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SECTION I - GENERAL INFORMATION

1.  "Less Paper" Policy for Departmental Forms and Administrative Publications

1.  EAIM-R is reviewing policy and procedures in an effort to reduce paper and increase use of electronic publishing media.

2.  References:


a.  AR 25-1, Army Information Management, 15 Feb 00


b.  AR 25-30, The Army Publishing Program, 27 Mar 2002.

c.  USFK Pam 25-30, Index of Administrative Publications and Blank Forms,………….

d.  HQDA Ltr 25-98-1, Less Paper Policy for Departmental Forms and Administrative Publications, Dec 98

3.  The Army has directed a “ less paper “ policy.  Accordingly, administrative publications and forms available electronically, will no longer be stocked and issued or available from any Army reproduction facility in Korea.  Army electronic publications and forms available on CD-ROM (EM-0001) are maintained by each unit’s Publications Officer and are also available at http://www.usapa.army.mil.  The site may be accessed directly or by accessing the Eighth Army home page at https://www-eusa.korea.army.mil.  The Army Electronic Library (AEL) is a compact disk-read only memory (CD-ROM) that is issued quarterly.  This CD-ROM is unclassified and not sensitive.
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4.  DA Electronic Forms:  Any form (DA, USFK, Eighth Army) number that ends with an “-E” indicates the item has been converted for use in an electronic environment.  Check for alternate units of issue with the same form number to see if another media of construction is available.  Forms that are on AEL CD-ROM are not available for ordering.  Do not use your old USAPPCK account number when ordering forms.  These accounts are no longer recognized.
5.  Local command publications and forms (Eighth Army, USFK):  Electronic publications and forms are accessible at:  https://www-eusa.korea.army.mil.  Click on USFK/Eighth Army Forms and Pubs.  If you desire more than one copy of a form or publication, you must download the item.  Then submit a copy of the item(s) along with a print request to DAPS for printing.  Since the closure of PPCK at Camp Market, stocks of blank forms and publications are not maintained on the peninsula for issuance.
6.  Accountable and Sensitive forms:  You will not find classified, sensitive or accountable forms on the web site or on CD-ROM (EM-0001).  These must be ordered through EAIM-R-PM utilizing DA Form 17.  Be sure that the quantity and unit of issue is complete.  Fax to 724-8415.
Customer Commonly Asked Questions

7.  What is the USAPA “E-Forms” Program?  The Army Electronic Forms (E-Forms) Program is used to convert departmental (DA, DD, SF, OF) forms to electronic format.  The Electronic Forms Library is available on-line and on CD-ROM.  Although there is no standard E-Forms software, USAPA currently uses JetForm-FormFlow software to develop E-Forms, and will continue to provide new and revised forms in FormFlow 1.1, 2.2, 99 , and also in Adobe PDF formats.

8.  How do you subscribe to the Army Electronic Library (EM-0001)?  The AEL is produced quarterly on CD-ROM. (Publication number EM-0001) and is available only by subscription through the USAPA web site http://www.usapa.army.mil/.  The initial distribution number (IDN) is 040803, and you must have a valid Army publications account number to place a subscription through the USAPA web site.  EM-0001 includes DA Pam 25-30, Consolidated Index of Army Publications and Blank Forms, the AEL, and Army Electronic Forms as separate applications.

9.  How do you set up an account to order from USAPA for your unit?  Complete a DA Form 12-R and forward to Eighth U.S. Army, (EAIM-R-PM), Unit #15236, APO AP  96205-0009, for authentication and submission to USAPA.  Any questions concerning submission of the DA Form 12-R can be directed to 724-8359.  The directive governing the DA Form 12-R is DA Pam 25-33, which can be downloaded or browsed from USAPA web site:  http://www.usapa.army.mil.
2.  New Signature of the Secretary of the Army ( Mr. Thomas White) for all certificates

Please note that the new Secretary of the Army, Mr. Thomas White signature now appear on all certificates.  If you have certificates with the prior Secretary of the Army (Mr. Louis Caldera) signature affixed, they should be destroyed.   Some examples are DA Form 4980-11,12,14,18 and DD Form 1A.
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SECTION II - ITEMS AVAILABLE ON THE INTRANET
The following is a list of items added to the Eighth U.S. Army website since 1 July 2001
 NUMBER                                                                                                                                                   PRESCRIBING

AND DATE                                                    TITLE                                                                    U/I           DIRECTIVE

