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New [Oid RESOU CURRENT
Task |Task SHADOW ABCHRCE TASK PROPOSED
# # TASK MGR |EMPL |EMPL CPOC |CPAC |C MGT DFAS |LIST TASK LIST |COMMENT

CLASSIFICATION
—risreR

DS Cuss (fapninakion poshon peeds X
C01 |ESTABLISH/CHANGE POSITION

C01.1.|Log request

Co1.1.

1 1 Create an SF 52/RPA in PERSACTION X MGT MGT
C01.1.|Attach/ position description from PD Library, Asgest o A\&tw oc iy

2 [2.  [cCOREDOC, /A etc. X X | vl p MGT MGT
Co01.1.

3 3. Obtain approval and fund cite X X MGT MGT
C01.1.

4 |4, Forward to CPOC X MGT MGT
C01.1.1Receive and review SF 52/RPA action for proper

5 |5. documentation and adequacy of position data X CPAC CPOC
C01.1.{Provide advice to manager on classification and

6 |6. position requirements X CPAC CPOC
C01.1.

7 17 Return to manager for additional data X CPAC CPOC
C01.1.

8 |8. Manager revises X MGT MGT
C01.1.

9 |9. Forward to CPOC X MGT MGT
Co01.1.

10 {10 X CPAC ELIMINATE
Co1.1.

11 M X CPAC ELIMINATE
C01.1.|Receive and review SF 52/RPA request and

12 |12 supporting data for action needed X CPOC CPOC

13 |C01.2 |Analyze position-research essential facts X CPOC CPOC

QObtai
C01.2.|by discussion with manager or position audit as
14 1 [needed x CPOC CPOC
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New |Old RESOU CURRENT
Task |Task SHADOW ABC{RCE TASK PROPOSED
# # TASK MGR [EMPL |EMPL CPOC |CPAC (C MGT DFAS |LIST TASK LIST |COMMENT
Co1.2.
15 2 |Manager sends/provides info to CPOC X MGT MGT
Produce PD using COREDOC, PD Library, SPD,
16 C01.3|FASCLASS or managers outline x CPOC [CPOC
17|C01.4.|Coordinate PD revisions with supervisor x CPOC CPOC
Send final PD to supervisor for certification of
18|C01.5.}duties x CPOC CPOC
19/C01.6.|8i X . x MGT MGT
FASCLASS/COREDOC or n_mmmmq_nmmo: standards
20|C01.7.|(PD Library and COREDOC products have been x CPOC CPOC
21{C01.8.|Conduct classification panel (if needed) X CPOC CPOC
22{C01.9.|Finalize classification, prepare eval. (if needed) x CPOC CPOC
Cc01.1
231 0 Enter PD data in FASCLASS X CPOC CPOC
Co1.1
24 1 |[Certify PD CPOC CPOC
g o £t 1 coq.4
b\?mndtt 25| 2. |Assign codes (e.g., CLC, EE, FLSA, Security, etc) X CPOC CPOC
e co1.1
26] 3. |[Finalize Position Action CPOC CPOC
C01.1
27] 4. |Forward SF-52/RPA to Staffing X CPOC CPOC
C02. |REVIEW AMENDMENTS, APPLICATIONS, RESUMES
28/C02.1.|Receive request from staffing x CPOC CPOC
Review duties and determine title, series, and grade
29|C02.2.|level by COREDOC or classification standards x CPOC CPOC
30{C02.3.|Forward results to requester X CPOC cPOC
PROVIDES CLASSIFICATION DETERMINATION IN
C03. [SUPPORT OF CONTRACTING
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New [OId RESOU CURRENT
Task |Task SHADOW ABC{RCE TASK PROPOSED
# # TASK MGR |EMPL |EMPL CPOC [CPAC |C MGT DFAS |LIST TASK LIST [COMMENT
31|C03.1.|Prepare statement of work and send to CPOC X MGT MGT
Receive statements and prepare contracting wage
32;C03.2.|linformation and forward to manager X CPOC CPOC
C04. |[APPLY NEW CLASSIFICATION STANDARDS
33{C04.1.|Receive new standard and review for impact x CPOC CPOC
34{C04.2.|Requires change in PD/Class X CPOC CPOC
C04.2.
35| 1. |Prepares memo on impact and send to manager x CPOC CPOC
C04.2. xot_.?q Lhe erjuiss =4/ pueities
36| 2. |Review PD accuracy and revise major duties x MGT MGT dariog oy stage
C04.2.
371 3. [Send updated PDto CPOC with cevh of ot |, MGT MGT
C04.2.
38} 4. |Receiveffinalize PD 4 CPOC CPOC
C04.2. M?\Lﬁi
39] 5. |Send to Manager for Certification-of-duties- x CPOC CPOC
Co04.2. .-§<Kl§\
40| 6. |Certifyand mmgw_.n to CPOC for classification X MGT MGT
C04.2. shvald Lo pat of Yy
41l 7. |Receive PD and apply new standard/classify duties X CPOC CPOC
C04.2. Shortd Lo pud £ 4Y
42| 8. |Complete PD (e.g. assign codes) X CPOC CcpPOC
C04.2.
43] 9. |Request SF-52/RPA from management X CPOC CPOC
C04.2.
44} 10. |Submit/transmit SF-52/RPA X MGT MGT
C04.2,
45| 11. |Receive and process SF-52/RPA X CPOC CPOC
C04.2.
46| 12. |Update files, org chart, etc. CPOC CPOC
C04.2.
47( 13. X CPOC ELIMINATE

