As of: 18 April 2016

Checklist for Ve o %
DS-11 Passport Application
(Minor Child Renewal)

http://8tharmy.korea.army.mil/sja/legal-services/

You may submit your application by appointment (http://seoul.usembassy.gov/acs_appt.html) at the US Embassy, or
in person at the US Embassy’s Consular Outreach Service in the 2nd floor lobby of building 4106 on USAG-
Yongsan South Post every Wednesday (excluding US/ROK holidays) between 0900 - 1530 hours (excluding lunch).
Please confirm availability of outreach services before traveling (http://seoul.usembassy.gov/acs_off-site.html)

Specific information regarding the passport application process can be found at
http://seoul.usembassy.gov/acs_childs_first passport.html#renewal

1. Child’s Previously US Passport (original)
2. Form DS-11 (Application for a U.S. Passport) available at https://pptform.state.gov/
3. If necessary, Form DS-3053 (Statement of Consent) available at

http://seoul.usembassy.gov/acs_childs_first _passport.html#first
<Form also attached in on-line version of this handout (see left column attachment listing)

4, If necessary, Form DS-5525 (Statement of Exigent/Special Family Circumstances) available at
http://seoul.usembassy.gov/acs_childs_first passport.html#first
<4Form also attached in on-line version of this handout (see left column attachment listing)

5. Passport Photograph: https://travel.state.gov/content/passports/en/passports/photos/photos.html. Tourist
passport photograph can be obtain at the AAFES Concessionaire, building 2209 on USAG-Yongsan Main Post.
Diplomatic/official/no-fee passport photograph may be obtained at no charge through the Visual Information Center
at: http://www.vios.army.mil/. DO NOT attach photograph to passport application.

6. Photographs of Child’s Development

7. Evidence of Relationship between Child and Parents (original)

8. Evidence of US Citizenship of Parent(s) (original)

9. Certified photocopies of father’s and mother’s valid picture IDs

10. __ Money order in the amount of $105 made payable to the “US Embassy”

- No fee required if applying for diplomatic/official/no-fee passport
DO NOT include any additional fees for expedited services.

SEE REVERSE SIDE IF APPLYING FOR DIPLOMATIC/OFFICIAL/NO-FEE PASSPORT


http://8tharmy.korea.army.mil/sja/legal-services/
http://seoul.usembassy.gov/acs_appt.html
http://seoul.usembassy.gov/acs_off-site.html
http://seoul.usembassy.gov/acs_childs_first_passport.html#renewal
https://pptform.state.gov/
http://seoul.usembassy.gov/acs_childs_first_passport.html#first
http://seoul.usembassy.gov/acs_childs_first_passport.html#first
https://travel.state.gov/content/passports/en/passports/photos/photos.html
http://www.vios.army.mil/

The following additional documents are required for diplomatic/official/no-fee passport applications:

NOTES:

The country/countries listed on Form DS-11 (Travel Plans), and DD Form 1056 (Block 11), must be the same,
AND reflected in the Foreign Clearance Guide (https://www.fcg.pentagon.mil/) as required for entry.

You cannot apply for an official passport for your child unless your DoD/DoDDS civilian sponsor already has,
or is applying at the same time for, an official passport.

11. Documentary proof of entitlement to diplomatic/official/no-fee passport:

- Family member of AD military member: Command-sponsorship orders listing applicant (to include
amendments and extensions).

- DoD family member (all of the following):
- DD Form 1614 (Permanent Duty Travel Order) to Korea.
- Current Letter of Employment (signed by CPAC) listing applicant.
- DD Form 1617 (Transportation Agreement signed by CPAC) or DA Form 5369-R (Rotation Agreement
signed by CPAC).
- DoDDS family member (all of the following):
- DD Form 1614 (Permanent Duty Travel Order) to Korea.
- Letter of Employment (signed by DODDS Korea District) listing applicant.
- DD Form 1616 (Transportation Agreement signed by DODDS Korea District).

