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1. Introduction

1.1 Overview

Eighth Personnel Command developed the Eighth United States Army Soldier Management
System (SMS) to replace several unresponsive and inaccurate legacy personnel systems and to
mitigate the functional shortfalls of current Department of the Army (DA) systems. SMS is a web-
based application that ensures the personnel readiness of Eighth Army by providing a simple and
integrated system with extended situational awareness. SMS provides the leadership at all
echelons with timely, accurate, relevant, responsive, and predictive data. In doing so, the system
ensures that every soldier receives a pinpoint assignment, is assigned a sponsor, and has access
to valuable information about a duty assignment in Korea prior to his or her arrival. SMS
significantly promotes making Korea an "Assignment of Choice".

Key features of SMS version 1.0 include:

o Near real-time automatically updated personnel readiness information at all echelons

e Asingle, integrated database

¢ Automated nominations of soldier assignments to company-level based on pre-defined
business rules (using 9 digit MOS and unit projected strengths) and subject to user (unit
G1/S1 or 8" PERSCOM) confirmation

¢ Online sponsorship assignment program, complete with online training and automatic
exchange of contact information between sponsor and inbound soldier; closed loop
sponsorship feedback with ability to track sponsorship status at all echelons.

e Account information access tailored appropriately to local HQ and subordinate units

o Easy retrieval of pre-defined reports

o Automated assignment diversion, deletion, and deferment notification to all affected units

¢ Online access for inbound soldiers to view pin-point assignment and appointed sponsor,
and to fill out “Needs Checklist” that is automatically sent to the sponsor and unit S1 for
action

¢ Online notification to in-theater and inbound soldiers with status of pending requests for
extension, curtailment, Command Sponsorship, and Joint Domicile

SMS supports commanders (through their S1s and G1s) in managing and assessing their daily
mission of personnel management and taking care of soldiers. It increases the emphasis and
visibility on getting soldiers assigned to the company level with sponsors. In order to assign
inbound soldiers to the right unit, commanders and command sergeants major must know an
abundance of information about the soldier: actual nine digit Military Occupation Specialty (MOS,
SL, ASI, SQI, Language Code), requisition MOS, language identifiers, unit authorizations,
projected strengths of units for each MOS at the arrival month and follow-on months, directed
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military overstrength positions, Targeted Selective Reenlistment Bonus (TSRB) information, buddy
team assignments, joint domicile status, command sponsorship status, gender, promotability,
profiles, security clearance, and Exceptional Family Member Program (EFMP) information. Prior to
SMS, the assignment officer or NCO had to “swivel chair” between many spreadsheets and
computer screens in order to get all the right information to make the right decision. Manual
methods presented ripe opportunities for error and redundancy. In the absence of a near-term DA
solution to resolve these challenges, Eighth US Army designed and built SMS.

Figure 1 displays the magnitude of our challenge. The systems in blue are DA or Department
of Defense (DOD) systems. The systems in brown were developed specifically for the Korean
Theater of Operations to meet Korea unique requirements. Each of these systems performs a key
and critical task. However, the systems by design are not seamlessly integrated. Eighth Army
deals with many different Army data sources, and has implemented many initiatives within this
theater based on essential requirements from the field. Today, there is no tool that integrates all
these systems. Even if you look at the DA systems alone, or the Korea systems alone, it becomes
very apparent that we have too many data sources, which create too many opportunities for
inconsistent and inaccurate information.

FIGURE 1

—— Turbo
Pinpoint 10P
Assignment
Strength
e Manageme|
Website Sponsorship
Website
TAPDB
Cmd Spon/ m FSTE/FSTC
JD Website Website
Postal
Locator ePortfolio

8th Personnel Command

0@ g
9‘06 R

* see glossary for definitions of systems in Figure 1
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On the left hand side of Figure 2 are many of the DA and DOD systems from which Eighth Army
must interface with and currently pulls data. No single system in place today integrates all these
data. To their right are the current Eighth Army stovepipe initiatives we have in place. The “mass”
of arrows depict that every one of our current systems is either directly or indirectly dependent on
all the DA and DOD systems. However, these systems were developed in stovepipe and there is
very little sharing of information between them.

SMS pulls data from every one of the DA/DOD systems in Figure 2 into one integrated
database. SMS provides all the functionality listed above through a front-end web-based
application on top of the single database. Now, for the first time, all the information requirements
described on the previous slide are available on one screen to the personnel manager, allowing
him or her to better support both the commander and the soldier. SMS provides leaders and
soldiers with timely, accurate, and relevant information.

FIGURE 2
SYSTEM TRANSFORMATION
CURRENT FUTURE

eMILPO EDAS TAPDB
TOPMIS TAADS RETAIN
DEERS TRICARE

Pinpoint
Assignments

Sponsorship/
10P/Levy

Soldier Management System
Strength Management Pinpoint Asgmts

Command Sponsorship  FSTE/FSTC
Joint Domicile Sponsorship
Levy Website ePortfolio Turbo IOP

Strength
Management

\/ji§ CMD SPON
JD

CONSISTENT WITH AKM:
- KNOWLEDGE-BASED ORGANIZATION
- BEST BUSINESS PRACTICES
- REDUCED SERVERS
- SEAMLESS DATA INTEGRATION &

SYNCHRONIZATION
- AKO
- HARNESS HUMAN CAPITAL

ePortfolio
Postal Loc

SMS is consistent with the published goals of Army Knowledge Management. It provides best
business practices, utilizes the world-wide-web, reduces our server infrastructure, and promotes
information sharing. This provides potential for cost savings and more efficient use of personnel,
hence harnessing human capital. SMS also harnesses AKO technology, utilizing the AKO login as
the single authentication mechanism for access to the system as a user.

SMS provides the right information to the right person to make the right decision at the right
time. With SMS in place, Eighth United States Army will lead the Army’s human resource
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transformation. We are leveraging current COTS technology, systems like Microsoft SQL Server,
and Crystal Enterprise Reports. We are using these systems to pull together information into one
consistent database, and building applications on top of that database to fill the voids based on the
user requirements from the field. The end result is an increased situational awareness across the
human resource spectrum among both leaders and soldiers.

1.2 Functionality

SMS version 1.0 supports functionality in making assignments, assigning sponsors, managing
unit strengths, tracking command sponsorship and joint domicile requests, and tracking extension
and curtailment requests. Most functionality in SMS version 1.0 supports enlisted soldiers only.
Officer management will be incorporated into future SMS version 2.0.

1.2.1 Assignments

The base module around which all the other modules revolve is the assignment module.
Weekly, 8th PERSCOM pulls the Enlisted Distribution Assignment System (EDAS) cycle data
into SMS and updates the list of inbound enlisted soldiers. When inbound soldiers reach less
than 130 days before their estimated date of arrival, SMS automatically nominates them for
an assignment to an MSC. These nominations take into account the nine digit MOS, which
includes skill level, ASI, SQI, and language identifiers. In order for a soldier to be nominated
for assignment to a unit, that unit must be projected to be less than 100% in the arrival month.
The projection must be less than 100% not only in the inbound soldier's skill level, but also in
the aggregate of that skill level plus the next higher and next lower skill levels. The unit
projections are based upon the DEROS of soldiers that are currently in the theater, in addition
to inbound soldiers that have already been targeted for assignment to a particular unit.
Strength projections are updated in real time as nominations and assignments are made, as
soldiers are arrived into the theater and departed from the theater in personnel systems, and
as extensions and curtailments are approved affecting soldiers' DEROS. The nomination
process also takes into account the gender of the soldier so that women are not nominated
for male-only units. In accordance with the Chief of Staff of the Army's manning guidance,
the logic in the SMS nomination process will first check the projected posture of the inbound
soldier's MOS in 2d Infantry Division to ensure the division is manned to 100%, while still
attempting to meet the requirements of the other MSC commanders. The nomination
process fills in order of precedence to the lowest projected strength MSC. At all echelons
below the MSC level, the nomination process also fills in order of precedence to the lowest
projected strength unit one echelon down. It is important to note that the assignment
nomination process, while facilitating smart decisions, does not handcuff the commander.
Each automated assignment nomination must be manually confirmed, to ensure there is a
human in the loop to meet the commander's intent.

Soldiers in the Enlisted Personnel Management Directorate (EPMD) of 8th PERSCOM

Copyright © 2003 by IMO 8" PERSCOM



User Manual for8th US Army Soldier Management System page 9

manually confirm or change each SMS automated assignment nomination to the MSCs. The
system is designed to facilitate smart decisions, but allows flexibility to assign any soldier to
any unit based on the Commander's needs. Once a soldier is confirmed by 8th PERSCOM in
an assignment to an MSC, that soldier immediately becomes visible in SMS to the MSC
G1/S1 to which he/she is assigned. That S1 then goes through the same nomination and
confirmation process at his/her level, assigning the soldier down to the next lower echelon.
This process is repeated by S1s at each echelon until the soldier receives a company level
assignment. SMS has a built-in hierarchy of every UIC within Korea, to include the stovepipe
and tenant units. This hierarchy facilitates the assignment of soldiers one or more levels
down, and provides real-time aggregated nine digit MOS strength projections for every unit at
every level of the hierarchy. While the system remains flexible and facilitates any
headquarters assigning a soldier down as many levels as they wish, clearly the intent is to
only assign soldiers to the next lower echelon.

In order to facilitate assignments using all available timely, accurate, and relevant
information, the following data is available on the screen when making the assignment of any
individual soldier:

¢ nine digit MOS including ASI, SQI, and language codes

e authorizations and projected strengths for inbound soldier's MOS for each unit one
echelon down (can drill down further into any unit if necessary) for the arrival month,
and following three months, for the skill level plus one skill level up and one skill down

e report date and number of days remaining until that date

e status of any pending command sponsorship or joint domicile request

o TAPDB data for the soldier, to include gender, security clearance, promotable status,
current unit, date of rank, marital status, secondary MOS, etc.

o TAPDB information for spouse if spouse is in the service, to include arrival date and unit
of assignment if the spouse in inbound to Korea

o TSRB status (automatically projects the soldier for an 18 month tour)

o Comments entered by the system showing who assigned this soldier to each echelon
and the date the assignment was made. Additionally, any G1/S1 in the assignment
process can enter any comments on the soldier for future reference or for reference by
subordinate units.

The assignment screens in SMS allow the user to filter the list of inbound soldiers by
many variables to include any part of the nine digit MOS, UICs, and window of arrival dates.
This allows the assignment officer to focus assignments for a targeted group of individuals
based on the filtering criteria. Additionally the system gives the user the ability to look up
detailed SIDPERS and TAPDB information for any assigned or inbound soldier.

For those soldiers for whom the business rules of SMS could not find a suitable
assignment, the system allows the user to manually assign this soldier based on the
Commander's guidance. Additionally, there are targeted low-density MOSs which the
system will automatically place in the pool of soldiers for manual assignment because the
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MOS is so critical that we do not want an automated nomination, but rather want a "human
in the loop" from the beginning of the nomination and assignment process.

The mandate is for 8th PERSCOM to assign every inbound soldier down to the MSC
level no later than 120 days prior to expected arrival date. The MSCs have until 75 days
prior to expected arrival date to get the soldier assigned down to the company level and
assigned a sponsor. Any soldier who is not assigned to the company level before the 75-
day watermark will be automatically pulled back to the 8th PERSCOM theater assignment
pool by the system for a company level pinpoint assignment. In other words, if the units
don't use the system, they will lose their vote. This rule only applies to units within the 8th
US Army personnel pipeline. Stovepipe and tenant units will always retain complete control
of soldiers targeted to their units within SMS. Soldiers that come down on EDAS cycle on
assignment instructions to stovepipe units and tenant commands will not receive an SMS
nomination to the MSC, but rather will be directly assigned to that MSC based on DA
personnel policy. Within the stovepipe and tenant units, SMS assignment nominations will
work as described above.

SMS facilitates the best possible assignment decision based on timely, accurate, and
relevant information. SMS should significantly diminish the number of last minute assignment
diversions within the theater. However, variables such as no-shows, deletions, deferments,
extensions, and curtailments always affect unit strengths inside the 120-day assignment
window and necessitate a limited number of assignment diversions. While soldiers will
continue to be diverted by exception, SMS facilitates timely notification of diversions.
Whenever a soldier is diverted in SMS, no matter what the echelon, every affected unit (losing
unit and each higher headquarters up to theater level) is automatically notified of the diversion
immediately. Additionally, the system notifies each affected unit as soldiers are deleted or
deferred from the EDAS cycle, or become a no-show (end of month following arrival month).

1.2.2 Sponsorship

Any soldier in the theater can log onto SMS with their AKO login and password and take
the online sponsorship training. The training takes approximately 10-15 minutes, and ends
with a short quiz. At the conclusion of the training, the soldier has an opportunity to enter in
their contact information to include address, phone number, and email address.

Any soldier on assignment instructions to Korea can log into SMS with their AKO login and
password. Once logged in, the inbound soldier can see their current assignment status, to
include who assigned him/her to each echelon and when (including email address of the
person making the assignment). This is a key component of the "truth in lending" concept
built into SMS. Additionally, the soldier is shown an online welcome letter that contains the
contact information for the sponsor. The soldier is asked to fill out a "needs checklist" that
contains not only their contact information, but also other information like family status and
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hobbies. The checklist allows the soldier to request information on education opportunities,
childcare, and housing among other things. Once completed, this needs checkilist is
automatically emailed by the system to both the sponsor and the unit S1.

Once a soldier is assigned down to the company level, the SMS user interface facilitates
the sponsorship assignment. The user interface for sponsorship assignment shows the
DEROS of each soldier, how many soldiers each person is currently sponsoring, and the
sponsorship training date for each soldier (if completed). The S1 is allowed to choose any
enlisted soldier in the unit to sponsor any inbound soldier, regardless of rank, gender, or MOS.
The assumption is that the S1s are closely coordinating with company commanders and first
sergeants in order to get the right sponsor assigned. At the moment the sponsor is assigned,
emails are automatically sent to both the inbound soldier and the sponsor, providing an
automatic exchange of contact information. If the email addresses are not available at the
time of the sponsorship assignment, then the emails will be sent as soon as the address is
entered into the system. Every time the sponsor contact information is changed, or the needs
checklist is updated, the system automatically notifies the opposite party with an email.
Additionally, the contact information for the opposite party is always available online when an
individual soldier logs onto SMS with their AKO login.

1.2.3 Strength Management

SMS is a real-time system that facilitates accurate strength management and accountability.
As the 1st Replacement Company receives soldiers at the airports, the soldier ID card is
swiped online and he/she is automatically arrived into the theater SMS database. This
immediately updates the assigned strengths of every unit from MSC down to company, based
on their pre-determined assignment. If the soldier is diverted, then the diversion is entered on
the spot in SMS at the airport (for Osan arrivals) or at the 1st Replacement Company (for
Incheon arrivals), and the same ripple effect on all affected unit strengths is accomplished in
real-time. SIDPERS departure transactions will also affect unit strengths as they are posted.
SIDPERS DEROS transactions will occur on a selected number of inbound soldiers and
soldiers in the theater, based on approved extensions and curtailments. The projected
strengths will be updated in real-time as these DEROS transactions are posted to TAPDB and
SIDPERS. Additionally, as unit G1s and S1s are making assignment nominations and
confirmations in SMS throughout the business day, projected strengths for each affected unit
are updated in real-time. Bottom line, SMS provides the most accurate unit strengths
available in real-time. There are many reports available online to unit G1s and S1s that
provide both current and projected strengths. These reports break down the current and
projected strengths by combinations of subordinate units, MOS, and skill levels, facilitating
smart decisions by leaders.

1.2.4 Command Sponsorship and Joint Domicile
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The command sponsorship section of 8th PERSCOM will enter and track every command
sponsorship and joint domicile request in SMS. The status of these requests is available to
the assignment officer in the assignment screen. There is another interface that allows unit
S1s to see the details of the request for soldiers within their unit and subordinate units.
Additionally, any individual soldier who logs into SMS can see the real-time status of their
request, more "truth in lending", making Korea an Assignment of Choice.

1.2.5 Foreign Service Tour Extension/Curtailment

The FSTE section of 8th PERSCOM will enter and track every FSTE and FSTC request in
SMS. The unit S1s can see the details of the requests for soldiers within their unit and
subordinate units. Additionally, similar to command sponsorship, any individual soldier who
logs into SMS can see the real-time status of their request.

1.2.6 Reports

Throughout this chapter there were references to many reports available online. The initial
report set for SMS contains reports on current strengths, projected strengths, gains rosters,
arrivals, and extensions. The report set will continually be refined and improved, as the field
provides their report requirements to the SMS development team. Additionally, SMS is
directly linked to the current ePORTFOLIO system that provides those with an account an
additional myriad of reports and queries on personnel service support functions.

1.2.7 Future Upgrades

SMS version 1.0 contains functionality on assignments, sponsorship, strength management,
command sponsorship/joint domicile, and extensions/curtailments for enlisted soldiers.
Future upgrades to SMS will integrate the rest of the current stovepipe initiatives within Eighth
US Army to include the Levy Website, Postal Locator, Officer Management, ePORTFOLIO,
Awards Tracking, and Turbo In/Out Processing (coming soon in May 03 for Area ).

1.3 Conclusion

The Eighth United States Army Soldier Management System provides relevant, accurate,
and timely information to the commander, S1, and individual soldier. The integration of this
system into the TTPs of soldier management within the Korean theater will provide predictability
to soldiers, thus making Korea the Assignment of Choice.
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2. Overall Description

2.1 What is the goal of SMS?

The Soldier Management System is a web-based application designed to ensure that every
soldier is assigned a sponsor, receives a pinpoint assignment, and has access to valuable
information about a duty assignment in Korea prior to his or her arrival. By providing inbound
soldier with this support before they arrive in country, we can help provide commanders with the
tools needed to establish and sustain an effective unit sponsorship program as required by Army
regulation 600-8-8, The Total Army Sponsorship Program.

