








































































 
 

Primary Inspector Sign and Date: _________________________                      DTG:___________________  
                                                    
                                                         AK Pam 1-201, DATEXXXX 

LOGISTICS 
 

SUB-FUNCTION:  Supply Management 
 
INSPECTION ITEM AND REFERENCE COMPLY NON-COMPLY N/A 
 
COMMAND SUPPLY DISCIPLINE PROGRAM (AR 710-2) 
 
1. Command Supply Discipline Program (CSDP). Is there command  

emphasis at all levels of logistic operations that ensures 
 compliance with CSDP? (AR 735-5 para 11-1)                                 ____            ____             ___ 
 
  
                                                                                                                                            

 

2. CSDP Monitor. Has a CSDP monitor been appointed in writing to  
assist the Commander with establishing and monitoring the  
CSDP program? (AR 710-2 Para 1-13e, Para 1-13f;  
AR 735-5 Para 11-4f(3))                                                                    ____            ____             ___ 
 
 
 

 

3. CSDP Inspections/Evaluations. Are CSDP inspections of all  
subordinate units being conducted?  
(AR 710-2 Appendix B-2a(4); AR 735-5 Para 11-6c)                       ____              ____             ___ 
 
 

 

4. Does the CSDP checklist contain, as a minimum, the questions  
listed in AR 710-2 Table B?  (AR 710-2 Appendix B-8d)                ____            ____             ___ 
 
 
 

 

5. Have results of the evaluation been briefed to the commander  
of the evaluated organization?  (AR 710-2 Appendix B-8d(6))      ____            ____             ___ 
 
 
 

 

6. Was a copy of the evaluation provided to the organization 
 evaluated?  (AR 710-2 Appendix B-8d(8))                                   ____            ____             ___ 
 
 
 

 

7. When problems with procedure and policy surface, are the 
 findings elevated up the chain of command to the appropriate  
level capable of resolving the problem?   
(AR 710-2 Appendix B-8d(9))                                                     ____            ____             ___ 
 
 
 

 

8.. Have CSDP evaluations been used to determine candidates  
for the Army Supply Excellence Award Program (ASEAP)?  
(AR 710-2 Para 1-13f (5); AR 735-5 Para 11-4f(5))                  ____            ____             ___ 
 
 
 

 

9. Does the CSDP evaluation verify that school trained supply  



 personnel are assigned to, and are working in, supply 
 positions?  (AR 710-2 Appendix B-8d(3)(b))                                         ____            ____             ___ 
 
 
 

10. Are inspection personnel not from the activity being inspected and  
that there is no conflict of interest per DA Pam 710-2-1, para 9-1?      ____            ____             ___   

 

 
11. Have results of the last evaluation been reviewed to determine if  

past discrepancies have been corrected?  
(AR 710-2 Appendix B-8d(5))                                                                ____            ____             ___ 
 
 
 

 

12 If discrepancies have not been corrected, have suspense dates been  
set for corrective actions to be completed?  
(AR 710-2 Appendix B-8d(6))                                                              ____            ____             ___ 
 
 
 

 

13. In the case of repeat findings from the last comparable inspections, 
 was the chain of command notified of the problem and action initiated 
 in order to reestablish compliance? (AR 710-2 Appendix B-8d(7),  
B10 through B14; AR 735-5 Para 11-6c(3))                                        ____            ____             ___ 
 
 
 

 

14 Is the unit conducting CSDP training for all assigned personnel (military and civilian)? 
 Is the training documented and maintained (e.g., hand receipt procedures, 
 inventory techniques)? (AR 710-2 Appendix B-8d(3))                         ____            ____             ___ 
 
  

 

15. Are results of CSDP on file?  (Table B-7)                                            ____            ____             ___             
   
16. Are supply personnel familiar with the CSDP requirements  

listing? (para B-7, pg 112)                                                                   ____            ____             ___   
 

