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Summary. This regulation establishes policies and procedures for the designation of nonmilitary
US Forces Korea (USFK) personnel who enter the Republic of Korea (ROK) under the U.S.-ROK
Status of Forces Agreement (SOFA) and applicable U.S. regulations.

Summary of Change. This regulation incorporates extensive changes from its previous version
and should be reviewed in its entirety.

Applicability. This regulation is applicable to the dependents of all US military personnel
assigned to USFK, to U.S. civilian personnel of units, organizations, activities and agencies
assigned to, attached to, or under the disciplinary control of the United Nations Command, the
ROK-US Combined Forces Command, USFK, or Eighth United States Army, and to non-Korean
invited contractors, technical representatives, and their lawful dependents.



Supplementation. Issue of further supplements to this regulation by subordinate commands is
prohibited unless prior approval is obtained from Headquarters USFK J1 (FKJ1-12), Unit #15237,
APO AP 96205-5237, at J11WorkFlow@korea.army.mil.

Forms. USFK forms are available at http://www.usfk.mil/USFK/index.html.

Records Management. Records created as a result of processes prescribed by this regulation
must be identified, maintained, and disposed of according to AR 25-400-2. Record titles and
descriptions are available on the Army Records Information System website at
https://www.arims.army.mil.

Suggested Improvements. The proponent of this regulation is USFK Assistant Chief of Staff
(ACofS) J1 (FKJ1). Users are invited to send comments and suggested improvements on DA
Form 2028 (Recommended Changes to Publications and Blank Forms) to the USFK J1 (FKJ1),
Unit #15237, APO AP 96205-5237, at J11WorkFlow@Kkorea.army.mil.

Distribution. Electronic media only (EMO).
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Chapter 1
Introduction

1-1. Purpose
This regulation outlines the procedures for implementation of Article Ill, Paragraph 4, Republic of
Korea (ROK)-US Status of Forces Agreement (SOFA), for verifying the status of nonmilitary US
Forces Korea (USFK) personnel who enter the Republic of Korea.
1-2. References

a. ROK-US Status of Forces Agreement, Article VIII, paragraph 4.

b. USFK Reg 700-19, The Invited Contractor and Technical Representative Program.

c. Minutes of the Eighth Meeting of the ROK-US Joint Committee, 25 May 1967.

d. Minutes of the Twenty-third Meeting of the ROK-US SOFA Joint Committee, Enclosure 12, 4
April 1968.

e. USFK Reg 1-38, Reporting Change Of Status Of SOFA Personnel.

1-3. Explanation of Abbreviation

a. DOB Date of Birth

b. FKAQ United States Forces, Korea Acquisition
c. IC Invited Contractors

d. KRW Korean Won

e. ROK Republic of Korea

f. SOFA Status of Forces Agreement (U.S.-ROK)
g. TR Technical Representatives

h. USFK United States Forces, Korea

1-4. Responsibilities
Component commanders and the Chief, Joint US Military Assistance Group-Korea, are responsible for
providing the provisions of this regulation to the members of their commands.

Chapter 2
Policy And Procedures

2-1. Policy

To ensure that nonmilitary personnel of this command entering the ROK are exempt from ROK laws
and regulations concerning the registration and control of aliens, the US and the ROK have agreed, in
the SOFA, to the verification of status procedures listed in paragraph 2-2 below. It is the policy of this
headquarters to comply with these mutually agreed upon procedures.
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2-2. Procedures

These procedures revise previous guidelines established for implementation of the US-ROK SOFA,
Article VIII, Paragraph 4 pertaining to appropriate documentation and verification of status. These
procedures:

a. Specify the appropriate documentation for Republic of Korea (ROK) authorities to verify the
SOFA status of the dependents of members of the United States armed forces, members of the
civilian component and their dependents, and invited contractors/technical representatives and their
dependents, hereafter called “USFK non-military SOFA status persons”.

b. Provide a specific method for ROK authorities to verify the SOFA status of USFK non-military
SOFA status persons who enter the ROK in a SOFA status and sojourn in the ROK in a SOFA status.

c. Provide a specific method for ROK authorities to verify the SOFA status of USFK non-military
SOFA status persons who establish SOFA status and sojourn in the ROK in a SOFA status after
initially entering the ROK in a non-SOFA status.

d. Provide a specific method for ROK authorities to verify the SOFA status of USFK SOFA Status
children who are born in the ROK.

e. Provide a specific method for ROK authorities to verify the SOFA status of USFK non-military
SOFA Status persons whose SOFA Status has been extended by a tour extension or contract revision.

f. Provide a specific method for ROK authorities to verify SOFA Status Cancellation.

g. Provide specific information on the ROK Immigration Bureau’s imposition of fines and other
penalties upon USFK SOFA status persons.