WCede foyaul resd A
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New |OId RESOU CURRENT
Task |Task SHADOW ABCH{RCE TASK PROPOSED
# # TASK MGR |EMPL |EMPL CPOC {CPAC |C MGT DFAS |LIST TASKLIST |[COMMENT
48|C04.3.|No change in PD/classification required X
C04.3.
49| 1. |Update PD citation and evaluation X CPOC CPOC
C04.3.
50 2. lUpdate files X CPOC CPOC
PREPARE/DEVELOP NEW AGENCY UNIQUE
C05. |CLASSIFICATION STANDARD
§1]C05.1.|Conduct occupational studies
C05.1.
52] 1. |Request initiation of a study to HQDA x MGT MGT
C05.1.
53| 2. [Approve manager request and initiate data call DA DA
C05.1.
54| 3. |Receive request and send PDs for data call to DA X CPOC CPOC
C05.1.
§5| 4. |Analyze input and issue results HQ DA
56| C05.2.|Review/comment on new standard
C05.2.|Distribute draft standard through MACOM channels
§7{ 1. |for comment and test application HQ DA
C05.2.|Receive request, send copy to manager for
58| 2. |comment b CPOC CPOC
C05.2.
§9] 3. |Forward comments to CPOC X MGT MGT
C05.2.
60| 4. [Receive manager input X CPOC CPOC
C05.2.
61] 5 |[Test apply draft standard to sample of PDs X CPOC CPOC
C05.2.]Analyze comments, results for test application and
62[ 6. |forward resuits to MACOM for transmittal to HQDA x CPOC CPOC
63| C06. |[DEVELOP STANDARD PDs
64/C06.1.|Request standard PD X MGT MGT
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New |OIld RESOU CURRENT
Task |Task SHADOW ABC{RCE TASK PROPOSED
# # TASK MGR |EMPL |EMPL CPOC |CPAC {C MGT DFAS |LIST TASK LIST |COMMENT
Receive assess regional impact, and prepare
65/C06.2.|recommendations x CPOC CPOC
Send/info and request through major commands to
66{C06.3.]DA X CPOC CPOC
67/C06.4.|Assist HQ in developing PD MACOM |MACOM
C06.4.
68| 1. |Receive DA request for PD info X CPOC CPOC
C06.4.|Request duty outline and organization info from
69| 2. |manager MACOM [MACOM
C06.4.|Prepare duty outline and comments, send to
70, 3. [MACOM x MGT MGT
C06.4.
71] 4. |Develop draft PD and evaluation rationale MACOM |MACOM
C06.4.
72| 6. |Send draft PD and related info to DA MACOM |MACOM
C06.4.
73] 6. {Finalize standard PD DA DA
74{C06.5.|Implement SPD
C086.5.
75 1. ({Issue standard PD HQ DA
C06.5.|Receive SPD, advise manager and send copy of PD
76| 2. |forreview . x CPOC CPOC
C06.5.|Receive SPD, modify to fit (if necessary) and certify
77| 3. |duties x MGT MGT
C06.5.
78] 4. |Prepare and transmit SF-52/RPA X MGT MGT
C06.5.
791 5 |Forwards PD to CPOC X MGT MGT
C06.5.
80/ 6 |[Certify classification and assign codes X CPOC CPOC
C06.5.
81 7. |[Process SF-52/RPA to staffing X CPOC CPOC
C06.5.
82| 8. |Update FASCLASS CPOC CPOC
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New |OId RESOU CURRENT
Task |Task SHADOW ABC{RCE TASK PROPOSED
# # TASK MGR [EMPL |EMPL CPOC [CPAC |C MGT DFAS |LIST TASKLIST [COMMENT
C06.5.
831 o. CcPOC ELIMINATE