 
17.  .  Are command supply inspections conducted, and at what  
frequency?  ( AR 710-2)                                                                                 ____            ____             ___ 
 
___ Quarterly  
 
___ Semi Annually 
 
___ Annually   
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General 
 
1.  Has the MSC established an internal inspection program?  
(i.e. Command Supply Discipline Program or Command Inspection  
Program) ( AR 710-2)      ____            ____             ___ 
 
2.  .  Does the MSC request regulatory clarification and guidance 
through higher Headquarters? ( AR 710-2, paragraph 1-7a)      ____            ____             ___ 
 
 
3.  Are repeat findings identified during internal inspections placed  
on internal control checklists to ensure proper command emphasis  
is in place to eliminate repeat findings? (  AR 710-2)      ____            ____             ___ 
 
 
4 Has the MSC appointed a Department of Defense Activity  
Accounting Code (DODAAC) coordinator? (AR 710-2, para 1-24)      ____            ____             ___ 
 
5.  Has the MSC implemented a Hazardous Materials Management  
Handling Program? ( AR 710-2, AR 200-1,  
paragraph 6 and AR 700-141)        ____            ____             ___ 
 
6.  Have internal operating procedures been updated within the last  
change of Army Regulations or MACOM supplements?      ____            ____             ___ 
 
7.  Have external operating procedures been updated within the last  
change of Army Regulations or MACOM supplements?      ____            ____             ___ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Property Accountability 
 
1.  Has the MSC designated in writing which units will maintain basic loads 
of Class I, II, III, IV (type classified only), V and VIII (except medical parts) 
supplies for quantity and method of establishing the stockage levels?  
(AR 710-2)  ____            ____             ___ 
 
2.  Has the MSC designated which units will maintain operational loads 
of Class III (B) supplies? (AR 710-2)  ____            ____             ___ 
 
3.  Has the MSC (w/SSA operations) expressed in days an average customer 
wait time based upon a representative sample of wait time within the  
command?  (AR 710-2)    ____            ____             ___ 
 (ACTW = 13 DAYS) 
 
4.  Has the MSC published in writing procedures for clearing the property 
book of an organization that is being inactivated or discontinued; instructions 
must include provisions on appointing disinterested personnel to verify the  
accuracy and completeness of the property books and supporting  
documentation? (AR 710-2)    ____            ____             ___ 
   
5.  Has the MSC validated subordinate change of command inventories and  
followed up administratively on report of discrepancies? 
(AR 710-2)  ____            ____             ___ 
 
6.  Has the MSC appointed a representative in writing to monitor the  
class VII excess /shortage program? (AR 710-2)  ____            ____             ___ 
 
 
7.  Has the MSC identified pure excess and requested disposition instructions? ____            ____             ___ 
 
8.  Does the unit have a plan to turn in excess?                                                    ____            ____            ___ 
 
9.  Does the unit CIP checklist contain a requirement for the inspector to  
ensure that unit is using the proper Type Authorization Code (TAC) in  
Property Book Unit Supply Enhanced (PBUSE)?                                                 ____            ____             ___ 
 
10.  Did the MSC request an Operational Needs Statement through Eighth  
Army G35 (Force Modernization) for excess that unit requires?                           ____            ____            ___ 
 
11.  Has the MSC reviewed subcommand property management procedures 
and operations to enforce compliance with basic supply polices when  
automated systems are used for property accountability functions such as 
property books, activity registers and hand receipts? (AR 710-2)  ____            ____             ___ 
 
 
12.  Does the MSC request MACOM approval on lateral transfers                      ____            ____             ___ 
 
13.  Has the MSC adhered to Lateral Transfer/Turn In directives ?                     ____            ____             ___ 
 
14.  Has the MSC ensured all primary hand receipt holders completed  
a 100% inventory of property issued on hand receipt during the year?  
( AR 710-2)  ____            ____             ___ 
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15.  Has the MSC ensured the Commander or designated representative  
completed monthly sensitive item and serial number item inventories? 
( AR 710-2)  ____            ____             ___ 
 
