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MODERN DCPDS PERSONNEL ACTION PROCESSING AID

PROMOTIONS (NOACs 702A and 703A)

Local National, Army, Korea

	Coverage
	This aid covers the following natures of action:


	702A Promotion

	703A Promotion NTE


Note:  If this action is being taken as a result of a Recruit/Fill RPA, you must change the family on the RPA.  Be careful when changing families on a recruit/fill RPA.  The process of changing families will delete any "Remarks by Requesting Office" on page 4 of the RPA, so you need to check page 4 first.

Caution:  For Saved Rate (Step = 00 and Pay Rate Determinant = 4), the Pay Table ID, on Position/US Government Valid Grade Information, must be changed to “ZZZZ” prior to process action.

Check and Complete the RPA

	Complete the RPA
	Check and/or complete the following items on the RPA:


	Pg
	Item
	Description
	Contents

	1
	4
	Effective date
	Enter the effective date of the action.  Use the date shown for date requested.

	1
	5-A
	Code (NOA)
	Use LOV to select "702A" (Promotion) or "703A" (Promotion NTE).  Enter NTE date for NOAC 703A.

	1
	5-C
	 Authority Code
	Use LOV to select “BPM”

	2
	15
	Position Title
	Use the LOV to select the position to which the employee is moving.

	2
	19
	Step
	Enter new step.  Enter "00" for Saved Rate.

	2
	20
	Base pay
	Auto populates for steps 01 - 13.  Enter same amount as item 12 if Saved Rate.

	3
	29
	Pay Rate Determinant
	Enter “0” for Regular Pay or “4” for Saved Rate

	4
	F
	Remarks
	Using LOV, select and complete appropriate remarks.


Complete Extra Information

	Additional Information – Korea
	Complete the Additional Information-Korea DDF as follows:


	Block
	Description
	Legacy DIN

	Korea Pay Group number
	Enter the new pay roll number, if changed
	XDB


	LN Army Unique Information
	Complete the LN Army Unique Information DDF as follows:


	Block
	Description
	Legacy DIN

	Date Appraisal Due
	Enter new due date, if applicable
	XDI


	LN Global Information 
	Complete the LN global information DDF as follows:


	Block
	Description
	Legacy DIN

	Type of Employment
	Use LOV.  "1" (Full time), "2" (Part time), or "4" (Intermittent)
	SBA/ARC

	Key Emergency Essential Employee
	Use LOV, if changed on new position
	PGF

	Preference-LN
	Note:  Auto populates with "B" (Non Veteran) and override if incorrect.  Use LOV to select "H" (Disabled Veteran), "E" (Wartime Veteran), "K" (Disabled by Job-Related Injury), "D" (Peace Time Veteran", or "B" (Non Veteran)
	SCA/ACE

	Date Assigned current Agency
	Enter the date if the employee from other agency.
	R2A


	LN Optional Information 
	Complete the LN Optional information DDF as follows:


	Block
	Description
	Legacy DIN

	Date Prob/Trial period begins
	Enter the date, if applicable
	J5F/ANC

	Date Prob/Trial period ends
	Enter the date, if applicable
	J5G/AAE

	Supv/Mgr Prob completion
	Enter the date, if applicable
	J5I/ARW

	Supv/Mgr Prob ends
	Enter the date, if applicable
	J5H/ARX


	LN Pay and Hours Information
	Complete the LN Pay and Hours Information DDF as follows:


	Block
	Description
	Legacy DIN

	Date WGI due
	Enter the appropriate date
	M0O

	Date Last Equivalent Increase
	Enter the appropriate date
	S1F/ALK

	Weekly Hours
	Enter new weekly hours.
	J4B/AMH


Process and Complete the Action

	Process the action
	Follow your local procedures for final processing of the RPA.


PAGE  
Promotions.doc
3
14 October 2001