2.2 Log-on Instructions

2.2.1 MSC/G1

- If you are assigned to MSC/G1, contact 8" PERSCOM(TARO) to obtain an SMS account,
724-3150.

- If you have an SMS account, log in with your AKO user name and password. The system will
ask you if you are logging in as an SMS user or as an individual. If you are logging on as an
SMS user, you MUST use your AKO user name and password.

2.2.2 Individual currently assigned or on assignment instructions to Korea

- If you are logging on as an individual, you must use your AKO user name and password.
- You will have access to the assignment information, sponsorship data, command
sponsorship, joint domicile, FSTE/C, and links to other information about Korea.

2.3 Sponsorship Module

The goal is to ensure that every soldier is assigned a sponsor NLT 120 days prior to their
arrival to Korea. The sponsorship Program helps new comers and their families feel
welcomed in the command. SMS links soldiers with pinpoint assignment, sponsorship
information, and other information about Korea such as family housing, schools, hospital,
dental facilities, ACS, and etc.
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2.3.1 Soldier who is in Korea

Soldiers that are currently assigned in Korea may access the SMS website, using the AKO
user name and password, to check on personnel actions such as,

- Command Sponsorship

- FSTE/FSTC

- Joint Domicile status

- Access to Sponsorship Training

- Access to other websites to get more information about Korea

B Sponsorship Training

The sponsor must have the ability to assist the incoming soldier and to make the
soldier and family feel welcome in the command. In order to be an effective sponsor,
access the Sponsorship Training located in the Sponsorship module, to learn where
to find information that incoming soldiers are likely to request. The training is simple
because it is available online via SMS.
Sponsorship Training includes the following features:

- Training on how to be an effective sponsor

- Vital links to websites and information about family housing, etc. to assist incoming

soldiers
- Provides an opportunity to add or update addresses or telephone numbers

2.3.2 Soldier who is not in Korea

Soldiers that are on assignment instructions to Korea may log onto SMS using AKO user
name and password to obtain the following information.

- Pinpoint assignment information

- Sponsor contact information

- Receive a welcome letter from the sponsor

- Fill out a “needs checklist” that is automatically sent to the sponsor who communicates
with the soldier via email

- Check the status of command sponsor or joint domicile

- Access to vital links to websites and information about family housing, duty location
information, etc.
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2.4 Soldier Assignment Module

Soldiers are pinpointed by 8" PERSCOM to the MSC NLT 120 days prior to the soldier's
expected date of arrival. MSCs are required to provide a sponsor and pinpoint to the unit
level NLT 75days from the soldier’s expected date of assignment. If the MSC does not
pinpoint within 75days prior to the estimated date of arrival, 8" PERSCOM will then assign
the soldier directly to the company level and the company will provide a sponsor. 8"
PERSCOM and MSC/G1 make assignments based on the following factors:

- Current Strength

- Priority of fill

- Projected strength(120 — 150 days out)

The steps required to make assignments at the MSC/G1/BN/SEP UNIT:
- MSC/G1 assign down to Brigade/Battalion/Separate Unit(150 — 90 days out)
- Battalion/Separate Units assign to a company level UIC and confirm pinpoint
assignment(120 — 90 days out, but NLT 75 days out)

2.5 Foreign Service Tour Extension(FSTE) and Foreign Service Tour
Curtailment(FSTC)

2.5.1 FSTE

Occurs when eligible soldiers remain in theater after their DEROS either voluntarily or
involuntarily. All requests are approved or disapproved by HQDA. Soldiers may request to
extend their overseas tours to remain in theater past their DEROS, however, once a soldier
begins serving an FSTE, it will not be canceled unless the tour is curtailed according to the
provisions of AR 614-30.

2.5.2 IFSTE

Units may request soldiers to remain in theater past their DEROS on a case-by-case basis
for the following reasons:

- When a soldier’s presence is required to meet immediate and critical operational
requirements

- For completion of investigations or to complete trials be military or foreign authorities
completion of administrative actions, e.g., soldiers undergoing separation processing,
MMRB, MEB, and or PEB processing, compliance with host-country customs and
regulations or non-judicial punishment etc.

- Soldiers who will not have sufficient remaining obligated service to qualify for
reassignment after completion of prescribed overseas tour
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2.5.3 FSTC

Events experienced by soldiers that are unavoidable due to an extreme situation that may
require reassignment before completion of the prescribed tour. Curtailments are granted
only on a case-by-case basis and if it is the last recourse available to resolve a situation

requiring the soldier's immediate attention or action.

2.6 Command Sponsorship(CS) and Joint Domicile(JD)

2.6.1 Command Sponsorship

The “accompanied” tour is authorized for soldiers and their family member(s) that are
residing in Korea. Family members must meet the following conditions.
- The family member is entitled to travel to the soldier’s duty station at Government
expense incident to the PCS orders.
- The family member(s) is authorized by the appropriate authority to be at the soldier’s

duty station.
- As a result of their residence in the vicinity of the soldier’s duty station, the family

member(s) is entitled to station allowances at the with-dependent rate.

2.6.2 Joint Domicile

Married service couples on an approved 2-year “accompanied” tour that maintain a joint
household in a command sponsored area and who receive all benefits and privileges
including travel entitlements associated with such status.
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2.7 Reports

SMS users will have access to pre-defined reports through the ePortfolio interface, which
will link you to the 180 report, current strength report, arrival report, no-show report.

B ePortfolio
ePortfolio is your main user interface for working with reports. The desktop runs within
your web browser and gives you the ability to view, export and print reports; you can
also schedule reports if you have the necessary rights.

Name Description
The projected strength report by MSC and by MOS. The 180 reflects the
180Report authorized/assigned strengths by percentages for each MSC for six months.

The report serves as a management tool for strength managers to aid in
making assignment decisions.

No Show Report

Reflects the soldiers that were projected to come to Korea, not deleted by
HQDA, but never arrived in theater for unknown reasons.

Current Strength
Report

A daily update of the current strength of 8" Army units. The report reflects the
authorized, assigned, and DMO strengths by percentages for each MSC.

Arrival Report

The arrival report reflects the soldiers that have been officially arrived in theater
and a SIDPERS transaction has been processed by 1% Replacement
Detachment. The report reflects the date of the soldier actually arrived in
theater and the information is updated daily.

Table 1. Soldier Management System Reports
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2.8 8" PERSCOM Assignment Blue Print

Arriva

»

Soldier is
Assigned to Position,

120 dayg Sponsored,
o c Integrated,
180 days » Member of the Unit

Pinpointed
Unit Level Wi

Benefits:
g Decreased No Show Rate
Assigns to Uni Predictability for Soldier
Increased Readiness
Improved Morale

2.9 Database Resources and Frequency of Database update

The SMS pulls data from the following data resources to provide data that is real time,
complete, accurate, and readily available for users. The data reflects the sources of
information and how often the SMS database is updated.

Source Description Frequency
EDAS Enlisted Distribution Assignment System Bi-Weekly
TOPMIS | Total Officer Management Information System Daily
TAPDB Total Army Population Database Daily
TAADS Total Army Authorization Document System Periodic
DEERS Defense Enrollment Eligibility Reporting System Daily
EMILPO Electronic Military Personnel Office Application Daily

Table 2. Database Resources and Frequency of Database update
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3. Detail Information about Processing

3.1 Main Page

3.1.1 Logon Page

Go to Soldier Management System website. https://sms.korea.army.mil/sms
B You will see the Main Page. The Main Page provides log-in instructions and 8"
PERSCOM POC information.

&" US Army Soldier Management System

gth PERSCOM

Log On

AkOsuserp:| |
AKOsPassword: | pemmoreer

Introduction

The 81 US Army Saldier Management System (SMS) facilitates soldier assignments, spansorship, and the tracking of soldier actions (extensions, curtailments, jaint
domicile, and command sponsorships). Account holders, normally working in G1/51 sections, have privileges to manage assignments, sponsorships, and soldier actions.
Individuals can use their AKO login to view assignment status, get sponsorship information, and check on the status of pending actions involving extensions, curtailments,

joint domicile, and command sponsorships. Future upgrades to this system will integrate the Levy website, in addition to the management of officer assignments, sponsorship,
and personnel actions

Instructions

Log in to SMS with your AKD userid and password. Army personnel can request an account or a new password at www.us.army.mil. Civiliang can also request an account by
obtaining a sponsor and using the sponsor's userlD in their application request.

Help and Assistance
E-tail Address | SM3WWebmastenf@usfk korea. army. mil
During Duty Hours : DSN 724-6446
Address : HHC 8" PERSCOM, ATTM : IMO, UNIT #15316 APO AP 95205
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3.1.2 Login

B Log-on using your AKO user name and password if you are assigned to Korea or if you
have a SMS account.

B If you are an individual currently assigned or on instruction to Korea, log-on using your
AKO user name and password.

B If you do not have an AKO account or you have forgotten your password, you may

request an account by clicking on AKO — The Army Portal icon or go to
http://www.us.army.mil.

8" US Army Soldier Management System

gth PERSCOM

Log On

AKO's Password - S

Introduction

The 81" US Amny Soldier Management System (SMS) facilitates soldier assignments, spansorship, and the tracking of soldier actions (extensions, curtailments, joint
damicile, and command sponsorships). Account holders, normally woarking in G1/51 sections, have privileges to manage assignments, sponsorships, and soldier actions
Individuals can use their AKO login to view assignment status, get sponsorship information, and check on the status of pending actions invalving extensions, curtailments,

joint dornicile, and command sponsorships. Future upgrades to this systern will integrate the Levy website, in addition to the management of officer assignments, sponsorship,
and personnel actions.

Instructions

Log in to SMS with your AKO userid and password. Army personnel can request an account or a new password at www.us. army.mil. Civilians can also request an account by
obtaining a sponsor and using the sponsor's userlD in their application request.

Help and Assistance
E-Mail Address : SMSWebmasten@usfk korea. army.mil
Dwring Duty Hours : DS 724-6446
Address : HHC 8t PERSCOM, ATTM : IMO, UNIT #15316 APO AP 95205

m |[f you are S1 or G1 user, you will see this pop-up window

Microsoft Internet Explorer x|
® CLICK Ok ko log in as a Functional user{El/S1).

Ctherwise, Click CAMCEL ko view your Individual information,

Zancel |

- If you want to log in as a Functional user(G1/S1), click button
- If you want to log in as a soldier, click button
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3.1.3 Main Page

After you have been granted access to the website, you will see the “Welcome to the 8"
Army Soldier Management System, 8" Personnel Command” web page.

Welcome to the
8th Army Soldier Management System

Welcome !

EDWARDS, JOSEPH R.
[TARD - Assignment Section,
O002AGPERS CMO)

to 8" US Army SMS
Sign-Of
(23 soldier Assignment
(23 FSTE/Curtailment
23 cMD Spon./Ioint Dom.

I3 Reports

23 user Management
(23 Link to ePartfalio
(23 User Manual

(3 Home

8th Personnel Command

3.2 Soldier

3.2.1 Soldier who is not in Korea

3.2.1.1 Login
To login as a soldier, login with your AKO user name and password.
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3.2.1.2 Welcome Letter

B You will see this letter if you do not have an assignment and a sponsor.
® If you want to get a contact information, click on “Assignment Information” icon on the
left menu to get unit contact information.

Sponsor Welcome Lettepfor SSG FRAN, DIANE A.

Dear 550G DIANE

You will be assigned a sponsor within thehext few days. Please check this web site again for the information about your
sponsor. You may also enter your epdll address at the end of this letter to receive information about your sponsor

Welcome | electronically, & copy of your infefination will be sent to the Sponsorship Coordinator of your new unit to ensure that your
SSG FRAN, DIANE A. needs are met. Until your sppréor is assigned, we can provide you with the following general information.
etail information, check out Assignment Information.

to 8" US Army SMS If you want to get som

Welcome Letter

FSTE/FSTC are bringing family members with you on this tour, ensure that they have all been screened through the Exceptional
ily Member Program and have been cleared faor travel to the community prior to your departure overseas, If you have
CMD SPONAOINT DOM . . - . )
family members who are not American citizens, you must check with the appropriate consulate to ensure that your fareign
< Assignment Information ational family members have the proper documentation to enter and reside in the country to which you are being assigned
Uik e e during your overseas tour,

Links The command goal is to ensure that your PCS move to 8th US ARMY is made as smoothly as possible.

#gain, welcome to the Camp Caoiner Military Community

CheckList

® If you want to get S1 contact information, click on the name in the “Assigned By”
column to obtain S1 email and unit address.

® You may contact the S1 to find out your pinpoint assignment information.

REMINDER : Assignment Information will not appear until 120 days prigr to estimated date

of arrival.

Assignment Information

Email the ¥Wehtaster for technical problems. Contact your 51 for questions about Assignmént Informations.

* Click the Assigned By column, and then you can see the 31's detail information.
uIc UNIT ASSIGN DATE ASSIGNED'BY UNIT CONTACT EMAIL
Welcome ! MSC WDC1A&  0017AVHHC 12/23/2002  edward edward@usfk korea.army.mil
?osghFl'}grkr?r::giﬂg BDE ‘'WAH4AA O002ININF DIV MECH 01/10/20032 garcia garcia@usfk korea.army.mil
BN WAHAAS O00Z2IMIMF DIV MECH 01/21/2003 @ garcia@usfk korea.army.mil

L co
Welcome Letter
FSTE/FSTC
CMD SPOMNAO0OINT DOM

Assignment Information
Link to IOP
Links

Copyright © 2003 by IMO 8" PERSCOM




User Manual for8th US Army Soldier Management System

page 24

® The S1 information will appear in the “Pop-up Window”.

| THU |

Welcome |
SSG FRAN, DIANE A.
to 8" US Army SMS

Welcome Letter
FSTE/FSTC

CMD SPOMAIOINT DOM
Assignment Information
Link to IOP

Links

Assignment Information

Email the Y¥Wehtaster far technical problems. Contact your 31 for guestions about Assignment Informations.

* Click the Assigned By colurmn, and then you can see the S1's detail information.

uIC UNIT ASSIGN DATE ASSIGMNED BY UNIT CONTACT EMAIL
MSC WDC1A8 00178WHHC 12/23/200z2 edward edward@usfk . korea.army.mil
BDE ‘'WAH4AM 0002IMIMF DIV MECH 017102003 garcia garcia@ustk korea.army.mil
BN WAH4AA  O002IMIMF DIV MECH 01/21/2003 garcia@usfk korea.army.mil

co =
Assignment Information = 81 Information of your assigned UNIT
uIic WA H a8, UNIT O00ZIMIMF DIV MECH
User ID garcia
MNAME GORDEMN ANTHONY DEHARRE
DS 724-8597 FAX 724-8590
Position Title Enlisted Assignment Manager
UNIT Address HHC, 8th PERSCOM. Unit 15316, Boxl134
EMAIL garcia@usfk korea.army.mil

If you are already assigned, you will see this welcome page.

® You can get your sponsor’s information.

| THU |

Welcome !
SS5G FRAN, DIANE A.
to 8" US Army SMS

\Welcome Letter
FSTE/FSTC

CMD SPOMAIOINT DOM
Assignment Information
Link to IOP

Links

Sponsor Welcome Letter for 858G FRAN, DIANE A.

Dear 356G DIANE

Welcome ta your new assignment at 0002INIMF DIV MECH, 0002ININF DIV MECH {WaH4a4%, Camp Coiner, Republic of
Korea, Your P T Leder's contact information is

pAal Address : leder@usfk.korea. army m||
Address : HHGC, 8th PERSCOM. Unit 15316, Box 134
Duty Phone Number: 724-4565
Home Phone Mumber: 784-0935

If you are single or will be serving an "unaccompanied" tour, you may contact the first sergeant or unit orderly room to
secure a Bachelor Enlisted Quarters{BEQ) or Bachelor Officer Quarters{BOQ room.

If wou are bringing family members with you on this tour, ensure that they have all been screened through the
Exceptional Family Member Program and have been cleared for travel to the community prior to your departure overseas.
If wou have family members who are not American citizens, you must check with the appropriate consulate to ensure
that your foreign national family members have the proper documentation to enter and reside in the country to which
you are being assigned during your overseas tour,

The command goal is to ensure that your PCS move to 8th US ARMY is made as smoothly as possible,

Again, welcome to the Camp Coiner Military Community
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B Click the “Check List” button to fill out your information.
® This is for sending your information to your sponsor electronically.

Welcome !
S5G FRAN, DIANE A.
to 8" US Army SMS

Welcome Letter
FSTE/FSTC
CMD SPOMNAODINT DOM

Assignment Information

Sponsor Welcome Letter for G FRAN, DIANE A.

SG DIANE

ill be assigned a sponsor within the next few days. Please check this web site again for the information about your
sponsar. ¥ou may also enter your email address at the end of this letter to receive infarmation about your sponsor
electronically. & copy of your infarmation will be sent to the Sponsorship Coordinator of your new unit to ensure that
youl needs are met, Until your sponsar is assigned, we can provide you with the following general infarmatian.

If ypu want to get some detail information, check out Assignment Informatin.

If you are single or will be serving an "unaccompanied" tour, you may contact the first sergeant or unit orderly room to
sedure a Bachelor Enlisted Quarters(BEQ) or Bachelor Officer Quarters{BOQroom.

