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1.  PURPOSE.  This regulation implements DOD Directive 5410.18, Armed Forces Community Relations and CINCPAC Instruction 5726.2C, Community Relations.  It provides for the conduct of community relations (CR) activities throughout the Republic of Korea (ROK) by United States Forces, Korea (USFK); issues general policy guidance for such activities; delineates command relationships involved in such activities; and assigns basic authority and responsibilities.



2.  SCOPE.  This regulation is applicable to all component commands of USFK and US personnel assigned or attached to the United Nations Command and the ROK/US



____________________
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Combined Forces Command in Korea.  It is not intended to conflict with service regulations of component commands.  Should an apparent conflict arise, guidance will be sought from HQ, USFK, ATTN:  PAJ-CR, APO 96301.



3.  REFERENCES.  Required and related references are listed at appendix A.



4.  EXPLANATION OF TERMS.  Terms used in this regulation are explained in the glossary.



5.  RESPONSIBILITIES.  Component commanders are responsible to the Commander, USFK for all CR matters.  Commanders at all levels will give positive emphasis to the importance of good CR and to compliance with policy guidance contained in this regulation.  They will evaluate community attitudes, problems and opportunities, and will plan and execute CR activities within their command areas to achieve stated objectives.



6.  POLICY.



	a.  General.



		(1)  The interest, understanding, and cooperation of the civilian community in USFK activities are dependent upon a sound CR program by all USFK units.  CR programs must always be conducted in a manner free from racial discrimination and fostering the concept of equal opportunity.



(2)  Active participation of military units and military personnel and their dependents as individuals in civilian activities, holidays (appendix B), organizations, and programs is an important factor in establishing and maintaining a state of mutual acceptance, respect, cooperation, and appreciation between USFK units and civilian communities affected by their operation.



b.  Participants in Korean American Friendship Council (KAFC) program (see paragraph 7) and other CR activities often include representatives of businesses and organizations that contract and do business with the US Government.  Each US representative shall review and comply with DOD Dir 5500.7, Standards of Conduct, and the applicable Implementing regulations and directives of the representative services and organizations.  Special attention should be given to the provisions which pertain to receipt of gifts from foreign governments.  Title 5 USC Section 7342 describes the circumstances under which gifts of minimal value (less than $140.00 at the present time) may be accepted by government employees.  Implementation of this statute is contained in AR 672-5-1, SECNAV Inst 1650.1E, and AFR 11-27.  Any questions about gifts should be directed to the legal officer.



c.   Management.  The countless interactions of elements of USFK with various elements of the public in Korea are not susceptible to detailed direction or supervision by any single authority.  Successful community relations can result only from consistent exercise of initiative, imagination, and judgment by every individual in the organization in support of common objectives.  This regulation places principal reliance on commanders at all levels to exercise the leadership and judgment required to achieve the stated objectives within the guidelines provided.  See appendix C.  (See also the Installation Commanders Guide (EUSA Pam 600-1).)
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d.  The objectives of CR programs are:



(1)  Develop, improve, and maintain full understanding and support by the American people and our allies in the ROK of the mission of USFK.



		(2)  Demonstrate US partnership with our allies in collective security.



		(3)  Develop an awareness that US military personnel are dedicated, highly trained individuals.



		(4)  Support the Human Goals Program of the DOD, with its emphasis on the infinite dignity and worth of the individual.



	e.  Support of ROK-sponsored programs.



		(1)  Many ROK government, civic and business organizations conduct programs for USFK personnel.  Programs include orientation, good will and/or industrial tours, home visits (see paragraph 8), special entertainment shows, and cultural events conducted both on and off US military installations.  Commanders are encouraged to recognize and support such programs providing that there are no conflicts with provisions of subparagraph f, below.



		(2)  Those ROK sponsored programs officially recognized by this HQ will be communicated through command channels.



		(3)  Commanders and supervisors at all echelons will take actions to insure that allocations/spaces/quotas assigned to their organizations are filled and that their personnel appear at the proper location at the appointed date and time and in proper uniform.  Positive action is to be taken to prevent “no-shows” by USFK members.



	f.  Participation in CR Programs are authorized and encouraged in furtherance of the USFK mission subject to operational requirements for personnel, facilities and materiel resources, the significance of the event or program in relation to other USFK programs, and cost consideration.



		(1)  US Forces participation and cooperation must not directly or indirectly endorse or selectively benefit or favor or appear to endorse or selectively benefit or favor any private individual, group, or ideological movement, fraternal or political organization, or commercial venture, or be associated with the solicitation of votes in a political election.



		(2)  Participation in any public event within the purview of this regulation is authorized only if admission, seating and all other accommodations and facilities connected with the event or activity are available to all without regard to race, creed, color, sex, age, handicap, or national origin.



		(3)  Programs may be approved when the sponsor of the event is a local, provincial or central Korean Government agency; a broadly based civic organization; a bona fide US or ROK veterans’ organization; a recognized organization whose primary purpose is to promote public understanding of the problems of national security or foster public appreciation of our national heritage; or such support is specifically authorized or directed by public law or executive order.
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		(4)  Support of nonsectarian community activities in church facilities may be authorized. Participation in such activities will be voluntary for individuals and for individual members of bands, color guards, or other units.  Support of orphanages may be authorized for USFK personnel, but all contributions (donations, hours worked, etc.) will be voluntary and conducted during off-duty time.



		(5)  Providing use of government facilities, such as transportation, housing, or messing, at government expense is a prohibited type of selective benefit or favor.



		(a)  Military buses could be used in certain instances if the Installation Commander finds--



		(1)  If MWR-Sponsored event, when such transportation can be made available without detriment to the DOD mission (see AR 58-1, para 5-5).



		(2)  If Chaplain’s program, there is a direct benefit or service to the military community.



		(b)  For additional guidance on the use of transportation for community relations purposes, see EUSA Reg 58-1.



		(6)  The restriction on endorsing or selectively benefiting private organizations should not be interpreted as barring any group that offers to provide entertainment on base to military personnel, civilian employees, or dependents.  However, promotion of the group’s objectives through handouts, speeches, program contents, or other forms of promotion in connection with the entertainment, including the period before and after the entertainment, is strictly prohibited.



		(7)  A general admission charge need not of itself deny US Forces participation. However, no additional charge may be made to observe USFK participation.  Neither may US Forces participate when there is an admission charge and such participation is the primary attraction, except for performances by aerial demonstration teams and for band concerts performed by the official bands of the component services when such concerts are to benefit authorized fund raising campaigns.  (See paragraph 9.)



		(8)  DOD resources, including personnel, materiel and facilities, exist for essential military purposes and are justified and funded on that basis.  These resources will be considered available for CR purposes only after all military needs have been satisfied.  Commitment of resources for CR purposes will always be subject to operational requirements.



		(9)  USFK support to nationally recognized veterans’ organizations, including those in the host country, is authorized when the participation is in support of programs oriented to the veteran rather than the sectarian or national origin aspects or objectives of the organization. Similarly, USFK support of nonpublic schools is authorized when the participation is clearly in support of educational programs.



		(10)  Loan of equipment must be a prudent use of resources and the program to be supported must be one actively participated in by the local command and wholly within the scope of its CR responsibility.  Equipment must be locally available and its use for CR purposes must not interfere with the military mission.
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		(11)  The loan or use of the equipment must not result in potential danger to private property or persons that could result in a claim against the government.  Safety requirements established by the military departments for the equipment will be observed. Items with a high risk factor, such as bleachers, should not be loaned for nonmilitary use.  Equipment must remain under USFK control at all times.



		(12)  USFK support will not include Area Facilities Engineer labor, material, or contractual services.  Area Facilities Engineer equipment will be provided on a reimbursable basis when and only when the needed equipment is not available from commercial sources or other USFK organizations.  Written assurance of reimbursement at hourly rates for maintenance, operation and depreciation in AR 415-35 must be provided to Commander, USA Facilities Engineer Activity Korea, ATTN:  EAFE-PB, prior to use of equipment.



		(13)  The furnishing of exhibits to fairs, expositions, carnivals or other paid-admission public events will normally be at no additional cost to the government.  Requests for exceptions to policy for exhibit display in science, 4-H, and similar type pavilions or areas will be referred through channels to HQ, USFK, ATTN:  PM-CR, APO 96301, with appropriate justification for forwarding to USCINCPAC.



		(14)  Beauty contests or pageants and similar events, together with attendant ceremonies, are not considered appropriate occasions for which command support or participation should be authorized.  Individual military personnel may be permitted to act as escorts in pageants, coronations,” or other local ceremonies of a community-wide, civic-sponsored nature, provided the commander concerned believes the participation is appropriate and in good taste; the individuals volunteer for the assignment; the assignment does not interfere with military duties or operations; and there is no additional cost to the government.



		(15)  Official civil ceremonies and functions attended by senior officials of the US or ROK governments in their official capacities and in the performance of their official duties may be considered appropriate.  Social, cultural or athletic events, either privately funded or sponsored by trade associations, news media associations, social or other organizations, even though attended by government or military officials, members of the diplomatic corps or their dependents, are not considered official civil ceremonies unless they are of mutual benefit and appropriate for USFK participation and provided they are not in contradiction of paragraph 6f.