2-3. SOFA Status Verification

a. To ensure that USFK non-military SOFA status persons entering and sojourning in the ROK
are exempt from ROK laws and regulations concerning the registration and control of aliens, the US
and ROK have agreed that ROK Immigration Bureau authorities will verify those persons’ SOFA
status and affix a SOFA Verification Seal in their passports (Appendix A).

b. USFK non-military SOFA status persons obtain SOFA status verification by presenting the
appropriate documentation to ROK Immigration Bureau authorities, or by having a designated agent
present the appropriate documentation to ROK Immigration Bureau authorities.

2-4. Appropriate Documentations

a. Appropriate documentations required for USFK non-military SOFA status persons to present to
ROK Immigration Bureau authorities to verify their SOFA status shall consist of:

(1) A valid passport
(2) An English language identity card issued by the United States armed forces

(3) The applicable certification memorandum (named below)
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(&) Military Assignment Certification memorandum for dependents of United States Armed
Forces Personnel (Appendix B).

(b) Civilian Employment Certification memorandum for members of the civilian component
and their dependents (Appendix C).

(c) Invited Contractor and Technical Representative Personnel Data Report, USFK Form
700-19A-R-E, for invited contractors/technical representatives and their dependents (Appendix D).

i. USFK Form 700-19 A-R-E must be stamped and signed by USFK/FKAQ

ii. See USFK Regulation 700-19 Invited Contractor and Technical Representative
Program for information regarding SOFA designation on contracts and invited contractors/technical
representatives.

b. The Military Assignment Certification and Civilian Employment Certification memoranda shall
contain the following data: Military Sponsor’s or Civilian Employee’s Name, Rank/Grade, Social
Security Number, Unit of Assignment, Date Assigned or Employed, and the Estimated Date of
Departure from Korea; and all Family Members’ Names, Relationship, Date of Birth (DOB), and
Passport Number.

2-5. Use Of A Designated Agent to Verify Sofa Status

a. USFK non-military SOFA status persons may use a designated agent to present their
appropriate documentation to ROK Immigration Bureau authorities and so their SOFA status may be
verified and a SOFA Verification Seal may be affixed in their passport.

b. A designated agent must present the following to ROK Immigration Bureau authorities and the
following documents:

(1) The requesting person’s valid passport

(2) A copy of both front and back of the requesting person’s English language identity card
(and their sponsor’s English language identity card, if appropriate,) issued by the United States armed
forces

(3) The applicable certification memorandum named below (see Paragraph 2-3b):

(&) Military Assignment Certification memorandum for dependents of United States armed
forces personnel.

(b) Civilian Employment Certification memorandum for members of the civilian component
and their dependents.

(c) Invited Contractor and Technical Representative Personnel Data Report, USFK Form
700-19A-R-E, for invited contractors/technical representatives and their dependents.

i. Form 700-19 A-R-E must be stamped and signed by USFK/FKAQ.

ii. See USFK Regulation 700-19 Invited Contractor and Technical Representative
Program for information regarding SOFA designation on contracts and invited
contractors/technical representatives.
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(4) A completed ROK Ministry of Justice Application Form (Report Form) dated and signed by
the member of the United States armed forces for a requesting military dependent, the member of the
civilian component for the requesting civilian member or his dependent, and the invited
contractor/technical representative for themselves if they are requesting or their dependent (Appendix
E).

2-6. ROK Visa Requirements and The SOFA Status Verification

A ROK-issued visa is required for all USFK non-military SOFA status persons to enter and sojourn in
the ROK. An A-3 (SOFA) Visa may be applied for at a ROK Embassy or Consulate outside the ROK
prior to entering the ROK, or at a ROK Immigration Bureau Office in Korea after entering Korea.
Obtaining and maintaining a current A-3 (SOFA) Visa is the responsibility of the individual and is a
requirement separate from SOFA Status Verification. The ROK Immigration Bureau will impose
penalties (including fines and confinement) against former USFK military and non-military SOFA
status persons whose SOFA status has terminated and who do not comply with ROK Immigration Law
concerning applying for a change in visa status from an A-3 (SOFA) Visa to another type of visa by
presenting appropriate documentation to ROK Immigration Bureau authorities.

2-7. Methods of SOFA Status Verification
a. USFK Non-military SOFA Status Persons Who Enter the ROK in a SOFA Status.

