EAGA-CP-SES  (690-300)                                                                        01 JUN 2001
MEMORANDUM THRU Cdr, 19th TSC, ATTN:  EANC-CS, APO AP  96218-0171

FOR 

Cdr, 19th TSC, ATTN:  EANC-CPOC, APO AP  96218-0171

Cdr, Area I Support Activity, ATTN:  EANC-AI-CPAC, APO AP  96258-0707

Cdr, 34th Support Group, ATTN:  EANC-SA-CPAC, APO AP  96205-0177

Cdr, HQ, US Army Supt Act & Area III, ATTN:  EANC-HG-CPAC, 

     APO AP  96271-0716

Cdr, 20th Support Group, ATTN:  EANC-T-CPAC, APO AP  96218-0562
SUBJECT:  Policy Guidance on Time Limits on Schedule A Excepted Appointments

1. References:  

     a.  DOD Instruction 1404.12,  Employment of Spouses of Active Duty Military

Members Stationed Worldwide, 12 January 1989. 

     b.  DOD Instruction 1400.23,  Employment of Family Members of Active Duty Military Members and Civilian Employees Stationed in Foreign Areas , 12 May 1989.  

     c.  C22, AR 690-300, Chapter 301, Subchapter 7, Family Member Employment, 
1 August 1988

2.  Family members without competitive civil service status or reinstatement eligibility, who receives military or family member preference, shall be appointed under the special Schedule A appointment authority 213.3106(b)(6).  Employment under the Schedule A authority may not extend longer than 2 months following the transfer of the sponsor from the commuting area of his or her duty station, the separation of the appointee's sponsor, or beyond the time the employee ceases to be a family member.  The Civilian Personnel Advisory Center (CPAC) may approve one extension not to exceed two months beyond departure of the appointee's sponsor.  A copy of the approval extension will be forwarded to the CPOC for record of suspension and filing in the employees official personnel folder.  Extensions granted by the CPAC counts towards the one-year limitation.
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3.  Exceptions to the above, may be approved for extensions up to one-year for any family member when it is determined that additional employment is in the interest of management or for humanitarian reasons such as the death of the sponsor.  There is 

no provision for further extending a family member appointment beyond this one-year period.  This authority shall be used very sparingly.  In accordance with references above, it is the policy of this command that the Deputy Assistant Chief of Staff, G-1, (Civilian Personnel) (CPD) approve such requests.

4.  Responsibilities.  

     a.  The employee will submit a request to extend their appointment as soon as possible after it is known that changes in employee's status is forthcoming.  The employee will provide written notification to the CPAC, via the supervisor, of changes affecting eligibility for continued employment as a military spouse or family member.  The request must include: 

        
(1)  Statement explaining employee’s reason for the request;

        
(2)  A copy of orders issued to sponsor, if applicable, and,

        
(3)  Length of time the employee is requesting. 

     b.  Supervisor will --

        
(1)  concur or non-concur in the employee's request.  If the supervisor does not concur in the extension, he/she will respond in writing to the employee.  If he/she concurs, the request will be endorsed and the notification will be forwarded to the CPAC for appropriate action.  

      
(2)  Include in the request or endorsement:

             
(a)  Statement that the request is in the interest of management.  


(b)  Any special skills, knowledges and abilities that may not be readily

available in the applicant pool for this particular position. 

             
(c)  Any recruitment history that indicates the position may be hard to fill. 

             
(d)  Any factors that would warrant extension for compassionate reasons.
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     c.  CPAC will: 

          (1)  Implement and enforce this policy by –

                (a)  Requiring those employees on military spouse and family member appointments to sign a statement acknowledging their obligation to notify the servicing CPAC, through their supervisor, of any change in their family member or military spouse status.  This task will be accomplished during in-processing.   

                (b)  Publicizing this policy to serviced organizations at least annually, and 

                (c)  Including the subject topic in the basic supervisory development courses for civilian and military supervisors.

          (2)  Approve substantiated requests for extensions of (former) military spouse and family member eligibles not to exceed two months.  

          (3)  Expeditiously review requests for extension of (former) military spouse and family member eligibles beyond two months for completeness IAW the criteria contained in this policy.  Submit requests for family member extensions using the enclosed request form (include supporting documents) to CPD with a recommendation for approval or disapproval.  Where applicable, the recommendation should include consideration by the CPAC of recruitment history for the occupational series and grade of the position occupied by the (former) military spouse or family member. 

     d.  The CPD will approve or disapprove the request and return to the servicing CPAC for appropriate action.

     e.  Forward the approved appointment extension to the CPOC for coding into the Defense Civilian Personnel Data System.

5.  This policy memorandum supercedes EAGA-CP-SES memorandum, 06 July 2000, Subject:  Policy Guidance on Time Limits on Schedule A Excepted Appointments. 



//original signed//

Encl

M. LAPRELL MURPHY

as                                                                  Deputy Assistant Chief of Staff, G1

     (Civilian Personnel)

CF:  

Chief, EUSACRO, P.O. Box 34102, Seattle, Washington  98124-1102
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EIGHTH UNITED STATES ARMY

ACofS, G1

CIVILIAN PERSONNEL DIVISION

Staffing and Employment Services Branch
CPD Log Number:_________                                          Date:__________

Subject:  Extension of Family Member Employment

1. Employee’s Name:_________________________  SSN:_______________

2. Position Title, Series and Grade:_____________________________

3. Is the Position Developmental?  Yes:_____ No:_____  FPG:_____

4. Is the Position Designated Hard to Fill?  Yes:____ No:________

5. EOD Current Position.__________________

6. Eligibility Date for Executive Order:______

7. Has Management Approved Living Quarters Allowance:  Yes___    No____

8. The Following Documents Must Accompany This Request:         

      a. Copy of Orders Indicating Sponsor’s Departure

      b. LQA Approval Memorandum (when applicable, must specify how long LQA

will be afforded) 

      c. Memorandum from Employee Requesting Extension with Justification

      d. Memorandum from Management Endorsing Employee’s Request 

      e.  CPAC’s Recommendation for Approval or Disapproval with Justification

9. CPAC POC:____________________ Telephone Number:_______________
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