USFK
USFK Form 11-K-E, 1 Jul 01
Employee's Withholding Allowance Certificate
CS
USFK Reg 37-25

USFK Form 12-K-E, 1 Sep 01
Information on Temporarily Separated Dependent
CS
USFK Reg 37-25

USFK Form 13-K-E, 1 Sep 01
Certificate of Insurance Premium
CS
USFK Reg 37-25

USFK Form 16-K-E, 1 Sep 01
Certification of Disabled Dependent
CS
USFK Reg 37-25

USFK Form 42-E, 1 Jan 02
Command Unique Personnel Information
CS
USFK Reg 60-1




   Data Ststen (CUPIDS) Application
USFK Form 51-K-E, 1 Oct 01
Korean Personal History Statement
CS
USFK Reg 600-240

USFK Form 96-E, 1 Nov 01
USFK Customs Declaration
CD
USFK Reg 190-41
USFK Form 132-E, 1 Sep 01
Korean Employee Time Sheet
CS
USFK Reg 690-1

USFK Form 173-R-E, 1 Dec 01
Contractor's Performance Rating
CS
USFK Reg 715-2

USFK Form 133EK-E, 1 May 84
Prisoner of War Tag
TG
USFK Reg 190-6

USFK Form 224K-E, 1 Sep 01
Application for Credit Card Deduction
CS


USFK Form 243-E, 1 Dec 01
Emergency-Essential/Mission Essential Justification
CS
USFK Reg 690-11

USFK Form 251-E, 1 Nov 01
Report on Gain/Loss of Family Member Eligibility
CS





   For the National Health Insurance Plan

USFK Form 252-E, 1 Nov 01
Report on Gain or Change in Eligibility for the National
CS



 
   Health Insurance Plan - Without Dependent(s)

USFK Form 252-1-E, 1 Nov 01
Notification of Eligibility for the National Health
CS




   Insurance Plan - With Dependent(s)

USFK Form 253-E, 1 Nov 01
Report on Loss of Eligibility for the National Health
CS




   Insurance Plan

USFK Form 254-E, 1 Nov 01
Application for the National Health Insurance Card
CS



   (Changes in Personal Information/Additional 




   Issuance/Re-issuance

USFK Form 255-E, 1 Nov 01
Report of Employee's Total Income Upon Termination
CS




   Of Employment for the NHIP

USFK FL 3-R-E, 1 Aug 01
Request for Premarital Investigation
CS
USFK Reg 600-240

USFK Label 40-E, 1 Jan 90
Noncombatant Evacuation Operations (NEO)
CS
USFK Pam 600-300-1

USFK Label 48-E, 1 Jan 00
STE Fortezza Card Removal Label
Eighth U.S. Army
EA Form 67-E, 1 Jul 01

In-Processing Orientation Checklist - US
CS
USFK Reg 690-5




   Citizen Employee

EA Form 67-1E, 1 Jul 01

In-Processing Orientation Checklist Emergency
CS
USFK Reg 690-5




   Essential U.S. Citizen Employee

EA Form 182-E, 1 Jan 02

Daily Vehicle Operating and Maintenance Data Record
CS
EUSA Reg 58-1

EA Form 182-1-E, 1 Jan 02
Monthly Vehicle Operating and Maintenance Data
CS
EUSA Reg 58-1




   Record

EA Form 189-E, 1 Jan 02

Semiannual Vehicle Support Justification
CS
EUSA Reg 58-1

EA Form 498-E, 1 Sep 93
Guide to Good Eating
CS

EA Form 528-E, 1 Dec 01
Academic Reserve Request
CS

EA Form 529-E, 1 Dec 01
Bibliographic Instruction
CS

EA Form 530-E, 1 Dec 01
Library Purchase Recommendation
CS
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EA Form 571-E, 1 Jan 02

Request for Mission Vehicle Support
CS
EUSA Reg 58-1

EA Form 573-R-E, 1 Jan 02
Nontactical Vehicle Deadline Report
CS
EUSA Reg 58-1

EA Form 575-R-E, 1 Jan 02
Motor Vehicle Data for Direct Costs (Explanation Sheet)
CS
EUSA Reg 58-1

EA Form 575-1-R-E, 1 Jan 02
Motor Vehicle Data for Indirect Costs
CS
EUSA Reg 58-1




   (Explanation Sheet)

