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Modern DCPDS Personnel Action Processing Aid

ORACLE CORRECTIONS (NOAC 002)

Local National, Army, Korea

	Assumptions
	This aid assumes that you have reviewed the Corrections Cancellations Decision Logic Table, and determined that there is a data element on the personnel action in the modern DCPDS which needs correction, and that the ORACLE correction process is required to correct it.

	Coverage
	This aid covers correction action for only the data element to be corrected on the recent Notification of Personnel Action (NPA) processed in the modern DCPDS.

Note:  If the latest action is an award, and you are NOT correcting the award amount, correct the previous action.


	Processing steps
	These are the basic steps you need to follow to process these types of actions:


	Step
	Action

	1
	Locate the Notification of Personnel Action (NPA) requiring correction.

	2
	Complete the Request for Personnel Action (RPA) , include remarks and extra information (varies depending on the nature of action being corrected).


	Locate the NPA requiring correction
	Only the most recent NPA can be corrected using this method.  For other types of corrections, use the DOD Correction Process or other update method as described in the Corrections Cancellations Decision Logic Table.


	Step
	Action

	1
	On the navigation list, select <RPA Korea> <LN Cancellation/Correction> then press <Open>

	2
	On the "Approved Requests for Personnel Action" window, start a query [F7].  Enter the part of the employee's name (e.g. "KIM%", then push [F8].  Select the name of person's action to be corrected.

	3
	When the list of approved actions displays, select the action to be corrected and then press the <Correction> button.
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	Completing the RPA
	Follow these steps to complete the RPA:


	Step
	Action

	1
	Change the data field(s) that need to be corrected.  Take note of the item number(s) being changed as you will need to know the item number when you enter remarks on page 4.  If the data element to be corrected is grayed out, you cannot use this correction process (see the Corrections Cancellations Decision Logic Table).

	2
	Enter remarks on page 4 of the RPA.  Use Remark C11 to enter the item being corrected. (you will be prompted to enter the item number and the former value).  If necessary, use remark C11 for each item being corrected.

	3
	<Save> your RPA.

	4
	Click <Extra Information> at the bottom of the RPA.  Change any information that should be changed for the action you are correcting.

	5
	<Save> and hold the action in your inbox.


	Process the action:
	Follow these steps to complete the action:


	Step
	Action

	1
	From the inbox, select the saved correction RPA and <Respond> to it.

	2
	Update HR following your local procedures.
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