(1) Within thirty (30) days from their arrival in the ROK, USFK non-military SOFA status
persons shall present the documentation stipulated in Paragraph 2-4 to ROK Immigration Bureau
authorities so that their SOFA status may be verified.

(2) ROK Immigration Bureau authorities shall verify the SOFA status of USFK non-military
SOFA status persons upon presentation of the stipulated documentation and shall affix the SOFA
Verification Seal in their passport.

(a) The issue date of the Military Assignment Certificate memorandum, the Civilian
Employment Certificate memorandum, or the stamped and signed date by USFK/FKAQ on the USFK
Form 700-19A-R-E, shall be not more than thirty (30) calendar days old when presented to ROK
Immigration Bureau authorities.

(b) The “SOFA Status Expiration Date: (xxxxxx)” entered in the SOFA Verification Seal
will be earliest of the two following dates:

i. Passport Expiration Date; or,

ii. The “Estimated Date of Departure from Korea” stated in the Military Assignment
Certificate memorandum for military dependents, the Civilian Employment Certificate memorandum
for members of the civilian component and their dependents, and the USFK Form 700-19A-R-E for
invited contractors/technical representatives, and their dependents.

(3) The ROK Immigration Bureau will not charge a fee for verifying the SOFA status and
placing the SOFA Verification Seal in the passport of a USFK non-military SOFA status person when
that person has entered the ROK in a SOFA status.
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b. USFK Non-military SOFA Status Persons Who Enter the ROK in other than a SOFA
Status, and who, after entering the ROK, obtain SOFA Status.

(1) Within thirty (30) days after obtaining SOFA status, USFK non-military SOFA status
persons who have entered the ROK in other than a SOFA status, and who have then, after entering
the ROK, obtained SOFA status in the ROK, shall present the documentation stipulated in Paragraph
2-4 above, to ROK Immigration Bureau authorities so that their SOFA status may be verified.

(2) ROK Immigration Bureau authorities shall verify the SOFA status of USFK non-military
SOFA status persons upon presentation of the stipulated documentation and shall affix the SOFA
Verification Seal (shown at Appendix A) in the passport.

(a) The issue date of the Military Assignment Certificate memorandum, the Civilian
Employment Certificate memorandum, or the stamped and signed date by USFK/FKAQ on the USFK
Form 700-19A-R-E, shall be not more than thirty (30) calendar days old when presented to ROK
Immigration Bureau authorities.

(b) The “SOFA Status Expiration Date: (xxxxxx)” entered in the SOFA Verification Seal
will be earliest of the two following dates:

i. Passport Expiration Date; or,

ii. The “Estimated Date of Departure from Korea” stated in the Military Assignment
Certificate memorandum for military dependents, the Civilian Employment Certificate memorandum
for members of the civilian component and their dependents, and the USFK Form 700-19A-R-E for
invited contractors/technical representatives, and their dependents.

(c) The date recognized as the “verification date” will be:

i. The issue date of the Military Assignment Certification memorandum for dependents
of United States armed forces personnel.

ii. The issue date of the Civilian Employment Certification memorandum for members
of the civilian component and their dependents.

iii. The stamped and signed date by USFK/FKAQ on the Invited Contractor and
Technical Representative Personnel Data Report, USFK Form 700-19A-R-E, for invited
contractors/technical representatives and their dependents.

(3) The ROK Immigration Bureau will not charge a fee for verifying the SOFA status and
placing a SOFA Verification Seal in the passport of a USFK non-military SOFA status person who has
entered the ROK in other than a SOFA status, and who has then, after entering the ROK, obtained
SOFA status in the ROK.

Note: The ROK Immigration Bureau will charge a fee of approximately ¥£15,000 (KRW) to change the
visa status of a USFK non-military SOFA status person who obtains SOFA status after entering Korea
from that person’s original visa to an A-3 (SOFA) Visa.

c. USFK SOFA Status Children Who are Born in the ROK.
(1) USFK military and non-military SOFA status persons whose child is born in the ROK must
have the child’s SOFA status verified for the child’s sojourn in the ROK.
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(2) Parents are responsible for presenting the child’s hospital-issued Birth Certificate within
thirty (30) calendar days of the birth to ROK Immigration Bureau authorities, who will initiate action to
verify the child’s SOFA status.

(3) Once a passport has been received for the child, the parents will present the child’'s
passport to ROK Immigration Bureau authorities along with the documentation stipulated in Paragraph
2-4 who will complete the verification of the child’s SOFA status and affix the SOFA Verification Seal
in the passport.

