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DEPARTMENT OF THE ARMY
HEADQUARTERS, 8A
UNIT #15236
APO AP  96205-0009


REPLY TO
ATTENTION OF:


               
											
Your Office Symbol								        10 August 2016


MEMORANDUM FOR Deputy Commanding General, 8A, APO AP  96204 

SUBJECT: Letter of Lateness


1. Why is the request late (inside six weeks)?

2. Why can’t the action be delayed to give units/staff more time to react?

3. How have you mitigated impact to our subordinate units/staff?	

4. What can be done in the future to prevent this from happening again?

5. POC information to include email and DSN.




FIRST MI. LAST
RANK, BRANCH
Director / Deputy Director / Authorized representative (ONLY 0-5 or above can sign or civilian equivalent)   
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