12. DD Form 1056 (Authorization to Apply for a “No-Fee” Passport and/or Request for Visa) available at
http://www.dtic.mil/whs/directives/forms/index.htm. THE DD FORM 1056 MUST BE SIGNED IN BLUE INK.
<4Form also attached in on-line version of this handout (see left column attachment listing)

13. Request to Expedite Passport Application (if needed) available at
https://passportmatters.hgda.pentagon.mil/Docs/Training_Handbook/chap12.htm
<4 Sample format also attached in on-line version of this handout (see left column attachment listing)



https://www.fcg.pentagon.mil/
http://www.dtic.mil/whs/directives/forms/index.htm
https://passportmatters.hqda.pentagon.mil/Docs/Training_Handbook/chap12.htm


This form must be typed. See DoD 1000.21-R for form completion instructions.

" " 1. DATE PASSPORT OR VISA | 2. MAJOR SERVICE COMPONENT
AUTHORIZATION TO APPLY FOR A "NO-FEE REQUIRED BY APPLICANT
PASSPORT AND/OR REQUEST FOR VISA
3. APPLICANT'S LAST NAME - FIRST NAME - MIDDLE NAME 4. APPLICANT'S DATE OF 5. APPLICANT'S PLACE OF BIRTH
BIRTH
6. SPONSOR'S LAST NAME - FIRST NAME - MIDDLE NAME 7. SPONSOR'S MILITARY 8. SPONSOR'S SSN
RANK/CIVILIAN GRADE
(If same as Item 3, X block)

9.a. APPLICANT'S CURRENT HOME ADDRESS (/nclude ZIP Code) b. HOME TELEPHONE NUMBER (/nclude area code)

c. OFFICE TELEPHONE NUMBER (/nclude area code/DSN)

10.a. INTERIM ADDRESS WHERE APPLICANT MAY BE CONTACTED |b. NAME OF PERSON WITH WHOM RESIDING
AFTER DEPARTING LOCATION INDICATED IN ITEM 9
Include ZIP Code)

c. TELEPHONE (/ncl. area code) | d. AGENT ID CODE (/f applicable)

11. DESTINATION (Country or 12. SPECIAL ASSIGNMENT 13. PASSPORT WILL BE FORWARDED TO: (Include complete mailing
Countries) REQUIRING PASSPORT* address, building number, room number, ZIP Code, and telephone
(See Note) number/DSN)
14. ESTIMATED DATE OF 15. PROPOSED LENGTH OF
DEPARTURE (From country in STAY
which applicant is currently
residing) 16. AUTHORIZING OFFICIAL
a. NAME (Last, First, Middle Initial)

17. ADDITIONAL INFORMATION (Attach continuation sheets if b. GRADE c. TITLE
necessary)

d. COMPLETE MAILING ADDRESS (/nclude ZIP Code)

e. TELEPHONE NUMBER (/nclude area code/DSN)

f. SIGNATURE OF AUTHORIZING OFFICIAL (g. DATE

FOR USE BY ISSUING OR RECEIVING AGENT (Suspense Control)

18. DATE APPLIED FOR PASSPORT 19. PLACE APPLIED FOR PASSPORT 20. NAME OF COURT OR PASSPORT AGENT
21. DATE PASSPORT RECEIVED 22. PASSPORT NUMBER 23. DATE OF PASSPORT | 24. PASSPORT
FROM DEPARTMENT OF STATE ISSUE EXPIRATION DATE
25. DOCUMENT(S) INCLUDED WITH | 26. COUNTRY AND DATE VISA REQUESTED 27. DATE PASSPORT 28. DATE PASSPORT
PASSPORT RECEIVED WITH VISA MAILED

PRIVACY ACT STATEMENT
AUTHORITY: Sections 3012, 8012, 5031, Title 10 USC; 22 CFR 51.63; EO 9397.
PRINCIPAL PURPOSE: To provide authority for issue of "No-Fee" passport and/or request for a visa which is an endorsement stamped or
written on a passport, showing that it has been examined by the proper officials of a country and granting entry into that country. The Social
Security Number is required to verify and/or identify the applicant.

ROUTINE USES: Information is used in conjunction with application for passport/visa and foreign travel. Information may be released to other
DoD agencies, various activities within the Department of State, foreign embassies and consulates.