(&) The issue date of the Military Assignment Certificate memorandum, the Civilian
Employment Certificate memorandum, or the stamped and signed date by USFK/FKAQ on the USFK
Form 700-19A-R-E, shall be not more than thirty (30) calendar days old when presented to ROK
immigration authorities.

(b) The Military Assignment Certificate memorandum, the Civilian Employment Certificate
memorandum, or the USFK Form 700-19A-R-E will include the Child’s Name, Relationship, Date of
Birth (DOB), and Passport Number.

(c) The “SOFA Status Expiration Date: (xxxxxx)” entered in the SOFA Verification Seal
will be earliest of the two following dates:

i. Passport Expiration Date; or,

ii. The “Estimated Date of Departure from Korea” stated in the Military Assignment
Certificate memorandum for military dependents, the Civilian Employment Certificate memorandum
for civilian component members’ dependents, and the USFK Form 700-19A-R-E for invited
contractors/technical representatives’ dependents.

(4) The ROK Immigration Bureau will not charge a fee for verifying the SOFA status and
placing a SOFA Verification Seal in the passport of a USFK SOFA status child born in the ROK.

d. USFK Non-military SOFA Status Persons Whose SOFA Status has been Extended by a
Tour Extension or Contract Revision.

(1) A tour extension or contract revision requires that the extended SOFA status of USFK non-
military SOFA status persons be verified. If the SOFA status of a USFK non-military SOFA status
person is extended, that person shall present the appropriate documentation stipulated in paragraph
2-4 to ROK Immigration Bureau authorities no later than the expiration date on the USFK SOFA
Verification Seal currently in their passport, so that their revised SOFA status may be verified and a
SOFA Verification Seal showing the new SOFA Status Expiration Date may be affixed in their
passport.

(2) Documentation stipulated in Paragraph 2-4 will be submitted to ROK Immigration Bureau
authorities no later than the expiration date on the USFK SOFA verification stamp currently in the
passport.

(a) The issue date of the Military Assignment Certificate memorandum, the Civilian
Employment Certificate memorandum, or the stamped and signed date by USFK/FKAQ on the USFK
Form 700-19A-R-E, shall be not more than thirty (30) calendar days old when presented to ROK
immigration authorities.
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(b) The “SOFA Status Expiration Date: (xxxxxx)” entered in the SOFA Verification Seal
will be earliest of the two following dates:

i. Passport Expiration Date; or,

ii. The “Estimated Date of Departure from Korea” stated in the Military Assignment
Certificate memorandum for military dependents, the Civilian Employment Certificate memorandum
for members of the civilian component and their dependents, and the USFK Form 700-19A-R-E for
invited contractors/technical representatives, and their dependents.

(c) The date recognized as the “verification date” will be:

i. The issue date of the Military Assignment Certification memorandum for dependents
of United States armed forces personnel.

ii. The issue date of the Civilian Employment Certification memorandum for members
of the civilian component and their dependents.

iii. The stamped and signed date by USFK/FKAQ on the Invited Contractor and
Technical Representative Personnel Data Report, USFK Form 700-19A-R-E, for invited
contractors/technical representatives and their dependents.

(3) The ROK Immigration Bureau will not charge a fee for verifying the SOFA status and
placing a SOFA Verification Seal showing a new SOFA Status Expiration Date in the passport of a
USFK non-military SOFA status person whose stay has been extended.

2-8. Method Of SOFA Status Cancellation

a. If the SOFA status of a USFK non-military SOFA status person who entered the ROK in a
SOFA status or obtained SOFA status after entering the ROK is altered so that person’s SOFA status
is terminated and the person is no longer entitled to SOFA status, or the person’s SOFA status will be
terminated earlier than the original expiration date, the authorities of the United States will take the
following actions:

(1) The SOFA Verification Seal in the person’s passport will be changed to reflect the date
SOFA status terminated or the earlier SOFA Status Expiration Date (Appendix F). US authorities will
line through the date entered in the “SOFA Status Expiration Date: (xxxxxx)” and will enter the date
SOFA Status terminated or a earlier SOFA Status Expiration Date, and also enter the name,
organization, and ROK civilian telephone number of the authority making the change, and date the
change was made.

