Correction/Cancellation Logic Table - Local National, Army, Korea


	Should You Cancel or Correct?
	The following decision logic table may help you decide what menu choice(s) to use for a cancellation or correction.  If you are unsure of which action to choose, talk to your supervisor or lead personnelist.  


	Decision
	Action

	
	

	
	
	If
	Then…
	

	
	
	You need to cancel or correct any personnel action originally done in modern DCPDS with no need to change data that existed before the transaction. 
	Process NOA 001 or 002.

Note:  Data is changed as of the effective date of the action.  All actions processed after this date must be reviewed for possible impact.  
	

	
	
	An NOA 1XX was processed before or outside of modern DCPDS Region, and the person will no longer be an 

Employee. 
	Process NOA DoD Pers Act Reconstruction–911 to recreate the 1XX to be canceled; then process NOA 001 to cancel the reconstructed action.

Note:  For 1XX reconstruction, you must update both the person and position to show an obligation to the employee whose appointment is being reconstructed.
	

	
	
	The action being corrected or canceled was external to the current Region; and there is no impact on the employee’s current assignment.

Examples: 

· 1XX:  Person will remain an employee in the modern DCPDS (e.g., 1998 appointment in Forest Service has to be canceled; then DoD agency hired person from an OPM certificate in 2000).
	1. Use the “Pseudo 50” to produce a Notification of Personnel Action for cancellation of a prior action that has no impact on an employee’s current assignment or employment status. 

2. Use DoD Correction NOA 002 with the last personnel action if necessary to correct employee data such as SCD, current Step In Grade, etc.

Note:  Coordination with previous payroll entity may be necessary. 
	


	Decision
	Action

	
	

	
	
	If
	Then…
	

	
	
	· 2XX:  Employee was hired after this action in another agency; converted to the modern DCPDS in a duty status

· 3XX:  Employee was wrongfully separated outside/before conversion and subsequently brought on the rolls in an unrelated accession; they will remain an employee in current position.
	
	

	
	
	3XX:  Person was wrongfully separated before conversion.  Separation must be canceled and the person made whole as if the separation never occurred.
	1.  Since employee never existed in the database, use the NOA of applicable personnel actions to recreate his/her employment history, no need for 911, cancellation, or correction.

2.  Use the Pseudo 50 to document cancellation of wrongful separation.

Note:  User must be prepared to input pay values for periods of time earlier than the modern DCPDS pay tables that exist in the system.
	

	
	
	7XX:  (Other than extensions and name change) when current assignment is effected.
	1.  Use 911 to recreate the last assignment action before the 7XX that is to be corrected or canceled.  

2.  Then use 911 to recreate the 7XX to be canceled or corrected.

3.  Use appropriate NOA (001, 002, DoD Correction) to complete what needs to be done.

Note:  The first 911 action establishes history, so the next assignment action will have a good “from” side on the NPA.
	


	Decision
	Action

	
	

	
	
	If
	Then…
	

	
	
	An old action where pay was set wrong must be corrected, and all subsequent transactions that involved pay must be corrected.
	1.  Use 911 to recreate the last action where pay was correct, or the original appointment, whichever occurred later.

2.  Use 911 to recreate the next pay-affecting action (this should be the one where the original pay error occurred).

3.  Use the DoD Correction-002 or normal 002 (user’s choice; either method will work) to correct the pay on the transaction created in step 2.

4.  Repeat steps 2 and 3 until the pay is corrected.
	

	
	
	
	5.  Repeat step 3 on the modern DCPDS transactions until all necessary corrections are completed.
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