		(16)  The provision of entertainment is not authorized for luncheons, dinners, receptions, or dances in the civilian domain sponsored and attended primarily by other than military personnel on active duty.  The sponsor’s charter or objectives shall not be cause for an exception.  Military musical participation in public events which otherwise meets the criteria outlined herein will be limited to patriotic programs as opposed to pure entertainment and will not duplicate or compete with a performance within the capability of a civilian group.  For example, music to accompany the presentation of the national colors or a performance of military or patriotic music by a military band, drum and bugle corps, or choral group may be authorized; background, dinner, dance or other social music in this category of events is considered unauthorized “entertainment.  Participation by other than an exhibit for extended periods of time in fairs, expositions, festivals, and local celebrations is contrary to the criteria set forth herein.  A limited appearance not to exceed 3 days may be justified in furtherance of CR programs.
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		(17)  Participation is considered appropriate for free social and entertainment activities held on or off military installations provided such functions are sponsored by the military services or components thereof, have as their principal purpose the promotion of morale or esprit de corps, and are conducted primarily for active duty personnel and their guests.  These activities are considered to be internal functions rather than public events.  They may include functions for which a charge is levied to defray expenses of food, beverage and other incidental expenses.  The provision of military participation such as bands, troops, or exhibits to such social functions held off military installations should be authorized only if there is no suitable military facility available to accommodate the active duty personnel eligible to attend. Participation by military units in the observance of the birthdays of individual military departments or any other day or days of significance to a single military department, its components, or auxiliaries will not be undertaken in the civilian domain without specific authorization from USFK and USCINCPAC in coordination with the Assistant Secretary of Defense (Public Affairs).  There is no intent to prevent individual members of USFK from attending such civilian-sponsored functions, but command support is not authorized when the function is obviously a part of public observance of interest to a single military department.



		(18)  Participation in public events will be authorized only when it can be reasonably expected to bring credit to the individuals involved and to the Armed Forces.  Standards of good taste and dignity will be observed.  For public events outside military installations, military personnel will not be used in such capacities as ushers, guards, parking lot attendants, runners or messengers, baggage handlers, or for crowd control, or in any menial capacity.



		(19)  Participation will not be authorized in public events for which civilians should properly be employed and when military participation deprives a civilian group from opportunities for employment.  In this connection, commanders are urged to carefully screen all requests for participation in service-sponsored social functions, particularly those functions to be held outside military installations.



		(20)  In compliance with public law, military musicians will not be placed or will they place themselves in competition with civilian musicians.



		(21)  Support will not be authorized for commercially oriented events such as Christmas parades, commercial motion picture premiers, shopping center promotions, fashion shows, beauty contests, and such other events clearly sponsored by, or conducted for, the benefit of commercial interests.  Military musical or other units will not be used in connection with any event designed to stimulate sales or increase the flow of business traffic, or in any way or place which would give that appearance.



		(22)  Support of civilian-sponsored programs, activities, and public events will not be offered or provided in competition with resources and services commercially available in the civilian domain, such as communications equipment, transportation, photography, ambulances, public address systems, food handling equipment, and earth-moving or other construction equipment unless the CR objective transcends any direct or implied competition with commercial sources.  Use of troops shall be consistent with and supplement troop-training requirements.  Reimbursement must be received for equipment used in the form of either funded equipment costs or fuel costs.  Replacement in kind of fuel used is considered acceptable reimbursement.
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		(23)  Participation in potentially hazardous situations (e.g., vehicular stunts) or support that will or is likely to result in adverse public opinion, will be thoroughly evaluated to insure that it is in the best interests of this HQ.  Approval authority for participation in such activity is HQ, USFK, ATTN:  PAJ-CR, APO 96301, and is not further delegated.



		(24)  No USFK person or unit, civilian or military, will realize a monetary profit or accept gratuities or remuneration in any form not provided for by public law or DOD directive for services performed or assistance rendered in carrying out activities or programs under the purview of this regulation.



	g.  Armed Forces Day.  The third Saturday in May will be observed as Armed Forces Day and will be used as an occasion to demonstrate the unity and common purpose of the Armed Forces in the fulfillment of our national and mutual security requirements.  Specific guidance for observance of Armed Forces Day will be provided each year by this HQ.



	h.  Aircraft and parachute participation.  (See paragraph 10.)



	i.  Speaking engagements.  DOD personnel are encouraged to accept invitations to speak at appropriate public events as an effective means of informing the public and achieving CR objectives.  (See paragraph 11.)



	j.  Installation visits and tours.  Maximum practical effort will, be made to satisfy public interest in USFK through the conduct of orientation visits/tours, periodic holdings of “Open House,” and arranging briefing and discussion programs, either on civilian request or by USFK invitation.  Policies governing the use of military transportation in conjunction with visits and tours are contained in CINCPACINST 5720.8E.



	k.  Athletic and sporting activities.



		(1)  Personnel are encouraged to participate in local international amateur sports competition, informal athletic games such as good will, non-championship type events and to invite Korean military or civilian personnel/teams to participate in local sports events, in accordance with policies established by component commanders.



		(2)  Competition in professional sports between USFK personnel and ROK personnel is not authorized.



		(3)  No individual or team will be sponsored by, or compete as, a USFK representative in games, contests, or exhibitions conducted by promoters or groups where the gate receipts are payable to private interests.



		(4)  Queries and requests for exception to policy regarding sports competition should be directed to Morale, Welfare and Recreation Division, ACofS, G1, by Army elements; to HQ, 51st Tactical Fighter Wing, ATTN:  Special Services, APO 96570, by Air Force elements; and to Admin Office, US Naval Forces Korea, APO 96301, for Navy/Marine elements.



	l.  The use of military carriers for public affairs and CR purposes is governed by CINCPACINST 5720.8E.
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	m.  Requests which do not meet the criteria cited above and elsewhere in this regulation should be referred for determination to HQ, USFK, ATTN:  PM-CR, APO 96301.



7.  KOREAN AMERICAN FRIENDSHIP COUNCIL PROGRAM.



	a.  Definition.  Purpose of the Korean American Friendship Council (KAFC) is to foster a better understanding and improve relations between US Armed Forces and neighboring Korean communities by establishing an effective two-way channel of communication to identify potential or actual problems of mutual concern and develop plans to solve those problems; planning and executing programs to promote mutual friendship, understanding, and respect; and evaluating the possible effects of actions contemplated by either the local command or the community.  The ROK Government (ROKG) has officially recognized these councils as a basic method of improving understanding and resolving problems of mutual ROK-US interest at the local level and supports their operation.  ROKG has distributed directives through ROKG channels.



	b.  Responsibilities.



		(1)  HQ, USFK will maintain contact with appropriate ROKG authorities to resolve problems referred through channels to USFK.



		(2)  Component/subordinate commands will establish a KAFC relationship with appropriate ROK provinces, cities, and counties to discuss issues referred by subordinate units and attempt to resolve issues before referral to higher headquarters.  Each subordinate command and unit down to and including company-size units occupying a separate installation will co-sponsor a KAFC.



		(3)  Battalions and separate companies which are tenant units of large installations or located on an adjacent installation will participate in KAFC activities when requested by the major installation commander.



		(4)  The USFK Public Affairs Office will provide staff supervision of the KAFC program and monitor KAFC activities.



	c.  Policy.



		(1)  All personnel must be fully cognizant that the ROK is a sovereign nation and the principle of equality of men will be observed at all times.



		(2)  Commanders at all echelons will exercise personal supervision to insure that KAFC activities are vigorous, timely, and in consonance with ROK laws; USFK directives, regulations and policies; and US-ROK governmental agreements (e.g., the Status of Forces Agreement (SOFA)).



		(3)  Councils are not intended to overrule or replace established governmental or military command policy but rather to formulate courses of action; within existing policy, appropriate to the resolution of problems having common interest to both US and Korean components.
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		(4)  When two or more military commanders establish KAFC relationships with the same ROK governmental agency, the US council cochairman should informally coordinate US proposed courses of action and exchange information relative to council activities.  This will minimize the possibility of presenting conflicting or divergent US points of view to the ROK chairman.



		(5)  Maximum use will be made of the councils to discuss the initiation and sound implementation of people-to-people activities and community projects.



		(6)  Matters pertaining to real estate will be processed in accordance with USFK Reg 405-7 and should not be discussed at KAFC meetings.



		(7)  KAFCs will establish contact with the nearest USIS branch office.  KAFCs will coordinate with USIS in the development of CR activities and the dissemination of information to further US policy in Korea.



		(8)  Commanders will insure that policies, programs, and activities which might have an adverse effect on the welfare, economy, and safety of a community and its residents are judiciously implemented.  Commanders will at all times (military security permitting) insure that the nature of and need for such command actions are fully communicated to and understood by community leaders and residents prior to implementation.



		(9)  The US cochairman will ensure that all agreements entered into as a result of US participation in the KAFC are limited to administrative procedures necessary to accomplish the purposes of the council.  Such agreements will not constitute ‘international agreements as defined in paragraph 5(a), USFK Reg 550-51.  To ensure compliance with this requirement, all proposed agreements will be reviewed in advance by the command legal adviser.  All approved agreements will be observed and supported by the US contingent.



	d.  Establishment of new councils.  New councils will be established as required in accordance with provisions of this regulation.  Request for advice and assistance in establishing a new council should be directed through channels to HQ, USFK, ATTN:  PM-CR.



	e.  Dissolution of a council.  Plans to discontinue a KAFC for reasons other than camp/compound closure will be forwarded for approval through channels to HQ, USFK, ATTN: PAJ-CR, with reasons for dissolution.  The following actions will be taken prior to camp closure.