(2) US authorities will provide ROK Immigration Bureau authorities notification within seven (7)
days of the date a USFK non-military SOFA status person’s SOFA status has been terminated or has
been changed to terminate earlier than the original expiration date. The notification will include:

Name of the Person, Passport Number, Date of Birth, the Date of Status Change, Previous Status,
Date of Expected Departure from the ROK, the Date of SOFA Status Termination or the earlier SOFA
Expiration Date, and the current status as to whether the SOFA Verification Seal has been changed to
indicate the date that SOFA Status terminated or the earlier SOFA Status Expiration Date.

b. Any USFK non-military SOFA status person whose SOFA status is terminated or whose SOFA
status will be terminated earlier than the original expiration date who desires to remain in the ROK,
must apply to the ROK Immigration Bureau for a change of status of sojourn and receive a visa from
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ROK Immigration Bureau authorities or depart the ROK on/or before the SOFA Status termination
date or the earlier SOFA Status Expiration Date as shown on the SOFA Verification Seal in the
person’s passport.

c. In case a member of the United States armed forces who terminates his military service or a
USFK non-military SOFA status person does not depart the ROK within 30 days from the date SOFA
Status expires or the earlier SOFA Status Expiration Date, that person may be subject to
imprisonment of less than three years or a fine of less than ¥20 million (KRW) for the violation of
ROK immigration law.

2-9. ROK Immigration Bureau Imposition of Fines

a. The ROK Immigration Bureau will not impose a fine against USFK non-military SOFA status
persons who enter Korea in a SOFA status who fail to have ROK Immigration Bureau authorities verify
their SOFA status and affix a SOFA Verification Seal showing their SOFA Status Expiration Date in
their passports within 30 calendar days of their arrival in the ROK.

b. The ROK Immigration Bureau will not impose a fine against USFK non-military SOFA status
persons who have entered the ROK in other than a SOFA status, and who have then, after entering
the ROK, obtained SOFA status in the ROK who fail to have ROK Immigration Bureau authorities
verify their SOFA status and affix a SOFA Verification Seal showing their SOFA Status Expiration
Date in their passports within 30 calendar days of their change of status to SOFA status.

c. The ROK Immigration Bureau will not impose a fine against USFK military and non-military
SOFA persons who fail to appear before ROK Immigration Bureau authorities within 30 calendar days
of the birth of a SOFA status child in Korea to have the ROK Immigration Bureau authorities begin the
process to verify the SOFA status of the child and affix a SOFA Verification Seal in the child’s
passport.

d. The ROK Immigration Bureau will not impose a fine against USFK non-military SOFA status
persons who fail to have ROK Immigration Bureau authorities verify an extension of their SOFA status
and affix a SOFA Verification Seal showing their SOFA Status Expiration Date in their passports prior
to the expiration date on the USFK SOFA Verification Seal currently in their passport.

e. The ROK Immigration Bureau will impose fines against USFK non-military SOFA status
persons who do not comply with ROK Immigration Law in the following circumstances:

(1) For USFK non-military SOFA status persons who enter the ROK in a SOFA status using a
ROK B-2 (Transient) or C-2 (Short-term; Tourist) Visa and sojourn in the ROK in a SOFA status:
Failing to have ROK Immigration Bureau authorities change the B-2 or C-2 Visa used to enter the
ROK to an A-3 (SOFA) Visa prior to the expiration date specified in the C-2 or B-2 Visa in their
passports.

(2) For USFK non-military SOFA status persons who establish SOFA status and sojourn in the
ROK in a SOFA status after initially entering the ROK in a non-SOFA status: Failing to have ROK
Immigration Bureau authorities change the visa used to enter and sojourn in the ROK prior to
establishing SOFA status to an A-3 (SOFA) Visa within 30 days of their change of status.
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Note: The date recognized as the “change of status date” will be:

» The issue date of the Military Assignment Certification memorandum for dependents of United
States armed forces personnel.

» The issue date of the Civilian Employment Certification memorandum for members of the civilian
component and their dependents.

« The stamped and signed date by USFK/FKAQ on the Invited Contractor and Technical
Representative Personnel Data Report, USFK Form 700-19A-R-E, for invited contractors/technical
representatives and their dependents.

(3) For USFK SOFA Status children born in the ROK: Failing to have ROK Immigration
Bureau authorities issuing an A-3 (SOFA) Visa within 30 days of their designation of SOFA status.

Note: The date recognized as the “designation of SOFA status date” will be:

» The issue date of the Military Assignment Certification memorandum for dependents of United
States armed forces personnel that include the Child’s Name, Relationship, Date of Birth (DOB), and
Passport Number.

» The issue date of the Civilian Employment Certification memorandum for members of the civilian
component and their dependents that include the Child’s Name, Relationship, Date of Birth (DOB),
and Passport Number.

