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05 JUN 2000

MEMORANDUM THRU Cdr, 19th TAACOM, ATTN:  EANC-CS, APO AP  96218-0171

FOR 

Cdr, 19th TAACOM, ATTN:  EANC-CPOC, APO AP  96218-0171

Cdr, Area I Support Activity, ATTN:  EANC-AI-CPAC, APO AP  96258-0707

Cdr, 34th Support Group, ATTN:  EANC-SA-CPAC, APO AP  96205-0177

Cdr, HQ, US Army Supt Act & Area III, ATTN:  EANC-HG-CPAC, APO AP  96271-0716

Cdr, 20th Support Group, ATTN:  EANC-T-CPAC, APO AP  96218-0562

SUBJECT:  Policy Guidance on Employment of Retired Members of the Armed Forces 

1.  References:  

a. Title 5,  Unites States Code, Section 3326. 

b. Department of Defense Directive 1402.1, 21 January 1982, SAB.

     c  C15, AR 690-300, Chapter 300, Subchapter 12, 1 August 1985, SAB.

2.  In accordance with references above, employment of retired members of the Armed Forces within the first 180 days following retirement is subject to prior approval under procedures described below.  This policy applies to all Eighth United States Army (EUSA) appropriated fund positions serviced by the Korea Civilian Personnel Operations Center (CPOC).

3.  The Deputy Assistant Chief of Staff, G1, (Civilian Personnel) (CPD) has

authority to approve/disapprove waiver requests for EUSA and Joint Staff appropriated fund positions at GS-07 and below and all wage grade positions.  Positions GS-08 and above will be reviewed by CPD for endorsement to HQDA for approval.  Request for 180-day waivers where another MACOM has approval authority will not be forwarded through CPD.  The servicing Civilian Personnel Advisory Center (CPAC) will coordinate directly with the appropriate MACOM having waiver approval authority.  Reference 3a, also applies to positions covered under Civilian Intelligence Personnel Management Systems (CIPMS).  Activities will coordinate request for waivers with the CIPMS Career Program Manager.
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4.  The restrictions on the employment of retired members of the Armed Forces were imposed due to congressional concern over the perception of favoritism in employment.  While retirees have a right to be considered for Federal employment, such consideration must be extended equitably in full compliance with merit system principles.  This is essential not only in the interest of the public and of career employees, but to protect retired service members from unwarranted allegations that they obtained their positions through influence based upon prior military service.

5.  Positions will not be held open pending the retirement of a member of the

Armed Forces.  Active recruitment shall be initiated when the position becomes vacant, unless suspension or postponement of recruitment can be fully justified for management reasons unrelated to the impending retirement of a member of the Armed Forces. 

     a.  Recruitment for the position will be conducted in a way designed to ensure that reasonable efforts are made to obtain applications from all sources within the area of consideration.  Area of consideration must be afforded to employees eligible under Department of Defense and OPM Interchange Agreements.  

     b.  Vacancy Announcements will be well publicized and open for a sufficient period of time to give all interested candidates an opportunity to apply.   All vacancy announcements for which applications will be accepted from other than DOD employees are required to be listed with Office of Personnel Management (OPM).  Proof that this stipulation was met must be provided with the request for waiver.

     c.  Qualification requirements will not contain provisions that unduly limit competition or provisions designed to give advantage to a particular individual. 

     d.  If external military family members are available, documentation must show that the retiree’s qualifications are equal to or superior to these candidates.

     e.  When selecting a retired service member, it must be established that the retired member is better qualified than all other candidates referred for consideration. Justifications for selection must clearly show why the retired member is better qualified than all other candidates by comparison of qualifications.  Knowledge, skills and/or abilities not required by the job description will not be used in this comparison. 
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6.  Many requests for employment of retired members of the Armed Forces within the first 180 days following retirement have been disapproved for failure to meet the established criteria or provide sufficient documentation to support approval.  The attached checklist will be used in preparing 180-day waiver requests for EUSA positions.  Satisfactory documentation will help to assure favorable consideration of requests for waivers and serve to dispel any appearances of impropriety in future cases. Incomplete packages will be returned to the requesting CPAC without action.

7.  This policy supercedes EACP-SES OCPD Policy Memorandum 93-4, dated 27 July 1993, Subject: Employment of Retired Members of the Armed Forces.














 //original signed//

Encl 
M. LAPRELL MURPHY


Deputy Assistant Chief of Staff, G1


   (Civilian Personnel)

CF:

Chief, EUSACRO, P. O. Box 34102, Seattle, Washington  98124-1102
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INFORMATION TO ACCOMPANY REQUESTS FOR APPROVAL OF

PROPOSED

APPOINTMENTS OF RETIRED MEMBERS OF THE ARMED FORCES

1.  INFORMATION ABOUT THE PROPOSED APPOINTEE:

     a.  NAME:________________________________________

     b.  BRANCH OF SERVICE:  _________________________

     c.  PAY GRADE: __________

     d.  MILITARY RANK AT TIME OF RETIREMENT: ___________

     e.  EFFECTIVE DATE OF RETIREMENT: 


     f.  MILITARY MEMBER’S LAST ASSIGNED ORGANIZATION:___________

         ___________________________________________________________

     g.  COPY OF APPLICATION/RESUME USED TO MAKE QUALIFICATIONS 

DETERMINATION.