84| CO7. IDELEGATE CLASSIFICATION AUTHORITY

Prepare letter of delegation and issue service

85{C07.1.]agreement b 4 MGT MGT
86)C07.2.|Participate in classification training x CPOC CPOC
87]C07.3.INotify CPOC in writing X MGT MGT
Develop PD using PD Library, FASCLASS,
88| C07.4]COREDOC, SPD or own outline X MGT MGT
Classify PD using FASCLASS, COREDOC, SPD, or wWhs wa:\wa P { S i
89/C07.5.|class STDs x MGT MGT Heashef
90{C07.6.|Certify classification X MGT MGT vt W ottt
91{C07.7.|Forward SF-52/RPA and PD to CPOC X MGT MGT
92]C07.8.|Prepare and send written advisory (if needed) x CPOC CPOC
¥ 93| C07.9.|Receive managers comment/decision X CPOC CpPOC s\sa\ holud
Cc07.1
94| 0. [Complete action and assign codes x CPOC CPOC
C07.1
95| 1 {Send paperwork to staffing branch X CPOC CPOC
C07.1
96] 2. |Process to staffing X CcPOC CPOC

CONDUCT CONSISTENCY/CLASSIFICATION
97| C08. |REVIEW

MACOM &
98| C08.1.[Send tasker to CPOC DA DA
Research impact of decision or guidance to be
99| C08.2.|implemented X CPOC CPOC