If [you are bringing family members with you on this tour, ensure that they have all been screened through the
Expeptional Family Member Program and have been cleared for travel to the community prior to your departure overseas.
If pou have family members who are not American citizens, you must check with the appropriate consulate to ensure
thgt your foreign national family members have the proper documentation to enter and reside in the country to which
ygu are being assigned during your overseas tour,

Lirnk to IOP
Links he command goal is to ensure that your PCS move to 8th US ARMY is made as smoothly as possible.
gain, welcome to the Camp Cainer Military Community
<
® “MUST BE FILLED” field should be filled out.

Welcome |
SSG FRAN, DIANE A.
to 8" US Army SMS

()
!
Welcome Letter

FSTE/FSTC
CMD SPOMAOINT DOM

assignment Information
Link to IOP
Links

F MEEDZ ASSESSMENT CHECKLIST

In order for this form to be transmitted electronically to your sponsor, you must enter your email address. You may enter
a military email adikess, personal email address, or AKO email address. You should receive a confirmation in your email
account within 24 hots that the information you submit here was received. If you do not receive a confirmation, please
check this web page again to be sure your email address is correct.

s and any other information you wish to be forwarded to your sponsar. When you are
ail your information to your sponsor” button at the bottom of the form.

Please enter your email addr
finished, press the "Click here to

E-Mail sddress (Enter only OME address)*MUST BE FILLED®* @ane@us‘army.mil |

Duty Phone#*MUST BE FILLED® [753-B447 |
Duty address [FHC DISCOM. 2D, UNIT# 3134 BOX,
Home Phone# *MUST BE FILLED™ [2622-7a82 |
Home &sddress [ |
Leave Phone#*MUST BE FILLED® |2522—3£155 |

Leave Address [HHC DISCOM, 2ID. UNIT# 5134 BOX

Effective Dates of Leave {mm/dd/yyyy) | |

ARRIVAL Flight Informtion

- Flight Mumber |TKPW3??DDDIE

|
- airling [ |
- Originating Airport |SEA |
- Destination airport [05aN |
- Mumber in Party |2 |
|

Marme of spouse |Eh3t't3.I Yelva Hilback
Children

- Mames (Last, First, Mi)/ages/Gender

|»
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® After you filled out the blanks, click |CIick here to email your information to your|

button.

7
Mame of spouse [Betty Velva Hilback

/ E

Children
- Mames (Last, First, Mi})/ages/Gender

Welcome ! are you C Married @ Single
SSG FRAN, DIANE A.
to 8" US Army SMS

Is your spouse in military service? ©ves T No
are you O pccampanied O Unaccompanied

Hawe you applied for Command Sponsorship? © ves € Ng

Do you have special education needs? 0 ves Mo Info | |

are you bringing pets? ® ves © Mo Info: [#fva dogs, ane cat |
Projected date of arrival {yyyymmdd)*MUST B, |ZDDI e |
FILLED®*
Is there any specific information that you wguld like your sponsor to send you?
Is there anything else your sponsor or comphander need to know about you?

Welcome Letter Have you applied for Joint Domicile? © ves € Mo

FSTE/FSTC Do you want € Government Quarters € Economy Quayters

CMD SPOM/IOINT DOM Interests/Hobbies | / |

assignment Information| g you require information on M college M high schfol W middle school W elementary school W pre-school
Link to I0P Do you require local child care information? © ves /& Mo

Links Does your family have special medical needs? © vgs ®nNo  Info: | |

Ll

® The completed check list will be forwarded to your sponsor electronically.
® Upon receipt, the sponsor will send you helpful information regarding housing,

education, medical, dental, hospital facilities, pets and other information to assist you.
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3.2.1.3 FSTE/FSTC

B Click the “FSTE/FSTC” button to check the status of your request, if you have
applied for a Foreign Service Tour Extension(FSTE) or a Foreign Service Tour
Curtailmeny(FSTC).

B Status of yequests for Involuntary Foreign Service Tour Extension(IFSTE) will also
be reflegted on this page.

FSTE/Curtailment Information

Email the Webbaster for technical problems. Contact your 51 for guestions about FSTEFSTC.

PMOS 548 MSC DO0ZIMINF DIV MECH
uIc WHMRCO UNIT D038FAC COMPANY
Action FSTE
e (1aMyzapy  Curr DEROS 10/30/2003 Req DERDS  10/30/2004 ETS 10/24/2005
""" OTEIP Y OTEIP Option 1 coT N OTEIP Cat 2 IFSTE M
Letter Foe ATl
SM sign DT 12/19/2002 &PC RCYD DT 12/21/2002 AL e nstalations WHPEAR
FSTE/FSTC s assigned
CMD SPON/IOINT DOM Status AB Last Status DT 01/19/2003 Forward DA 01/12/2003 Complete DT 0z2/16/2003
assignment Information . L
Losing UNIT 4{WHMRCO) Gaining UNIT WHPE AACWHPEAR)
Wi i Report DT  01/20/2003 MDC F Total Cost 3030
Lirks
Remarks

Action Tvpe -
LULE - FSTE: Foreign Service Tour Extension

= INYOL FSTE: Involuntary Foreign Service Tour Extension
- FSTC: Foreign Service Tour Curtailment

- PCURT: Pregnancy Curtailment

- 3CURT: Schoal Curtailment

- CURT: Regular Curtailment

OTEIP: Overseas Tour Extension Incentive Program
NTEID (it iane LI

B Description of each column

® Action Type: The type of action that has been requested by the soldier for FSTE or
FSTC. Unit request for IFSTE will also be reflected on this page.
0 Action Type Codes
» FSTE - Foreign Service Tour Extension
= INVOL FSTE - Involuntary Foreign Service Tour Extension
» CURT — Regular Curtailment
= PCURT - Pregnancy Curtailment
* SCURT - School Curtailment
=  WITHDRAWAL - Soldier or unit cancel FSTE/IFSTE/FSTE Request

® Current DEROS: Date Estimated to Return from Overseas is the date the soldier is

eligible to return from overseas upon completion of the prescribed maximum overseas
tour from the country in which serving.
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® Requested DEROS: After the extension or curtailment has been approved, the
original DEROS will be adjusted to reflect the new DEROS.

® OTEIP: The Overseas Tour Extension Incentive Program offers benefits to soldiers
that desire to extend their current tour in Korea for at least a year.
- Accompanied soldiers serving as command sponsored or joint domicile must
extend for two years.
- Unaccompanied soldiers must extend for a minimum of one year, regardless of
their tour length to qualify for benefit options.

o OTEIP Options: Enlisted soldiers serving a one-year tour and decide to extend for a
year may choose any of the four options:
= Option 1: Free round-trip airline ticket to their HOR
= Option 2: 30 days non-chargeable leave
= Option 3: Free round trip airline ticket to the nearest aerial port of
debarkation
» Option 4: $2000 lump sum

o OTEIP Category:
= Category 1. Unaccompanied soldier that has extended for 12 months
= Category 2: Accompanies soldier that has extended for two years

® COT: Consecutive Overseas Tour

® |FSTE: Involuntary Foreign Service Tour Extension
- Code: Y=YES N=NO

® SM SIGNED DATE: Date the soldier signed the EA Form 641 to request for FSTE or
FSTC.

® 8PC RCVD DT(8™ PERSCOM RECEIVED DATE from UNIT): The date 8"
PERSCOM (TARO), FSTE section received the extension/curtailment request from the
Major Subordinate Command (MSC).

® AI(ASSIGNMENT INSTRUCTIONS): Indicates whether or not soldier is on
assignment instructions at the time the extension/curtailment request was received at
8" PERSCOM.
- Code: Y=YES N=NO

® [NSTALLATIONS ASSIGNED: Indicates the UIC of the gaining command as reflected
in the Enlisted Distribution Assignment System (EDAS).
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STATUS: Indicates the status of the extension/curtailment request.

o STATUS CODES:

O O O

= A8 = Approved by 8" PERSCOM
= ADA = Approved by DA

= D8 = Disapproved by DA

= DDA = Disapproved by DA

= P8 = Pending at 8" PERSCOM

= PDA = Pending at DA
= RWA = Returned without action

Last Status DT: Indicates the date and Status of the Extension/Curtailment
Forward DA: Date the request was forwarded to DA for approval or disapproval

Complete DT(ACTION COMPLETION DATE): Date the extension/curtailment request
was approved, disapproved, or returned without action by 8" PERSCOM.

ITT: Inter-theater Transfer is a PCS reassignment within the theater.

Losing UNIT: Indicates the UIC of the losing command as reflected in the Enlisted
Distribution Assignment System (EDAS).

Gaining UNIT

REPORT DATE: The date the soldier is scheduled to report to new unit of assignment.
MDC: The Movement Designator Code is the code that establishes the type of
movement and the cost of the move from one installation to another at the government

expense.
Full Cost Move is more than $500

Low Cost Move is less than $500
No Cost Move is no cost to the government
MDC CODES:

= FULLCOST =F

= LOWCOST =1L

= NOCOST =N

Copyright © 2003 by IMO 8" PERSCOM



User Manual for8th US Army Soldier Management System page 30

3.2.1.4 Command Sponsorship/Joint Domicile Information
If you have applied for command Sponsorship and Joint Domicile, click on the “CMD
SPON/JOIN1} DOM?” icon on the left menu.

Command Sponsorship/Joint Domicile Information

Emnail the ¥WebMaster for technical problems. Contact your 51 for questions about Command Sponsorshiop and Joint Domiciles.

| THU |

O00ZININF DIY

Welcome | MSC Code WA s H A A MSC MECH Travel Status SECCT1514427]AM03 DEROS 10/16/2003

S5G FRAN, DIANE A. )
! R d 1z2/31/2002 Stat COMPLETE

to 8" US Army SMS BEeve /317 s

- : How to read the travel status
Wil et l s 12 14427 JUND2
FSTE/F 5 12 14427 Jumoz
CMD SPOMNAOINT DOM S=SECOUL DISP=DISAPPROYED Status Day  Status Time Status Month & Year
Assignment Information T=TAEGU JD=JOINT DOMICILE
. P=PLUSAN INCOTY=IN-COUNTRY TRAVEL
Link to 10P H=HUMPHRIES CCT=COMCURRENT TRAVEL
Links _ ECCT=ECONOMY COMCURRENT

O=05AN TRAVEL

B Description of each column

® Travel Status: Indicates what type of travel is authorized for soldiers that are serving
command sponsorship and joint domicile tours. The location code, followed by the
travel status code reflects the location and the type of travel that has been authorized.

o Travel Status Code:
= INCOTY: Travel is authorized to a designated area within the theater
= CCT: Family members are authorized to travel with the sponsor at the
government expense and on post housing is available.
= ECCT: Family members are authorized to travel with the sponsor at the
government expense and off post housing is available.

0 Location Code:

= SEOUL:S

= TAEGU: T

= PUSAN: P

= CAMP HUMPHRIES: H
= OSAN:O
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3.2.1.5 Assignment Information
: Click the “Assignment Information”, to view your unit of assignment information.

Assignment Information

Ermail th# Webhaster for technical problems. Contact your 51 for guestions about Assignment Informations.

the Assigned By column, and then you can see the S1's detail infarmation

uIcC UMNIT ASSIGN DATE ASSIGNED BY UMNIT CONTACT EMAIL
Welcome | C WDC1AA  DD17AVHHC 12/23/2002  edward edward@usfk karea.army.mil
TEE [Falh, WEIE 2 W aH a0, O0DZ2IMINF DIV MECH 01/10/2003 o i i fl .k il
t0 B US Army SMS S10y arcia garcia@usfk korea.army.mi
WLAH O000Z2IMIMNF DIV MECH 01/21/2003 garcia garcia@usfk korea.army.mmil
WLAH O000Z2IMIMNF DIV MECH 01/30/2003 garcia garcia@usfk korea.army.mmil

Welcome Letter
FSTE/FSTC
C

Assignment Information )
Link to T
Links

B To view S1 information, click the “ASSIGNED BY” icon, the S1 contact information will
appear in the pop up window.

\ Assignment Information

Email the Wehtaster for technical problems. Caontact your Si\for questions about Assignment Informations.

* Click the Assigned By colurnn, and then you can see the S1's dytail information.

uIC UNIT ASSIGN DATE  ASSIGNED BY UNIT CONTACT EMAIL
Welcome | MSC WDC1A4  00178WHHC 12/23/2002 \ edward edward@usfk korea.army.mil

S5G FRAN, DIANE A.
to 8" US Army SMS

garcia@usfk korea.army.mi
garcia@ustk korea.army.mil
Qarciaf@ustk korea.army.mil

BDE ‘WaH4A8 O002ININF DIV MECH 01/10/2003
BN WAHEAS 0002IMINF DIV MECH 01/21/2003
ﬂ Sign-0ff CO  \WaH4A8 000Z2ININF DIV MECH 01/30/2003

garcia

Welcome Letter

FETE/FSTC Acsignment Information = 81 Information of your assigned UNIT
CMD SPOMAOINT DOM
) ) uIcC W O H e, UNIT O00ZIMINF DI MECH

ASSIgntnt Information
User ID garcia

Link to IOP
M AME GORDEM ANTHOMNY DEHARRE

Links DSM F24-8597 FAaX Fz4-8530
Position Title Enlisted Assignment Manager
UMNIT Address HHC, 8th PERSCOM. Unit 15316, Box134
EMATIL garcia@usfk . korea.army.mil
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3.2.1.6 Link to IOP

page 32

B The “Link to IOP” enables soldiers to in-process and out-process the theater more
efficiently by filling out the required forms for agencies such as Personnel, Finance,

ACS,

B The Jn-Out processing module of SMS is implemented for Area Il at this time.

nd Transportation prior to their arrival to Korea.

Welcome Lettar
FSTE/FSTC
CHWMD SPON/AOINT DOM

Assi Information
Link to IOP
Link=

Links

The links listed on this pages are intended to help vou locate information.

ARMY WEB SITES

United States Forces Korea Home Page
Eighth United States Army Home Page

SPONSOR RELATED WEB SITES

8th PERSCOM Welcome 1o Korea Site - Information

Before you arrive
Republic of Korea Fact Bogok
Welcome to Korea Guide

what to expect

IN-PROCESSING RELATED WEB SITES

1=t Beplacement Company
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3.2.1.7 Links
Click the “Links” icon to obtain additional information about Korea.

/

page 33

Welcome |
SSG FRAN, DIANE A
to 81" US Army SM5

Links

|»

he links listed on this pages are intended to help vou locate information.

ARMY WEB SITES

United States Forces Korea Home Page
Eighth United States Army Home Page

SPONSOR RELATED WEB SITES

8th PERSCOM Welcome 1o Korea Site - Information

Before you arrive
Republic of Korea Fact Bogok
Welcome to Korea Guide

what to expect

IN-PROCESSING RELATED WEB SITES

1=t Beplacement Company
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3.2.2 Soldier who is in Korea

3.2.2.1 Login

To login as a soldier, login with your AKO user name and password.

3.2.2.2 FSTE/FSTC

FSTE/FSTC will be the main page of the Soldier who is in Korea.

Click the “FSTE/FSTC" button to check the status of your request, if you have
Foreign Service Tour Extension(FSTE) or a Foreign Service Tour
t(FSTC).

requests for Involuntary Foreign Service Tour Extension(IFSTE) will also

FSTE/Curtailment Information
Ernail the Webhastar for technical problems. Contact your 51 for guestions about FSTE/FSTC.
PMOS S4B MSC 0002ININF DIV MECH
g uic WHMRCO UNIT 0036FAC COMPANY
SGT OUERG/ MARY L.
to 8" US Army SMS
Action FSTE
: Type {19M7280) Curr DEROS 10/30/2003 Req DEROS  10/30/2004 ETS 10/24/2005
= - OTEIP ¥ OTEIP Option 1 coT N OTEIP Cat 2 IFSTE M
FSTE/FSTC Installati
; SM sign DT 12/19/2002 8PC RCYD DT 12/21/2002 Al Y nstaflations 1
CMD Sponlaint Dom Assigned
. Status AB Last Status DT 01/19/2003 Forward DA 01/12/2003 Complete DT 02/16/2003
Link to IOP
Spansorship Losing UNIT A0WHMRC D) Gaining UNIT WHPEAATWHPEAR]
- Training Report DT  01/20/2003 MDC F Total Cost  3030.23
- Information
Remarks
Action Tvpe -
RIE - FSTE: Foreign Service Tour Extension
- IFSTE: Involuntary Foreign Serwice Tour Extension
- FETC: Foreign Service Tour Curtailment
- PCURT: Pregnancy Curtailment
- SCURT: School Curtal Iment
- CURT: Regular Curtai lment
OTEIP: Overseas Tour Extension Incentive Program Ll
ATEID Antiane

B Description of each column
See 3.2.1.3 FSTE/FSTC Description of each column
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3.2.2.3 Command Sponsorship/Joint Domicile Information

If you have applied for command Sponsorship and Joint Domicile, click on the “CMD
SPON/JOINT DOM” icon on the left menu.

Welcome !
SGT OUERG, MARY L.
to 8" US Army SMS

-

Command Sponsorship/Joint Domicile Information

Email the Webtaster for technical problems. Contact your 51 for questions about Command Sponsorshiop and Joint Dormiciles.

FSTE/E
CMD Spon/Joint Dom

Link to IOP
Sponsorship
- Training

- Information

MSC Code WAHSAA

MSC EﬂDEDCZ;NINF b Travel Status  SCCT301442Z0CT03 DEROS 10/30/2003

Received 12/31/2002 Status  COMPLETE

S=SEOUL
T=TAEGU
P=PLISAN
H=HUMPHRIES

0=0SAN

How to read the travel status
8 12 14427 JUND2
12 14427 JUROZ
DISP=DISAPPROVED Status Day  Status Time  Status Month & Year
JO=JOIMT DOMICILE
INCOTY=IN-COUNTRY TRAVEL
CCT=COMCURREMT TRAVEL

ECCT=ECONOMY CONCURRENT
TRAVEL

B Description of each column
See 3.2.1.4 Command Sponsorship/Joint Domicile Information Description of each column.
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3.2.2.4 Link to IOP

B The “Link to IOP” enables soldiers to in-process and out-process the theater more
efficienfly by filling out the required forms for agencies such as Personnel, Finance,
ACS, and Transportation prior to their arrival to Korea.