		(1)  The ROK co-chairman will be informed as soon as authorized (military security permitting) regarding the date of camp closure.



		(2)  A KAFC meeting will be convened to inform all KAFC members of the camp closure, to discuss potential problems, to consider appropriate measures to counter the problems, and to gain maximum cooperation from community leaders and residents during the closedown period.



		(3)  A final KAFC meeting will be convened on or shortly before the formal camp closure. Appropriate expressions of appreciation should be extended to Korean KAFC members.  The USFK or similar certificate of appreciation should be considered for deserving members of the council (see paragraph 7j, below).
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		(4)  Commanders will take positive action in advance of camp closure to minimize problems arising from the indebtedness of servicemen to Korean nationals.  As a minimum, commanders will determine degree of indebtedness, stress the importance of paying financial obligations, counsel soldiers who fail to pay their just debts and familiarize themselves with the provisions of applicable regulations governing indebtedness of USFK personnel.



	f.  Composition.  Each KAFC will be composed of a USFK component and a Korean civilian component.  The two components will be composed of approximately the same number of individuals and each will be headed by a chairman who will serve as a co-chairman of the KAFC.



		(1)  US Forces component.  US representation should include the commanding officer (chairman of the US component), public affairs and/or information officer, provost marshal, and medical officer.  Other US representatives might include engineer, civilian personnel, safety, chaplain, legal, and/or recreation services officers and senior NCO.  Local USIS representative should be invited to attend council meetings and participate in discussions.  Representatives of select tenant units should participate in council activities.



		(2)  Korean component.  The composition of the Korean component is the prerogative of the ROK Government.  The head of the provinces, special city, gun (county), gu (precinct), eup (township), or myon (district) will be appointed by the ROK Government to serve as the ROK chairman of the council.  He will appoint other Korean members as required which may include representatives of judicial offices (prosecutor, customs); police, labor, health, sanitation, and information officials, as well as advisory members or other community leaders.



	g.  Interpreter.  The conduct of council meetings and affairs require the services of a Korean interpreter who plays an important part in its proceedings.  The person chosen must be proficient in both the English and Korean languages and have the respect of the Korean community.  Interpreter should be informed before each meeting of the subjects to be discussed and afforded the opportunity to become familiar with technical terminology.  Policy statements or important announcements should be prepared in written form and given to the interpreter in advance for accurate translation.



	h.  Procedures.



		(1)  Meetings.  Meetings will normally be held each month and at any other time as required.  Those councils co-chaired by provincial governors and general officers are exempt from above provisions and may schedule meetings as they deem appropriate.  Quarterly meetings, however, are considered relatively ineffective because the rapid turnover of US personnel limits opportunity to develop effective rapport with local Korean officials.



		(2)  Meeting date.  Time and date will be determined by mutual agreement.  The US and Korean co-chairmen should alternate as meeting host and chairman.



		(3)  Proceedings.  Large units (field army, division) will of necessity conduct their KAFC meetings on a more formal basis than smaller units; however, the atmosphere of all meetings should be one conducive to the free and friendly interchange of ideas and opinions.  The reading at council meetings of “prepared positions” on matters under discussion should be avoided since it tends to inhibit free discussion and hinder amicable solutions.
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		(4)  Seating arrangements.  Seating arrangements and other protocol matters are the responsibility of the host component.  US component should insure that customary deference is given to rank/position of Korean visitors.  The Korean side POC should be consulted on protocol ranking of Korean component members.



		(5)  Agenda.  An agenda should be formulated for each KAFC meeting in consultation with the Korean component.



		(6)  Pace.  Meetings should be conducted in a business-like manner but at a pace which is moderate and which provides full time for discussion of points.  The American propensity to deal swiftly with topics under discussion and to show impatience with the somewhat more deliberate Korean manner of discussion is not conducive to mutual understanding.



		(7)  Panels/committees.  Panels/committees to deal with particular areas of interest (e.g., ROK Arbor Day, safety programs, and Armed Forces Day) are not a necessity but can be very useful tools of the council.



		(8)  Unresolved matters.  Matters which cannot be resolved will be referred to higher headquarters.  Each command echelon should attempt to resolve problems in consultation with appropriate ROK administrative authorities before referring the matter to higher headquarters.



		(9)  Minutes.  Minutes of meetings should be prepared for future reference and for forwarding to higher headquarters when required.  Sufficient detail should be recorded concerning topics discussed and actions considered.  Lengthy introductions, extraneous details, and verbatim transcripts of remarks are not necessary.  Bilingual minutes or summaries are encouraged.



		(10)  Entertainment.  Entertainment in conjunction with a KAFC meeting requires the exercise of good judgment to achieve a balance that will not strain the resources of either side.



		(11)  Publicity.  Publicity of KAFC meetings is encouraged.  Joint releases may be made, if approved by both chairmen.  Releases will be concise and will provide factual interpretation of issues involved, points made, decisions reached, and other pertinent information.  Releases by the US contingent will be made only through the appropriate Public Affairs or Public Information Office.



	i.  Behavior and attitudes.  American attitudes conducive to the success of council activities are:



		(1)  Genuine friendliness with and respect for the Korean people, community, language, and culture.



		(2)  Familiarization with local political, economic, and social conditions,



		(3)  Patience and understanding.
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	j.  Recognition.  A USFK Certificate of Appreciation is available.  This award is not intended to restrict or otherwise affect local policies and procedures which recognize Korean nationals who have made outstanding contributions.  Commanders desiring to present the USFK Certificate of Appreciation should submit recommendations through channels to HQ, USFK, ATTN:  PAJ-CR, APO 96301.  A minimum of 4 weeks should be allowed for processing, approval and transmittal.



k.  KAFC activities reports.  a.  KAFC US co-sponsors will provide copies of minutes of KAFC meetings as may be required by higher headquarters.



l.  Special reports may be submitted at any time to describe activities which were particularly successful and of interest to HQ, USFK.



8.  HOME VISITATION PROGRAM.



	a.  Background.



		(1)  The Home Visitation Program (HVP) is a major program of the Korean American Friendship Association (KAFA) with the consent and cooperation of USFK.  KAFA is a nonprofit, nonpolitical organization established in 1975 for the purpose of conducting educational and cultural programs for the benefit of USFK service members (SM) and their dependents.



		(2)  Among Koreans, casual or first-time acquaintances are normally hosted outside the home such as in a restaurant.  Home visits are reserved for close friends on special occasions. Thus, the average American SM would normally not have an opportunity to be invited into a Korean home.



		(3)  The HVP provides a valuable and wholesome opportunity for USFK SM to see and learn Korean customs in a Korean home.  Many thousands of USFK SM and civilian personnel and spouses have enjoyed the generous hospitality and fellowship extended by cordial and gracious Korean hosts.  These personal contacts serve to promote mutual understanding in a unique way; they can also lead to lasting friendships.



		(4)  A home visit involves considerable preparation by the host family.  Preparations for the dinner begins several days before the visit, and considerable expense is involved in obtaining quality meat, fish, and other ingredients for the dinner.



	b.  Responsibilities.



		(1)  USFK Public Affairs Office (PAO) will maintain liaison with KAFA and other agencies which offer home visitations for USFK personnel.  An equitable allocation of spaces will be made to component and subordinate commands and other assigned/attached units.



		(2)  Component and subordinate commands will appoint a project officer to:



		(a)  Maintain liaison with those agencies in their respective areas which offer home visitations for personnel assigned in those areas.
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		(b)  Maintain liaison with the USFK PAO to provide personnel for home visitations arranged in the Seoul area.



		(3)  Separate attached/assigned units in the Seoul area and staff sections of UNC, CFC, USFK and EUSA will appoint project officers to coordinate participation of personnel in the HVP.



		(4)  Project officers of commands, units, and staff sections referred to above will provide their names and telephone numbers to HQ, USFK PAO, ATTN:  CR Division, APO 96301.



	c.  Policy.



		(1)  Home visits offered by KAFA, Chambers of Commerce, civic groups, service clubs, and other reputable organizations will be accepted and attended by USFK personnel as much as possible.



		(2)  All DOD personnel should be encouraged to participate in home visits.  Participants will be briefed and given information which will help them become familiar with local customs and practices.  As a minimum, a copy of the HVP Information Sheet (appendix D) will be given to each participant.



		(3)  A commitment to participate in a home visit must be strictly honored.  In an emergency which precludes participation, he/she must promptly contact the project officer.  To avoid embarrassment, all persons involved will make every effort to find a replacement.



		(4)  Commanders and supervisors will place sufficient emphasis and attention on the HVP to ensure that participants are aware that no-show situations are embarrassing to all concerned and are to be avoided.



		(5)  Participants are requested to observe appropriate standards of conduct, protocol, and etiquette including a small gift such as candy, flowers, or memento for the host family and a post-visit thank you letter.



	d.  Procedures.  Component and subordinate commands conducting separate HVPs will establish procedures in coordination with the HVP sponsoring agency.  For Seoul area home visits, the following procedures will be followed:



		(1)  The HVP coordinating office (USFK PAO) will contact project officers of subordinate commands, assigned and attached units, and staff sections and request personnel for home visitation on a specific date.



