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MODERN DCPDS PERSONNEL ACTION PROCESSING AID

REALIGNMENTS (NOAC 790A) - Local National, Army, Korea

	TDA changes
	If you need to change the TDA paragraph and line number as part of the realignment action, you should follow these steps to do that (this corrects the TDA information in the position record, which also reflects on the NPA).  Do this before processing the realignment action:


	Step
	Action

	1
	From page 2 of the RPA, write down the position sequence number.  From page 4 of the RPA, or from the position information provided by the activity, write down the new paragraph and line number (after the realignment has been processed).  You will need this information in subsequent steps.  Close the RPA and inbox, and return to the navigator.

	2
	From the navigator, select Work Structures --> Position --> Description.  When the position window opens, date track back to the effective date of the realignment (if the realignment has a past effective date).  Retrieve the position record by its sequence number:  Push [F7], click in the position name field and type (sequence no), then push [F8].

	3
	When the position record displays, click the <Others> button, then select "Army Local National" from the navigation options window.

	4
	Click in the "Army Appropriated Fund/Local National (LN)" block, then click in the "Details" area to open this flexfield.  Change the TDA paragraph and line numbers to the correct new values, then click <OK> to close the flexfield.

	5
	Save the changes.  Close the Extra Information window to return to the position window.

	6
	Validate the position.  

	7
	Reset the date back to the current date (if applicable).  Close the position window to return to the navigator, then open the inbox and <Respond> to the RPA to continue.


Check and Complete the RPA

	RPA check
	Check and complete the following blocks on the RPA. When done, save the RPA, then click the <Extra Information> button to continue.


	Item
	Description
	Contents

	4
	Effective date
	Must be completed.

	1
	Employee name
	· Must be completed.

· Type in the employee’s last name and push [Tab] to display a list of matching names.

· Choose the correct name and press enter.

	5-A
	Code (NOA)
	Use LOV to select "900A" (Realignment).

	5-C
	Authority code
	Use LOV to select “BPM”

	15
	Position title
	Must be completed.  

· Check the employee record if the position is not shown on the RPA (you can get the position number from the <Assignment> button on the People window).

· The position record will control the following:  Pay plan, occ code (series), grade, pay basis, and location of position.


Complete Event History

	Event history
	Add the appropriate information to the RPA Event History, as follows:


	Step
	Action

	1
	On the RPA, click the <Others> button, then select "Event History" from the Navigation Options window.

	2
	Input the Realignment Event History code (C04000) with the start and end dates.  Adjust the start date to reflect the actual date the organization sent the realignment action.

Note:  both start and end dates must be completed PRIOR TO updating HR or a trigger error will result.

	3
	Save.  Close the Event History window.


Complete Extra Information

	Access
	Click on the <Extra Information> button at the bottom of the RPA to access the extra information needed to complete processing the RPA.


	US Gov Agency Data
	Complete the US Gov Agency Data flexfield as follows, if required by your CPOC:


	Data Field
	Description/Action

	Block 41
	Payroll Office (system generated).

	Block 44
	TDA data (Command/UIC/para/line) (system generated).


	US GOV Realignment
	Complete the following data elements on the US Gov Realignment window according to the following table (illustration follows).  When done, click <OK>, then save.


	Data Field
	Description/Action
	Legacy DIN

	Date Arrived Personnel Office
	Do not use (it should reflect the date the CPOC took over servicing of the employee's record, or the employee's EOD, whichever is later).
	

	Payroll Office ID
	Select from the LOV.
	JAP

	Personnel Office ID
	Click the LOV (4 digit numerical code)
	JAL

	Office Symbol
	Optional
	JPH

	Organization Function Code
	Commonly referred to as the SWC code.  Use the last 3 digits of the AMS/appropriation code if provided by management, if not, use a generic code such as AAA or YZZ.
	JQB

	Position’s Organization
	This is for the NEW position.  Combination of CPO ID / Cmd Code / UIC / Org Code, e.g., EVP1W4UJAAAN61
	JBM

	Target Organization Name
	This is for the NEW position.  Starts with the NAME of the organization to which the position is moving.  This is a very long list.  Hint: to reduce the list, type the component and command code surrounded by %, e.g., %ARP1%, then push [Tab] for a list of matching entries.
	

	Agency Code/Subelement
	AR & Command Code, e.g.,ARP1
	JRB & JRC 


	US Gov Realignment window
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	Realignment extra information
	Complete the Realignment Extra Information window according to the table below (illustration follows).  When done, click <OK>, then save.


	Data Field
	Description/Action
	Old DIN

	Servicing Office ID
	CPO ID (2 char)
	BCB

	Payroll Org Code
	Skip
	

	Organization Structure ID
	Required.  Org Code (of the new organization)
	JEG

	Competitive Level
	Enter only if changing
	JQT

	Competitive Area
	Enter only if changing
	X1C

	Region
	AR plus the region code i.e., PC, SE, etc.
	JNF

	Unit ID Code
	UIC
	JES

	PAS Code
	Skip. Air Force only
	

	Payroll System
	Enter D.  (DCPS)
	BDA

	Product Distr Instructions
	Enter the product distr code (usually the CPO ID) 
	

	Report Distr Instructions
	Enter the report distr code (usually the CPO ID)
	

	Func Acct and Shred
	Skip, use unknown.
	JEK

	Program element
	Skip, for Navy use only.
	

	TDA Para Number
	Army use only.  Note: workaround required to change this – see above.
	X1M

	AMS Code
	Enter only if changing.
	X1B

	Line Number
	Skip, Air Force use only.
	

	Para Number
	Skip, Air Force use only.
	

	Activity
	Skip, use unknown.
	


	Realignment extra info window (partial)
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	Completing the RPA
	Complete the processing of the realignment as follows:


	Step
	Action

	1
	From the Realignment RPA, click the <Refresh> button (top left of the RPA form) to make sure information is current.  A message box tells you what items have been refreshed.  Click <OK>.

	2
	Click Save on the Toolbar.  A Message Box displays asking if you want to route this action.  Click <Yes>.

	3
	The Routing Window displays.  Click the Update HR and Approval buttons and select to print your action if desired.  Click <OK>.
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