» The stamped and signed date by USFK/FKAQ on the Invited Contractor and Technical
Representative Personnel Data Report, USFK Form 700-19A-R-E, for invited contractors/technical
representatives and their dependents that includes the Child’'s Name, Relationship, Date of Birth
(DOB), and Passport Number.

(4) For USFK non-military SOFA status persons who's SOFA Status has been extended by a
tour extension or contract revision: Failing to have ROK Immigration Bureau authorities revise their
existing A-3 (SOFA) Visa within 30 days of their designation of status.

Note: The date recognized as the “change of status date” will be:

» The issue date of the Military Assignment Certification memorandum for dependents of United
States armed forces personnel.

» The issue date of the Civilian Employment Certification memorandum for members of the civilian
component and their dependents.

« The stamped and signed date by USFK/FKAQ on the Invited Contractor and Technical
Representative Personnel Data Report, USFK Form 700-19A-R-E, for invited contractors/technical
representatives and their dependents.

f. The ROK Immigration Bureau will impose penalties (including fines and incarceration) against
former USFK military and non-military SOFA status persons who do not comply with ROK Immigration
Law in the following circumstances:
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(1) If they do not desire to remain in the ROK: Failing to depart the ROK within 30 days from
the date SOFA status expires.

(2) If they desire to remain in the ROK: Failing to appear before ROK Immigration Bureau
authorities within 45 days from the status change to present appropriate documentation to apply for a
change of status of sojourn and change their visa status from an A-3 (SOFA) visa to another type of
visa.

(a) Inthe case of a member of the United States armed forces who terminates his military
service and desires to remain in the ROK after the effective date of such change of status, not later
than 45 days prior to that effective date that person must make application to the ROK Immigration
Bureau for appropriate permission or visa. The ROK Immigration Bureau will either issue the
requested permission or visa at least 15 days prior to the effective date of the change of status, or
furnish the applicant for the visa with a written statement informing him of the decision not to grant the
requested permission or visa. The required 45-day prior notification of intent to change status, and
the ROK response at least 15 days prior to the effective date of the change in status will be waived in
exceptional circumstances as determined by appropriate US and ROK authorities. At the time that a
visa is issued to a person specified above, the issuing authority will inform him of his responsibility to
obtain and maintain in current status a Residence Certificate, if applicable in the individual's case.

(b) In the case of a USFK non-military SOFA status person whose SOFA status is
terminated or whose SOFA status will be terminated earlier than the original expiration date and
desires to remain in the ROK after the effective date of such change of status, not later than 45 days
prior to that effective date that person must make application to the ROK Immigration Bureau for
appropriate permission or visa. The ROK Immigration Bureau will either issue the requested
permission or visa at least 15 days prior to the effective date of the change of status, or furnish the
applicant the visa with a written statement informing him of the decision not to grant the requested
permission or visa. The required 45-day prior notification of intent to change status, and the ROK
response at least 15 days prior to the effective date of the change in status will be waived in
exceptional circumstances as determined by appropriate US and ROK authorities. At the time that a
visa is issued to a person specified above, the issuing authority will inform him of his responsibility to
obtain and maintain in current status a Residence Certificate, if applicable in the individual's case.

(c) Any USFK non-military SOFA status person whose SOFA status is terminated or
whose SOFA status will be terminated earlier than the original expiration date who desires to remain
in the ROK, must apply to the ROK Immigration Bureau for a change of status of sojourn and receive
a visa from ROK Immigration Bureau authorities or depart the ROK on/or before the SOFA Status
termination date or the new SOFA Status Expiration Date as shown on the SOFA Verification Seal in
the person’s passport.

(d) In the case a member of the United States armed forces who terminates his military
service or a USFK non-military SOFA status person does not depart the ROK within 30 days from the
date SOFA Status expires or the new SOFA Status Expiration Date, that person may be subject to
imprisonment of less than three years or a fine of less than ¥20 million (KRW) for the violation of
ROK immigration law.

10
USFK Reg 1-54, 10 August 2011



Appendix A

SOFA Verification Seal

SOFA Verification Seal Affixed in SOFA Status Person’s Passport by Korea Immigration Bureau
Officers:

VERIFIED
Under SOFA ROK-USA
Date:
KIMPO IMMIGRATION OFFICE
SOFA Status Expiration Date:

( )

The SOFA Status Expiration Date is the earlier of the two following dates:
A-1. The passport’s expiration date; or,
A-2. The “Estimated Date of Departure from Korea” stated in the Military Assignment Certificate for

military family members, the Employment Certificate for members of the civilian component and their
dependents, and the USFK Form 700-19A-R-E.
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Appendix B
Military Assignment Certification Memorandum