DISCLOSURE: Voluntary; however, if applicant does not provide information, a "No-Fee" passport cannot be authorized.

*NOTE: If assignment is to Attache; MAAG; JUSMMAT,; Security Assistance Liaison Office (SALO); OSP or other Special Advisory Group, e.g.,
CENTO; or any particular assignment that will govern type and need for a passport, enter such information. If not, enter "Not Applicable."

DD FORM 1056, MAY 96 PREVIOUS EDITION MAY BE USED. Adobe Professional 7.0
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		appdate: 

		maj_comp: 

		appname: 

		appdob: 

		birthplace: 

		sponsname: 

		sponsrank: 
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		app_addr: 

		home_phone: 

		office_phone: 
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		int_name: 

		int_phone: 

		agt_id: 

		dest: 

		spec_assn: 

		fwd_to: 

		dep_date: 

		length_stay: 

		off_name: 

		off_grade: 

		off_title: 

		off_addr: 

		off_phone: 

		off_sign: 

		off_date: 

		addl_info: 

		date_appl: 

		place_appl: 

		agt_name: 

		date_recd: 

		passport_no: 

		date_iss: 

		exp_date: 

		docs_incl: 

		visa_req: 

		visa_recd: 

		date_mailed: 

		Reset: 

		appl: Adobe Professional 7.0






U.S. Department of State

STATEMENT OF CONSENT:
ISSUANCE OF A U.S. PASSPORT TO A MINOR UNDER AGE 16

USE OF THIS FORM

The information collected on this form is used in conjunction with the DS-11, "Application for a U.S. Passport". When a minor under age of 16
applies for a passport and one of the minor's parent or legal guardians is unavailable at the time the passport is executed, a completed and
notarized DS-3053 can be used as the statement of consent. If the required statement is not submitted, the minor may not be eligible to
receive a U.S. passport. The required statement may be submitted in other formats provided they meet statutory and regulatory
requirements.

FORM INSTRUCTIONS

1. Complete items 1 and 2.

2. Complete item 3, Statement of Consent, only if you are a non-applying parent or guardian consenting to the issuance of a passport for your minor
child. NOTE: Your signature must be witnessed and notarized in item 4.

3. The written consent from the non-applying parent that accompanies an application for a new U.S. passport must not be more than 90 days old.
A clear photocopy of the front and back of the non-applying parent's government-issued photo identification is required with the written consent.

4. Please submit this form with your minor child's new DS-11 passport application to any designated acceptance facility, U.S. Passport Agency, U.S.
Embassy, or U.S. Consulate abroad.

WARNING: False statements made knowingly and willfully on passport applications, including affidavits or other supporting documents
submitted therewith, may be punishable by fine and/or imprisonment under U.S. law, including the provisions of 18 U.S.C. 1001, 18 U.S.C.
1542, and/or 18 U.S.C. 1621.

FOR INFORMATION, QUESTIONS, AND INQUIRIES

For passport and travel information, please visit our website at travel.state.gov. In addition, contact the National Passport Information Center (NPIC)
toll-free at 1-877-487-2778 (TDD 1-888-874-7793) or by e-mail at NPIC@state.gov. Customer Service Representatives are available Monday-Friday,
8:00 a.m. - 10:00 p.m. Eastern Standard Time (excluding federal holidays). Automated information is available 24/7.

For information on International Parental Child Abduction, please visit www.travel.state.gov/childabduction or contact the Office of Children's Issues by
telephone at 1-888-407-4747 or by e-mail at PreventAbduction@state.gov.

PRIVACY ACT STATEMENT

AUTHORITIES: We are authorized to collect this information by 22 U.S.C. 211a et seq.; 8 U.S.C. 1104; 26 U.S.C. 6039E; Executive Order 11295
(August 5, 1966); and 22 C.F.R. parts 50 and 51.

PURPOSE: The primary purpose for soliciting the information is to establish two parent consent for a minor's passport application, as required by
Public Law 106-113, Section 236.