The/In-Out processing module of SMS is implemented for Area Il at this time.

Command Sponsorship/Joint Domicile Information

Ermail the ¥Webbdaster for technical problems. Contact your 31 for guestions about Cormmand Sponsorshiop and Joint Dormiciles.

MSC Code WAHAAL MSC EHDEDCQ;NINF b Travel Status  SCCT30144220CT03 DEROS 10/30/2003

SGT OUERG, MARY L. Received 12/31/2002 Status  COMPLETE
to 8 US Arphy SMS

E

FSTE/F#C

How to read the travel status
8 12 14427 JUND2

CMD Spon/loint Dom 5] 12 14427 JUmO2
Link to I0P 3=SEOUL DISP=DISAPPROVED Status Day  Status Time  Status Month & Year
: T=TAEGU JO=JOINT DOMICILE
Sponsorship
B P=PUSAN INCOTY=IN-COUNTRY TRAVEL
= TIrEIIG) H=HUMPHRIES CCT=CONCURRENT TRAVEL
- Information _ ECCT=ECOMOMY CONCURRENT
O=05AN TRAVEL
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3.2.2.5 Sponsorship Training

To receive sponsor training, click the “Sponsorship Training” icon to train to be a
sponsor and obtain access to resource additional information to assist inbound
soldiers.

Sponsorship Training

YWelcome to the Sponsorship Tr:
sponsor. The sponsor must
You are a vital link to the
where to find informati
Welcome !
SGT OUERG, MARY L.
to 8" US Army SM

Ing site. The command goal is to ensure that every soldier who arrives in Korea is assigned a gualified

& the ability to assist the incoming soldier and to make the soldier and family feel welcome in the command.
ccess of the Sponsor prograrm. In order to be an effective sponsor, you rmust know what is expected of you and
that incoming soldiers are likely to request

ﬂ Sign-Off | The Ire process is guite simple. Please select the button below that applies to your reason for visiting this site.
= If you are taking the sponsor training for the first time or your current training is expired and you
FSTE/FSTC el require retraining
CMD Spon/Joint Do Resources If you are a trained sponsor and you are looking for links to information
Link to IOP Contact Information If you want to add your information as a sponsor or you need to change your address or telephone

numbers
If you encounter any problems with this site, please email sponsorship@ggusfl korea. arrny. mil

B Instructions: Click INSTRUCTIONS] button, and then you will see SMS Sponsor
Training Instructions(sge the Pop-up window).

Sponsorship Training

Welcome to the Spbnsorship Training site. The command goal is to ensure that every soldier who artives in Korea is assigned a gualified

sponsor. The spogsor must have the ability to assist the incoming soldier and to make the soldier and family feel welcome in the command.

You are avital ligh to the success of the Sponsor prograrn. In order to be an effective sponsor, you rust know what is expected of you and
: Sunolao .o

ation that == momoldioes o = ==t
Welcome | <

SGT OUERG, MARY L.

o 6% US Army SIS SMS Sponsor Training Instructions |-

s e e p e
1) Sign-off : P q - N
........................ ovember 2002
FeTEFSTC ( )

GMD Spon/Joint Dom

Link to IOP

-

Welcome to the 32 Sponsor Training 3ite The command goal is to ensute that every soldier who arrives
el el e in the command is assigned a qualified sponsor. The sponsor must have the ability to assist the incoming e
Sponsorship soldier and to make the soldier and family feel welcome in the command You newer get a second chance to
- Treiiing If you encounter any problems| make a good first impression.

- Information The 3L Sponsor Training Jite is intended to help you leam the responsibilities of being a sponsor,
things you can do to make the transition easier for incoming soldiers and their families, and provides
resources to agsist you in quickly locating information that might be requested by an incoming soldier.

All information entered into the system is encrypted This means that no one who does not have the
proper permission to access the information will be able to see it.

This Instruction covers only the SL3 Sponsor Training 3ite It is intended to provide a detailed look at
what the 3M3 Sponsor Training Site is, what it does, your responsibilities as a sponsor and complete step
by step operating instructions.

Most screens in the application have a main screen title that is undetlined Any time help specific to a —
particular sereen is needed, click on the underlined title & separate help screen will display offering
specific guidance on the cutrent screen Once the help has been reviewed, click on the X button in the
uppet right comer of the help window to return to the original screen.

SMS Sponsor Tralhing Site Main Page

=
4« | »
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B Training: Click the Button(See the 3.2.2.5 Sponsorship Training Page) to
obtain access to the training site.

Click the Continue| Button to get the visual training

Click the [Text Version| Button to get the text version training

Click the [EXIT]| Button if you want to go back to 3.2.2.5 Sponsorship Training
Page

Welcome !
SGT OUERG, MARY L.
to 8" US Army SMS

N

(TR -

FSTE/FSTC

CMD Spondloint Dorm
Link to IOP
Sponsorship

= Training

- Information

SMS Sponsorship Training

You will now go through the SMS Sponsor Training presentation. At the end of the presentation, you will enter your contact information to be
added to the database of qualified sponsors. ¥You will then be required to take a brief quiz based upaon the topics covered in the presentation.
The entire process should take about 30 minutes

Throughout the presentation, press the Continue button to advance to the next page or press the Previous Slide button to go back one slide in
the presentation. ¥ou may leave the presentation and return to the main page at any time by pressing the Exit button. If you encounter any
problems with this site, please email sponsorship@@usfl korea army. mil

If the training slides do not display properly on your monitior or wish to print the presentation out for future reference, press the Text Only
“ersion button at the bottom of this screen

EXIT

@ How to use visual training

- |Continue| Button: The sponsorship training will begin.
- |Previous Slide] Button: To get to the next page
- [EXIT| Button: To go back to the 3.2.2.5 Sponsorship Training page

Welcome |
SGT OUERG, MARY L.
to 8" US Army SMS

FSTE/FSTC

CMD Spon/oint Dom
Link to IOP
Sponsorship

- Training

- Information

Welcomel

* You are going to train to be a sponsor
* A good sponsor will:

— Make newcomers feel welcome

~ Help newcomers make informed decisions

— Help newcomers get settled and adapt to the
Korean environment quicker

— Represent the gaining unit in a positive manner

[ Continue |l EXIT | Previous Slide

T TN TV e

CUpyTIygric

CUUU Oy TV O
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(2 Text Version: You can get the training in text version

WELCOME!

You are going to train to be a sponsor

A good sponsor will:

- Make newcomers feel welcome

— Help newcomers make informed decisions

— Help newcomers get settled and adapt to the Korean environment quicker

Welcome !
SGT OUERG, MARY L.

to 8" US Army SMS — Represent the gaining unit in a positive manner
:. Sign-0ff
"""""""""" SPONSORSHIP REFERENCES
FSTE/FSTC

€MD Span/Joint Dom AR 600-8-8, The Total Army Sponsorship Program

Link to ICP

Sponsorship
TOTAL ARMY SPONSORSHIP PROGRAM

- Training
- Information MISSION: To assist soldiers, civilians, and families in successfully relocating into and out of
their commands

RESPONSIBILITY: Commander

1AW AR 600-8-8

A SPONSOR: Provides accurate, timely information and support needed to help relieve the
problems of relocating

COMMANDER RESPONSIBILITIES

Establish and train sponsors BEFORE assigning them sponsorship duties =

@ After you have completed training, you will see the “Enter Contact Information”
page where you should fill out every field. This information will be sent to soldiers
that you may sponsor.

Enter Contact Information

DSH Work Phone Mumber [315- =] [724-8345 |

Welcome | Commercial YWork Phone Number [071-82- | [7914-8345 |

SGT OUERG, MARY L. Home Phone Mumber(Optional) [0i1-82- | [784-9854 |
t0 8" US Army SMS Your Eball Address ‘mary.ouerg@usfk‘korea.army‘mil

' Address (Enter only ONE address) [HHC. th PERSCOM |

FSTE/FSTC [Unit 15316, Box134 |

CMD Spon/Joint Dom ‘ |

Link to 10P CITY/APO STATE ZIP CODE (36257

Spensernip

- Training

IMPORTANT NOTE

- Information
The information entered hiere will DMLY be used in the SMS program. All information provided will be sent to soldiers

that you may sponsor. It will NOT update vour information in ANY Army personnel systerms.
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@ At the end of training, you will take the “SMS Sponsor Training Program Quiz”
to assess your understanding and knowledge of the sponsorship program.

SMS SPONSOR TRAINING PROGRAM QUIZ

INSTRUCTIONS: Thiz qguiz will be used to assess vour understanding of wour responsibilities under the sponsorship
program. Click the button next to the most appropriate answer for each guestion. YWhen vou have completed the
quiz, press the Continue button at the bottom of the form.

Welcome |

1. You must perform all sponsor duties on vour own time and resources, not during
SGT OUERG, MARY L.

CTRUE ©FALSE

N duty hours,

to 8" US Army SMS )
2. A sponsor should be the person the newcomer will replace, T TRUE ©FALSE
3. Az a sponsor, you should contact incoming personnel: chA O CBOOC

FSTE/FSTC A Never.

CMD Span/laint Dam B. &= soon as possible,

Link to IOP C. Only after they arrive and have inprocessed.

Sponsarship 4. If you don't know how to respond to a question or concern the newcomer has, just

ignore it. If it is really important, they will keep asking. CTRUE  CFALSE

- T 5. A | d with incomi | and not their famil
AR A SpOonsor, You are only ConcCernad W MComin ersonnel and no 2ir Tam
- Information . g g nneoming b TIAMY o TRUE o FALSE

6. Unaccompanied and single perzonnel need just as much information and
assistance as accompanied personnel.

7. Once vou have taken the newcomers to their tfemporary lodging, vour
responsibilities as a sponsor end. If they are hunary, need to use the ATM or
wondering how they will get to the inprocessing center the next morning, tell them they
are an their own.

8. Newcomers on their first assignment to EUSA may require extra assistance, T TRUE ©FALSE

9. You never get a second chance to make a positive first impression. You should “TRUE FALSE
help newcomers settle in and feel welcome in their new assiganment,
10_Yo either had no snonsar nr & shnneor who was not helefol when woo cama to. LI

CTRUE CFALSE

CTRUE CFALSE

(B When you have completed the quiz, press the button at the bottom of
the page. The pop-up window will give you the right answer to the incorrect
responses.

| program. Click the button next to the most appropriate answer for eg
| quiz, press the Continue button at the bottom of the form.

ch guestion. ¥hen you have completed the

1. You must perform all sponsor duties on vour own time and resgurces, not during
Welcome ! duty hours,

SGT OUERG, MARY L. |2 A sponsor should be the person the newcomer will replace,
to 8" US Army SMS

al
FSTE/FSTC
CMD Spon/Jaoint Dom
Microsoft Internet Explorer

@ TRUE CFALSE

@ TRUE ¢ FALSE
3. Az a sponsor, you should contact incoming personnel: A GB OC
A, Newver,

B. Az soon as possible,

C. Only after they arrive and have inprocessed.

A better answer For Question 1 is False. Commanders should provide sponsors with the time and resources needed
ko perform their sponsor duties,

8. Mewcomers on their first assignment to EUSA may require extra assistance. @TRUE CFALSE

9. You never get a second chance to make a positive first impression. You should
help newcomers settle in and feel welcome in their ngw assignment,

10, You either had no sponsor or a sponsor who was not helpful when you came to RUE ¢ FALSE
EUSA, =0 the newcomers should be treated the saMe way.

=
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® This is the last page of Sponsorship Training

Congratulations
SGT OUERG, MARY L.

Welcome ! You have completed the
SMS Sponsor Training Program

SGT OUERG, MARY L.
to 8" US Army SMS

E Your name will now appear as a
FSTE/FSTC trained sponsor on your unit's roster.

CMD Spon/loint Dom . " . .
You will be notified via email when you

Link to IOP _ N _ _
are assigned to sponsor an incoming soldier.

Sponsorship

- Training Your training is good for one
- Information year and will expire on 1/23/2004

Main Page Resources
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B Resources: This page is intended to help you locate information to assist you in
sponsoring an incoming soldier.

Resources

The rezources listed on this page are intended to help vou locate information o assist you in sponsoring an
incoming soldier. To access any resource, click anywhere on the underlined text,

Welcome !

SGT OUERG, MARY L.
to 8" US Army SMS

ARMY WEB SITES

ign=0ff

FSTE/FSTC ARMY Horme Page

D Sppem, dlaimit Bey United States Forces Korea Home Page

Link to IO0P Eighth United States &my Home Page

Spaonsorship Eighth United States Army Intranet Page

- Training Army Knowledge Online (Register for an official email account.)
- T SITES Data Base

SPONSOR RELATED WEB SITES

8th PERSCOM Welcome to Korea Site — Information

Army Begulation B00-8-8, The Total Army Sponsorship Program
Before vou arrive

Republic of Korea Fact Book

Sponsor Checklist
Welcome to Korea Guide

B Contact Information: You may change your information directly in this page

Change Contact Information

DSM YWork Phone MNumber [315- =] [724-8345 |
Welcome | Commercial Work Phone Number [O11-g2- | [7914-8945 |
SGT OUERG, MARY L. Home Phone Number(Optional) [011-82- | [784-9854 |
I U sy A Your EMail Address |mary.ouerg@ustk. karea.army. mil
) ! Address (Enter only ONE address] [HHC, Sth PERSCOM |
FSTE/FSTC [Unit 15316, Box134 |
CMD Spon/oint Dom ‘ |
Link to IOP CITY/APO STATE ZIP CODE (%257
SponserEnip

- Training

IMPORTANT NOTE

- Infarmation

The information entered here will OHLY be used in the SMS program. All information provided will be sent to soldiers
that vou may sponsor. It will NOT update your information in ANY Army personnel systems.
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3.2.2.6 Sponsorship Information

Click “Sponsorship Information” icon in the left menu, to check out who is your
sponsor and his(Pér) contact information.

Sponsorship Information

Email the Webtaster for technical problems. Contact your 51 for questions about Sponsorship Informations.

You wefe assigned on 01/16/2003 to sponsor SGT Lucy, Tresh Julia.
You pan contact this soldier at contact information:

mail Address: lucy@usfk korea. army. mil

Duty Address : 32Chestnut Drive Killeen, JX 76542

Horne Address :

Duty Phone Number: (264)699-5872

Home Phone Mumber:

YWelcome !
SGT OUERG, MARY L.
to 8" US Army SMS

FSTE/FSTC
CMD Spon/Joint Dom
Link to I0P

Sponsorship

- Trai
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3.3 Soldier Assignment

The soldier assignment module is used to assign soldiers to slots that are available IAW
the current strengths and the 180 report. This module is also used by TARO, MSC/G1/BN
and separate company level strength managers.

B Click “Soldier Management” Menu, and then you will see the Soldier Assignment Sub-

Welcome to the
8th Army Soldier Management System

Welcome !

EDWARDS, JOSEPH R.
[TARD-Assignment Sefetion,
O002AGRERS CHO)

to 8™ US Army/SMS
Sign-Off
33 soldier Assignment

Pre-Assigned {2149
Manual Assignrnent (4570
Assigned {1014)
Soldier's Information
Arrival Information

- Pre-Manifest

- Manifest

- Arrival

Motification

(23 FSTE/Curtailment

@ cmp Spon./Joint Dom.

(23 Reports

23 user Management
(23 code Management
(33 Link to ePartfolio

e 8th Personnel Command

(23 Home
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B User level Information

® 38" PERSCOM User Level
: 8" PERSCOM User Level can assign MSC, BRIGADE, BATTALION and COMPANY
level.

® MSC User Level
: MSC User Level can assign BRIGADE, BATTALION and COMPANY level.

® BRIGADE User Level
: BRIGADE User Level can assign BATTALION and COMPANY level.

® BATTALION User Level
: BATTALION User Level can assign COMPANY level.