Advise managers of reasons for review and
100} C08.3.| potential impact X CPOC CPOC
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New |Oid RESOU CURRENT
Task [Task SHADOW ABC-{RCE TASK PROPOSED
# # TASK MGR [EMPL |EMPL CPOC |CPAC |C MGT DFAS |[LIST TASK LIST |COMMENT
101/C08.4.|Request review of affect positions X CPOC CPOC
102|C08.5.|Review PDs for accuracy of assignments X MGT MGT
103|C08.6.|Update PDs and prepare supporting data X MGT MGT
104]C08.7.]Send PD and related info to CPOC x MGT MGT
Analyze info, conduct audit (if needed) and finalize
105]|C08.8.{PD, reclassify as appropriate x CPOC CPOC
106]C08.9.|Send PD for certification of duties X CPOC CPOC
Cco08.1 ;
107] 0 [Certify duties and initiate SF-52/RPA send to CPOC X MGT MGT
C08.1 |Complete the PD, assign codes, and process SF-
108 1. |52/RPA X CPOC CPOC
C08.1
109] 2. [Prepare final summary of action taken with review X . CcPOC CPOC
C08.1
110, 3 |Forwarded summary and SF-50 to DA X CPOC CPOC
C08.1
111] 4. |Update files, records and FASCLASS X CPOC CPOC
C08.1
112} 5. |Implements other appellate decisions x CPOC CPOC
113] C09. |REORGANIZATION STUDY
Management proposes reorganization and
114{C09.1.|requests/CPAC assistance x MGT MGT
115/C09.2. Provide PM&C advice on re-organization x CPAC CPOC
116/ C09.3.| Obtain approval of reorganization X MGT MGT
Transmits SF-52's/RPAs, PDs and suppiemental
117|C09.4.|info X MGT MGT
118]C09.5.;Receive reorganization documents X CPAC CPOC
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New {Old RESOU CURRENT
Task |Task SHADOW ABC{RCE TASK PROPOSED
# # m»mg _ fural - fall d te MGR |EMPL |EMPL CPOC |[CPAC |C MGT DFAS [LIST TASK LIST |COMMENT
needed to implement (draft PDs, org charts, M&F,
119]|C09.6.{etc); obtain additional documents if needed X CPAC CPOC
120{C09.7. X CPAC ELIMINATE
121} C09.8.|Establish/change position (see page 1) X CPOC CPOC
Complete PD; certify classification, assign related
122|C09.9.|codes X CPOC CPOC
C09.1
123] 0. | Update FASCLASS x CPOC CPOC
C09.1
124 1 CPOC ELIMINATE
C09.1
125 2 |Send SF-52/RPA to staffing X CPOC CPOC
WRITES POSITION MANAGEMENT AND
126f C10. [CLASSIFICATION POLICY AND GUIDANCE
Develop regional procedures, and guidance in
127|C10.1.|coordination with HQDA X CPOC CPOC
C10.1.
128] 1 CPOC ELIMINATE
P
c10.1. Ll
129] 2. [Review/consistency with locallinstallation policies X CPAC CPOC alt e
c
C10.1.|Coordination with local commander and union as
130 3. lrequired x CPAC CPOC
C10.1.
131 4. |Prepare/provide local comments/recommendations b CPAC MGT
C10.1.
132] 6. [Finalize regional policies X CPOC CcPOC
133|C10.2. X CPOC ELIMINATE
C10.2.
134 1. X CPAC ELIMINATE
C10.2.
135 2. X CPOC ELIMINATE
C10.2.
136 3. X CPAC ELIMINATE
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New |OId RESOU CURRENT
Task |Task SHADOW ABCqRCE TASK PROPOSED
# # TASK MGR |EMPL |EMPL CPOC |CPAC |C MGT DFAS |LIST TASK LIST |COMMENT
C10.2.
137 4 |[Coordinate with MACOM, if needed X CPAC CPOC
A C10.2.
138] 5. |[Finalize local procedures X CPAC CPOC
139] C11. |APPOINTMENT OF PMO
140/ C11.1.]ldentify PMO and notify CPOC X MGT MGT
141} C11.2|Prepare PMO appointment letter X CPAC MGT
142 C11.3|Obtain commander’s signature on letter X CPAC MGT
143{C11.4.|Send PMO letter to CPOC X CPAC MGT
144|C11.5.{Maintain official PMO file X CPAC CPOC
Prepare/present controversial cases for PMO fme pr cess s
145|C11.6.|resolution x CPOC  |CPOC Sapy pofirieds
146|C11.7.|Prepare formal advisory opinion for PMO resolution x CPOC CPOC
147| C11.8 x CPAC ELIMINATE
CLASSIFICATION COMPLAINTS AND APPEALS
148 C12. |PROCESS
149} C12.1 |Counsel employees
ci2.1.
150] 1. |Employee complaint x EMP EMP
C12.1.|Counsel employee on duty assignments and pd
151 2. |requirements X MGT MGT
Cc1241.
162 3. |Review and revise PD, if needed X MGT MGT
c121.
153| 4. |Advise employee of appeal right X MGT MGT
C12.1.}Initiate SF-52/RPA for position review; transmit SF-
154 5. |52/RPA & updated PD X MGT MGT
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New |Old RESOU CURRENT
Task |Task SHADOW ABCHRCE TASK PROPOSED
# # TASK MGR |EMPL |EMPL CPOC |CPAC |C MGT DFAS |LIST TASK LIST |COMMENT
C12.1.
155| 6. [Receive request for position review X CPOC CPOC
166/ C12.2.|Classification action. Establish/change position x CPOC CPOC