		(2)  Project officers will contact unit/section personnel for participation, give full details to the participants and relay name, rank, and organization to USFK PAO CR Division.  Each participant will be provided a copy of the HVP information sheet by the unit/section POC at least 2 days before the home visit.



		(3)  USFK PAO project officer will be at the rendezvous point (Seoul USO) at the appointed time (usually 1630 hours) on the home visitation date to introduce the USFK participants to the Korean host family.  After the home visit, the host family will return the invitees to the USO.
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		(4)  Project officers are encouraged to maintain a roster of personnel who wish to participate in the HVP.  This list is especially useful when arranging visits on short notice or when last-moment replacements are needed.



	e.  Reports.  Component and major commands conducting HVP outside the Seoul area should maintain records of the number of host families and the number of USFK guests (officers, enlisted personnel, civilians, and spouses) and provide to higher headquarters as required.



9.  FUND RAISING.



	a.  General.



		(1)  The term “fund-raising” identifies the avowed or announced purpose of a program which, by any means, seeks to acquire money or material in excess of actual costs for charitable, civic, or other purposes.



		(2)  Support by USFK activities in an official capacity in fund-raising programs (except as noted below) is restricted to recognized United, Federated or Joint, or other authorized campaigns such as the military aid societies, and to such appeals as the President or the Chairman of the Office of Personnel Management may authorize.



		(3)  Armed Forces support to fund-raising events or projects for a single cause, even though the prospective recipient is a member of one of the Federated, Joint, or authorized campaigns, or if the proceeds are to be donated wholly or in part to one or several of the recognized campaigns, is inconsistent with this basic policy.



		(4)  This policy, which is government-wide, simply reflects the practical limitations on the government’s ability to extend official support to every extremely worthwhile local, regional, national, and international charity, and carries no direct or indirect judgment on any charity not included in the joint or federated campaigns.



	b.  Participation in Fund-Raising Events in Korea.



		(1)  It is recognized that the Republic of Korea may not have combined campaigns for fund raising such as the US United Fund and Combined Federal Campaigns.  Therefore, the Assistant Secretary of Defense/Public Affairs (ASD/PA) has delegated to USCINCPAC authority to make exceptions to the fund-raising policy in overseas areas to permit participation in athletic or sports competition within their commands in support of local or indigenous fund-raising efforts.  All requests for such fund raising activities must be submitted to HQ, USFK, ATTN: PM-CR, for approval in advance.



		(2)  Support of fund-raising activities will be at no additional cost to the government.



		(3)  All personnel are encouraged to participate actively in the work of Federated, Joint or other authorized campaigns as members of policy boards or committees, heads of local campaign units, or volunteer workers to the extent consistent with DOD policy and prudent use of official time.
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		(4)  Personnel are further encouraged to participate as private citizens in voluntary agency activities during their off-duty hours in fund-raising efforts which are not recognized for on-the-job solicitation.  However, personnel may not participate in their official capacity either during duty or nonduty hours, nor may such participation be conducted as an official command-sponsored project.



		(5)  At the purely local level, within the immediate area of social or economic impact of a base or other facility, authorization may be granted when, in the judgment of the local commander, support of a purely local charitable drive is part of the responsible role of the military installation in the local community.  Such support will be provided out of resources available locally.



10.  US ARMED FORCES AIRCRAFT AND PARACHUTE PARTICIPATION IN KOREA.



	a.  General.



		(1)  Armed Forces aircraft and parachutists may be authorized to participate in appropriate public events which meet USFK CR criteria set forth in this instruction.  Participation may be a general demonstration of capabilities of aircraft, parachute team demonstration, flyovers, or static display of aircraft.  On rare occasions, it may include performances by the Official US Flight and Parachute Demonstration Teams (Thunderbirds, Blue Angels, Golden Knights) during a scheduled overseas tour.



		(2)  Events which are appropriate for aviation participation include activities such as dedication of airports, aviation shows, expositions, fairs, and other civic events which contribute to the public knowledge of the US Armed Forces and general aviation equipment and capabilities.



	b.  Participation.



		(1)  Armed Forces support of aerial events may include officially designated military flight or parachute demonstration teams, flyovers, aerial reviews, the static display of aircraft, and other aerial activities.



		(2)  Any aerial demonstration will be entirely dependent upon the Military Services’ capability to provide such resources at the time of an event.



		(3)  Flight and parachute demonstration teams, aircraft demonstrations, flyovers and static displays may be held on military installations, including those of the host country.



		(4)  Mass parachute jumps, drops of equipment, assault aircraft demonstrations or tactical helicopter troop landings under simulated tactical conditions, will be limited to military installations regularly used for such training.  These activities, except for those scheduled as part of regular training programs, are not authorized for public events on civilian lands.



		(5)  Armed Forces teams may not compete for prize monies.



		(6)  The standard request form for use in connection with Armed Forces participation in public events (appendix E) is recommended for use in connection with these events.
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		(7)  The military command hosting an aerial event will designate a nonparticipating, qualified pilot as military controller for the event.  This controller will coordinate the authorized USFK participation and will be assisted, as required, by designated project officers.  The controller will ensure that all flight and safety regulations of the military departments, Federal Aviation Agency and/or host country aviation control agency are observed.



		(8)  When an aerial event is a part of an “Open House” held on a US military installation and more than one of the military services are participating, coordination will be accomplished by the parent service of the military installation involved.



	c.  Flight Team Demonstrations.  This type of event involves only performances by the officially designated service flight teams, the THUNDERBIRDS and BLUE ANGELS.  This type of demonstration is restricted to appropriate events at airports, over open bodies of water, or over suitable open areas of land, including military installations, where adequate crowd control can be assured.  Requests for participation by official flight teams must be forwarded to USCINCPAC for approval by ASD/PA.  (See CINCPACINST 5726.2C.)



	d.  Aircraft Demonstrations.



		(1)  This type of event applies to all other military aircraft other than official Flight Team Demonstrations noted above.  Demonstrations are restricted to appropriate events at airports, over open bodies of water, or over suitable open areas of land, including military installations, where adequate crowd control can be assured.



		(2)  Any aircraft demonstration will be entirely dependent upon the military services’ capability to provide such resources at the time of the event.



		(3)  All pertinent safety regulations of the Department of Defense and the Federal Aviation Agency - or host country equivalent - will be rigidly observed, and will take precedence over any or all conditions or circumstances.



		(4)  Aircraft performance record demonstrations are restricted to aircraft which have been assigned to an operational unit of a Military Service for at least six months in demonstrations which imply no competition among the Military Services.  Requests for such demonstrations should be fully justified and forwarded to USCINCPAC for coordination with ASD/PA.



	e.  Parachute Team Demonstrations.  This type demonstration applies to the officially designated GOLDEN KNIGHTS Parachute Demonstration team.  The guidance set forth in paragraph 10c above, for Flight Team Demonstrations, applies.



	f.  Parachute Demonstrations.



		(1)  This type of demonstration applies to all other parachute team activity other than the official Parachute Team.



		(2)  Demonstrations are restricted to appropriate events over airports, open bodies of water or open areas of land, including military installations where adequate crowd control can be assured.  Exceptions may be authorized by USCINCPAC when the parent military service 





16

USFK Reg 360-4



concerned determines that the use of the proposed landing zone is operationally feasible and meets its safety requirements.



		(3)  Jumping into enclosed areas such as a stadium, ballpark, or other locations bordered by permanent structures or obstacles, or into sites requiring the jump aircraft to maneuver over densely populated areas such as a residential or downtown business area is to be discouraged and normally will not be approved.



	g.  Flyovers.



		(1)  To minimize interference with operations and training of air units, flyovers consisting of four or less aircraft will be approved only for the following occasions:



		(a)  Civic-sponsored public observances and official ceremonies for Armed Forces Day, Memorial Day, Independence Day, and Veterans Day, and for observance of similar host country holidays.



		(b)  Memorial services for dignitaries of the Armed Forces or the Federal Government and, when approved by USCINCPAC, for dignitaries of host countries.



		(c)  National conventions of bona fide veterans organizations.



		(d)  Occasions primarily designed to encourage the advancement of aviation and which are of more than local interest.



		(e)  Such other celebrations as may be specified or approved by USCINCPAC.



		(2)  No maneuvers or aerobatics will be flown.



		(3)  Applicable general participation guidelines contained in paragraph 10b also apply.



	h.  Aerial Reviews.



		(1)  This type demonstration involves a flyover of multiple types of aircraft, representing aviation elements of more than one nation and/or one or more of the component services, with elements in trail formation.



		(2)  Approval will be considered only for exceptional events of national or international interest.



		(3)  When approved, applicable general participation guidelines in paragraph 10b apply.



	i.  Static Display.



		(1)  For maximum safety of spectators and equipment, ground displays of operable aircraft are restricted to airfields or heliports.  Exceptions may be authorized by ASD/PA through USCINCPAC when component services determine the use of the proposed display area is operationally feasible and meets the military service safety requirements.
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		(2)  All aircraft must be in place, with power off, prior to the assembly of spectators in the display area, unless the aircraft can be towed or otherwise transported into the area with safety of the spectators assured.  Engines on these aircraft shall not be started until all spectators have departed from the display area.



		(3)  A ground display may be authorized for official civil ceremonies and functions of US or host country; national, state, or local holidays; or for events which are designated to encourage public understanding of and appreciation for air power.