Assignment
Level 8" PERSCOM BRIGADE BATTALION COMPANY
User Level
8" PERSCOM Yes Yes Yes Yes
MSC Yes Yes Yes
BRIGADE Yes Yes
BATTALION Yes

Table 3. Relationship between User Level and Assignment Level

3.3.1 Functionality Common to All User Levels

3.3.1.1 Unassigned

Soldiers that are projected to arrive to Korea will appear in the Unassigned pool based on
the EDAS CAP CYCLE. These soldiers are waiting for an assignment. The unassigned
pool will be updated once a week.
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3.3.1.1.1 Unassigned List

Click the “Unassigned” Button to see the list of unassigned soldiers. The number of
soldiers that 7fe waiting for an assignment is reflected in parenthesis ( ).

al 7

il | Unassigned Soldier(s) -

CAREER =| |CMF =| |MOS = ISL ISQI IASI ILA ISSN Search Mominate
‘ Total : 20 record(s) I —I I —I I —I |
L

o T — P HNTTI e GATN .
S50 RANK NATIC ARR DATC EDA SEAF L3 | J0 |SFOUSE 33N | conqyg EDAS DATE
M| 14RZO00YY | 156806056 | SGT E":edf;'r';e iz zgbasasz0 209 b 2003/1/23
M |95BSO00YY | 203606014 | MSG Eﬁ;ﬁ;’cte"’a ;looafsxzo 209 % 2003/1/23
N | 31010007y | 218434117 | SPC agsg‘h"e””eth booasioszo 270 | M % 2003/1/23
W | 122500077 | 273791536 | MSG Doel Keith Ratis /| 2003/9/20 240 | M = 2003/1/23
M| 19kZOO0YY | 278503049 | SGT ﬁfe”sioen”‘””e 2003/9/20 240| M b 2003/1/23
| sign-0 N |1zBilo00YY | 291738467 | PV2 5\;38"'3” Wl 2020/3/1 200 % 2003/1/23
i — N | 35E2000VY | 341056084 | SGT ;\;iltltiam JEffersf” 2003/6/20 209 | F 849921658 ® 2003/1/23
Unassigned (20} N |13B2000vY | 374815023 | seT ulia M'Che”e/ 2003/9/20 240 M % 2003/1/23

i Z149) Haudt
. Emily Frangine

Manual Assignrnent (4570 M 67UZ000YY | 389771457 | SPC Mant Z003/9/20 z40 | M " Z003/1/23
Assigned (1014) W | 13R1000TY |462742988 | P¥2 |Robert Jobn Ell 2003/8/20 200 5 2003/1/23

Soldier's Information Selected Rows : 20
Arrival Information

First> <Previous> <MNext> <last= | 1/2 1232003 3:26:05 PM

- Pre-Manifest
- Manifest A Approved Gain O Mew Gain
C5fID D : Djsapproved Status ¢ Existing Gain

- Arrival ;
rrva P : PEnding F: Deferred

Motification

STE/Curtailment

MD Span.Joint Dom.
1 Reports

ser Management
ode Management

1 Link to ePortfolio Bl

ser Manual

ame ;I
B How to use Search Orftions
@ @ ® @ & ® @
[CAREER =] [CMF =] [MOS =] [SL  [3Q1 [asl L& [SSN Search | MNominate |

@D CAREER: You can choose CAREER(Combat Arms(CA), Combat Support(CS),
Command Sergeant Major or Sergeant Major(CSM) and Combat Service
Support(CSS)) by drop down

@ CMF: When you choose CAREER(Career Management Field(CMF)), you can see
the sub-CAREER options

/
ICS—LI/F'é\{" MIEEREEN R EER | Search | Mominate

o 5 ‘ UNTIL - cpOUSE ssn | GAIN -
N Bl ARRDATE "2 /" SEXP CS JD SPOUSESSN _tli' . EDAS DATE

@ MOS: When you choose CMF, you will see the sub-CMF options

[CS j|33j}/ =NEL [5
%
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SISISISIC]

SL: Search with SKILL LEVEL

SQI: Search with SQI
ASI: Search with ASI

LANG: Search with LANG
SSN: Search with SSN number

page 47

|C.-'-‘-.F|EEF|j |CMFj |hf1ClSj |SL |SC!I |.f-‘-.SI |L.-‘-‘-.

|SSN

Search

Marninate

B Description of each column

Unassigned Soldier(s)
Total : 20 recordis)

[CAREER =] [CMF =] [MOS =] [SL | [3ar [asi [Ca [S5N

Search

Mominate I ‘

NAME

Madeline alice

ARR DATE

UNTIL
EDA

SEXP/ CS JID SPOUSE SShN

GAIMN
STATUS

EDAS DATE

Soldier's Information
arrival Information

- Pre-Manifest

- Manifest

- Arrival
Maotification

[E3 FSTE/Curtailment

E3 reports

E3 user Managerment
3 Code Management
(23 Link to eRaortfolio
3 User Manual

23 Home

3 cMp Spon.foint Dom.

N |14RzO0OTY |156506056 | SGT [NASEIN 2003/8/20 209 ® 2003/1/23
3| THU |
N | 95BSO00YTY | ZD3E0E014 | Mo [BEtY Velva 2003/8/20 209 = 2003/1/23
Welcome | [lE e
EDWARDS, JOSEPH R. N |3iUlo00vy | 219434117 | SPC agﬂg‘hKe””Eth 2003/10/20 z70 | M % 2003/1/23
[TARD%b’if:gggg“Reg“cshfg;ic‘”- M | 12250007y | 273791536 | M3G Doel Keith Ratis Z003/9/20 z40 | M = F003/1/23
to 8" US Army SMS N |l9kzoOOvr |278503049 | SGT ifensisn“””e 2003/9/20 240 | M = 2003/1/25
{ signoff N [12B1000TY | 291738467 | Pwz [fEMET WeiEilis 2020/3/1 200 % 2003/1/23
william Jefferson

=3 soldier Assignment N | 3SE2000TY |34105e084 | GT [P 2003/8/20 z0a| F 849921638 ® 2003/1/23
Unassigned ;2(0) : N |13BzO00TY |a74815923 | SGT a“;fdt”":he”e 2003/9/20 240 | M ® 2003/1/23

Pre-assigne 2149 - .
Manual Assignment (4870 N | 67U20007Y | 389771457 | SPC Eﬂ':r"'g‘ IFrRmEmS 2003/9/20 240 | M = 2003/1/25
Assigned (1014) M| 13R10007Y | 462742988 | PYZ |Robert John Ell 2003/8/20 209 P 2003/1/23

Selected Rows : 20

=<First> <Previous> =Neuxt> <last> | 1/2

A Approved

CSFID D : Disapproved

F : Pending

Gain
Status

G ! Mew Gain
*® i Existing Gain
F: Deferred

12372003 3:26:05 PM

TSRB: Target Selective Reenlistment Bonus- The TSRB is a reenlistment option.
Soldiers that have reenlisted for the option will serve an 18-month tour in Korea.
The code Y=Yes or N= NO will indicate if the soldier will be serving under the
TSRB option.
MOS: Self explanatory

SSN: Self explanatory

RANK: Self explanatory
NAME: Self explanatory
ARRIVAL Date: Date the soldier arrive to Korea
UNTIL EDA: Estimated Date of Arrival — The date the soldier is expected to
arrive to Korea

SEX: Self explanatory

P: If this soldier is on the promotion standing list, the code Y=Yes
CS: Command Sponsorship: Reflects the status of the soldier's Command
Sponsorship Application.

A: Approved
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- D: Disapproved
- P: Pending
® JD: Joint Domicile: Reflects the status of the soldier’s Joint Domicile Application.

- A: Approved

- D: Disapproved

- P: Pending

® SPOUSE SSN: If the soldier is enrolled in the Army Married Couples Program,
the spouse SSN will appear in this field
® GAIN STATUS: Indicates status of the SMS record.

- G: New Gain: Indicates the first time the soldier appeared in the unassigned
pool. The “G “record status code will change after the soldier’s record has
been in SMS for one week. After one week of being in SMS, the record status
code will change to an “X” until the soldier has been arrived by in SIDPERS
by 1RC

- X: Existing Gain: Existing gains will appear until they have been arrived in
SIDPERS. If the soldier was not originally projected to arrive to Korea, the
record status code will be input by TARO

- F: Deferred: Soldier’'s assignment date to Korea has been changed

® EDAS DATE: Date the soldier's assignment was generated by HQDA as reflected
on the EDAS CAP cycle
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3.3.1.1.2 Nomination
Click the “Nominate” button to nominate soldiers

Unassigned Soldier(s) = — = : =
Total : 20 recordie [CAREER | [CMF =] [MOS =] [SL | [Ear [ASl [CA [S5M Se?rchd Nominate u

GAIN

' ' - UNTIL - ' e '
TSRE|  MOS 54 NAME arrDATE “DUL SEXP €S| ID SPOUSE SSN | JRIN . EDAS DATE
N |14Rzonovy |1sesosnse | ser [Madeline Alice Z003/8/20 209 ® Z003/1/23
A28 | THU | Erigram
WI | N |95BSOOOYY | 203606014 |MSG 3ﬁ§§0ﬁe'va 2003/8/20 209 % 2003/1/23
elcome !
EDWARDS, JOSEPH R. N | 31Ut000vY | 219434117 | SPC :ESE’hKE””E“‘ 2003/10/20 270 | M ¥ 2003/1/23
”“%%éf:gfg’:;‘;ﬁ‘]m”' N | 12250007y | 273791536 | MSG [Joel Keith Ratis 2003/9/20 240 M % 2003/1/23 b
N | 19K2000YY | 278503049 | SGT ife”sioen""””e 2003/9/20 240 | M % 2003/1/23
N [1zBlo00vy | 291738467 | PyZ :fvaeﬁ” Natalie 20207341 z00 % 2003/1/23
=3 Soldier Assignmant N | 3SE20007Y | 341056084 | SGT ;";'t't‘am Jefferson | 500378720 209 | F 549921638 % 2003/1/23
Unassigned {20) S | PRy cmsmarmmmn | mmee Julia Michelle | o im o e L N | R

kil

Pre-Assigned (2149}

Manual Assignment (4870} Nomination Processor
Assigned {1014)

Nominati Idi i | to st ipe units.
Soldier's Information e = e
. ) Please wait........
Arrival Information

. Cormnpleted,
- Pre-Manifest S

-Manifest 47 Please wait....).
- Arrival
Motification Nomiffating soldiers that came down late on CAP Cycle (< 75 days from EDA).
3 FSTE/Curtailment e it
= Complgted.,
3 cMD Spon.floint Dom. || Mominfati g soldiers that were not pinpoint assigned to company level before 75 days from EDA.
2 Reports Pleasg wait........
Complgted.,
(3 user Management Mominfating all other soldiers with less than 180 days to estimated date of arrival.

—FPleasd O ST

(21 code Management ( s
Complgted,
¥

(2 Link to ePartfalio
(33 user Manual
23 Home

B Nomination
The term “nomination” is used in the assignment process. It is the automated process of
making a pinpoint assignment for a soldier NLT 180 days from their EDA .

® NOMINA
soldiers tg the MSC according to the established business rules and the duty
positions based on the projected vacancies as reflected on the MTOE by skill
level,|MOS, SQI, ASI and projected arrival date.
- PLEASE WAIT while the nomination processor is operating.
- COMPLETED means that the nomination process is done successfully. The
system will automatically move the soldiers to the PRE-ASSIGNED pool.
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3.3.1.2 Pre-Assigned

page 50

Assigned soldiers in the PRE-ASSIGNED pool are waiting for a pinpoint assignment. The
number of soldiers that are waiting for an assignment is reflected in parenthesis ( ).

3.3.1.2.1 Pre-Assigned List

“Pre-Assigned” reflects the number of soldiers that are waiting for a pinpoint assignment.

L | -
2 Pre-assigned Soldier(s) ™
CAREER -| |CMF =] [MOS = ISL ISQI IASI ILA uic -| |SSH Search
Total : 2149 record(s) I —I I —I I —I I —I I —I
n Special . . ARR  UNTIL| ASSIGN . . ASSIGN o . 1y | SPOUSE
TSRB 0 CiT MOS SSN  RAMK  NAME TR | Eme Wi CMT CONFIRM "o 7™ SEXPCSID = oo
Madeline
| [ [14Tzo00vy|156806056) SGT |alice 2003/5/20  117|WaHAAS CMT || ¥YES| |zooasiszt| m
Erieram
Betty Yelva
- [T |11B1000vY 203606014 MSG il ack 2003/5/200  117|WAHAAA CMT| YES| 2003/1/21 M
Andy
0008 AGPERS Ch0) | [T [13M30007Y|219434117| SPC Kenneth 2003/5/20)  14s|WaH4AA CHT VES| Z003/1/21
to 87 US Army SMS HOL:th o
Joel Keitl
: . ] T |11BR1000VY 273791536 MSG Batis 2003/4/30 a7f'WaHdAAs CHT || ¥ES 2003/1/21) M
: [T | [ |77Fi000vy|278503043) SGT FENSE AMNSlbnaassen  1a7[WaHAAA | CMT || YES| |z00as1/21] F
(23 Soldier Assignment Aleston —I
Hrassigned 1o ] [T ASMZO00vY|291738467| PY2 E:{:ﬁe wely2003/5/20) 117 WaHAA4 | CMT|| YES| |zoozsszi m
Pre-Assigned {2149} wrilliarm
terual-desiamient (4670 [l [T |e3B10OHEYY341056084| SGT Defferson  [2003/4/20 s7[WaHaaa | CMT|| YES| |zoo0z/1/21
Assigned (1014} JPeIt_t
L . ulia
Seldier's Information [T T |13B3000vy 374815923 SGT Michelle  [z003/5/z0l  117[WaHAsA | CMT || YES| |zoossi/zi m
arrival Information Haudt
_ _ . Ermily
AN T [ |11B3000vY389771457| SPC [rancine  |2003/4/20  &7|WaHAaA | CMT YES' 2003/1/21
- Manifest Mant —
- "_;Vi\’a_' ™ | I |ssesmoorraszrazess| puz BEPSrIoNN onnsusezo  s7[WAHAAR | CMT|| YEE| znos/i/zi
Motification
= Selected Rows : 2149 <First> <Previous> <Next> <last> | 1/215 12372003 4:40:30 PM
FSTE/Curtailment LI
CMD Spon.oint Do, :'
Reports
User Management
A code Management
Link to ePortfolio
User Manual
Home LI

B How to use Search Options

v' Others look at Description of How to use Search Options of 3.3.1.1.1 Unassigned

List

@

[CAREER 7| [CMF =] [MOSE] [SC

|SGI |.f3.SI |L.ﬁ.

|L|IC

[

|SSN

Search |

@D UIC: You can choose UIC by drop down
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B Description of each column
Pre-assigned Soldier(s) ™
CAREER =| |CMF =| [MOS = ISL ISG!I IASI ILA uic | |SSH Search
Total : 2149 record(s) I —I I —I I —I I —I I —I
o Special ) ) ARR UNTIL ASSIGN . . ASSIGN ¢y | SPOUSE
Tsre SHECS MOS SSN  RANK ~ NAME mis | Ees s CMT CONFIRM DR PN SEXPCSID = o
Madeline
= | M |[14T2000vY 156806056 SGT |alice 2o03/5/20]  117]WAHAAA | CMT || YES| |2003/1/21 m
E
Welcome | BI;tet:raTelva A A S CMT| YES
EDWARDS, JOSEFPH R. | " [11B1000YY 203606014 MSG Y 2003/5/20/ 117 2003/1/21 M
[TARD-Assignment Section, andy —_—
0003AGFERS CMD) | T RL3M30007T|219434117| SPC Kenneth Z003/6/20 14| AaHA8 CMT YES 2003/1/21)
to 87 US Army SMS HDL:th .
Joel Keitl
: : - [ [11B1000YY|[273791536| MSG Futis 2003/4/30 azfWaHdas CMT || YES 2003/1/21 M
& el Renee Anne
FFF1O00YY|27E503048| SGT 2003/5/z0)  117¥WAHAAA CHMT || ¥ES 2003/1/21) F
‘23 soldier Assighment r o 2'35'50”
Unassigned (20} N [ A3M2000vY|291738467 PYZ N:;:ﬁ‘e wely2003/5/20)  117[WAHAAA | CMT || YES| zooasi/2if
Pre-assigned {2142) wrilliam
Manual Assignment (4570 N T |63B10HEYY|341056084| SGT Jefferson  |2003/4/20 a7|WaHAas CHT VES' 2003/1/21)
Assigned (1014 JPLTIE;
Soldier's Information [T | [T |13B3000vv374815923 SGT Michelle zoos/ssz0l  117[WaHAAA | CMT vESl 2003/1/21) M
arrival Information Haudt
_ _ Ermily
TR TIES [T T |11B3000vY 389771457| SPC Francine  (2003/4/200  af|WaHAAA | CMT || YES| |zoos/1/21
- Manifest Mant -
- Arrival I | I |ssBSMoOvraszzazass puz (ROPTEIONNannsia iz sr[WAHARA | CMT || WES| zoossiszi
Matification E

3 FSTE/Curtailment

[Z3 cMD Spon./laint Dam.
& Reports

£ user Management
[Z3 code Management
(23 Link to ePartfolio

3@ user Manual

3 Home

Selected Rows : 2149 <First> <Previous> =Next> <last> | 1/215 1/2372003 4:40:30 PM

X

[

TSRB: Target Selective Reenlistment Bonus- The TSRB is a reenlistment option.

Soldiers that have reenlisted for the option will serve an 18-month tour in Korea.

The code Y=Yes or N= NO will indicate if the soldier will be serving under the

TSRB option.

SPECIAL MGMT: Indicates the soldiers that have MOSs that are specially

managed, such as IG or EO slots.

MOS: Self explanatory

SSN: Self explanatory

RANK: Self explanatory

NAME: Self explanatory

ARRIVAL Date: Date the soldier arrive to Korea

UNTIL EDA: Estimated Date of Arrival — The date the soldier is expected to

arrive to Korea. The number of days until the soldier arrives is highlighted in

“pink” to help assignment managers keep track of the 180,120,75 day business

rules.

ASSIGN UIC: Indicates the UIC that the soldier has been assigned by the

nomination processor.

CMT: Assignment managers can make comments in the pop-up window to

annotate special instructions or comments pertaining to the soldier

- INPUT COMMENTS: Click the comment button to annotate special
instructions or comments pertaining to the soldier.

- Make annotations in the comment pop-up window.