OFFICE OF THE SPECIAL ASSISTANT TO THE
DEPUTY COMMANDER, UNITED STATES FORCES KOREA
& SOFA SECRETARIAT

UNIT 815237, AP0 &P 36205-5237

FEKDC-5A

MEMORANDUM FOR Republic of Korea Immigration Service

SUBJECT: Military Assignment Certification

This is to cerdify that (Service Members Name, Rank, Service, 25N) is presently
assignad o (Service Member's Unit of Assignment). (Service Member's Hank & Mame)
has been assigned to the United States armed forces in Korea since (DDMMMY ™Y
His/Her date of expected departure from this command is (DDRMBMRMY Y YY),

DEFPENDENTS IN KOREA REELATIOMSHIFP DOB (Children}
Given Mame, Family Mame Spouse (DDMARMAMY ™YY ™)
Given Mame, Family (DDMMMAMY Y Y™ )

[ISIGNED//

Mame of Commissionaed Officer
Grade of Commissioned Officer
Sanvice

AMPLE
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Appendix C
Civilian Employment Certification Memorandum

DEPARTMENT OF THE ARMY
OFFICE OF THE DEPUTY CHIEF OF STAFF FOR PERSONNEL, G-1

USACHRAA, AREA II CIVILIAN PERSONNEL ADVISORY CENTER
LMIT 15 Td8

APQ AP EI05-5TA4

PECP-KOR-D 23 February 2005
MEMORANDUM FOR Whom It May Concern
SUBJECT: Letter of Employment

This is to certify that Mr. Dept of the Army Civilian, GS8- |, S8N:

, is presently employed by the HQ, USFK/EUSA, FKDC-SA, APO AP 96205-0010. He is a
full time employee assigned (o an accompanicd tour area. He has been employed in Korea with
the US Army since 9 September 1991. His anticipated date of departure from this command is
8 September 2006. (INDEF)

DEPENDENTS IN KOREA RELATIONSHIP DOB{Children}
Spouse NA
Daughter 20 Jul 85

Dependents are Command Sponsored In accordance with USFK Reg 690-3.

“Employees must be prepared to present their BIRTH and MARRIAGE certificates
to military ID card Section.”

“Employees must provide a copy of School Letter from the registrar for
dependents over age 21, showing there dependent child is a full time student.”

“You are advised not to allow your VISA and SOFA Stamp to expire. For new hires,
if you did not enter the country with a permanent A-3 or A-2 Visa, you have 30 days
from the date you entered the country, or first became employed if a local hire, to
obtain a Visa and SOFA Stamp.

T .

Human Resources Specialist
Seoul CPAC
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Appendix D

USFK Form 700-19A-R-E (Invited Contractor and Technical Representative Personal Data

Report —Front Page)

{USFK REG

T00-19)

(SEE INSTRUCTIONS AND PRIVACY ACT STATEMENT ON REVERSE SIDE)

INVITED CONTRACTOR AND TECHNICAL REPRESENTATIVE PERSONNEL DATA REPORT

FART I -(TQ EE COMPLETED BY THE CONTRACTOR EMPLCOYEE]

TYPE OF REFORT

COMTRACT NUMEER

[ ]arRIvAL [ ] cHaNGE M DATA

CONTRACT EXFIRATION DATE

CONTRACTOR COMPANY NAME

DESCRIPTION OF SERVICE

EMPLOYEE'S NAME (LAST, Al

ST, M)

CITIZENSHIP

PASSPORT NUMBER

JNOTICE: By signing this form the contractor ermployee acknowledges and agree

ssued by LISFE.

EMPLOYEE'S SIGNATURE EMERGEMCY-ESSEMTIAL

[ Jves [ wo

s io abide by all appleable regulations and policies

IMNVITED CONTRACTOR

FULL-TIME

TECHMNICAL REPRESENTATIVE

FART-TIME

DATE AND PLACE OF HIRE

LOGISTICE SUPPOUR

=
[ | wosurromT

[ Jrar [ ]mowviousac
ORDINARY RESIDENCE (CITY, STATE, COUNTRY) NUMEER OF DEFENDENTS IN KOREA,
o077 EOORESE N RoRER DY PHONE NUMBER
SOME ADDRESS IN KOREA HOME FHONE NUMBER
[orrEoreEnTRY SORT OF ENTRY ECTIVATED DATE OF DEPART URE FROM
KOREA
[CEFENDENT S NAME (LAST, FIRST, M) DOB ‘o, | CITIZENSHE | PASSPORT NO. | RELATIONGHIE FORT AND DATE OF ENTRY

