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MODERN DCPDS PERSONNEL ACTION PROCESSING AID

SEPARATIONS (NOAC 3XX) - Local National, Army, Korea

	Coverage
	This aid covers the following natures of actions:


	300A Retirement – Mandatory

302A Retirement – Voluntary

312A Resignation – ILIA

317A Resignation

330A Removal

350A Death

352A Termination – Appt In 

355A Termination – Exp of Appt

353B Termination – Military

354A Termination - Disability

356B Termination-Involuntary

357A Termination

385A Termination during Prob/Trial Period


	Note:
	Printing and distributing NPAs for separated employees:  Managers and CPAC staff are not able to print the NPAs for separated employees.  You will need to mail the separation SF50 to the employee with any other separation documents (follow your local procedures if different).


Check and complete the RPA

	Checking the RPA 
	Check and/or complete the following items:


	Pg
	Item
	Description
	Contents

	1
	B4
	Effective date
	Enter the effective date.

	1
	5-A
	Code (NOA)
	Use LOV to select an appropriate NOAC.

	1
	5-C
	Authority code
	Use LOV to select “BPM” 

Leave blank for NOAC 350 “Death”.

	4
	F
	Remarks
	Use LOV, select and complete appropriate remarks.  Use Remarks code “M67” for forwarding address, if applicable.


Complete Extra Information

	LN Separation and Retirement:
	Complete applicable items as follow:


	Data Element
	Notes
	Legacy DIN

	Reason for Separation
	Use LOV.  Required for all separations.
	R2D/AMN

	Agency Transfer to
	Use LOV only for NOAC 352A, Termination-Appt in.
	J6P/AMP


Complete Special Information

	LN Adverse Action Information
	Complete the DDF as follows for when the action is based on adverse action:


	Cause of Disciplinary Action
	Use LOV, when action based on Adverse Action (NOACs 330A and 354A)
	Q5C/ANU


	Forwarding Address
	· After completing the Extra Information screens, enter the forwarding address.


Process and Complete the Action 

	Process the action:
	Follow your local procedures for final processing of the RPA.  
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