ROUTINE USES: This information may be disclosed to another domestic government agency, a private contractor, a foreign government agency, or to
a private person or private employer in accordance with certain approved routine uses. These routine uses include, but are not limited to, law
enforcement activities, employment verification, fraud prevention, border security, counterterrorism, litigation activities, and activities that meet the
Secretary of State's responsibility to protect U.S. citizens and non-citizen nationals abroad.

More information on the Routine Uses for the system can be found in System of Records Notices State-05, Overseas Citizen Services Records and
State-26, Passport Records.

DISCLOSURE: Failure to provide the information requested on this form may result in the refusal or denial of a U.S. passport application.

PAPERWORK REDUCTION ACT STATEMENT

Public reporting burden for this collection of information is estimated to average 20 minutes per response, including the time required for searching
existing data sources, gathering the necessary data, providing the information and/or documentation required, and reviewing the final collection. You
do not have to supply this information unless this collection displays a currently valid OMB control number. If you have comments on the accuracy of
this burden estimate and/or recommendations for reducing it, please send them to: U.S. Department of State, Bureau of Consular Affairs, Passport
Services, Office of Program Management and Operational Support, 2201 C Street NW, Washington, D.C. 20520.

DS-3053 08-2013 Page 1 of 2






OMB CONTROL NO. 1405-0129
U.S. Department of State OMB EXPIRATION DATE: 08-31-2016

STATEMENT OF CONSENT: ESTIMATED BURDEN: 20 Minutes
ISSUANCE OF A U.S. PASSPORT TO A MINOR UNDER AGE 16
Attention: Read WARNING and FORM INSTRUCTIONS on page 1

1. MINOR'S NAME

Last First Middle

2. MINOR'S DATE OF BIRTH__(mm/ddiyyyy)

3. STATEMENT OF CONSENT To be completed by the non-applying parent or guardian using his/her information when not
present at the time the applying parent or guardian submits the minor's application. Statements expire after 90 days.

I, _ _ , give my consent to the issuance of a United States passport to
Print Name (non-applying parent) my minor child named on this application.

Street Address (non-applying parent) Apartment City State Zip Code

( )

Area Code Telephone Number E-mail Address

STOP! YOU MUST SIGN THIS FORM IN FRONT OF A NOTARY.

OATH: Ideclare under penalty of perjury that all statements made in this supporting document are true and correct.

Signature of Non-Applying Parent or Guardian Date (mm/dd/yyyy)

NOTE: A clear photocopy of the front and back of the identification you presented to the notary is required with this form.

4. STATEMENT OF CONSENT NOTARIZATION

Name of Notary

Print Name (Notary Public)

Location

City, State

NOTARY

. . SEAL
Commission Expires

Date (mm/dd/yyyy)

Identification Presented
by Non-Applying Parent or |:| Driver's License |:| Passport |:| Military ID I:I Other (specify)
Guardian:

ID Number: Place of Issue:

Issue Date (mm/dd/yyyy): Expiration Date (mm/dd/yyyy):

OATH: By signing this document, | certify that | am a licensed notary under laws and regulations of the state or country for which | am
performing my notarial duties, that | am not related to the above affiant, that | have personally witnessed him/her sign this document, and
that | have properly verified the identity of the affiant by personally viewing the above notated identification document and the matching
photocopy.

Date of

Signature of Notary Notarization

Date (mm/dd/yyyy)

DS-3053 08-2013 Page 2 of 2







U.S. Department of State

STATEMENT OF EXIGENT/SPECIAL FAMILY CIRCUMSTANCES
FOR ISSUANCE OF A U.S. PASSPORT TO A MINOR UNDER AGE 16

USE OF THIS FORM

Passport applications for minors under the age of 16 require both custodial parents/legal guardians' signatures unless a notarized, written statement
of consent from the non-applying custodial parent/legal guardian is provided.

Use this form only if the notarized, written consent of a parent or legal guardian with custody of the minor applicant under 16 cannot be
obtained. Your statement in the form must explain the reason why you cannot obtain the notarized statement of consent. You must show that there
are exigent or special family circumstances that make two parent/guardian consent unobtainable.