EA Label 33EK-E, 1 Mar 90
Caution - Radioactive Materials
CS

EA Label 35-E, 1 May 89
EUSA SAEDA Hotline
CS

EA Label 37-E, 1 Aug 89

Don't Drink and Drive
CS

EA Label 38-E, 1 Aug 89

Think Wires
CS

EA Label 39-E, 1 Aug 89

Think Safety
CS

EA Label 81-E, 1 Aug 90

This Machine is Authorized for Nonsensitive
CS



   Processing

EA Label 83-E, 1 Aug 90

This Machine is Authorized for Processing Secret Data
CS

EA Label 84-EK-E, 1 Mar 91
Collect Calls Will Not Be Accepted On Military 
CS
EUSA Pam 25-60

OTHERS

Hq EA Form 3999-E, 1 Jul 01
Ulchi Focus Lens Certificate of Appreciation
CS

THQ Form 4011-E, 1 Aug 94
UNC/CFC/USFK/EUSA Secretary Combined/
CS
UNC/CFC/USFK 



   Joint Staff Tasker

    Memo 25-50

OBSOLETE ITEMS - DO NOT USE
USFK Form 25EK-E


USFK Poster 600-8
EA Poster 385-24EK
USFK Form 27EK-E


USFK Poster 600-9
EA Poster 385-27EK
USFK Form 153EK-E


EA Poster 385-1
EA Poster 385-33
USFK Form 153-1EK-E


EA Poster 385-2EK
EA Poster 385-35
DD Form 836EK


EA Poster 385-5EK
EA Poster 420-23EK

EA Form 47EK-R


EA Poster  385-7
EA Poster 420-24EK
HQ USFK Form 19


EA Poster 385-8

HQ EA Form 3234


EA Poster 385-9EK

HQ EA Form 3235


EA Poster 385-12EK

HQ EA Form 3266


EA Poster 385-14EK

HQ EA Form 3646


EA Poster 385-19
HQ EA Form 3647


EA Poster 385-20EK

HQ EA Form 3953


EA Poster 385-23EK

SECTION IV - PUBLICATIONS INSTALLED ON THE EIGHTH U.S. ARMY INTRANET SINCE 1 JUL 01. The following publications are now on the Eighth U. S. Army Intranet and available for downloading as required.
USFK Memo 550-51 (Administrative Processing of International Agreements Involving Headquarters ROK/US Combined Forces Command)

USFK Pam 190-1 (English and Korean Phrases and Terminology to Assist Military Police Personnel During Team Spirit and Other Major Combined (ROK/US) Exercises

USFK Pam 350-4 (USFK Range Catalog)

USFK Pam 385-2 (Guide to Safe Driving in Korea)

USFK Pam 420-2 (Exterior Sign Standards)

USFK Pam 690-500 (Position Classification Guidance and Standardized Job Descriptions for Korean Positions)
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USFK Reg 190-1 (Motor Vehicle Traffic Supervision)

USFK Reg 525-2 (Law of War Program)

USFK Reg 690-11 (Civilian Personnel Mobilization Planning and Execution)

Eighth Army Pam 25-1 (Publications and Records Management Procedures Guide)

Eighth Army Pam 350-20 (EUSA Range and Training Area Operating Policies and Procedures)

Eighth Army Reg 550-1 (Korean Service Corps - Mission, Organization, Responsibilities, and Operating Procedures)






F. W. MORRIS





Chief, Publications and Records






Management
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THE FOLLOWING IS A LIST OF ACTIVE ACCOUNT HOLDERS THAT ARE AUTHORIZED TO ORDER FORMS FROM THE USAPA.  IF CHANGES TO THE ACCOUNT ARE REQUIRED, ACCOUNT HOLDERS MUST UPDATE THEIR ACCOUNT BY UTILIZING DA FORM 12-R.  

ACCOUNT FORMS HOLDERS LIST






(ACTIVE)
  as of           02
ACCT NO.                             ORGANIZATION

S1035
20TH Support Gp (EANC-TP-ASD), APO AP  96259-0270
K0178
Cdr, 552nd MI BN (S1), APO AP  96205-5547

K0212
Cdr, 1-43 ADA (S1), APO AP  96275-5692
K0242
Cdr, 501st CSG (S1), APO AP  96258-0076