		(4)  During the hours aircraft are actually on public display, qualified USFK personnel will be available to explain the missions performed and answer spectators’ questions.



	j.  Authorities.



		(1)  USCINCPAC retains authority to approve the following:



		(a)  Participation by the officially designated US Flight and Parachute Demonstration Teams within the Pacific Command (PACOM.)



		(b)  Aircraft demonstrations held off US military installations within PACOM.



		(c)  Aerial reviews.



		(d)  Flyovers in connection with memorial services for dignitaries of host countries and those held off a US military facility.



		(e)  Static displays with participation by more than one of the component services; and those displays involving US host nation, and/or third nation aircraft, held on either US or host nation facilities.



		(f)  US participation in aerial events or shows having national or international significance.



		(g)  Exceptions to policy.



		(2)  Commander, USFK is authorized to approve the following participation.



		(a)  Aircraft demonstrations by a single service held on a US military installation within USFK.



		(b)  Service parachute teams, parachute sports clubs, or qualified individuals at public events which meet the criteria set forth in paragraph 10f above; or in competitive parachute meets.



		(c)  Static displays with participation by only one of the component services when held on a US military installation within Korea.



		(d)  Flyovers, other than those covered in 10j(1)(d) above, to include observances of Armed Forces Day, Memorial Day, Independence Day, and Veterans Day when held on a US military installation and aircraft are elements of the same service sponsoring the observance.
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		(3)  USCINCPAC and the American Embassy in Seoul will be informed of all events involving US/ROK aircraft participation.



11.  SPEAKING ENGAGEMENTS IN THE PUBLIC DOMAIN BY USFK PERSONNEL.



	a.  General.



		(1)  Participation by USFK speakers in speaking engagements is regarded as a most effective means of informing the public, developing understanding and cooperation, and stimulating patriotic spirit.  Such programs are encouraged.



		(2)  Although the military has an obligation to provide the public with accurate, timely information within the restraints of military security, the use of propaganda in such public affairs programs is not authorized and will not be tolerated.



	b.  Definitions.



		(1)  Speaking engagement.  A prearranged official federal, state or municipal government; organizational; or public event at which a military or civilian member of USFK speaks about a DOD subject within his or her official cognizance.  Impromptu remarks by an individual delivered incidentally and simply as a part of his/her attendance at an event does not constitute a speaking engagement within the meaning of this instruction.



		(2)  DOD Speaker.  Any civilian or military member of the DOD at any level and of any rank who speaks in public about a DOD subject within his/her area of knowledge.



	c.  Policy.



		(1)  DOD encourages qualified civilian and military officials at all levels to accept speaking invitations as an effective means of informing the public about Defense matters.



		(2)  Commanders may fill requests for qualified speakers for certain events in which other forms of USFK participation would not be appropriate such as religious or fraternal gatherings or those sponsored by business and professional organizations.



		(3)  Participation must not interfere with assigned duties.



		(4)  Speakers must address their remarks to subjects within their official area of knowledge.



		(5)  Views expressed must not conflict with national policy.



		(6)  Speakers may not participate in partisan political gatherings.



		(7)  USFK speaker participation in fund-raising efforts will be limited to the programs of the Combined Federal Campaign, to such appeals as the President may authorize, and to the Military Service aid societies.
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		(8)  A speaker’s participation must not lend an air of sponsorship to the statements of others which may be partisan in nature or contrary to national policy.



		(9)  Subject matter may require review and clearance in advance.  All speeches to a non USFK audience must be cleared in advance with the USFK PAO.



		(10)  Situations where the real or apparent purpose is to stage controversy will be avoided.  HQ, USFK will be consulted before speakers are provided for events in which public confrontation or debate of national policy matters is planned or likely.



		(11)  Speakers may not accept invitations when the sponsor or sponsoring organization specifically excludes any person from its membership for reasons of race, creed, color, sex, age, handicap or national origin.  However, DOD support is authorized for programs sponsored by organizations whose qualifications for membership is based on national origin or sex when the program so supported is oriented to the community rather than to the national origin or sex-oriented aspects or objectives of the organization itself; and when admission, seating, and all other accommodations and facilities connected with the program are available to all without regard to race, creed, color, national origin, handicap or sex.



		(12)  Speakers may not accept gratuities, fees, or honoraria.  Reimbursement for necessary travel and living costs may be accepted in lieu of reimbursement by the Government.



		(13)  Military personnel and material may be used to support public information programs when such use will not interfere with the military mission or the training or operational commitments of the command and programs are sponsored by responsible organizations.



		(14)  In all cases where USFK personnel participate as speakers, or military support is furnished to public information programs, the sponsoring organization or groups shall be clearly identified.



		(15)  No public information program shall be sponsored or co-sponsored by any military organization unless expressly authorized by the Secretary of a Military Department or by USCINCPAC.



		(16)  Advance distribution of copies of speech texts (embargoed when necessary) may be used to gain wider dissemination of DOD information beyond an intended local audience when media coverage is anticipated.  Distribution of speech texts should be made in cooperation with the host organization.



	d.  Level of acceptance.  Organizations or groups wishing to extend a speaking invitation should correspond directly with the PAO at major command (division or air wing) level or higher. The attached Speaker Request Format at appendix F may be utilized when replying to queries concerning speakers.



	e.  Funding.



		(1)  Speaking engagements normally will be at Government expense.







20

USFK Reg 360-4



		(2)  Acceptance of a gratuity as defined in DOD Directive 5500.7, a fee or an honorarium is prohibited.  Reimbursement for necessary travel and living costs may be accepted from the sponsoring organization in lieu of reimbursement by the Government, in accordance with Joint Travel Regulations.  Consult the local finance or disbursing officer for specifics.



	f.  Reports.



		(1)  The office of ASD/PA requires a monthly speakers’ report covering a projected 60-day period for all accepted speaking engagements of senior civilian and military representatives of the DOD Components down through Deputy Assistant Secretary and three-star rank.  This report is due no later than the 24th day of each month and should be forwarded to ASD/PA, attention Directorate for Community Relations.  The report will include the following:



		(a)  Name, rank, and title of speakers.



		(b)  Date of speaking engagement.



		(c)  Place of speaking engagement.



		(d)  Host organization.



		(2)  This reporting requirement has been assigned Report Control Symbol DD-PA(M)979.



12.  PROGRAMMING, BUDGETING, AND FINANCING.  Component commanders are responsible for programming and budgeting effective CR programs in their areas of responsibility through their respective military department channels.  Financial requirements will be kept to the minimum necessary.



	a.  Cost of participation in the following types of events and programs will normally be at the expense of the US Government when they are in the primary interest of the mission:



		(1)  USFK or civic-sponsored public observance of US or Korean national holidays.



		(2)  Official civil ceremonies and functions.



		(3)  Speaking engagements.



		(4)  Tours by special units, exhibits, or bands when appropriated funds are specially provided for such events.



		(5)  Events considered to be in the national interest, or in the professional, scientific, or technical interests of a Military Department, Defense Agency, USFK as a whole, or component command when approved by a component commander.



	b.  Continuing costs to the government which would occur regardless of the participation by USFK in a particular event will not be reimbursable by the sponsor.  These costs, defined in the Glossary to this regulation, represent the types of expenses to be funded by USFK components when events are considered to be of mutual benefit.
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	c.  The Commander General, Eighth Army, has DA authority (AR 37-47) to utilize contingency funds of the Secretary of the Army (.0012 Limitation) funds for the purpose of supporting Army CR activities in the ROK.  Specific guidance and instructions are contained in letter of instruction (LOI) published by FKRM, USFK, in coordination with FKPA, USFK.



13.  RECORDS AND REPORTS.  a.  Component commanders and subordinate commanders will keep Cdr, USFK, ATTN:  PAJ-CR, APO 96301, advised on a timely basis of significant CR programs, problems, or needs.



b.  Although this regulation levies no specific requirement for periodic recurring reports, records of CR programs and activities will be maintained by commanders at all levels.  Records will be in sufficient detail to provide basis for:



		(1)  Insuring proper planning and coordination of current and future programs which involve other activities of the US and foreign governments.



		(2)  Answering inquiries from DOD, DA, the press, and general public.



		(3)  Providing recognition of outstanding command or individual accomplishments.



		(4)  Evaluating program effectiveness.



	c.  The exchange of information among components and their subordinate commands concerning effective programs is encouraged.



The proponent of this regulation is the Public Affairs Office.  Users are invited to send comments and suggested improvements on DA Form 2028 (Recommended Changes to Publications and Blank Forms) to the Cdr, USFK, ATTN:  PAJ-CR, APO 96301.



FOR THE COMMANDER:









OFFICIAL:	JOHN W. HUDACHEK

				Major General, USA

				Chief of Staff

	



///ORIGINAL SIGNED BY///



DAVID L. HULL

CPT, AGO

Assistant Adjutant General
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APPENDIX A



REFERENCES



SECTION I. REQUIRED PUBLICATIONS



AFR 11-27 (Gifts from Foreign Governments to Members and Civilian Employees of the US Air Force).  Cited in subparagraph 6b.



AR 3 7-47 (Contingency Funds of the Secretary of the Army).  Cited in subparagraph 12c.



AR 58-1 (Management, Acquisition, and Use of Administrative Use Motor Vehicles).  Cited in subparagraph 6f~5).