CONFIRM: Assignment managers will confirm each assignment by hitting the

“YES” button. The pop-up window will ask you if you want confirm the
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assignment and you will hit yes or no. Later, if the assignment must be changed,
assignment managers can changed it manually if necessary.
ASSIGNED DATE: Indicated the date the soldier was assigned to a unit.
SEX: Self explanatory
P(Promotable): If this soldier is on the promotion standing list, the code Y=Yes
CS: Command Sponsorship: Reflects the status of the soldier's Command
Sponsorship Application.
- A: Approved
- D: Disapproved
- P: Pending
® JD: Joint Domicile: Reflects the status of the soldier’s Joint Domicile Application.
- A: Approved
- D: Disapproved
- P: Pending
® SPOUSE SSN: If the soldier is enrolled in the Army Married Couples Program,
the spouse SSN will appear in this field

Copyright © 2003 by IMO 8" PERSCOM



User Manual for8th US Army Soldier Management System

3.3.1.2.2 How to Assign
Now you can make pinpoint assignments according to the following steps

pag

B STEP 1: Click the “MOS”. You will see the 180 report by MOS and skill level (use
your mouse to expand the bottom of the screen to see the report). The report will
reflect two skill levels/ i.e. for SGT, skill level 1 and skill level 3 will appear to show
that the soldier is authorized to work in either slot. The authorized and the assigned
projections will be reflected for four months out. Use the 180 report to make all

pinpoint assignment decisions.

e 53

/

Pre-assigned Sgldier(s)
Total : 2149 recprdis)

| [CAREER =] [CMF =] [MOS =] [SL | [3Cr [A5T [CA | [OIC

=l [E5N

-
Search I |

i

ARR

.o Special
TSRE DATE

MGMT

uIc

UNTIL K ASSIGHN

EDA CMT CONFIRM

ASSIGHMN
DATE

SEXPCS 1D

SPOUSE
S5SN

= T |14Tzo00vr[AsS6606056) SGT |Alice 2003/5/20 117 WA A4S CMTl YES 2003/1/21 ™
Welcome | Erieram =
EDWARDS, JOSEPH R. =l
[TARD-Assignrmert Section, MOS 14T SKILL 2
O002AGPERS ChO) UIC: WAH4AA{DODZININF DI¥ MECH) <TOP> =Drill Down:>> =
to 81" US Army SMS - 2003.02 2003.03 2003.04 2003.05
) AUTH  ASGN (%) AUTH  ASGN (%) AUTH  ASGN (%) AUTH  ASGN (%)
: Sign-Off 3 0 0 1173 0 0 A 0 o SR 0 0 MR
: : H ] ] AR ] ] AR ] ] AR 0 0 AR
‘S soldier Assignrment 1 o z 77 o z NAA o z MAA ] z MAA
Unassigned {z0)
Pre-Assigned (2149} UIC: WH3DAA(DDO6ARACCE) =TOP:> =Drill Down>
Manual Assignment {4870 - z003.02 2003.03 2003.04 Zz003.05
Assigned (1014) AUTH  ASGN (%) AUTH  ASGN (%) AUTH  ASGN (%) AUTH  ASGN (%)
Soldier's Information 3 za z2 91.67 24 21 87.5 24 19 79.17 24 21 87.5
e H 33 za 87.88 33 23 87.88 33 za 84.85 33 27 8l1.82
i 1 136 136 100 136 138  101.47 136 137  100.74 135 126 92.65
- Pre-Manifest
- Manifest UIC: WNDEAA{DOOSHOQHHC) =TOP= <Drill Down>
- arrival - 2003.02 2003.03 2003.04 2003.05
Motification AUTH  ASGN (%) AUTH  ASGN (%) AUTH  ASGN (%) AUTH  ASGN (%)
@ 3 ] TSR ] 0 A o A 0 A
FSTE/Curtailment 2 0 0 s 0 0 hAA 0 0 A 0 0 A
(23 cMD Spon.Aoint Dom N U et L o 1 A o 1 /A o 1 [
QO Reports UIC: WDCIAA(DO17AVHHC) <TOP> =Drill Down>
3 user Management —
UIC: WENGAA{D175FICOMMAND) <TOP> <Drill Downx
X3 code M t
ode anagemen
B8 Link to ePortfolio UIC: WGHDAA{MP HHC BDE) <TOP> =Drill Down>
DUSEF Manual HIC: WHASAAINNT AMDMFED CMDY < TP <Drill Down> ;I
E3 Home LI

B STEP 2: Choose the UIC that you want to assign and then the soldier's assignment
UIC will be changed. Notice that the ASSIGNED UIC column will change on the
PRE-ASSIGNED screen.

- e

YWelcome !

Pre-assigned Soldier(s)
Total : 2149 recordis)

‘ [CAREER =] [CWF =] [MOS =] [SL | [sCr [asT [La | [UIC

=

EER]

Search I ‘ j

ARR

. Special
SR DATE

MGMT EDA

UNTIL ASSIGMN

Hic CMT CONFIRM

ASSIGN
DATE

SEXPCS 1D

SPOUSE
SSM

EDWARDS, JOSEPH R.
[TaRO-Assignment Section,
0002AGPERS CMD]

to 8" US Army SMS

‘23 Soldier Assignment
Unassigned (20}
Pre-assigned (2149)
Manual Assignment (4870
Assigned (1014)
Soldier's Information
Arrival Information
- Pre-Manifest
- Manifest
- Arrival
Motification

33 FSTE/Curtailment

Z3 cMD Spon./Joint Dom.

E Repaorts

EA user Management
[E3 Code Management
23 Link to ePortfolio
I3 user Manual

I3 Home

A:T/ — 3
INF DI¥ MECH) <TOP> <Drill Downz
2003.02 2003.03 2003.04
AUTH ASGHN (%) AUTH ASGMN (%) AUTH ASGHN
3 a o (S o o [OEE o o
2 u} ] RS ] o MNAB ] ]
1 u} 2 NS ] 2 MNAB ] 2
UIC: WH3DAA{DOOGARACCB) =TOP>= <Drill Down:>
sL 2003.02 2003.03 2003.04
AUTH ASGMN (%) AUTH ASGMN (%) AUTH ASGMN
3 24 2z 91.67 24 21 87.9 24 19
z 33 29 87.65 33 z9 §7.85 33 28
1 136 136 100 136 138 101.47 136 137
UIC: WNDEAA{DDOSHOQHHC) <TOP> =Drill Down>-
sL 2003.02 2003.03 2003.04
AUTH ASGHN (%) AUTH ASGHMN (%) AUTH ASGHN
3 a Q (S Q a [RRE Q a
2 a Q (S Q a [RRE Q a
1 a 1 M A a 1 A& a 1
UIC: WDC1AA{DOD17AYHHC) <TOP> =Drill Down>
UIC: WENGAA(D175FICOMMAND) <TOP> =Drill Down=>
UIC: WGHDAA{MP HHC BDE) <TOP:> <Drill Down:>
HIC: WHRSAATMIMIAMDMED CHDY <= TOP > <Drill Dnwn=

(%)
A
/B
[SPE

(%)
7917
G .85

100.74

(%)
A A
A A
MiA

2003.05

AUTH ASGMN

2003.05
ASGMN

21

27

1z6

AUTH
24
33
136

2003.05
ASGMN

x) x)

x) x)

a 1

AUTH

(%)
B
AR
MAR

(%)
87.5
a1.82
92.65

(o)
/B
/B
Mih

e
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page 54

B STEP 3: To view the 180 report for additional assignment options and slots below the
MSC level, click the “DRILL DOWN?" link to view the BDE,BN level 180 report. At that
point, you have the option to assign directly to the BDE, BN level if necessary.
Particularly if the unit fails to assign the soldier NLT 75 days IAW the established
business rules.

THU |

YWelcome !

EDWARDS, JOSEPH R.
[TaRO-Assignment Section,
0002AGPERS CMD]

to 8" US Army SMS

‘23 Soldier Assignment
Unassigned (20}
Pre-assigned (2149)
Manual Assignment (4870
Assigned (1014)
Soldier's Information
Arrival Information
- Pre-Manifest
- Manifest
- Arrival
Motification

FSTE/Curtailment
CMD Spon.oint Dom.
Repaorts

User Managerment
Code Management
Link to ePortfolio

User Manual

Home

‘ Pre-assigned Soldier(s)

|CAF|EEF| -
Total : 2149 recordis)

[cMF =] [Mos =] [sC [sar [ast [La [OiC

=

EER]

Search I ‘ j

onSpecial ) ARR  UNTIL ASSIGN . . ASSIGN - SPOUSE
Tsre SHECE MOS e e CMT CONFIRM “oob™ SEXPCSID 25 o0
Eriefam ﬂ
MOS 14T SKILL z
uIc: WAHAAR(DO0DZININF DI¥ MECH) <TOP2 =Drill Downx =]
= 2003.02 2003.03 2003.04 2003.05
AUTH  ASGN AUTH  ASGN (%) AUTH  ASGN (%) AUTH  ASGN (%)
3 0 0 o TP o o A o o B
2 0 o o MBS o o AR o o MBS
1 0 o 2 MAB o 2 MAA o 2 MAB
UIC: WH3OAA{DDOG6ARACCB) <TOE>
-~ Z003x 2003.03 2003.04 2003.05
AUTH  ASGN AUTH  ASGN (%) AUTH  ASGN () AUTH  ASGN (%)
3 24 zz 91,67 24 21 87.5 24 19 79.17 24 21 87.5
2 33 za 8768 33 ze  87.88 33 z8 g4 .55 33 27 a8l.ez
1 136 136 100 136 138 101.47 136 137 100.74 136 126  92.65
UIC: WNDEAA{DOOBHOHHC) <TOP: =Drill Down:
- 2003.02 2003.03 2003.04 2003.05
AUTH  ASGN (%) AUTH  ASGN (%) AUTH  ASGN (%) AUTH  ASGN (%)
3 ] a A A a ] /B a a A A a ] /B
2 0 ] A A ] ] /B ] ] A A ] ] /B
1 ] 1 MiA ] 1 Mih ] 1 MiA ] 1 Mih
UIC: WDC1AA{DD17AVHHC) <TOP> =Drill Downz
UIC: WENGAA{D17SFICOMMAND) <TOP> <Drill Downz>
UIC: WGHDAA{MP HHC BDE) <TOP> <Drill Down>
HIG: WHASAAINMIAMDMFED CHMDY = TOP> <Drill Donwn> LI

YWelcome !

EDWARDS, JOSEPH R.
[TaRO-Assignment Section,
0002AGPERS CMD]

to 8" US Army SMS

‘23 Soldier Assignment
Unassigned (20}
Pre-assigned (2149)
Manual Assignment (4870
Assigned (1014)
Soldier's Information
Arrival Information
- Pre-Manifest
- Manifest
- Arrival
Motification

FSTE/Curtailment
CMD Spon.oint Dom.
Repaorts

User Managerment
Code Management
Link to ePortfolio

User Manual

Home

Pre-assigned Soldier(s)
Total : 2149 recordis)

‘ [CaREER =] [CMF =] |MO§5L|S\T|SQ| [es1[La | [UiC

=

EER]

Search I ‘ j

. Special ARR UNTIL ASSIGMN ™ . ASSIGN [ . SPOUSE
 TSRB MGMT DATE EDA UIC AT CONFIRM DATE SEXPCS 1D S6M
=
SKILL 2
UIC: ' WAH4AA(DDDZININF DIV MECH) <TOP> =Dvrill Down> =
sL 2003.02 2003.03 2003.04 2003.05
AUTH  ASGN (%) AUTH  ASGN (%) AUTH  ASGN (%) AUTH  ASGN (%)
3 a o (S o o [OEE o o (S o o [OEE
2 o o MNA A o o M o o RS ] o MNAB
1 o 2 MNA A o 2 M A o 2 NS ] 2 MNAB
UIC: WH3DAA{DOOGARACCB) =TOP>= <Drill Down:>
sL 2003.02 2003.03 2003.04 2003.05
AUTH  ASGN (%) AUTH  ASGN (%) AUTH  ASGN (%) AUTH  ASGN (%)
3 24 2z 91.67 24 21 87.9 24 19 7917 24 21 87.9
z 33 29 87.65 33 z9 §7.85 33 28 84.65 33 27 g1.82
1 136 136 100 136 138 101.47 136 137 100.74 136 126 Q92,65
UIC: WNDEAA{DDOSHOQHHC) <TOP> =Drill Down>-
sL 2003.02 2003.03 2003.04 2003.05
AUTH  ASGN (%) AUTH  ASGN {2} AUTH  ASGN (%) AUTH  ASGN (%)
3 a a (S a a [RRE a a (S a a [RRE
2 a a (S a a [RRE a a (S a a [RRE
1 a 1 M A ] 1 A& ] 1 M A ] 1 A&
UIC: WDC1AA{DOD17AYHHC) <TOP> =Drill Down>
UIC: WENGAA(D175FICOMMAND) <TOP> =Drill Down=>
UIC: WGHDAA{MP HHC BDE) <TOP:> <Drill Down:>
HIC: WHRSAATMIMIAMDMED CHDY <= TOP > <Drill Dnwn= LI
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- The pop-up window will appear to confirm the assignment. Click “OK” to confirm
or “CANCEL".

Pr igned Soldier(s) j
= CAREER «| |CMF ~| |MOS = ISL ISOI IASI ILA uic ~| |S5HM Search
‘ Total : 2149 record(s) I —I I —I I —I I —I I —I
onSpecial 3 = ARR  UNTIL ASSIGN 5 5 ASSIGN . 1y | SPOUSE
TsrB SEECT MOS SSN  RANK ~ NAME men e e CMT CONFIRM| “ 238N SEXPCSID 270 o
Madeline
| [T |14Teon0vy|156806056) SGT (Alice 2003/5/20  117|¥WaHAAA CMTl YESl 2003/1/21 M
Welcome | l EHEET =
EDWARDS, JOSEPH R. T Microsoft Internet Explore x| =
[TARD-Assignment Section,
O00SAGFERS ChO) {0002ININF D =
to 8" US Army SMS . 04 2003.05
3 st AUTH 55N 1 156806056 N (%) AUTH  ASGN (%)
Sign-O 3 o MAA o o M/
2 ] M/ B ] i MAA
‘3 soldier assignment 1 REQ_':D ! BEZ0030Z03558 2 MR i} Z] M/a
Unassigned (20}
Pre-Assigned (2149) UIC: WH3QAA{DOOGARACCE] .ﬁ.ssigned LT« s Hd a0
Manual Assignment (4570 SL 04 2003.05
Assigned (1014) AUTH N (%) AUTH  ASGN (%)
Soldier's Infarmation 3 Z Mame : Madeline Alice Erieram (12 7917 24 2L 875
Arrival Information e : = Crucls X e chhdchs
1 1z 37 100.74 136 126 92.65
- Pre-Manifest
- Manifest UIC: WNDEAA{OOOBHQHHC) o
- Arrival sL Do yau l:l:lnFIrITI_ 04 2003.05
Motification AUTH N (%) AUTH  ASGN (%)
; 3 0 [T ] 0 S
FSTE/Curtailment 2 Cancel a AR a a HAA
CMD Spon./Joint Dom. e e pLs e e i
REPERES UIC: WDC1AA{DD17AVHHC) <TOP: <Drill Down
User Managerent =
UIC: WENGAA{D17SFICOMMAND) =TOP> =Drill Down:>
Code Management
Link ta ePortfalia ULC: WGHDAA(MP HHC BDE) <TOP> <Drill Downz
User Manual HIC: WHRSAANNTAMDMED CMDY <TNP> <Drill Down: ;I
Home . LI

- The pop-up window will reflect the soldier's SSN, Requisition Code(REQ_CD),
Assigned UIC and Name.
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3.3.1.2.3 Soldier Detail Information

page 56

To view the soldier's EDAS record, click the “SSN” and the soldier's EDAS records will
appear in the pop-up window. The EDAS rego6rd will reflect additional information to

assist assignment managers in making pi
are self-explanatory.

oint assignment decisions. The data fields

Sptdier Assignment = Saldier's Information = Seldier's Detail Information B
T Saldi SSN 156806056 NAME Madeline Alice Erieram RANK SGT =
‘ Pr gned (s) ‘ |CAF|§,F? S SEX Mos 96HZODOYY Until EDA 87 Days ARR DATE 04/20/2003
Total : 2149 record(s) | *EDA: Estimate Date of Arrival
(cANING | [ TARRB | [HISTORY |
Mad
F| ¢ |wrzoogls qﬁﬂnﬁnqﬁ}GT FYRSI CAINING INFOR =
Erie Assign Information -
1
EDWX"I;IeJI;:oJrggE.PH R PROMOTABLE EPDCNO | 6K200301B687 ID Rovd app ZI
Ao ot Soction. TS T CLEARANCE T CSPON Revd app
O00SAGFERS CMO) (DDDZININF DIV ME[:H) <TOP *1D,CSPON : a(approved), DiDisapproved), P(Pending) | Rewd(RECEIVED DATE), APP(APPROVED DATE)
to 8" US Army SMS sSL 2003.02 TSRB. N GAIN STATUS x
: ; AUTH  ASGN (%]  « T5RB(Target Selective Resnlistment Banus)
: : 3 o o * GAIN STATUS @ G(Mew Gain), X(Existing), D(Delete), F{Deferred), S(Existing Sidpers3), H{Handlam)
=5 X X z o o uIC UNIT ASSIGN DATE CONFIRM USER
Soldier Assignment il 0 2 MSC WAHAAS ODOZININF DIV MECH 01/21/200%
Unassigned {20} BDE
Pre-Assigned (2149) UIC: WH3DAA{DOOGARACCE) <TOP> <Drill D BN
Manual Assignment {4570 SL 2003.02 co
Assigned (1014} AUTH ASGN %
. 3 24 22 a1 MOSs SKILL SQI ASI Lang CAREER CMF
S°Ifj'e"5 Informfat'on > 33 29 57  Requisition 96H 2 o oo v cs 95
Arrival I”fnf"matm” 1 136 136 Primary 926 z o an css 92
- Pre-Manifest
. LOSING UIC  W1ES7] USAICFH CO E (STU) 305
- Manifest UIC: WNDEAA(OOOSHQHHC) <TOP> <Drill Da oo o
- Arrival sL 2003.02 =
Motification AUTH ASGN (% COMMENTS
3 1] ]
FSTE/Curtailment = & & Bl
1 o 1
CMD Spon./Joint Dom.
B
[~
REPERES UIC: WDC1AA{DD17AVHHC) <TOP: <Drill Dowiis
User Managerent J
UIC: WENGAA(D175FICOMMAND) <TOP> =Drill Down:
Code Management
Link to ePortfolio UIC: WGHDAA(MP HHC BDE) <TOP> =<Drill Down>
User Manual HTC: WHASAATNNTAMOMFD CMDY <TAP: <0rill Dnwn =
Home =l

