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*This regulation supersedes UNC/CFC Regulation 25-2, dated 1 December 2003.

FOR THE COMMANDING GENERAL.:
JOSEPH F. FIL, JR.

Lieutenant General, USA

Chief of Staff

/[Original Signed//

KIM, SUN GOO

LTC, ROKA

Adjutant General, UNC/CFC

OFFICIAL:

GARRIE BARNES
Chief of Publications and
Records Management

Summary. This Regulation contains information and guidance for appropriate military publications
in United Nations Command (UNC) and Combined Forces Command (CFC).

Summary of Change. This document has been substantially changed. A full review of its content
is required.



¢
Lo
[a\}
LS
=
_
wA
Z
oF

(@]

2 &
o 5 1P
ops
<o
W o
T o
ok - 11

A-AL T4 25-2

AT AFER
B O3S #15255
- 96205-5255

d42d

d 11

2010

Fids

£ diA

* B 7742 2003 12 9 1 YA UNC/CFC 7+4 25-2

EREETE

s

£
e

At

/1R XA/

71 e 79}

%!

73 AHE 8.9k



Applicability. This regulation applies to all staff elements/offices of HQ UNC/CFC plus any
subordinate command or staff element when functioning as the proponent of UNC or CFC
publications.

Supplementation. Issue of further supplements to this regulation by subordinate commands is
prohibited unless prior approval is obtained from USFK ACofS J1 (FKJ1-12), Unit #15237, APO AP
96205-5237, email: J11WorkFlow@korea.army.mil

Forms. UNC/CFC forms are available at http://www.usfk.mil/usfk/.

Records Management. Records created as a result of processes prescribed by this regulation
must be identified, maintained, and disposed of according to the governing service regulation.

Suggested Improvements. The proponent of this regulation is CFC Assistant Chief of Staff
(ACofS) Deputy C1, (CFC C1). Users are invited to send comments and suggested improvements
on DA Form 2028 (Recommended Changes to Publications and Blank Forms) to the USFK ACofS
J1 (FKJ11), Unit 15237, APO AP 96205-5237, email: J11WorkFlow@korea.army.mil

Distribution. Electronic Media Only (EMO).
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1. Purpose

This regulation establishes policies and provides information on command publications for
Headquarters (HQ), United Nations Command (UNC) and the Republic of Korea - United States
(ROK-U.S.) Combined Forces Command (CFC).

2. Reference
Army Requlation 25-30 (The Army Publishing and Printing Program)

3. Explanation of Abbreviations
Abbreviations used in this publication are explained in the glossary.

4. Responsibilities
a. As the Executive Agent for publications in Korea, Eighth Army will -

(1) Supervise the publication of UNC/CFC publications. All UNC/CFC publications will
follow guidelines as prescribed by Army Requlation (AR) 25-30.

(2) Provide editorial support, formatting guidance, and administrative advice on completion,
reproduction and distribution of publications.

(3) Publish a current index of all UNC/CFC publications, including which staff element is
the appropriate responsible proponent.

(4) Coordinate reviews and (when necessary) updates of UNC/CFC publications every 18
months.

(5) Post approved publications to the USFK publications website.

b. The Chief of each staff element will ensure -

(1) Procedures set forth in this regulation and appropriate Army guidance publications are
followed.

(2) Proposed publications are coordinated with all appropriate staff elements. Coordination
should also be made with the appropriate component services when compliance by other and/or
another service is necessary.

(3) A review of publications for which they have staff responsibility will be conducted every
18-months to ensure the publication(s) are still current.

(4) The writing, format, and typing of proposed publications, as well as correcting of the
final draft are accomplished in accordance with (IAW) this regulation.

(5) All publications are carefully reviewed for impact on organizations which fall under
USFK. If responsibilities are levied on an organization of USFK, the publication should be
published as a UNC/CFC/USFK publication and coordinated with the tasked organization.

c. The Office of the Judge Advocate (OJA) will review all publications for impact from a labor
relations standpoint and determine whether the Office of the Civilian Personnel Director (OCPD) or
component Civilian Personnel Office coordination is required.

