gangdong-gu, Dongjak-gu, Songpa-gu,
Seongdong-gu, Seocho-gu, Yongsan-gu

Seongnam-si, Anyang-si, Hanam-si,
Gwacheon-si

Southern Seoul Immigration Office 7 Districts(gu) in Seoul and 1 City(si)

(Mokdong, Omokgyo Station)
Seodaemun-gu, Mapo-gu, Gangseo-gu,
Yangcheon-gu, Yeongdeungpo-gu, Guro-
gu, Guemcheon-gu

Gwangmyeong-si

Seoul Immigration Office 9 Districts(gu) in Seoul
Sejongro Branch
(Seoul Global Center, Jonggak Station) | Jongro-gu, Jung-gu, Eunpyeong-gu,
Dongdaemun-gu, Jungnang-gu, Dobong-gu,
Seongbuk-gu, Gangbuk-gu, Nowon-gu

Immigration jurisdiction for other areas in Korea can be found at
http://www.hikorea.go.kr/pt/GvrnSrchPageR_en.pt

Reservations can be made at: http://www.hikorea.go.kr/pt/main en.pt

Note: This information may change without notice by the Korean Immigration
Office. Recommend to confirm thru immigration Information Center (Tel: 1345).
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