     h.  IF WAIVER IS APPROVED WHAT APPOINTING AUTHORITY WILL BE

USED:__________________

2.  INFORMATION ABOUT THE POSITION:

     a.  TITLE:  _____________________SERIES: ___________GRADE: ______

     b.  POSITION LOCATION: ________________________________________

     c.  IS THE POSITION LOCATED IN THE PROPOSED APPOINTEE LAST

ASSIGNED ORGANIZATION: YES:____  NO:____

     d.  WERE OTHER QUALIFIED CANDIDATES AVAILABLE:  YES:___ NO:___

     e.  IF YES, DOES JUSTIFICATION CLEARLY SHOW THAT THE RETIRED MILITARY MEMBER IS THE BETTER-QUALIFIED (SUPERIOR) CANDIDATE. DOCUMENTATION MUST ACCOMPANY THE REQUEST.  YES:____  NO:____

     f.  COULD OTHER ELIGIBLE CANDIDATES BE EXPECTED TO PERFORM THE DUTIES OF THE POSITION SATISFACTORY:  YES:____  NO:____

     g.  DATE THE POSITION WAS ESTABLISHED: ___________________

     h.  NAME OF LAST INCUMBENT:  _________________________

     i.  DATE POSITION BECAME VACANT: _____________________

     j.  WAS THE POSITION CONVERTED FROM MILITARY TO CIVILIAN STATUS:  

           
YES:____  NO:____

     k.  IF YES, DATE OF CONVERSIONS AND JUSTIFICATION MUST BE PROVIDED

     l.  WAS THE PROPOSED APPOINTEE THE LAST MILITARY OCCUPANT: 

           
YES:____ NO:____

     m.  IF, YES, THE RELATIONSHIP OF THE POSITION TO BE FILLED TO THE MILITARY POSITION THE PROPOSED APPOINTEE HELD BEFORE RETIREMENT WHEN BOTH POSITIONS ARE IN THE SAME EMPLOYING 

ACTIVITY:


     n.  POSITION IS PERMANENT OR TEMPORARY: 


     o.  POSITION DESCRIPTION NUMBER:


     p.  IS POSITION DESCRIPTION CURRENT:  YES:____ NO:____

     q.  DATE POSITION DESCRIPTION CLASSIFIED: 


     r.  WAS THE POSITION PROPERLY ANNOUNCED:  YES:____  NO:____

   
(a)  PROVIDE COPIES ALL ANNOUNCEMENTS  WITH OPENING AND

CLOSING DATES

        
(b)  HAS EFFORTS TO FILL THE POSITION BEEN CONTINOUS SINCE

POSITION BECAME VACANT:  YES:____  NO:____

        
(c)  WERE ANY REFERRALS RETURNED WITHOUT SELECTION?  IF YES, WHEN, HOW MANY AND THE REASONS FOR NON SELECTION FOR EACH REFERRAL.

   
(d)  WAS PPP STOPPER CLEARED: YES:____  NO:____

  
(e)  DATE OF STOPPER CLEARANCE: ________________
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     s.  ADDITIONAL INFORMATION OR COMMENTS TO SUPPORT WAIVER

REQUEST:


3.  REQUIRED DOCUMENTATION

     a.  APPLICATION/RESUME OF ALL QUALIFIED CANDIDATES REFERRED FOR CONSIDERATION. 

     b.  COPY OF PERSONNEL ACTION REQUEST (RECRUITMENT)

     c.  COPY OF CURRENT POSITION DESCRIPTION.

     d.  COPY OF ALL VACANCY ANNOUNCEMENTS.

     e.  COPY OF ALL REQUIRED AND DESIRED SKILLS USED (MATCHES AND CRITERIA) IF UNDER  RESUMIX PROCEDURES. 

     f.  LIST OF ALL CANDIDATES QUALIFICATIONS DETERMINATION. 

     g.  COPY OF ALL REFERRALS, INCLUDING ANY REFERRAL RETURNED WITH NON-SELECTION.  JUSTIFICATION FOR NON-SELECTIONS MUST BE INCLUDED.

     h.  VERIFICATION OF OPM LISTING IF SELECTION WAS MADE FROM OUTSIDE CURRENT DOD CIVILIAN WORKFORCE.

4.  REQUIRED DOCUMENTATION FOR OPM CERTIFICATES (IF USED):

     a.  COPY OF OPM CERTIFICATE.

     b.  COPY OF VACANCY ANNOUNCEMENT.

     c.  COPY OF THE REQUEST FOR CERTIFICATE, INCLUDING SELECTIVE

PLACEMENT FACTORS AND WAS A SPECIFIC NAME REQUESTED.

     d.  A STATEMENT AS TO HOW THE PROPOSED APPOINTEE IS SUPERIOR TO ANY ELIGIBLE STANDING HIGHER ON THE CERTIFICATE
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