AR 415-35 (Minor Construction).  Cited in subparagraph 6f(12).



AR 672-5-1 (Military Awards).  Cited in subparagraph 6b.



CINCPACINST 5720.8F (Use of Military Carriers for Public Affairs Purposes).  Cited in subparagraphs 6j and 61.



CJNCPACINST 5726.2C (Community Relations).  Cited in paragraph 1 and subparagraph 10c.



DOD Dir 5410.18 (Community Relations).  Cited in paragraph 1.



DOD Dir 5500.7 (Standards of Conduct).  Cited in subparagraphs 6b and 11e(2).



EUSA Pam 600-1 (Installation Commander’s Guide).  Cited in subparagraph 6c.



EUSA Reg 58-1, (Management and Use of Nontactical Vehicles).  Cited n subparagraph 6f(5)(a).



SECNAVINST 1650.1E (Navy and Marine Corps Awards Manual).  Cited in subparagraph 6b.



USFK Reg 405-7 (Facilities and Area (Real Estate) Policies and Procedures in Korea).  Cited in subparagraph 7c(6).



USFK Reg 550-51 (International Agreements).  Cited in subparagraph 7c(9).



U.S. -ROK Status of Forces Agreement (SOFA).  Cited in subparagraph 7c(2).



5 USC Section 7342 (Receipt and Disposition of Foreign Gifts and Decorations).  Cited in subparagraph 6b.













A-1

USFK Reg 360-4



SECTION II. RELATED PUBLICATIONS



AR 360-61 (Community Relations).



CINCPACINST 5060.2C (Armed Forces Day).



CINCPACINST 5720.4E (Responsibilities and Policy Guidance for Public Affairs in the Pacific Command).



CINCPACINST 5760. 1B (Scouting Activities).



DOD Dir 1330.4 (Participation in Armed Forces National and International Sports Activities).



DOD Dir 5035.1 (Fund-Raising Within the Department of Defense).



DOD Dir 5122.8 (Use of Military Carriers for Public Affairs Purposes).



DOD Dir 5230.9 (Clearance of DOD Information for Public Release).



DOD Dir 5500.2 (Policies Governing Participation of DOD Components and Personnel in Activities of Private Associations).



DOD Inst 5410.19 (Armed Forces Community Relations).



DOD Inst 5410.20 (Public Affairs Relations with Business and Nongovernmental Organizations Representing Business).



DOD Reg 4515.13-R (Air Transportation Eligibility).
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APPENDIX B



SIGNIFICANT U.S. AND ROK HOUDAYS/CULTURAL EVENTS AND

SUGGESTED COMMUNITY RELATIONS ACTIONS



JANUARY



1 January - New Year’s Day (U.S. and ROK Holiday). Include leaders and dignitaries in official receptions (ROK New Year’s observance also includes 2 Jan).



3d Monday - Martin Luther King, Jr.’s Birthday (U.S. Holiday).



Lunar New Year (ROK Holiday).  Date varies from late January to mid-February (4 Feb in 1992; 23 Jan in 1993; 10 Feb 1994; and 31 Jan in 1995).  (Observance may include 1 day before and/or 1 day after Lunar New Year’s Day.)



FEBRUARY



3d Monday - President’s Day (U.S. Holiday).



MARCH



1 March - Korean Independence Movement Day (ROK Holiday).



10 March - Korean Labor Day (ROK Holiday).  Could be opportunity to recognize outstanding KN employees and participate in official observances when invited to do so.



APRIL



5 April - ROK Arbor Day.  Support local community in joint tree planting project; normally not limited to 1 day but for an extended period.

1st Saturday - ROK Homeland Reserve Force Day.  Attend official functions when invited.

7 April - Korean Newspaper Day.  Commanders and IOs should be responsive to any request to attend functions honoring Newspaper Day and may take the opportunity to give recognition to local news personnel for their contribution toward enhancement of relations.



Easter Sunday.  Arrange joint religious activities.



19 April - Student Revolution Anniversary.



MAY



1 May - U.S./ROK Law Day.  Include local officials leaders in prayer breakfast and Law Day observance.
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5 May - ROK Children’s Day (ROK Holiday).  Host children from schools and orphanages, and other needy children for movies and other activities; encourage personnel to spend 1 day with orphans and needy children in such institutions.



Buddha’s Birthday (ROK Holiday).  Date varies from late April to late May (21 May in 1991; 10 May in 1992; 28 May in 1993; 18 May in 1994; and 7 May in 1995).  Be aware of the cultural and historical background of Buddhism in Korea.



8 May - ROK Parents’ Day.  Host and/or otherwise honor parents, especially senior citizens.



16 May - ROK Military Revolution Anniversary.



18 May - Kwangju Incident.



3d Saturday - U.S. Armed Forces Day.  Open house activities.



Last Monday - U.S. Memorial Day (U.S. Holiday).  Host or participate in memorial service/honor guard ceremony.

Dano Festival.  Date varies from late May to June.  Encourage service members to participate in activities if local community extends invitation.



JUNE



1st Saturday - ROK Farmer’s Day.  Assist in transplanting rice seedlings.



6 June - ROK Memorial Day (ROK Holiday).  Attend memorial ceremony hosted by local officials.



14 June - U.S. Army Birthday.  Appropriate to include local officials and residents in on-post activities.



25 June - Anniversary of north Korean attack against the ROK.  Memorial type ceremony in a chapel is appropriate.



JULY



4 July - U.S. Independence Day (U.S. Holiday).  Appropriate to include local officials and residents in on-post activities.



5 July - Task Force Smith.  Anniversary of first encounter by U.S. ground forces with north Korean Army in 1950.



17 July - ROK Constitution Day (ROK Holiday).



27 July - Signing of Armistice Agreement Ends Korean War in 1953.
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AUGUST



15 August - ROK Liberation Day (ROK Holiday).  Nation liberated from Japanese colonial rule in 1945.  ROK Government established in 1948.



Chusuk (ROK Holiday).  Date varies from late August into early October (22 Sep in 1991, 11 Sep in 1992; 30 Sep in 1993; 20 Sep in 1994; and 9 Sep in 1995).  Official holiday observance also includes one day following Chusuk Day.  Respond to invitations for receptions, home visits, and other festive functions hosted by Koreans.



SEPTEMBER



1st Monday - U.S. Labor Day (U.S. Holiday).



OCTOBER



1 October - ROK Armed Forces Day.  Respond to invitations by ROK Armed Forces authorities.



3 October - ROK National Foundation Day (ROK Holiday).



9 October - HANGUL Day (Korean Alphabet Day).  Sponsor HANGUL contest for U.S. personnel at USFK recreation centers.



2d Monday - Columbus Day (U.S. Holiday).



21 October - ROK National Police Day.  Extend congratulatory message to police chiefs and recognize exemplary contributions by Korean National Police officers to USFK.



24 October - United Nations Day.  Participate in ceremonies at UN Cemetery in Pusan and other appropriate observances.



NOVEMBER



11 November - Veterans Day (U.S. Holiday).  Host or participate in patriotic ceremony.



4th Thursday - Thanksgiving Day (U.S. Holiday).  Host orphans and other needy children and/or KAFC members for Thanksgiving Day meal.



DECEMBER



25 December - Christmas Day (U.S. and ROK Holiday).  Include orphans, Korean employees, and Korean officials in holiday activities.
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APPENDIX C



GUIDE TO PLANNING A COMMUNITY RELATIONS (CR) PROGRAM





1.  GENERAL.  For an effective and positive CR program, commanders should include, as appropriate:



	a.  An analysis or survey of communications media; local, civic, economic, social, educational, and religious organizations; and local customs, traditions, and culture.  This analysis should be developed in close consultation with appropriate staff elements of USFK, the United States Embassy and the United States Information Service (USIS).



b.  Identification and analysis of specific local problems to which CR techniques may be applied.



c.  Formation of CR coordinating councils, such as KAFC composed of military, governmental, and civic leaders, to meet regularly to resolve local problems.  (See paragraph 7 of regulation)



	d.  Provisions for keeping the program current and responsive to any change in the mission or location of the command, or in the relationship of the command to the civilian community.



2.  SCOPE AND CONTENT OF CR PROGRAMS.  Sound CR programs include official activities involving USFK units and personnel and also unofficial activities of individual members of the command in their social and economic contacts with members of the civilian community. Both phases are essential to a balanced program.  Activities to be incorporated into CR programs, commensurate with the capabilities of the command, include:



	a.  Official activities.



(1)  Support of local public events with Armed Forces personnel, facilities, and material.



(2)  Establishment of close working relationships with the local press, radio and television for communication with the civilian population.



(3)  “Open House” program for the general public on Armed Forces Day, Independence Day, Veterans Day, and other suitable patriotic occasions.



(4)  Organized tours of installations and facilities.



(5)  Cooperation with local civilian groups in arranging speaking engagements, interviews, exhibits, panel discussions, and other types of presentations.
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		(6)  Cooperation with other federal departments and agencies and local governmental agencies of host countries on matters of mutual concern, such as safety drives, health and education programs, arbor day activities, civil defense, disaster relief, humanitarian programs, and joint law enforcement activities.  Installation commanders should cooperate with the Korean officials responsible for administering local laws and regulations affecting military personnel by requiring that:



		(a)  Personnel assigned to handle such matters receive training and instruction in the pertinent local requirements.



