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MODERN DCPDS PERSONNEL ACTION PROCESSING AID

CHANGE NAME FROM (NOAC 780A)

Local National, Army, Korea

Check and Complete the RPA

	Check and complete the RPA
	Check and/or complete the following items:


	Page
	Item
	Description
	Contents

	1
	B4
	Effective date
	Enter the effective date

	1
	B5-A
	Code (NOA)
	Use LOV, select NOAC "780A" (Name Change from).

	1
	B5-C
	Authority Code
	Use LOV to select “BPM”.

	4
	F
	Remarks
	Use LOV, complete required remarks.


Complete Extra Information
	LN Name Change
	Check data elements and complete as follows:


	Data Element
	Notes
	Legacy DIN

	New Last Name
	Enter new Last name.  See Naming Conventions below.
	BBA

	New First Name
	Enter New First name.  e.g.:  Kil Dong not KIL DONG or kil dong.  See Naming Conventions below.
	


	Naming Conventions
	Example:

Last name
	Example:

First name
	Example:

Middle

	Always use mixed case when entering names.
	Hong 

NOT
HONG or hong 
	Kil Dong

NOT
Kil-Dong
	Leave Blank

	If more than one last name, enter them both together without a space.
	Hwangpo 

NOT
Hwang Po


	Yong Chin
	Leave Blank

	Do not use hyphen (-) in name
	Tokko

NOT
Tok-Ko
	Yong Nam

NOT

Yong-Nam
	Leave Blank

	If the employee has one name, enter one name.
	O or 

Namkung
	Won or 

Sok
	Leave Blank

	Do not include titles (Dr., Mrs., etc.), and do not use the Title, Prefix, or Suffix blocks.
	
	
	


Process and Complete the Action

	Process the action
	Follow your local procedures for final processing of the RPA.
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