3.3.1.2.4 Input Comment
Click “CMT” Button to input comments.

Pre-assigned Soldi = = = - S h j
-assignes rECWJ [CF=] [Mos=I[5C [For [#=1 t&  [Oc =] [55H earch |

Special ARR UNTIL| ASSIGN ASSIGN SPOUSE
TsrBSRECS SS5N  RAMNK  NAME e RS s cMT coNFIRM| “ootBN sExP s ID | SFCI
Madeline —
| [T |1aT2o00vr|1SEE06056| SGT |alice z003/5/20) 117 WAH4A CMTl ES| |zo03/1/21 m
Erieram |
Welcome |
EDWARDS, JOSEPH R. =l
[TARD-Assignment Section, 14T ST -
000SAGFERS CMD) (DDO2ININF DIY¥ MECH) =TOP: =Drill Down: -
to 80 US Army SMS -~ 2003.02 2003.03 2003.04 2003.05 i
AUTH  ASGN (%) AUTH  ASGN (%) AUTH  ASGN (%) AUTH  ASGN (%)
Sign-Off 3 o o NS A o o HAA o o M/ A ] ] MAA
H o o HA A o o HAA o o HA A ] a MAA
&3 Soldier Assignment 1 ] z N/ A a z MAA a z N/ A a z MAA
Unassigned {Z0)
Pre-Assigned (2149) UIC: WH3DAA(DDOGARACCE) <TOP> <Drill Downx>
Manual Assignment (4870 - 2003.02 2003.03 2003.04 2003.05
assigned (1014) AUTH  ASGN (%) AUTH  ASGN (%) AUTH  ASGN (%) AUTH  ASGN (%)
Saldier's Tnfarmation 3 24 2z 91.67 24 21 87.5 24 19 7917 24 21 87.5
P ——— H 33 23 87.88 33 29 gr7.88 33 28 84.85 33 27 8182
1 136 136 100 136 138 10147 136 137 100.74 136 126 92.65
- Pre-Manifest
- Manifest UIC: WNDEAA{DDOSHQHHC) <TOP: =Drill Downz
- arrival -~ 2003.02 2003.03 2003.04 2003.05
Motification AUTH  ASGN (%) AUTH  ASGN (%) AUTH  ASGN (%) AUTH  ASGN (%)

. 3 o o M/ A o o HAA o o M/ A ] ] MAA
FSTE/Curtailment z ] i [ i i HAA i i [ i i HAA
=MD Spon./int Do, 1 o 1 M/ A o 1 HAA o 1 M/ A a 1 MAA
[REPERS UIC: WDC1AA(DO17AYHHC) <TOP> <Drill Down>
User Management —

UIC: WENGAA{D175FICOMMAND) =TOP> =Drill Down:
Code Management
Link o ePortfalio UIC: WGHDAA{MP HHC BDE) <TOP: =Drill Down:
User Manual HTIC: WHARSAANNTAMDMFED CMDY < TNP> <Drill Down: ;I
Haome LI
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B You can input comments if necessary. All comments will include the assignment
managers rank and name. Click [SAVE| or [CLOSE

Pre igned Soldier(s) :I
L CAREER =| |CMF =] |MOS = |SL |SOI |ASI |LA uic ~| |[=5N Search
Total : 2149 record(s) I —I I —I I —I I —I I —I
Special ARR UNTIL ASSIGN ASSIGN SPOUSE
[ TSRE MGMT E: S5M RANK MNAME DATE EDA uIc CMT [CONFIRM DATE SEXPCS ID SSN
Madeline
3 | THU | - [T |14Tz000vT (156506056 SGT [alice zona/sszn)  117[WaHAAA CMT| YES' zo0a1sz1] M
Welcome ! = =
EDWARDS, JOSEPH R. Comment screen =
[TARO-Assignment Section, - - -
D002 AGFERS GMD) uic SSH 156806056 RANK SGT NAME Madeline Alice Erieram =
W@E" WS fomy Sk MOS  |96H2000YY ASSIGN DATE | 2003/1/21 ASSIGNED BY
e ; edward (%)
Sign-0f MAA
— =l A
‘& soldier Assignment A
Unassigned (20}
Pre-Assigned (2149} uIC
Manual Assignrment (4870 New
Assigned (1014) Comment (%)
Soldier's Information 82?8.:
Arrival Infc.lrrnatlun o
- Pre-Manifest
- Manifest uIC =
- Arrival
Motification SAVE CLOSE o
M/
FSTE/Curtailment A
CMD Spon./doint Dom. N/A
ROEERES urc I =
User Management L
UIC: WENGAA({D175FICOMMAND) <TOP> <Drill Down>
Code Management
Link to ePortfolio UIC: WGHDAA{MP HHC BDE) =TOP> =Drill Down:
User Manual HTC: WHRSAAINNT AMDMED CMDY = TP =Brill Dnwns =l
Home LI
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3.3.1.3 Manual Assignment

B The manual assignment pool will be used to assign soldiers that meet certain criteria

such as:

® SPECIAL MOS: Indicates the soldiers that have MOSs that are specially
managed, such as IG or EO slots. For example, Senior NCOs (1SG, SGM, CSM),
EO duty, 91W and ASl is Y2, etc. Assignment manager will manually assign the
soldier using the 180 report and established business rules

® When the soldier has not been assigned to the company level within 75 days until
EDA, TARO will assign the soldier

® When the soldier appears on the EDAS CAP cycle less than 75 days until EDA.

® \When the soldier arrives to Korea and TARO did not know about the soldier in
advance. The unit will also be notified telephonically to alert them that an
unprojected soldier will be assigned to their unit. TARO will also assign a
sponsor for the unprojected soldiers.

3.3.1.3.1 Manual Assignment List

The business logic and function of Manual Assignment List is the same as 3.3.1.2.1 Pre-
Assigned List

= || Manual Assign. Soldier(s)
Total : 424 record(s)

Search |

SPOUSE
55N

[CAREER 7] [CMF =] [MOS =] [SL [sar [as L& [NC -] [UC =] [55N

neSpecial . ARR UNTIL ASSIGN | ASSIGN o X
TSRB MGMT MODS S5 RANEK NAME DATE EDA LIcC CMT CONFIRMNC DATE SEXPCSID

| T lsiwzroovvio4nszsszel SPC g:E;Vr?RIDGE WILLIAM opnareron| 71/ wHssas| CMT | YES| | 3| z00azis | m
- [T 42a10007v041965616) SPC MAMA NESTOR 2003/3/31 21 ChAT YES 1|2003/2/5 | M
1
EDWA\Rn{JeSIcl?Inn;I‘I;E.RLY p |7 | T s2c3000vvbss7aseas ss6 32&%3;3‘- 2003/3/200 10 ChT| WES| |1|z003/2/5
[TARDDD-DgisGignEnF:;ntCﬁEc]ﬁon. ] [T |92A10007Y[056688451 PYZ [QJEDA HECTOR IR 200372720/  -18 CMT| ¥ES| |1|zo03/2/5| M
to 8" US Army SMS [C | [T 19K1000YY060765311] SPC [BOCA JAMALL KEVIN  2003/3/31 21 CMT| YES| |1 |2003/2/5
[Ep—— T | [T 92G1000vv0sdesssls| PFC 'I-QE"I’J*EENCE CHRISTAM bonssas20  -a9 chT| WES| |1|z003/2/5 249530482
aSDId.lg;;;;lmr.w.l.';ent [T | [T 42010007y 067868099 PUL [PIERRELOUIS CASEY  2003/3/31 21 ChT| YES| |1 |z003/2/20) M
d SCHULTZ MICHAEL cwT | vES
Unassigned (0} T | [T 31B1000Vv069669740) PFC om0 2003/3/3 -7 1 |z003/2/5
Pre"qsls‘g”"fd (s5) T | T =21B1000vy072701656) PFC PICKETT J0DIE LYMN  2003/3/3 -7 CMT| YES| |1 |zoozieis| F
Man.ua Assignrment (424) LAVERE NATHAN T VES
assigned (5173) [T | [ |25010007Y/074643266 SPC [[D2E08 zo0a/zsz0 -1 1|z003/2/5| M

Soldier's Information Selected Rows : 424 <First> <Previous> <Next> zlasts | 1/43 3/10/2003 9:12:46 AM
Arrival Information

- Pre-Manifest A : Approved G : Mew Gain
f D : Disapproved _ ¥ ¢ Existing Gain
- Manifest H
ULLAL P : Pending (i e F : Deferred
- .Ofr.rwa.l H i Unexpected arrival
Motification 1: Came down late on CAP Cycle.
. NC 21 Was not pinpoint assigned to company level before 75 days.
Ea FSTE/Curtailment: {Momination 3: Specially managed MOS,
. Code} 4: Systemn could not make an automated assignment based on business rules.
@cmp Spon./loint Dom. 6! Unexpected arrival {not in EDAS CAP Cycle).
@ Reports
(3 user Management -
3 code Management
(3 Lirk to ePortfolio
3 user Manual
3 Home
[/
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B How to use Search Options

page 59

v Others look at Description of How to use Search Options of 3.3.1.2.1 Pre-Assigned

List

@

[CAREER =] [CMF =] [MOS =] [SC

|SC!I |.f-‘-.SI |L.-'1'-. |NCj |L|IC j |SSN

Search |

(D NC: You can choose Nomination Code by drop down

1: Came down late on CAP Cycle.
2: Were not Pinpoint Assigned to company level before 75days.
3: Specially managed MOS.

4: System could not make an automated assignment based on business rules.

6: Unexpected arrival(not in EDAS CAP Cycle)

B Description of each column

= [IManual Assign. Soldier(s)

[CAREER =] [CMF =] [MOS =] [L |[5QI [A81 LA [NC =] [UC =] [E5M

Total : 424 record(s)

Search |

Reports

opSpecial o ARR  UNTIL ASSIGN ASSIGN o | SPOUSE
Tsre PRt MOS SSN  RANK NAME B EDA | uIc | EMT CONFIRMNC ® oci™ sEXPLSID oo
| T leiwzroovvio4nszsszol spc SEEKVNBRIDGE WILLIAM opnarern| 71| wH3sas| CMT | YES| | 3| z003/2i5 | m
- [T 42810007Y|041965616 SPC NANA NESTOR Z003/3/31 21| ChMT YES 1| 2003/2/5 | M
Welcome | BAI0 WAL
N | [T |22G30007T045789846) S5G 2003/3/20 10 CMT | YES| |1|zo03/2/s
EDWARDS, KIMBERLY R. WALENTING —_—
[TARD - Assignment Section, - [T |zalo00vY0S6688451 PYE (OJEDA HECTOR IR Z003/2/200  -18 ChT YES 1| 20037275 | M
DODSAGFERS CMD)
to gt SMS T | [T 19K1000vY060768311 SPC BOCA JAMALL KEVIN  [2003/3/31 21 CMT | ¥YES| |1 |z003/2/5
m | 7 2G1000vvnedeseets PG [[AMRENCE GHRISTAN lang pnl -4 chT | YES| | 1| 2003208 249530492
. - [T 42100077 |067565095 PY1 PIERRELOUIS CASEY  [2003/3/31 z1 ChT YES 1 |2003/2/20) M
|3 soldier Assignment Rl T
Unassigned (0} - [T 31B1000vY|069669740 PFC BiTERER T8 2003/3/3 -7 ChT YES 1| 2003/2/5
Bcatssionedl(Ss’ | ™ |3iBloo0vvio7z7o1656 FFC [PICKETT JODIE LYNN  2003/3/3 7 cT| YES| |1|zo03/2/5] F
Manual Assignment {424} VN ERENETTE
Assigned (5173) | [T 25010007y 074643268 SPC et 2003f2/z0  -18 CMT| YES| |1|2003/2/5| M
Soldier's Information Selected Rows : 424 <First> <Previous> <Next> <last> | 1/43 3/10/2003 9:12:46 AM
Arrival Information
- Pre-Manifest A ¢ Approved G : Mew Gain
- Manifest D: D\sapproved - # 1 Existing Gain
ESAE P : Pending GalEatus F : Deferred
- .sr.rwa.l H ! Unexpected arrival
Notification 1: Came down late on CAP Cycle,
. NC 2! Was not pinpoint assigned to company level before 75 days.
FSTE/Curtailment {Momination 3: Specially managed MOS,
. Code} 4 Systemn could not make an automated assignment based on business rules,
CMD Spon./Jaint Dom. 6! Unexpected arrival {not in EDAS CAP Cycle).

User Management :I
Code Management
Link to ePortfolio
User Manual
Home
El

v Others look at Description of each column of 3.3.1.2.1 Pre-Assigned List

® NC: Nomination Code

1: Came down late on CAP Cycle.
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- 2: Were not Pinpoint Assigned to company level before 75days.

- 3: Specially managed MOS.

- 4: System could not make an automated assignment based on business rules.
- 6: Unexpected arrival(not in EDAS CAP Cycle)

3.3.1.3.2 How to Assign
The business logic and function of How to Assign is the same as 3.3.1.2.2 How to Assign

3.3.1.3.3 Soldier Detail Information

The business logic and function of Soldier Detail Information is the same as 3.3.1.2.4
Soldier Detail Information

3.3.1.3.4 Input Comment

The business logic and function of Input Comment is the same as 3.3.1.2.5 Input
Comment
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3.3.1.4 Assigned

After assignments have been confirmed, the soldier’s record will move to the “Assigned
Pool”. Soldiers that have been pinpointed to the company level will remain in the assigned

pool until they are arrived in SMS and /or in SIDPERS. Units must assign the soldier to the

company level NLT 75day until EDA or the soldiers record will move to the manual
assigned pool. At that time, it is 8" PERSCOM:'s responsibility to assign the soldier to a
company and assign a sponsor. MSC’s will risk losing the soldier if assignments are not
made IAW the established business rules.

3.3.1.4.1 Assigned List

Click the “Assigned” Button to view the list of assigned soldiers. The number of
soldiers that are waiting for an assignment is reflected in parenthesis ( ).

page 61

Welcome |
EDWARDS, JOSEPH R.
[TARD-Assignmert Seftion,
Q003AGFERS CMD)
to 8 US Army/ SMS

‘A Soldier Asglgnment
Unassigned/{z0})
Pre-Assigged (2149)

El T ent (4870
Assigned {1014}
e Fmation

Arrival Information
- Pre-Manifest

- Manifest

- Arrival
Motification

(23 FSTE/Curtailment

@ cmp Spon.fJoint Dom.
@ Reports

(3 user Management
[ code Management
[ Link to ePortfolio

3 user Manual

A Home

Assigned Soldier(s)

Total : 1014 record(s)

CAREER x| [CMF =] [MOS ] [5L [5QI [asT [La”

ARR DATE : [YYVY/AMM/DD | ., [Y¥¥v/MM/DD |

[E5H

el

|UIC

=

Search |

-

TsRE Special

MGMT

.