		(b)  All correspondence with the Korean officials are acted upon promptly and courteously.



		(c)  CR programs involving cooperation with ROK Government agencies are coordinated with officials of HQ, USFK, US Embassy, and US Information Service (USIS), and are in accordance with the current country plan.



		(7)  Informing local opinion leaders of the Importance to USFK of Korean national employees in technical and administrative operations.



		(8)  Development of joint programs with local civic organizations and public officials to give appropriate recognition for outstanding achievements of local civilians in CR programs. This is especially important in Korea where it will demonstrate the United States’ partnership with Korea in the defense of the free world.



		(9)  Informing local opinion leaders concerning participation of military personnel in local community organizations.



	b.  Unofficial activities.



		(1)  Encouragement of USFK personnel and their dependents to participate in the activities of local schools; churches; fraternal, social, and civic organizations; sports and recreation programs; and other aspects of community life.  Active programs should be developed, in coordination with command/internal information officers, to acquaint all USFK personnel, with Korean history, customs, traditions, and culture.  Voluntary, joint language training classes and social visits between Americans and Koreans will develop close friendship and mutual respect.



		(2)  Enlistment of support of US veterans’ organizations and US reserve and retired personnel in improving CR.



3.   GUIDE FOR COMMANDERS.  It is recognized that medium and small units do not have a community relations staff or specialists to advise its commander.  For that reason, commanders and their staffs are encouraged to read chapter 33, EUSA Pam 600-1, which contains valuable information concerning community relations activities.
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APPENDIX D



HOME VISITATION PROGRAM (HVP)

Information Sheet



D-1.  PURPOSE:  To provide information regarding the HVP and suggestions on gifts, dress wear, customs, personal conduct, and table etiquette to help guests enjoy their visit in a Korean home and avoid embarrassment for all concerned.



D-2.  BACKGROUND:  The HVP is conducted by the Korean American Friendship Association (KAFA) and other agencies to convey appreciation of the Korean people for USFK’s support to Korea prior to, during, and since the Korean War.  The HVP enables American service members and their spouses to receive Korean style hospitality in the home of Koreans of all fields of activity.  Koreans invite only close personal friends into their homes; therefore, a home visit is a very special occasion for USFK personnel.  The host family will devote a great deal of time and effort to prepare for your visit.  Dinner preparations will begin several days in advance. The menu will include meticulously prepared dishes in generous quantities.  They will strive hard to make you feel welcome and comfortable.



D-3.  DRESS WEAR:  Civilian coat and tie (for men) is appropriate unless instructed otherwise. The Class A uniform may be worn in accordance with appropriate service regulations if desired. Overly tight-fitting or short dresses/skirts for ladies should be avoided in case guests are required to sit at low tables on the floor.  Casual clothing such as athletic suits, jeans, shorts, and halters are not acceptable.  Conservative attire is recommended.



D-4.  GIFTS/MEMENTOS:  Taking a small gift to the host family is encouraged.  Flowers, a box of candy, pictorial pamphlet or book about America, or a memento are suitable gifts.  The host family might p resent a gift to the USFK guests.  Service regulations permit gifts of nominal value to be accepted and appropriate gratitude expressed. In the event the gift is of significant value and/or poses a possible problem of conflict of interest or appearance thereof, the gift should be accepted and subsequently discussed with the Judge Advocate for further action as appropriate.



D-5.  CUSTOMS/PRACTICES:  Except for the handshake, avoid any other physical contact such as hand on the shoulder or a pat on the back.  A slight bow with the handshake is appropriate.  If a lady does not extend her hand for a handshake, a slight bow to the lady is sufficient.  When entering a Korean home, observe whether the hosts have removed their street shoes and do accordingly.  Address the host/hostess by their family names and titles when appropriate; for example, Mr. Kim, Mrs. Lee, Dr. Choi, or General Yoon.



D-6.  PERSONAL CONDUCT:  Korean laws and customs should be observed and respected. Your words and actions should reflect common courtesy and respect.  Avoid smoking when the host/hostess are nonsmokers.  If unavoidable, ask if it is all right to smoke before doing so. Overindulgence in intoxicants should be avoided even if the host offers frequent servings.
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D-7.  CONVERSATION:  Light conversation is encouraged while eating.  Questions regarding various food items and methods of preparation are good table topics.  Sports, hobbies, travels, recreation, religion, culture, history, and the arts are also good discussion topics.  In view of provisions of the U.S.-ROK SOFA requiring all U.S. personnel to abstain from political activity in the ROK, political matters, particularly involving the ROK government, political parties, or activities should not be discussed.



D-8.  FOOD:  Some food items may be strange to you.  You are encouraged to taste most of the dishes offered.  Well-cooked and fried items should cause you no concern.  Heavily spiced dishes and raw fish may be politely refused without embarrassment.  Western tastes will be taken into consideration when planning the meal to ensure a choice of dishes which are likely to be agreeable to American tastes.



D-9.  TABLE ETIQUETTE:  Do not return a piece of food that has been bitten to the common dish.  You should separate food into small pieces before removing from the common dish if practical.  Do not use fingers to tear food into pieces.  If barbecue short ribs are served, use of fingers will probably be suggested by the host/hostess.  When finished eating, Koreans normally place the chopsticks and spoon in the original place which is to the right side of the dish, plate, or bowl.  Observe and do as the host does.  If necessary, ask the host/hostess for assistance or instructions.



D-10.  GIVING/RECEIVING:  When offered a wine cup or any item, accept with your right hand or better yet, use both hands to convey courtesy and respect especially when giving/receiving from hosts/elders/seniors.



D-11.  POST VISIT:  Within a few days after the home visit, a thank you letter should be sent to the host family.  Be sure to obtain a mailing address from the host family.  A Korean employee, a liaison officer, or KATUSA soldier can help you address the envelope, purchase postage, and mail your letter.



D-12.  REMINDER:  A command letter of apology is required for all no-shows.  When you accept an HVP invitation, which might be verbal only, it must be considered a personal obligation to show up and be on time at the rendezvous point.  You should have readily available the project officer’s phone number and the p hone number at the rendezvous point so that emergencies can be promptly reported.  Keep your appointment and be on time.  (For Seoul HVP, 4:30PM at the Seoul USO).



D-13.  POC:  The POC for Seoul HVP is the Community Relations Division, USFK Public Affairs Office, (Telephone: 723-4687/4684 or Seoul 7913-4687).  The rendezvous point is the Seoul USO (Telephone: 724-7003/3301 or Seoul 793-3478).



D-14.  LAST AND MOST IMPORTANT:  Relax and enjoy your home visit.  You can expect to have an interesting and enjoyable experience.  Many do’s and don’ts have been covered above but most items are common sense actions and normal etiquette which will help you create a good impression of yourself, the U.S. Armed Forces, and America.  If you have additional questions, contact the Community Relations Division, USFK Public Affairs Office.
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APPENDIX E



SUGGESTED REQUEST FORMAT FOR USE IN CONNECTION WITH

ARMED FORCES PARTICIPATION IN PUBLIC EVENTS



Requests for aerial events, bands, troop, or exhibit participation within the capability of local commands can usually be evaluated and authorized on the basis of direct and individual contact between a nearby military base and the civilian community.  For those events which occur outside this area of direct knowledge, or which involve a type or amount of participation under the control of a higher commander, completion of the format below will expedite consideration and action.  The questions, most of which may be answered “yes” or no, are intended to provide all information normally needed to complete action and eliminate repeated correspondence.  This format will be found useful throughout USFK.  Complete Section A and all other pertinent sections:



SECTION A:  GENERAL



1.  Title of Event:___________________________________________________________



Town or City:___________________________________________________________



Date:_________________   Time:  From:___________________  To:______________



Facility (Auditorium, etc.)__________________________________________________



2.  Sponsor: _______________________________________________________________



3.  The sponsor (is) (is not) a civic organization and the event (does) (does not) have the official backing of mayor or comparable host country official.



4.  The sponsoring organization (does) (does not) exclude any person from its membership or practice any form of discrimination in its functions, based on origin.



5.  Sponsor’s representative authorized to complete arrangements for Armed Forces participation.



Name & Title: ____________________________________________________________



Organization: ____________________________________________________________



Address: ________________________________________________________________



	City, State: ________________________________  Zip Code: _____________________
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Telephone:  (Office) _________________  (Home)_______________________________



6.  Purpose of event (explain fully):_______________________________________________

___________________________________________________________________________



	7.  Expected attendance: ______________________�

	8.  Is this event being used to raise funds for any purpose?_____________________________�

	9.  Admission charge:	Charge for seating____________________�

	10.  Disposition of profits which may accrue: ________________________________________



11.  Will admission, seating and all other accommodations and facilities connected with the event be available to all persons without regard to race creed, color, sex, or national origin?_______________



12.  If required, will sponsor provide transportation costs between site of the event and unit/quarters?



13.  Will telephone facilities, at sponsor’s expense, be made available for necessary official communications regarding the event?