K0269
HHC, 1st Sig Bde (AFSK-H), APO AP  96205-5721

K0285
IMO, Area 1 Spt Acty, APO AP  96258-0707
K0535
HHC, Avn Bde (EAID-AA-SP), APO AP  96257-5435
K0585
HQ 19th TSC (EANC-IM-ASD), APO  96218-0171
K0590
Cdr, USAG, Camp Page (EANC-AIP-ASD), APO AP  96208-0252
K0591
H805 Heliport Ops (EANC-T-H805), APO AP  96218-0562
K0597
Cdr, 168th Med Bn, APO AP  96218-5021
K0598
Cdr, 36th Sig Bn (AFSK-D-A), APO AP  96218-0183
K0599
728th MP Bn, EAPB-SA (S1), APO AP 96218-5023

K0603
Cdr, 176th Fin Bn (S1), APO AP  96205-0072
K0608
Cdr, 2-9th Inf (M), APO AP  96224-5101
K0609
2FSBm 2ID (S1), APO AP  96224-0318
K0610
1st Bde (S1), APO AP  96224-5596
K0611
Cdr, 702d MSB (PAC), APO AP  96224-0351
K0612
HHC, 1-506th Inf, APO AP  96251-0394
L0612
Hq USFK (FKJ1-A), APO AP  96205-0009
K0613
HHC, 1/503 Inf Regt (Pubs), APO AP  96224-5059
K0616
1st Bn, 9th Inf (EAID-IB-S1), APO AP  96224-0409
K0618
Cdr, 122d Sig Bn (Pubs), APO AP 96258-0350
K0619
Cdr 2d MP Co (Pubs), APO AP  96224-0290
K0620
Cdr, 102 MI Bn, APO AP  96257-5110
K0623
302FSB (S1), APO AP  96224-0607
K0624
HHD, 509th PS, APO AP  96224-0310
K0626
Cdr, HHC 2-2 Avn Regt (Pubs), APO AP  96257--0460
K0627
Cdr 2nd ID (EAID-GP-ASB), APO AP  96224-0289
K0629
HHC 2nd Bde (EAID-SB-CO), APO AP  96224-5058
K0635
Cdr, 602nd ASB (Pubs), APO AP  96257-5725
K0638
HHC/MMC DISCOM, APO AP  96224-5048

K0642
177 Fin Bn, APO AP  96224-5104
K0662
4/7 Cav (S1-EAID-CA), APO AP  96251-0388

K0668
UNCSB-JSA (EAJS-S1), APO AP  96251-0417
K0673
Cdr, 74th Sig Co (AFSK-DA-CD), APO AP  96259--0265
K0674
Cdr, 837th Trans Bn, APO AP  96259-0268
K0700
USASA Area III (Pubs), APO AP  96271-0716
K0706
Cdr, 23rd ASG (EANC-AS-S1), APO AP  96271-0164
K0710
HHD 19th Maint Bn, APO AP  96271-0151
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K0717
Cdr, 6th Ord Bn (EANC-ASO-PAC), APO AP  96260-0244
K0721
Cdr, A Co, 2-52 Avn Rgt, APO AP  96271-0124
K0725
Cdr, 557 MP Co, APO AP  96271-5192

K0733
Cdr, HHD, 501st MI BDE, APO AP  96205-0055

K0737
Cdr, 1st Bn 52nd Avn (Pubs), APO AP  96205-5266
K0747
Cdr, HHC EUSA (S1), APO AP  96205-0009
K0749
Cdr 18th MEDCOM (EAMC-IM-A), APO AP  96205-0054
K0755
Cdr, 8th PERSCOM (EAPC-SA), APO AP 96205-0089
L0757
Cdr 20th Spt Gp (EANC-T-ADJ), APO AP  96218-0562
K0760
Cdr, HHC, 164th ATS Gp (S1), APO AP  96205-5276
K0763
Hq EUSA (EAGC-OPS-EODCT), APO AP  96205-0009
K0766
Hq USFK (FKJ2-A), APO AP  96205-0010
K0769
HQ USFK (FKRM-A), APO AP  96205-0010
K0770
Cdr, 1st Sig Bde (AFSK-P, S1), APO AP  96205-0044
K0773
Cdr, FKCH, APO AP  96205-0010
K0777
USAEDFE (CEPOF-IM-I), APO AP  96205-0610
K0778
Hq 8th MP Bde (EAPB-A), APO AP  96205-0079
K0779
Hq EUSA (EAIM-R-PM), APO AP  96205-0009
K0781
2ID Eng Bde, APO AP  96251-0014
K0785
Cdr, USA KSC Bn, APO AP  96205-0057
K0786
Cdr (FKJ3-AO), APO AP  96205-0010
K0789
Hq USFK/EUSA (IG), APO AP  96205-0009
K0792
Hq FKJA (EAJA-A), APO AP  96205-0009
K0798
Cdr, CSCT#3, APO AP  96205-0010