FART Il - CERTIFICATION (TO EE COMPLETED BY THE REEFPONEIELE OFFICER])

The undersigned hersby cerlifies that the abowe information s true and comect o the best of my knowledge and belisf.
HWAME AMD GRADE UIMIT
PHOME MUMBER. DEROS SIGHATURE DATE
FART Il - [T BE COMFLETED BY ACOFS, ACGUIEITION MANAGEMENT]

FART I%¥ - REFORAT OF DEPASTURE (TO EE COMPL

ETED BY THE USFK REEFOMNSIBLE OFFICGER]

DATE OF DEFARTURE DESTIMNATION

ID CARD TURNED-IN TC

RATION CONTROL PLATE TURNED-IN TO

IEENATURE OF CONTRACTOR SUPERVISOR | DATE

SIGMATURE OF USFK RESPOMNSIBLE OFFICER

DATE

USFK FORM T00-19A-R-E. 1 FEB 2007

Raclssac UAFF F

orm 176-R-E which |6 sbeolets
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USFK Form 700-19A-R-E (Invited Contractor and Technical Representative Personal Data
Report -Back Page)

PRIVACY ACT STATEMENT

1. AUTHORITY: Title & United States Code. Section 3012, and US-ROK Status of Forces Agreement (SOFA)

2. PRINCIPAL PURPOSE: Systern of records used o identify USFE imvited contractors, technical representatives, and ther dependents to notify the Repukic
of Kores Government of their status.

3 ROUTINE USES: This form is used as 3 source document fior identifying USFI invited confractors, technical representatives. and their dependents who are
in the Repubte of Korea, This form alse is used to notfy the Repubic of Korea Govemment of the condractor personnel who recerve SOFA status under Aricle
0 Invibed Comfractors, according fo the minutes of the offcial Meedings of the United States — Republc of Korea Joint Commities, Sth Joint Cormrmittes Meeting,
5 June 1857, Enclosurs 8 Memarandum For: The Jont Commities, dated 31 May 1887,

4. MANDATORY OR VOLUNTARY DISCLOSURE AND EFFECT CN INDIVIDUAL NOT PROVIDING INFORMATION: Cisclosurs of information is velundary;
b, failure to provide required data may result m denial of mdividua’ S0FA statws and logstics support.

INSTRUCTIONS FOR THE USE OF USFK FORM T00-19A-E

1. United States Forces Korea Reguiation TO0-12 (The Invited Contractor and Technical Representative Program) is the regulation that govems the use of this
fzrm.

2. Confractor ermmployes will complete Part | and submit to the Responsible Officer
3. Responsibe Officer wil complete Par || and submit this form as duplicats
3 Send original and secondary copy oo HG USFK ACofS, Bcquisition Management (FEAGH)
UNIT 13237, ATTN: FEAG
APD AP B6203-3237
o The ACofS, Acquisition Manaperment will complete Part |11 of the crignal and retum it to the USFE Responsible Officer

. The Responsible Officer wil provide a copy of the FEAQ endorsed formn to the senior contractor representative in the Republic of Korea

4. Anew form will be completed and forearded 1o the address in 2a not later than 5 workdays afier each armval and change in status of an mvited condractor or
technizal representative.

5. The Responsible Cificer wit complete Part IV of the original copy when the employes departs the Republc of Korea or is no longer associaied with subject
contract. The Responsible Cfficer w retumn the completed form to dhe address listed in 2a.

£, When any datain Part | changes, prepare 3 new form and process in accordance with paragraphs above.
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Appendix E

ROK Ministry of Justice Application Form (Report Form)

(=] szgmaisd]

&

APPLICATION

M(al 33
FORM

M)

(REFORT FORM)

210en = 29T an
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Appendix F
SOFA Verification Seal Changed by SOFA Status Termination or a Revised SOFA Status
Expiration Date

If an individual’'s SOFA status is terminated or will terminate earlier that the original expiration date,
United States authorities will:

F-1. Line through the date entered in the “SOFA Status Expiration Date: ( )" and will enter the
new SOFA Status Expiration Date

F-2. Enter the name, organization, ROK civilian phone number of the authority making the change

F-3. Enter the date the change was made

VERIFIED
Under SOFA ROK-USA

Date: 2005. 10. 31
KIMPO IMMIGRATION OFFICE
SOFA Status Expiration Date:

(2066:69:68 ) 2006.06.15
CPT Jolw Swmith, EightvArmy G-1,
(02) 7913-4700, 17 Dec 2005
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