Your request may qualify as a exigent circumstance if there is a time-sensitive emergency and the inability of the minor to obtain a passport would
jeopardize the minor's health or welfare.

Your request may qualify as a special family circumstance if the minor's family situation makes it exceptionally difficult or impossible for one or both
of the minor's custodial parents/legal guardians to provide the notarized, written consent.

FORM INSTRUCTIONS

1. Please complete the questions on this form to the best of your knowledge. Generally, the more information you are able to provide, the
faster we may be able to process your U.S. passport application.

2. If you are unsure of the answer to a question, please provide a response to the best of your knowledge. For example, if you are unsure of
an exact address, please provide the city, state, or street name if you can recall them. Passport Services will consider all the information derived from
the form in its entirety.

3. If you have no knowledge of the answer to a question, please write "l don't know."

4. If you need more space to respond to a question, please write the rest of your response on a separate sheet of paper.

FOR MORE INFORMATION AND/OR QUESTIONS

For passport and travel information, please visit our website at travel.state.gov. In addition, contact the National Passport Information Center (NPIC)
toll-free at 1-877-487-2778 (TDD 1-888-874-7793) or by e-mail at NPIC@state.gov. Customer Service Representatives are available Monday-Friday,
8:00a.m.-10:00p.m. Eastern Standard Time (excluding federal holidays). Automated information is available 24/7.

For information on International Parental Child Abduction, please visit www.travel.state.gov/childabduction or contact the Office of Children's
Issues by telephone at 1-888-407-4747 or by e-mail at PreventAbduction @state.gov.

WARNING

False statements made knowingly and willfully on passport applications, including affidavits or other supporting documents submitted
therewith, may be punishable by fine and/or imprisonment under U.S. law, including the provisions of 18 U.S.C. 1001, 18 U.S.C. 1542,
and/or 18 U.S.C. 1621.

PRIVACY ACT STATEMENT

AUTHORITIES: We are authorized to collect this information by 22 U.S.C. 211a et seq.; 8 U.S.C. 1104; 26 U.S.C. 6039E; Executive Order 11295
(August 5, 1966); and 22 C.F.R. parts 50 and 51.

PURPOSE: The primary purpose for soliciting this information is to establish a possible exigent/special family circumstance exception to Public Law
106-113, Section 236, requiring two parent consent for a minor's passport application.

ROUTINE USES: This information may be disclosed to another domestic government agency, a private contractor, a foreign government agency, or
to a private person or private employer in accordance with certain approved routine uses. These routine uses include, but are not limited to, law
enforcement activities, employment verification, fraud prevention, border security, counterterrorism, litigation activities, and activities that meet the
Secretary of State's responsibility to protect U.S. citizens and non-citizen nationals abroad.

More information on the Routine Uses for the system can be found in System of Records Notices State-05, Overseas Citizen Services Records and
State-26, Passport Records.

DISCLOSURE: Failure to provide the information requested on this form may result in the refusal or denial of a U.S. passport application.

PAPERWORK REDUCTION ACT STATEMENT

Public reporting burden for this collection of information is estimated to average 30 minutes per response, including the time required for searching
existing data sources, gathering the necessary data, providing the information and/or documents required, and reviewing the final collection.
Responding to this collection of information is required to obtain a benefit. You do not have to supply this information unless this collection displays a
currently valid OMB control number. If you have comments on the accuracy of this burden estimate and/or recommendations for reducing it, please
send them to: U.S. Department of State, Bureau of Consular Affairs, Passport Services, Office of Program Management and Operational Support,
2201 C Street NW, Washington, D.C. 20520.