157|C12.3.|Formal classification appeal
C123.
158 1 |Advise employee of appeal procedures X CPAC CPOC
C12.3.
159| 2. [Employee appeals X EMP EMP
€12.3.|Obtain supervisor employee PD accuracy
160 3 |certification X CPAC CPOC
C12.3.
161 4 x CPAC ELIMINATE
C12.3.
162] 5. |Receive appeal X CPOC CPOC
C12.3.
163] 6 |[Review for completeness of submission
C12.3.|Add necessary documentation (i.e., organizational
164] 7. [charts, evaluation statement, etc) X CPOC CPOC
C12.3.
165| 8. |Send appeal to DOD/OPM x CPOC CPOC
166/ C12.4.| Employee sends appeal directly to DOD/OPM X EMP EMP
167|C12.5.|Receive DOD/OPM request for additional data X CPOC CPOC
168|C12.6.|Provide support data to DOD/OPM b 4 CPOC CPOC
169|C12.7.|Receive appeal decision x CPOC CPOC
c12.7.
170| 1. {Receive and review impact of appeal decision MACOM [MACOM
C12.7.
171] 2. |Transmit to commanders (info to CPOC) MACOM |MACOM
C12.7.
172 3. [Request SF-52/RPA (if needed) MACOM |MACOM
IDEF REVISED Page 10
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New |OId RESOU CURRENT
Task |Task SHADOW ABC{RCE TASK PROPOSED
# # TASK MGR |EMPL [EMPL CPOC [CPAC |C MGT DFAS |[LIST TASK LIST |COMMENT
C12.7.
173| 4. |Advise managers X CPAC CPOC
174 X MGT MGT
C12.7. comment/recommendation, forwarded through
175 6. |MACOMto DA X CPOC CPOC
C12.7.
176] 7 |Receive decision on reconsideration request MACOM [MACOM
C12.7.
177) 8. |Advise manager and CPOC of decision MACOM [MACOM
C12.7.
178] 9. |Submit SF-52/RPA X MGT MGT
C12.7.
179 10. |Implement decision, process SF-52/RPA to staffing X CPOC CPOC
Provides PMC data in support of 3rd party
180|C12.8.|adjudication X CPOC cPOC
181] C13 |REQUEST ADVISORY CLASSIFICATION DECISIONS
182| C13.1|Prepare request and send to CPOC X MGT MGT
183|C13.2.|Receive request forwarded to HQ x CPOC CPOC
184]|C13.3.|Review advisory; for regional impact X CPOC CPOC
185| C13.4 |Advise managers X CPOC CPOC
186| C14 |WAGE AND BENEFIT DEVELOPMENT
187/C14.1.|DOD designates host commander/manager x MGT MGT *CDR determines what
office will do these tasks
188|C14.2.|Conducts wage and benefit survey (lead agency) CPOC (not necessarily CPAC)
C14.2.
189} 1. [Prepares public hearing report CPOC *
C14.2,
190| 2. |Prepares wage personnel inventory report CPOC *
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New {OId RESOU CURRENT
Task |Task SHADOW ABC4{RCE TASK PROPOSED
# # TASK MGR [EMPL |EMPL CPOC |CPAC [C MGT DFAS |LIST TASK LIST |{COMMENT
C14.2.
191] 3. |Appoints data collection team member CPOC *
C14.2, )
192] 4. |Performs locality wage survey CPOC *
C14.2.
193] 5. |Collects wage survey data CPOC *
C14.2. _
194 6. |[Prepares wage survey final report CPOC *
C14.2.
195| 7. |Prepares wage survey response CPOC *
C14.2.
196] 8. [Forwards resuits to wage survey CcPOC *
197| C14.3 |Prepares for wage survey
C14.3.
198] 1. |Contracts for hotel space or rooms as necessary CcPOC *
C14.3. .
199] 2. |Arranges for administrator space (on or off-site) CPOC *
C14.3.
200] 3. |Processes budget request CPOC *
C14.3.
201| 4. |lssues travel orders CPOC *
C14.3.
202] 5. |Reviews and approves travel vouchers CPOC *
203{C14.4.|Conducts wage change survey cPOC *
C14.4.
204/ 1. |Arranges for space and telephone CPOC *
C14.4.
205 2. [Prepares wage change survey notification letter CPOC *
C144,
206] 3. |Notifies survey team members supervisor CcPOC *
C14.4.
207) 4. |Notifies survey team members CPOC *
C14.4.
208 5. |[Notifies unions CPOC *
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New |Old RESOU CURRENT
Task [Task SHADOW ABC{RCE TASK PROPOSED
# # TASK MGR |EMPL |[EMPL CPOC |[CPAC |C MGT DFAS |LIST TASKLIST [COMMENT
C14.4.
209| 6. [Appoints new data collection team member CPOC *
C14.4.
210} 7. |Conducts training session CPOC *
C14.4.|Oversees wage change survey data collection by
211} 8. |[telephone CPOC *
C14.4. ‘
212] 9. |Prepares final wage change survey report CPOC *
C14.4.
213] 10. |Prepares wage change survey response CPOC *
C14.4.
214| 11. |Forwards results to wage change survey CcPOC *
215[C14.5.|Wage development (non lead agency) CPOC *
216/ C14.6.Prepares wage personnel inventory report CPOC *
218/C14.7.|Provides data collection team members CPOC *
219| C14.8|Participates in other wage and benefit surveys CPOC *