16.  Has the MSC ensured that subordinate commanders are conducting  
cyclic inventories of all property assigned to the organization?  (AR 710-2)  ____            ____             ___ 
 
17.  Has the MSC reviewed unit’s inactive and active Activity Registers to 
ensure that commanders are reviewing and certifying priority designator 
utilization to prevent high priority abuse      ____            ____             ___ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Publications 
 
1.  Are the following publications on-hand and current by CD, Desktop, or hard drive in PDF format IAW DA 
Pam 25-30/USFK Pam 25-30? 
 

a.  AR 710-2 (Mar 08)  ___  ___ ___ 
b.  AR 710-3 (Feb 08)  ___  ___ ___ 
c.  AR 735-5 (FEB 05)  ___  ___ ___ 
d.  DA Pam 710-2-1 (Dec 97)  ___  ___ ___ 
e.  DA Pam 710-2-2 (Sep 98)  ___  ___ ___ 
f.   AR 190-11{Nov 06}  ___  ___ ___ 
g.  AR 190-13{Sep 93}  ___  ___ ___ 
h.  AR 25-400-2 (ARIMS) (OCT 07)  ___  ___ ___ 
i.   AR 220-1 (Dec 06)  ___  ___ ___ 
j.   AR 725-50 (Nov 95)  ___  ___ ___ 

 k.  AR 840-10 (Nov 98)  ___  ___ ___ 
n.  CTA 50-900  ___  ___ ___ 
o.  CTA 50-909  ___  ___ ___ 
p.  CTA 50-970                                                                                              ___  ___ ___ 
q. Eighth U.S. Army Reg 600-2                                                                     ___  ___ ___ 
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Financial Liability Investigation of Property Loss 
 
1.  Does the MSC CIP check list ensure that Financial Liability Investigation of Property Loss  
registers (DA Form 1659) and files maintained at the approving  
authority level?  (AR 735-5) ____            ____             ___ 
 
 
2.  Does the MSC CIP check list ensure that DA Form 1659 and supporting files properly filed out and  
Maintained? (AR 25-400-2 and AR 735-5)                        
 
                                                                                                                           ____            ____             ___ 
    
3.  Does the MSC CIP check list ensure that a system is in place to ensure that the approval authority has 
supervision of the FLIoPL process i.e. excel tracking sheets, weekly/bi-weekly status of open FLIoPL? (AR 
735-5)                                                                                                                                                                 
                                                                                                                           ____            ____             ___ 
 
4.  Does the MSC CIP check list ensure that if approval authority has been delegated to the subordinate 
commander that there is a random sample of no less than 10 percent of FLIoPL reviewed quarterly 
by the commander who delegated approval authority?  (AR 735-5)       
 
                                                                                                                          ____            ____             ___ 
 
5.  Does the MSC CIP check list ensure that Financial Liability Officer (FLO) is appointed in writing and is 
he/she qualified to conduct the investigation?  (AR 735-5, figure 13-12and table 13-1)   
           
                                                                                                                           ____            ____             ___ 
 
6.   Does the MSC CIP check list ensure that Financial Liability Investigation of Property Loss (DD form 200)  
Are completed within 75 cumulative days?         
 
                                                                                                                              ____            ____             ___ 
           
7.  Does the MSC CIP check list ensure that if financial liability is assessed that the FLIoPL been forwarded 
to finance using a transmittal document requesting acknowledgment of receipt? 
 
          ___            ____             ___ 
 
 
8.  Is the FLIoPL being filled out IAW AR 735-5                                                  ____            ____             ___ 
 
9.  Review 10% of the FLIoPL at the HHC/HHD/HHB: 

 How many were over the required processing time of 75 days? 
 