K0800
19th MP BN (CID), APO AP  96205-0077

K0804
Cdr, 175th FINCOM (S1), APO AP  96205-0073
K0819
ACofS, G4 (Pubs Off), APO AP  96205-0009

K0820
Cdr, 524th MI BN, APO AP  96205-5269

K0821
Cdr 34th SG (EANC-SA-ASB), APO AP  96205-0177
K0825
Cdr, Hq USFK (J5 Admin), APO AP  96205-0010

L0833
HHC, 307th Sig Bn, APO AP  96260-0485
K0848
Hq JUSMAG-K (MKDS-PAC), APO AP  96203-0187
K0923
6th Bn, 37FA (S1), APO AP  96257-0224
K0927
Cdr, 1st Bn, 15th FA (Pubs), APO AP  96224-0218
K0932
Cdr, 5th Bn, 5th ADA (S1), APO AP  96257-0236
K0934
HHB Divarty (S1), APO AP  96257-0623

K0953
Eighth U.S. Army (NCOA), APO AP  96258-0208
K0972
Cdr, HHD USASA Area III (Pubs), APO AP  96297-0246
K0982
Cdr, USAMSC-K (EANC-MSC-IL), APO AP  96260-0286
L0985
Cdr, 55th TSC (EANC-RMMC-BMD), APO AP  96218--0172
L0986
2/72 Ar Bn (S1), APO AP  96224-0345
K0991
HHC 44th Eng Bn, APO AP  96251-0114
K1022
DECA (Yongsan Commissary), APO AP  96205-0088
K1038
HHC 17th Avn Bde (EAAV-AP), APO AP  96205-5270
K1103
Hq ROKCFC/US (C4), APO AP  96205-0028
K1234
Hq 20th Spt Gp (EANC-TW-A), APO AP  96260-0546
L1234
Dragon Hill Lodge (Acct Dept), APO AP  96205-0427

K1259
568th Med Co (A), APO AP  96271-5460
K1282
SOCKOR APO AP  96205--0328
K1303
Hq USFK (Safety), APO AP  96205-0009
L1312
A Btry, 38th FA, APO AP  96257
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K1399
46th Trans Co (EANC-YGM-46), APO AP  96271-0140
K1449
HHC 1/2 Avn Regt, APO AP  96208-0476
R1463
1/6 Cav (Pubs), APO AP  96297

K2010
D Troop, 3/6 Cav, APO AP  96271

K2020
Cdr, CSCT #2, APO AP  96218-0700
K2021
FKSA (Off of Spec Advsr), APO AP  96205-0010
K2022
FOB-K, APO AP  96205-0076
K2028
Chief, CIG, APO AP  96205-0009

K2034
Hq EUSA (EAGE), APO AP  96205-0009
K2035
Hq USFK (FKEN-PO), APO AP  96205-0010
K2045
Cdr, 602d ASB (EAID-SC-AV, Pubs off), APO AP  96257-5725

K2047
Hq USFK (FKJ6-A), APO AP  96205-0010
K2055
Cdr, 95th Maint Co (TMDE), APO AP  96258-0192

K2090
Cdr, B Co, 602d ASB (Pubs), APO AP  96257-5725
M2091
Project OLR, APO AP  96271-5231
K2229
Seoul USO Box 53, APO AP  96204-0053
K2231
Cdr, 2nd Bn, 17th FA, APO AP  96224-5418

K2237
Hq USFK (FKJ4-A), APO AP  96205-0010

K2231
Cdr, 2d Bn, 17th FA, APO AP  96224-5418
K2232
Det Cdr, A Co, 602 ASB, APO AP  96208-5725
K2235
Cdr 498th CSB (EANC-YGM-S1), APO AP  96205

K2236
Northern Exchange (AAFES), APO AP  96258

K2237
Hq USFK (FKJ4), APO AP  96205-0010

K2238
B Co, 122 Sig Bn, APO AP  96258-5087

K2239
SUSLAK (I&L), APO AP  96205-0033

K2240
Taegu CDC (Commissary), APO AP  96218-0562

M2291
Cdr, E Co, 160th SOAR (A), APO AP  96213
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