DS-5525 08-2013 Page 1 of 2





U.S. Department of State OMB CONTROL NO. 1405-0216
OMB EXPIRATION DATE: 08-31-2016

STATEMENT OF EXIGENT/SPECIAL FAMILY CIRCUMSTANCES  ESTIMATED BURDEN: 30 Minutes
FOR ISSUANCE OF A U.S. PASSPORT TO A MINOR UNDER AGE 16

1. Minor's Name (Last, First, Middle) 2. Minor's Date of Birth (mm/dd/yyyy)

3. Non-Applying Parent/Guardian’'s Name (Last, First, Middle)

Last First Middle

4. Other Names of Non-Applying Parent/Guardian |5. Non-Applying Parent/Guardian's Date of Birth (mm/dd/yyyy)

6. Non-Applying Parent/Guardian's Last Known Contact Information

Street Apartment
City State ZIP Code Country
Telephone Number: ( ) E-mail Address:

7. Has any court either in the United States or abroad ever issued an order/decree that references the custody
or travel of the minor child in question? (Examples include a divorce decree, custody order, protection order,
stay away order, restraining order, etc.)

|:|Yes |:| No

If yes, you must provide a complete, signed, and dated copy of the order(s)/decree(s) with this form.

8. Is the non-applying parent/guardian currently incarcerated? ] ves ] o
(consent from the incarcerated parent/guardian may be required)

If yes, please provide any documentation with this form, such as a letter from the convicting criminal court, a copy of the incarceration
court order, or a copy of the on-line inmate locator page.

9. Please explain in detail the reason for your request to issue a U.S. passport book and/or card without the
non-applying parent/guardian's consent. If you cannot locate the non-applying parent/guardian, please
describe the number of attempts made to contact him or her, exact or approximate dates, the types of attempts
(i.e., by letter, phone, e-mail, or in-person), and the outcome of each attempt. Please include the non-applying
parent/guardian’s last known address, telephone number(s), and place of employment.

10. Have you attempted to contact the non-applying parent/guardian through any third party? If yes, please list
the name of the person contacted, the relationship of the person contacted to the non-applying parent/guardian,
the dates of the attempts to contact, and the address and/or telephone number of the contact.

OATH: |declare under penalty of perjury that all statements made in this supporting document are true and correct.

Signature of Parent
or Legal Guardian: Date (mm/ddlyyyy):

DS-5525 08-2013 Page 2 of 2






(YOUR UNIT LETTERHEAD)

DATE

MEMORANDUM FOR DEPARTMENT OF STATE

Passport Services, Special Issuance Agency
Official Travel Branch
ATTN: Ms Battie Stewart

FROM: Unit/Squadron

Unit/Squadron Complete
Mailing Address

SUBJECT: Request Expedite of Passport Application

L.

Request passport application(s) for an official passport be expedited on the following individual(s):

Individual’s Full Name SSAN DOB
(as completed on application)

Individual(s) will be departing CONUS date of departure for # of days/months and requires the passport by
date passport required by individual(s). Individual(s) was/were notified date notified that he/she would be
traveling to state Non-NATO country requiring individual to have a passport for the purpose of state purpose

of travel.

The last minute processing of this request was necessary because state reason for last minute processing to
obtain an official passport. (e.g., only individual qualified to complete mission/task, individual did not have
an official passport prior to notification since his current duties did not require one.

Travel cannot be postponed to a later date because (state reason travel date cannot be altered).

Your prompt attention to this request would be greatly appreciated. Direct any questions concerning this
request to name of POC at Commercial and DSN phone number.

SIGNATURE BLOCK
(Signature, Commander)
(General officer or SES equivalent)

DIRECTIONS FOR COMPLETING EXPEDITE MEMO:

[ ]

Replace All Italicized/Underlined Text
Staple letter to front of application.

One original memo must ‘be submitted. If more thcm one mdw;ldual is on the expedite request then you can make copies
and highlight each individual's name and attach it to hlehCI' corresponding application.

Memo must be signed by a general officer or SES equivalent. - The only authorized exception is a request initiated at
installations where no-general officer or SES equivalent exists. In those cases, the request may be signed by the
installation commander. - However, a paragraph must be added, prior to the signature block. with an explanation
indicating the absence of a general officer or SES equivalent signature.

The Non-NATO country stated in the expedite memo must coincide with the Non-NATO country stated on the passport
application and DD Form 1056.

If a passport is required in less than 10 days, orders must be submitted with the expedite memo. Blanket orders are not
accepted by the Department of State. Orders.must state same departure date and Non-NATO country that is stated in the
expedite memo, passport application; and DD Form 1056. )

Revised: 15 Mar 00