Reviewed: _______ 
 
Number over 75 days _______   

 
 
 
 
 
 
 



 
SUB-FUNCTION:  Supply Management 
 
INSPECTION ITEM AND REFERENCE COMPLY NON-COMPLY N/A 
 
Government Purchase Card 
 
1. Does the MSC CIP check list ensure that the units have an internal GPC SOP IAW USACCK GPC  
Guidance for USFK? 
  ___  ___ ___ 
 
2. Does the MSC CIP check list validate that no purchases were made outside his/her purchase 
 limits?  
                                                                                                                            ___  ___ ___ 
 
3. Does the MSC CIP check list ensure that Cardholder did not make any purchase without BO’s/AO’s prior 
Approva?l  
                                                                                                                       ___  ___ ___ 
 
4. Does the MSC CIP check list ensure that Cardholder purchase were not made without a written request 
 from the requestor (someone other than the Cardholder)?  
                                                                                                                       ___  ___ ___ 
 
5. Does the MSC CIP check list ensure that no one other than the Cardholder make a purchase with the  
Cardholder’s GPC or GPC account number? 
  ___  ___ ___ 
 
6. Was there an indication that the Cardholders intentionally broke down (split) one requirement into two or 
more smaller purchases?  
                                                                                                                       ___  ___ ___ 
 
7. Was any purchased item received without a written receipt signed by the requestor (someone other than 
Cardholder)?  
                                                                                                                             ___  ___ ___ 
 
8. Did all nonexpendable item have a DD250 at the Property Book or DA Form 2062 at the unit level?   
 
                                                                                                                              ___  ___ ___ 
 
9. Did the Cardholder obtain and file CAPRs for all audiovisual  
equipment prior to purchase?  ___  ___ ___ 
 
10. Did the Cardholder obtain and file CAPRs for all Computer or 
Communications items prior to purchase?  ___  ___ ___ 
 
11. Did the Cardholder obtain authorization to purchase all potential  
hazardous materials, i.e., paint from the specified controlling agency?  ___  ___ ____ 
 
12. Did the Cardholder purchase any items identified as “unauthorized” 
in the GPC procedures?  ___  ___ ___ 
 
13. Did the Cardholder obtain proper coordination with the specified  
controlling agency for all centralized purchases such as printing 
services (DAPS), facility maintenance type services (DPW), etc?  ___  ___ ____ 
 
14. Did the AO/BO maintain all original purchase file; i.e., request,  
receipts, etc?   ___  ___ ___ 
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15. Did the unit maintain at least twelve months’ worth of purchase  
files?  ___  ___ ___ 
 
16. Did the Cardholder make repetitive buys during the previous  
12-month period which should have been procured on a formal  
contract or BPA by USACCK?  ___  ____ ___ 
 
17. Did the Cardholders continue to purchase after the AO PCSed and  
before the new AO was appointed?  ___  ___ ___ 
 
18. Did the Cardholder distribute purchases equitably among qualified 
 vendors(rotate vendors)?  ___  ___ ___ 
 
19. If requirements costing more than $3,000 were purchased, did the  
Cardholder complete the following?  
1) Received additional training (CON 237); 
2) Received three independent quotes from 3 different vendor;  
3) Submitted DD 350 report to USACCK;  
4) Have the proper authorizing single purchase limit.  ___  ___ ____ 
 
20. Did the Cardholder reconcile information on the monthly statement  
of account and enter purchase data in C.A.R.E. Log Detail and Log line 
Item Detail?  ___  ___ ___ 
 
21 Does the MSC ensure that purchase card is not being used to bypass the normal supply system or 
contracting procedures? 
 
                                                                                                                               ___          ____            ____ 
 
22.  Does the MSC CIP checklist address the identification of a replacement Billing Official 90 days prior to 
the departure of the current Billing Official? 
NOTE:  Alternate Billing Officials’ authority terminates with the departure of the Primary Billing Official 
(Exception: The alternate will review, reconcile, and certify Billing Statements that otherwise would be 
delinquent even though the primary has departed without a replacement being appointed. 
 
                                                                                                                                ___        ____          _____ 
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