DEVELOPS SPECIAL PAY ADJUSTMENT
220] C15. (EDP/HAZARD PAY)

Prepares request for special pay adjustment

221{C15.1.|category X MGT MGT
Receive and review request; advise manager of
222|C15.2.|EPD/HP guidance in regulations x CPAC CPOC
223|C15.3.]Approves implementation of special pay adjustment|x MGT MGT
224{C15.4.|Prepares pay record audit report X CPAC CPOC
P Laal
225/C15.5.|Performs work situation review. X CPAC CPOC
dopd -ared
226)C15.6.iPrepares work situation change letter X CPAC CPOC
227|C15.7. Prepares special pay adjustment written decision b CPAC CPOC
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New |Oid RESOU CURRENT
Task [Task SHADOW ABCH{RCE TASK PROPOSED
# # . : inn |MGR [EMPL {EMPL CPOC |CPAC |C MGT DFAS |LIST TASK LIST [COMMENT
request for new determination (not currently in
228} C15.8 [regulations) X CPAC CPOC
C15.8.]Gathers background data and submits
229 1. |recommendation for decision OTHER |OTHER
C15.8.
230 2 [Receives safety/medical recommendations; x CPAC CPOC
C15.8.|Prepares work situation data and sends for OPM
231} 3. |decision X CPOC CPOC
C15.8.
232] 4. [Receives OPM decision and notifies CPAC X CPOC CPOC
C15.8.
233} 5 [Prepares special pay adjustment notification letter X CPAC CPOC
234|C15.9.;Code in DCPDS X CPOC CPOC
235| C16. |[MOB TDA
236{C16.1.|Develop MOB TDA X MGT MGT
C16.1.|Participate in development of civilian Personnel How -sz Me\x hed srssion
237 1. |MOB plan x CPAC CPOC Kaswhedie yog w1l
C16.1.
238 2. |Provide CPOC input to MOB plan x CPOC CPOC
C16.1.[Coordinate with command to develop CP portion of MR - topetty
239 3 |mob plans X CPAC CPOC
240/ C16.2.|Review MOB TDA, write or assign MOB TDA PDs | MGT MGT
241|C16.3.|Finalize PDs as needed x CPOC CPOC
2421 C17. |DCPDS
243|C17.1.|Data input
Cc1741.
2441 1. |Determine position codes and input position builds X CPOC CPOC
C171.
245 2. |[Delete/set delete of old position X cPOC CPOC
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New {0Old RESOU CURRENT
Task |Task SHADOW ABC{RCE TASK PROPOSED
# # TASK MGR |EMPL |EMPL CPOC [CPAC |C MGT DFAS |[LIST TASK LIST {COMMENT
C17.1.
246/ 3. |Delete vacancies (excess) X CPOC CPOC
C17.1.
247) 4 |Regularly reviews org chart report from DCPDS x CPOC CPOC
248/ C17.2.|Maintain accuracy of data
C17.2.|Review transaction register and quality control
249 1. |audits X CPOC CPOC
C17.2.|Research error listings and determine correction
250 2. |needed x CPOC CPOC
C17.2.
251 3 |Change or correct data X CPOC CPOC
2521 C17.3.[Maintain validity of data in local tables
C17.3.|Review and determine accuracy of dada in local
253 1. |[tables (i.e., org., titles) CPOC CPOC
C17.3.
254] 2. |Competitive area, geographic location CcpPOC CPOC
C17.3.|Determine proper codes and consistency of code
255 3 |structures CPOC CPOC
256 : CPOC CPOC
ks, delegation letters, advisory
257] C18. |opinions, etc.) x CPOC CPOC
5
Q\d . \.\ m\nt?\ N ovged ko gy €0 Ot
CLASSIFICATION
Establish/Change Position (non DCA)
Coordinate General Position Establish/Change
258 Actions
Receive and review RPA for proper documentation
259 and efficient organization X x
Provide advice to manager on classification and
260 balanced/efficient organization X
Page 15
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New [Oid RESOU CURRENT
Task |Task SHADOW ABCH{RCE TASK PROPOSED
# # TASK MGR {EMPL |EMPL CPOC [CPAC |C MGT DFAS |LIST TASK LIST |COMMENT
261 Return to or request additional data from manager X X
262 Receive revised RPA and send to CPOC X
Forward draft PD or I/A, and supporting data using
263 FAX, E-Mail, Mail, etc. x x
Receive and review RPA and supporting data for
264 action needed X x
Provide advice to manager on classification and
265 balanced/efficient organization x x
iti. ial . "
discussion with manager or position audit as
266 needed X
Produce PD using PD Library, FASCLASS,
267 COREDOC, SPD, or manager's outline x
268 Coordinate PD revisions with supervisor X X
Send final PD to supervisor for certification of
269 duties X X
Edit/Write/Draft Position Description
Classify Position Using COREDOC or Classification
Standards
270 Conduct classification panel (if needed) x
Finalize classification, prepare evaluation (if
271 needed) X
Complete COREDOC cover sheet or FASCLASS
272 header information X
273 Certify PD
Assign codes (e.g., CLC, EE, Key Positions
274 (Mobilization), FLSA, Security, etc.) X
Apply Standards, Regulations, or Laws
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