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Modern DCPDS Personnel Action Processing Aid

DOD CORRECTIONS (NOAC 002)

Local National, Army, Korea

	Assumptions
	This aid assumes that you have reviewed the Corrections Cancellations Decision Logic Table, and determined that there is a personnel action which needs the DOD correction process is required to correct it.


	Coverage
	This aid covers corrections to any Notification of Personnel Action (NPA).  The DOD correction process also creates the personnel action that is being corrected.

Note:  To make a correction to the last action processed in the modern DCPDS, when the correction is to a data element that was part of that action, you can use the Oracle Correction Process.


	Processing steps
	These are the basic steps you need to follow to process these types of actions:


	Step
	Action

	1
	Create the Request for Personnel Action (RPA), include remarks and extra information (varies depending on the nature of action being corrected).

	2
	Decide what documentation is required (e.g.:  If the NPA needs to be printed.)


	Create and Process the Personnel Action
	The RPA must be created following the process normally used to create a new RPA.


	Step
	Action

	1
	On the Navigation Window, select <RPA Korea>  <DOD Correction Process> then press <Open>.

	2
	Block 4, Effective Date, is the same as the effective date of the action being corrected.  Enter the appropriate date manually or click the LOV to access the Calendar to input the date.

	3
	The RPA window displays.  Complete Part A, Requesting Office, as you normally would.  In Part B, For Preparation of SF50, choose the employee whose action is being corrected by entering the employee's name in Block 1 or the SSAN in Block 2, or click the LOV to retrieve a list of employees.

	4
	In Block 5-A Code (NOA Code), click the LOV to access the Nature of Action list.

Note:  Select an appropriate NOAC from the Nature of Action List not from the Code.  The NOA code is prefixed by an "X", and is not exactly same as NOACs.  (e.g.:  "X700" for "Promotion - 702A".  The NPA will not display the "X" prefix.
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[ode Nalure of Action
401 Suspension NTE [

402 Suspension - 4508

403 Suspensionndsfinte - 4524

404 LWOPNTE 504

405 Leave Without Fay NTE 4508

405 Chid Care Leave NTE 480

407 Fani Care Leave NTE 480D

408 Frolonged Absence Without Pay NTE 4B0E
20 Frolonged Absence Wihout Pay - 460F

410 Fuiough- 4714

411 Fulough NTE. 4728

412 LWOPLS - 4735

413 Special Sick Leave NTE 528

500 Conv o Exc App! - 5704

501 Conv to Permanent Appt - 5708

502 Conversion o Indefinie Appoiniment - 570C

503 Conversion of Appeiniment - 570D

504 Femanent Employment - 570E

505 Conversion to Permanent Employment - 570F

505 Conv to Exc Appt NTE 5714

507 Conv o Exc Appt WD -5718

508 Conv to Temporaly Appt NTE s71C

503 Cony ta Temporary Apot NTE ~Fetuin of Incumbert - 571D
701 Changs To Higher Grads - 7028

702 Transfer and Promation - 702C

703 Change to Differert BWT - 702D

704 Transler and Change To Difleert BWT - 7026

705 Transte from [HA and Change to Diffeert BWT - 702F
706 Transfer fiom [HA and Pramation - 7026

707 Transfer fiom MLE and Prometion - 702H

708 Transte fom MLE and Change to Diferent BWT - 7021
703 Fromotion and Reassignment - 702)

710 Promation NTE %

711 Temp Change Ta Highet Grade NTE 703
712 Temporaty Promoton NTE 70

713 Temporaty Promotion Not To ExceedNTE) 7030
714 Temporaty Assigrment Differertial WTD NTE 0
715 Temporaty Promotion - 703F

716 Chato Lower Giade - 7134

717 Change to Incumbency Allocation - 7138

718 Transter and Change to Lowe Grade - 713C

713 Transte from [H# and Change to Lowes Grade - 713D,
720 Transte fom MLE and Change to Lower Grads - 713
721 Teiminaton of Temporaty Promotion - 713F

722 Travster it Teminaton of Promotion - 7135
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	5
	In Block 5-C (Authority Code), use LOV to select "BPM".  The authority code must be entered.

	6
	On page 4 of the RPA, input other information as required, including remarks.  The LOV shown for remarks will reflect remarks associated with the NOA on the RPA.

	7
	<Save> your RPA

	8
	Click <Extra Information> at the bottom of the RPA.  Change any information that should be changed for the action you are reconstructing.

	9
	<Save> your RPA.

	10
	<Save> and hold the action in your inbox, then retrieve it from the inbox.  Update HR follow your local procedures.

Note:  DOD Corrections produce two (2) NPAs.  One as a correction and one as the action being corrected (e.g.  002/702 and 702).  However, there is only one NPA entry in the Submit Processes and Reports process.
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