1
UNC/USFK REG 25-2, 2 November 2010


http://www.apd.army.mil/pdffiles/r25_30.pdf
http://www.apd.army.mil/pdffiles/r25_30.pdf
http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/Publication_Records_Reg_UNC.htm

AL H H(CRO) 9] A}

O
il

Fr] &

o
pul

A EL(UNC)/

.M
o

1740

Ly

—_
MAv oj \P " . N
ot Plo 9
— )
—_ gl o jo o _ T .
X =< o o 3. Nlo T
> Z [ <V o O Vs
£ ok Gy Al M= < X
I- . —_ X
Ahn % > = ) ) T iﬁh o 9
. : ok i mm ~ A Mﬁ W RO M g
5 35w = 8 A B
R S N o 2 oo, ¥
m- R X W) 70 1| o 0 S o o s T
I e i o — oy ok RO o
le X o o a ) — T B
<o X H A %] 2 R o BN
% i oF i Gl = - %% % ﬂfw ]
T X < < o — = _ =° o
T s n PLow = R T R
X . < & 2 M Zn 7 Eew o w©
—~ = 5 B X & o N mo=N A N o~
o =) — - — | g BT 0 n of
G 3} = | o W It N > P TS, =0
) D g om Xy o & < 3T RY m Ea®ow
W — < =0 = %) % 1_7.0 2] e £3 oF T+ WT_ T T N TP
s o M.‘W ,‘w oy X X ,"(U\ H;I — o To ) —~ LIL
B > Gl N — or N 7 Sm2 RN
) = . e _ B < u}] o w N e 23
) s o = g T 2w oL L SES
o e o 7 ~] g < o I
= ¢ s i TR I 4 roLogTox sig
K T m < o f K i T ~ X
? b S 94 % =y ﬁ % ﬂﬁ < LoE 2k
n = 3 z. o o oy N ™ ANRe T % m
— ol T oy ol . B o=
N % w wﬂ ~ NG ﬁ T R L L9
‘oH 0 J ! ol -0 =
Poow T =8 WW 5 % = i i M% M %%W e
g e iy B N F Lo 9 o T
Lf o o/ ~ o) ~ Fr ~ N 1 ‘e [==9) = N
3 T al] o TR g
& o Tl - B CES R I~ B R = o T Mr
s ol 7 gl B il m 3 ~ T 7O | %E ) ) . ) b
o W ~ ok W T 5 oF ok w o T NE
= KO ° J )~
5 W T 2 8 83 3 8 F ¥ % Ny 7 dHgx o
~ _:Tl 0 o X —~ —~ ~ . ~ . ~ . o DT
i3 AT B VA v o ¥ Zg Ty g
Mre 2 x o % = o ! % (3
G I W@ woﬁ 5 = P _@ o) .@ 5000
1% 0 o
P e e AR N N oF = g < T oF

UNC/USFK REG 25-2, 2 November 2010

REEEESEE:

]

Y

=
-


http://www.apd.army.mil/pdffiles/r25_30.pdf
http://www.apd.army.mil/pdffiles/r25_30.pdf
http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/Publication_Records_Reg_UNC.htm

d. The Office of the Civilian Personnel Director or appropriate service component Civilian
Personnel Offices will review material for impact from a labor relations standpoint when the OJA
determines such review is necessary. The results of their review will be annotated on the
coordination document and returned to the proponent.

5. Procedures
The standard sequence of events in obtaining publication approval will be as follows:

a. Coordination for UNC/CFC publications.

(1) Once the need for a command publication has been recognized, the proponent office
will prepare a draft (in English and Hangul) regulation and submit it to the appropriate staff
elements and subordinate commands for coordination/concurrence.

(2) These staff elements and subordinate commands will submit their comments to the
proponent office for incorporation into the publication. Major changes to the draft will require re-
coordination.

(3) The proponent office will submit the revised draft to the OJA for legal review. The OJA
will provide written comments and, in lieu of concurrence/non-concurrence on staff summary
sheets that accompany draft regulations, indicate “no legal objection,” “no legal objection, subject
to comments,” “legal objection,” or other applicable remarks on every regulation reviewed.

b. Publication Approval. A final draft copy will be submitted by the proponent office for staffing
to the UNC/CFC Chief of Staff.

6. Language

a. All UNC/CFC publications will be bilingual. The translation requirement rests with the
proponent responsible for the regulation. Proposed bilingual publications must be correctly
translated prior to forwarding to Eighth Army for final edit and reproduction. The translation will
conform on a page-by-page basis with the English version.

b. Neutral language will be used in proposed publications. Sentences should be structured
to avoid repetitious use of "he/she" terminology. This can be accomplished by avoiding the use of
personal pronouns or by using their plural form whenever possible.

c. Command publications will be written in clear, concise language at an acceptable
reading grade level IAW AR 25-30. Abbreviations and acronyms will be held to a minimum and will
be used IAW AR 25-30. If the continual repetition of a phrase or term necessitates the use of
acronyms or abbreviations, they will be written out the first time they appear in the text followed by
the abbreviation in parenthesis. Thereafter, the abbreviated form will be used.
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Glossary
Abbreviations

ACofS
CFC
OJA
OCPD

UNC

Assistant Chief of Staff

Combined Forces Command

Office of the Judge Advocate

Office of the Civilian Personnel Director

United Nations Command
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