14.  Will electricity or other utilities, as required, be provided at sponsor’s expense?________



15.  It may be necessary for representatives of the requested unit to visit the site prior to the event.  Will transportation, meals and hotel accommodations, if necessary, be provided by the sponsor? _____________



SECTION B:  AERIAL EVENTS



1.  Flight and parachute team demonstrations are restricted to appropriate events at airports, over open bodies of water, or over suitable open areas of land.



a.  Specific location of event:________________________________________________



b. Length of active runway: _________________________________________________



2.  Flight and parachute teams must adhere to FAA regulations which specify that spectators are not to be permitted within 1,500 feet of an area over which flight demonstrations take place, or within 250 feet of a jump area over which parachutists are performing.  What type of crowd control is planned? __________________________________________________________



3.  Flyovers and flight and parachute team demonstrations require that sponsors secure FAA or appropriate host country aviation agency clearance or waiver.
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a.  Does the FAA/host country agency representative in your area agree that your aviation event is feasible for the type of Armed Forces aerial demonstrations requested?__________



b.  Will sponsor secure appropriate civilian authority clearance or waiver at least 30 days prior to event?_______________



4.  Sponsor agrees to provide to the demonstration flight or parachute team commander, upon request, a recent aerial photograph taken vertically from an altitude of at least 5,000 feet.



5.  Will sponsor provide security for aircraft that land and are parked at the site during their entire stay?______________



6.  Sponsor provides mobile firefighting, crash, and ground-to-air communications equipment at the demonstration site for flight and parachute demonstrations and static display aircraft.



7.  If required, will sponsor provide appropriate aircraft for a jump platform for parachute teams at the demonstration site?__________________________



8.  Suitable aircraft fuel at military contract prices.  (Sponsor must pay all costs, including transportation and handling, if necessary, over military contract prices if fuel is not available at such prices? __________________________.



9.  Sponsor provides an ambulance and doctor on the site during flight and parachute demonstrations and during certain other types of aerial activities as determined in advance by the Military Services or USCINCPAC. ___________________ 



10.  If aircraft are requested for static display, list types of aircraft requested:______________

___________________________________________________________________________



SECTION C:  BANDS AND TROOPS



1.  This request is for (check appropriate line(s)):



	Music:	Troops:	Color Guard:_________________



Other (Specify): ___________________________________________________________



2.  If a special musical unit, troop unit, or type of equipment is desired, please specify:________

____________________________________________________________________________



3.  If a musical unit is requested and an outdoor concert is planned, will there be a bandshell?______________ bandstand?_______________ Other?______________________



4.  Type of electric current available: 110V	; 220V	; Amps_______









E-3



USFK Reg 360-4



SECTION D:  EXHIBITS



1.  Specify type of exhibit(s) desired:______________________________________



2.  If event is indoors: Area available for exhibit is_____ft long/ _______ft wide; Ceiling height: ______ft; Type of floor (wood, etc)______________; Floor loading capacity: ________; Electricity 110V_____ 220V ________Amps _____; Size of doorway through which exhibit will enter into building: _____ft high; ______ft wide.  Size/load limits of freight elevators if event is on other than ground floor: _______ft wide; _______ft high; _______ ft deep; load limit: ______



3.  If event is outdoors: Area available for exhibit is _______ft long/_____ft wide; Type of surface (sod, paved etc\_______; Electricity 110V_____220V	Amps___	; Obstructions to hinder unloading (high curbs, wires, trees).______________________________________



4.  Can forklift, C-2 wrecker or crane be made available for handling exhibits at no additional cost to the Government?_________



5.  Will electric power, necessary services for connections, and other required utilities be provided by the sponsor?___________

6.  Will police escort through congested areas be required?_________________________�7.  Will security be provided for equipment and displays?___________________________�8.  Is parking space available for tractors and trailers? _____________________________



9.  Name/address of Armed Forces/Government officials with whom you have discussed possible participation ____________________________________
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APPENDIX F



SPEAKER REQUEST FORMAT



1.  Requesting organization:___________________________________________________



2.  Person to contact relative to this request:



Name:	Title:________________________________ 



Organization. ________________________________Telephone___________________



3.  Event/Occasion:



Date: ____________________Time From: ___________To.______________________



4.  Place (hall/auditorium, etc.):_________________________________________________



	City/Address:____________________________________________________________



5.  Speech Subject:__________________________________________________________



Time Allowed:__________________  Q&A session following:______________________



Speech open to public?_____________  Speech open to press:___________________



Will speech be broadcast/taped/filmed?______________________________________



Will speech be translated?	(If yes, need to arrange interpreter)



Will speech be prepared as handout?_________If yes, copies needed:_______________



6.  Audience:



Number attending: _______Audience composition (businessmen, teachers, etc. or general public): _____________________________________________________________________



7.  List other speakers in order of appearance: ______________________________________



8.  Give other significant information which may be helpful in the selection of an appropriate speaker or in making final determination and arrangements:____________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________
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GLOSSARY



The following terms are furnished as an aid in determining the suitability, appropriate degree, and type of DOD participation in public events, official civil ceremonies, and other community relations (CR) programs.



Community Relations.  The interrelationship between the US Armed Forces and civilian communities, at home and abroad, at all levels and all areas of interaction.



Community Relations Area.  That geographical area wherein USFK facilities and/or personnel have a social or economic Impact on the populace.



Community Relations Program.  That command function which evaluates public attitudes, identifies the mission of a military organization with the public interest, and executes a program of action to provide information assistance to the public.  CR programs are conducted at all levels of command, both in the United States and overseas, by military organizations having a CR area of responsibility.



Korean American Friendship Council (KAFC).  A ROK/US SOFA Joint Committee approved coordinating body composed of representatives of USFK and the local community whose purpose is the identification, prevention and/or resolution of problems of mutual interest and concern, and promotion of goodwill between USFK and the Korean civilian population.  (See paragraph 7.)



DOD/USFK Participation.  Any utilization of Armed Forces personnel and/or DOD civilian employees, as individuals or as units or facilities or materiel to include aircraft, ships, exhibits, and equipment, in support of CR programs.



International, National, Regional, and Local Events.  One criterion for type of event is the extent of anticipated/actual news media interest and coverage.



a.  International - event in which the audience/participation is drawn from two or more nations.



b.  National - event in which the audience/participation is drawn from one nation as a whole, either the US or the USFK.



c.   Regional - event in which the audience/participation is drawn from two or more ROK special cities/provinces.



d.  State - event in which the audience/participation is drawn from one ROK province or special city.



e.  Local - event which centers on a single community.



Aerial Review/Aircraft Demonstrations.  Military flight demonstrations, parachute jumps, and personnel or equipment drops from military aircraft, on

or off base.
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Armed Forces Exhibits.  Any display for public affairs purposes of Armed Forces material. Specifically included are items of equipment, models, devices, and information/orientation material placed for public information purposes before audiences at conventions, conferences, seminars, exhibits, demonstrations, fairs or similar events.  Also included are general purpose displays in public buildings/locations.  Excluded are operable aircraft.



Public Events.  Events held in the civil domain to include all ceremonies, demonstrations, exhibitions, expositions, athletic contests, fairs, trade or air shows, conventions, meetings, symposia, or similar programs not connected with the military functioning of the DOD and intended primarily for nonmilitary audiences.  Exercises, movements, maneuvers, or operations conducted as a part of military training, even though incidentally observed by the general public, are not considered public events.



Fraternal Groups.  Organizations whose members are banded together for mutual benefit or for work towards a common goal.  They include, but are not limited to, such organizations as the Fraternal Order of the Eagles, Benevolent and Protective Order of the Elks, Loyal Order of the Moose, Free and Accepted Masons (Scottish Rite, York Rite and Shrine), Knights of Columbus, Knights Templar, Independent Order of Odd Fellows, and Order of the Eastern Star.  Service or luncheon clubs, such as Rotary International, Lions International, Civitan International, People-to-People International, Kiwanis International, Optimists, Toastmasters International, or Junior Chambers of Commerce, are not considered fraternal groups.



Official Civil Ceremonies.  Public events sponsored and conducted by Federal, State, County, and Municipal Governments, to include, in overseas areas, corresponding authorities of the host nation.  Official civil ceremonies include inaugurals, dedications of public buildings and projects, ceremonies for officially invited governmental visitors, and the convening of legislative bodies. Community or civic celebrations such as banquets, dinners, receptions, carnivals, festivals, opening of sports seasons, and anniversaries are not considered official civil ceremonies even though sponsored or attended by civic or governmental dignitaries.



Holidays.  (See Appendix B for list of US and ROK holidays)



a.  Armed Forces Day (3d Saturday in May) will be treated as a national holiday for purposes of this regulation.



b.  Primary, general, and special election days are not considered holidays.



Additional Cost to the Government.  That cost financed from the operation and maintenance type appropriation available to the DOD component furnishing the government resources for a public event of mutual benefit to the DOD and the sponsor of the event.  Additional costs normally include but are not necessarily limited to travel and transportation of military personnel, meals and lodging, or per diem allowances payable under the provisions of the Joint Travel Regulations and the transporting, handling, and cost of aviation fuel if such fuel is not available at military contract price at the staging base.
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DOD Share of Costs.  The DOD share of costs for events of mutual benefit will normally include those continuing-type costs to the government which would exist if the DOD component did not participate in the event, such as regular pay and allowances of the Armed Forces, small incidental expenses of an installation (e.g., local transportation, telephone calls), and other minor expenses as may be determined by the component participating in the event.  The use of routine training flights or military aircraft for the transport of military personnel, if requested by a component, approved, and determined to be available, is also considered to be a DOD share of costs for an event of mutual benefit.



Static Display.  The ground display of any aircraft and its related equipment, not involving flight, taxiing, or starting engines.
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