MOS

63W1000

55N

156806056

UNTIL

RANK MNAME ARR DATE ARR EDA

Madeline
Alice
Erieram

200372720

27

WARAAA

CMT

CMT

CONFIRM

YES |

LEYEL

BN

ASSIGN ASSIGN

DATE SEXCSID

200371715 M

SPOUSE A
SSM

|»

SFBEOO0YY

03606014

Betty
Welva
Hilback

200374420

86

WHEARA

CMT

VES |

& PERS

2003/1/9 | M

S1F1O7EYY

219434117

Andy
Kenneth
Houth

2002/12/30

-25

WDMAAL

CMT

VES |

& PERS

20037179 | M

A6RZC00TY

273791536

Noel
Keith
R atis

2003/5/20

116

WAIT13

CHT

vES |

& PERS

2003179 | F

96B1000YY

278503049

Renee
Anne
Aleston

2003/5/20

116

WDMMAAL

CMT

YES |

& PERS

2003/1/9 | M

SFBZ000YY

291738467

K aren
Matalie
ely

2003/1/20

£

WHEASA

CMT

VES |

&8 PERS

2003/1/9 | F

520985059

O7B2000YY

341056084

wfilliarm
Nefferson
Pett

200374720

86

WHEARA

CMT

VES |

& PERS

2003/1/9

FAB1O00TY

374815923

Oulia
Michelle
Haudt

200374713

79

WDMMAAL

CHT

vES |

& PERS

2003/1/9

A A a|a | a|a|a|A

oo ojga|(a|a, a|d

S4BZ000YY

SEA7T1457)

Ernily
Francine
Mant

2003/3720

N

55

WDMMAAL

CMT

YES |

& PERS

2003/1/9 | F

r

r

31C1000YY

H#62742088

Robert
Oohn Ell

200372720

N

27

WHEARA

CHT

VES |

& PERS

2003/1/9

Selected Rows : 1014

4

<First: <Previous> ZNext> <last> | 1/103
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B How to use Search Options

v Others look at Description of How to use Search Options of 3.3.1.3.1 Manual
Assignment List

CAREER =] [CMF =] [MOS =] [SL [5Q1 [451 [LA [SEN [NC =]
ARR DATE : [YY'¥Y/MM/DD | . |YY¥yY/MM/DD | uic - Search |
4D

@D ARR DATE(Arrival Date): Search with arrival date

B Description of each column

srpShecial g SN WANE NAME ARR DATE ARR‘O 0 ASSIEN pnr ponpimmREaTON ASSIEN gy ypggn SEOUSE ;f::'ﬂ’;rn_:"-“;f“f' SRANSOR cponsnR
T | T a3wi000veisseienss soT E‘E{:: zooszizo| W | zaWeHaRA | CMT | vES BH  ZO03/1/15 M 5 | 0ladministratoronszszazs | ASEIDN
= . r mmmuﬁ HEG EEE’;JG mnml W I Mﬂlﬂ -s PERS ZODZALS . H (11 |3 I:I-D.dminis-'.rah:hr. Aasian .
! ! all . 1 I} ! ! 1 ! 11 ! | | 1|
F | © |sFioseyy pissssiis spe E::ﬁ:m 20022530 W -zslvmum M £ PERD 200 | e | oladminictratod ﬂl
F | [ aeRsoony z7azsicas HEE E?%‘ zooysieo| | waefWAITIE  GMT| ¥ES| e eens zooas | = | 0 administraton Assian
1 - - 1 + L11] - . . - . - - . . . - . 4 4
| T =epiogo z7esnanas 6T E::;r:s:t;n zoonsizo| W | pae[WOMAAE CHT| ¥ES| e eees zooaus | w o 7 EDWARDE #zian
= . r EL‘.-:MZ!I:M PNZ E;t%?u IZDDJJ':I-'ED- N . -4.|'l‘l"|'|5-'h"'-"- . CMT I YES -u. F‘ERS-ZDEIJ.-'].-‘?. r [ g_.:;iq;m = 0 ﬁdrninis-‘.rah:hr. _#sslon |
r . r Eﬂmﬁ_’fw 56T .;e:i::r:'lﬁn.ztlﬂﬂ.ﬁlei\- H . m|'-‘-"l-IE~nM . CHWT | YEE -a. ?:us-zuua,.l],-'s-. [ 11 . = | ﬂdminis-‘.raborl ﬂ'
I . C .I4E1ﬁ5ﬂ.§,-4§]§02§. SET Eﬂ:ﬂu .fuus.u.-'u.s- W . qm CWT | YES -a ppas.yuuy:m. (] L s o ﬂdrninis-‘.nh:vrl faalon
4 4 v au . 4 ! 4 4 1 4 4 4 1 4 T
| T B2y 360771457 SPC E:ES--- 200530 | W sqvmmm 'EHTI YES & PERS 2003100 | F 5 | 0 administraton m
[ ZACADOOYYHEZP4208H P i‘i‘j:gl zooyzzo| W | z|VHEGeRA | CMT | YES| |seemszoosas | | | | S 0 dministrator _Assign |

v Others look at Description of each column of 3.3.1.2.1 Pre-Assigned List

® Assign Status: Reflects the status of the assignment
- S: System Assigned
- M: Manually Assigned
- O: User override of system assignment
® NC: Nomination Code
0: System nominated
1: Came down late CAP Cycle.
2: Were not Pinpoint Assigned to company level before 75days.
- 3: Specially managed MOS.
4: System could not make an automated assignment based on business rules.
5: Stovepipe units
6: Unexpected arrival(not in EDAS CAP Cycle)
- 7: Diverted soldiers
® Assigned By: Reflects the name of the clerk that made the assignment in SMS
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® Sponsor SSN: Soldier’s that have been selected to be sponsors, their SSN will be
reflected in this area

® Sponsor: A sponsor is an individual that has been selected by the unit to represent
the first impression of a new assignment for an incoming soldier. Only those
individuals who can represent the gaining unit in a positive manner will be selected
as sponsors. An effective sponsor will welcome new soldiers and their families.
Their activities, when performed with care, knowledge, and sincerity will benefit the
soldier and the unit. When assignments are changed, sponsorship will be
transferred and coordinated immediately with the gaining command.

3.3.1.4.2 How to Assign
The business logic and function of How to Assign is the same as 3.3.1.2.2 How to Assign

3.3.1.4.3 Soldier Detail Information

The business logic and function of Soldier Detail Information is the same as 3.3.1.2.4
Soldier Detail Information

3.3.1.4.4 Input Comment

The business logic and function of Input Comment is the same as 3.3.1.2.5 Input
Comment

3.3.1.4.5 Assign Sponsor
Click the button in Sponsor column to assign sponsor for incoming soldier

sepdiecial gy ssH RanE naMe anmeate ane' L ASEEN | orr gonpimm RS SO Sexccan SATUGE RSSIGH), ASSIGNED  SPONSOR gogsn
| T £3wWi000viSaB0enss 6T ;l?:i""e sounzizo| W | z7]WeRaAA | CMT | vES BN ZDOG/i/ET| M = FEsian
B ram
F | © arkscodve 20360604s Mes EEE& pongien | W | se[WHEABA | CMT| YES| |2 eens zoosvs | 5 0 |administrator Aasian
! ! il P ! ! | |
F | I z;Foser 21834117 spe EEEE:&. oonzizisn W | -zs[WOMARA  CMT|YES| |z rens zooaas | w 5 | 0 dministrated Assign
r . T F 213251535. nsf::,IE:I:m .2003\-'5320- W . :m. CHT I YES -3 FERS znwm. F [T] . S e —| Assign
. . 111 . . . - . . . . P . 1
F | T =epicgory Z7e503049 SGT E::i:b:ﬁ zooas/zo| W | Lae WOMARA tMTl YES| |erERS ZODA/LSE | N o |7 EDWARDS fEslan
= [ r ww Pyz a:;i;?u .ZDDJ-':I-"?-D- H . --1.|'l"l""|5-’\"'-"- T I YES --:. PLRS ZUUJ.-'].-‘?I r [ w = 0 ﬁd-'ninis-'.rabor. _#=slan |
M| T arsgoom as1nseons SGT p:ei:Tm zousaizo| n | sefPERRA | CHT|¥ES| |5 eees zoowas 5 0 administraton Fesslan
] . C ﬂmuuﬂ& 26T .:M:':;tl, .fuus.-'q.n.:- W . .WDMHA CMT | YES -a BERS FOOS/1M [ 1] . = 0 ﬂdminis-'.r-:tor. m
4 4 au 4 + 1 4 4 4 4 4
T | T ssbgooiyy 380771457 Spe E-:Es... 20030 | W ssll.'mh-l.ﬁm fHTl YES & PERS 20031 | F 5 0 administrakon m
M ZACAGONYY 262722088 PUZ i‘;_‘:_f';l zouszizo| W | z7|eibanA  CMWT| VES| |2 rees zoosias £ | 0 [administrator Assign
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B The list of eligible sponsors will appear in the pop-up window

page 64

List of sponsors for 000ZININF DIV MECH{WAH4AA)

RANK |ALL vl
Selected Sponsor

SSN:I

RANK : I

NAME I

Search |
Applyl Cancel |

NAME :
*Please, select the SSN of sponsor,
MOS| SSN  [RANK NAME SEX| DERDS  [sps[TRATNING DSN E-MAIL LN
000 [156806056| SPC | Madeling Alice Erieram il 2003/5/19 ] Update
960 203606014 | MSG | Betty Welva Hilback il 2003/6/24 i} Update
75H [219434117| SFC | Andy Kenneth Houth F 2004/6/24 0 Update
31U |273791536| PFC | Joel Keith Ratis F 2003/4/30 ] Update
71L |278503049| SPC | Renee Anne Aleston M 2003/10/14 0 Update
98 |291738467| PFC | Karen Watalie Wely M 2003/5/22 0 Update
98C|341056054| SSG | William Jefferson Pett M 2003/3/17 ] Update
966 |374815923| SGT | Julia Michelle Haudt F 2003/5/6 ] Update
927 |389771457| SPC | Emily Francine Mant M 2003/9/17 ] Update
968 [462742955| SGT | Robert John EIl M 2003/9/9 0 Update
Selected Rows : 58 <First> <Previous> <MNext> <last> | 1/6
El
B Click the SSN to select the sponsor
Bl
List of sponsors for 002ZININF DIV MECH{WAH4AA)

— Search |
selected Sponsor Apply | Cancel |
SEN : RANK :| NAME :

*Please, select the SSN of sponsor,

mos|  ssn ¥ [Rank NAME SEX| DERDS  [sps[TRATNING DSN E-MAIL LN
@D 156306056 gc Madeline Alice Erieram M 2003/8/19 ] Update
960 m MSG | Betty Welva Hilback ] 2003/6/24 i} Update
75H [219434117| SFC | Andy Kenneth Houth F 2004/6/24 0 Update
31U |273791536| PFC | Joel Keith Ratis F 2003/4/30 ] Update
71L |278503049| SPC | Renee Anne Aleston M 2003/10/14 0 Update
98 |291738467| PFC | Karen Watalie Wely M 2003/5/22 0 Update
98C|341056054| SSG | William Jefferson Pett M 2003/3/17 ] Update
966 |374815923| SGT | Julia Michelle Haudt F 2003/5/6 ] Update
927 |389771457| SPC | Emily Francine Mant M 2003/9/17 ] Update
968 [462742955| SGT | Robert John EIl M 2003/9/9 0 Update

Selected Rows : 58 <First> <Previous> <MNext> <last> | 1/6
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B The selected sponsor will be shown in “Selected Sponsor” area.

page 65

List of sponsors for 0002ININF DIV MECHWAH4AA)

Selected S
S5M : 156806056 RANK : SPC

|

NAME : Madeline Alice Erieram

Search |
Applyl Cancel |

*Please, select the SSM of sponsar,

Mos|  ssN [RANK NAME sex| DEROS  [sps[TRAINING DSN E-MAIL CoNTACT
000 156506056 SPC | Madeline Alice Erieram il 200348419 ] Update
960 [203606014| MSG | Betty Velva Hilback il 2003/6/24 i] Update
75H|219434117| SFC | Andy Kenneth Houth F 2004/6/24 1] Update
31U |273791536| PFC | Joel Keith Ratis F 200374730 1] Update
71L |278503049 SPC | Renee Anne Aleston M 2003/10/14 1] Update
IGC|291738467| PFC | Karen Matalie wely M 2003/5/22 1] Update
95C|341056084| S5G | William Jefferson Pett M 2003/3/17 ] Update
6B [374815923| SGT | Julia Michelle Haudt F 2003/5/6 1] Update
92 |389771457| SPC | Ernily Francine Mant il 2003/9/17 ] Update
6B ME62742988| SGT | Robert John Ell M 200379/ 1] Update
Selected Rows : 58 <First> <Previous> <Mext> =last> | 1/6

[~
B To confirm the selection, click the [Apply] button
El

List of sponsors for 0002ININF DIV MECHWAH4AA)

A | Seare |
selected Sponsor m’ Cancel |
85N : 156506056 RANK @ SPC MAME : Madeline alice Erieram —

*Please, select the S5 of sponsor,

Mos|  ssN [RANK NAME sex| DEROS  [sps[TRAINING DSN E-MAIL CoNTACT
000 156506056 SPC | Madeline Alice Erieram il 200348419 ] Update
960 [203606014| MSG | Betty Velva Hilback il 2003/6/24 i] Update
75H|219434117| SFC | Andy Kenneth Houth F 2004/6/24 1] Update
31U 273791536 PFC | Joel Keith Ratis F 2003/4/30 o Update
71L |278503049 SPC | Renee Anne Aleston M 2003/10/14 1] Update
IGC|291738467| PFC | Karen Matalie wely M 2003/5/22 1] Update
95C|341056084| S5G | William Jefferson Pett M 2003/3/17 ] Update
6B [374815923| SGT | Julia Michelle Haudt F 2003/5/6 1] Update
9z |389771457| SPC | Emily Francine Mant M 2003/9/17 1] Update
6B ME62742988| SGT | Robert John Ell M 200379/ 1] Update
Selected Rows : 58 <First> <Previous> <Mext> =last> | 1/6
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B Description of each column

® MOS: Self explanatory

® SSN: Self explanatory

® RANK: Self explanatory

® NAME: Self explanatory

® SEX: Self explanatory

® DEROS: Indicates the date the soldier is eligible to return from overseas.

® SPS: Indicates how many soldiers the selected sponsor is currently sponsoring

® TRAINING DATE: Indicates the date the sponsor completed the “Sponsorship
Training” module in SMS.

® DSN: The selected sponsor’'s DSN will appear in this area.

® E-MAIL: Selected sponsor’'s email address.

® Contact Information: Reflects the selected sponsor's DSN, Commercial

Work/Home phone number, email address, and APO Address.

B Click button to update contact information, click button to make
changes and to close the window when update have been completed.

=
Enter or Change Sponsor's Contact Information
SGT Madeline's Contact Information
DSM Work Phone Mumber s [315- =] [724-5045 |
Commercial Work Phone MNumber [or1-82- | [724-4871 |
Home Phone MNumber{Cptional) [oT1-82- | | |
Your Ebail Address |
Address (Enter only ONE address) | |
| |
CITY/APO STATE ZPCODE [ |
UPDATE |  RESET CLOSE
I =
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3.3.1.5 Soldier’s Information

Click “Soldier’s Information” menu, Assignment managers may need additional information
about soldiers to make an assignment, use the soldier information module to view
informatipn about soldiers that are in Korea, inbound for Korea, or both.

You may use the SPECIAL MGMT, TSRB, CAREER, CMF, UIC, and MOS drop down
button tg refine your search.

|»

Soldier Assignment = Soldier's Information

ssv [ SPECIAL MGMT [ =] CAREER CMF MOs SL SQI ASI LANG
namel | see [ F [ CE [ ® L]0
UIC [UNIT]: | LI Soldier Status : |In Korea & Inbound vl

‘24 soldier Assignmjent
Unassigned {20}
Pre-Assigned (2149}
Manual Assign t (4870

- Pre-Manifest
- Manifest

- Arrival
Notification

(2 FSTE/Curtailment
[E3 cMD Spon.aint Dom.

& Reports

3 user Management
E3 code Management
(X Link to ePortfolio
@ user Manual

3 Home
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3.3.1.5.1 Soldier’s Information List

Assignment managers should always refine their search by specifying the information
that is needed. If not, all the soldiers records will appear on the screen that are in SMS.
The total number of records selected will appear at the bottom of the screen in red.

|»

Sbldier Assignment = Soldier's Information

ssnv [ spECIAL MGMT [ =] CAREER CMF MOS  SL SQI ASI LANG
N — e W EW W LM OO
| Soldier Status : IIn Korea & Inbound vl

Welcome !
EDWARDS, JOSEPH R.

[TARO-Assignment Section,
DO0SAGFERS ChD)

ASGMN
uIc

55N RAMNK NAME ARR DATE ASGN UNIT BN BDE MSC

to B““ US Army SMS Madeling Alice D038FAC 0038FABTRY & DOD2INIMF
g 156806056 SGT D51 10/17/2002WHMRCOC el il N002FAHHE SiiEe
: Sign Betty Velva NE02CSAVM  |[DAOZCSAVM SPT  [DO0ZIMHHC/MME D002 ININF
e . 190%000\(\/ 03506014 SGT |- ¢ 02/20/2002WIGSAA |oorar] B Bt SEc
oldier Assignmen andy Kenneth BMER FOR WMER FOR KORES AMER FOR KORES AMER FOR
Unassigned £20) 45RJ_\ODDW 219434117 PFC [[T°0 10/10/2001W4IT13 JRIEr Ton s ET B
Pre-AsslgnPTd (2149) QISS\DDDY‘( 575701536 S5 loel Keith 0018MDMED
Manual Assignrment (4870 Ratis CMD
Assigned (1014) 14T1t‘)uuw 278503049 SPC E;zg‘ign‘i‘””e 12;22;2002WAWYFUE1°D43‘3‘DBTR 01004340PATRIOTI0100434DPATRIOTO006ARACCE

Soldier's Information R
G : Karen Natalie 0S000S4DHHE DS0005ADADA BN (0S000SADADA BN (0002ININF
e —— 14J3P\jDYY 201738467 556 [ 11/08/2002/WAWLTO oo 1 S Ty B
- Pre-Manifest Williarn &G HHC PERS |G HHC PERS CMD&G HHC PERS CMD DO0BAGPERS
i 79544‘30&&( 341098084 SFC |yofrl oo pett (09/20/1998WHPEDD [opn's b AUG AUG CMD
) Hulia Michelle 0003MICO B DDO3MIAERIAL  |0OD3MIAERIAL
. ?;rw? QEGIL‘]DW 37415923 spc 1ol 01/02/2003WHaMBORZ0a 1= v v 0501 MI HHD
oumncation
88M1¢0 Seo771457 spc EMIY Francine oo o on oo aserg DO02CSHHD | 1oooiocccpry  DOD2INHHC/MMC  DODZININF
R — Mant FiD SPT DISC DIV MECH
TP 1000YY 462 7F8EaE SPC Eﬁb‘mmh” 01,/14/20024AHEAA N 10002TNBDE |010002IMEDE 010002TMEDE g?gﬂgéw:
CMD Spon.floint Do
Reports L ULl First | Previous | Mext | Last | 1/3418 1/24/2003 10:27:40 A ]
User Management
Code Management
Link to ePortfolio
User Manual
Home LI
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B How to use Search Options

ssv || SPECIALMGMT | ¥|  CAREER CMF MOS  SL SQI ASI LANG

NAME|

| e [ - H O E O H ]

UIC [UNIT] :

| = Soldier Status : {In Korea & Inbound »|

SSN: Self explanatory

Special Management

Name: Self explanatory

TSRB(Target Selective Reenlistment Bonus): The TSRB is a reenlistment option.
Soldiers that have reenlisted for the option will serve an 18-month tour in Korea.
The code Y=Yes or N= NO will indicate if the soldier will be serving under the
TSRB option.

SL(Skill Level): Search with SKILL LEVEL

SQI: Search with SQI

ASI: Search with ASI

LANG: Search with LANG Code

v" Manually Input SL, SQI, ASI or LANGUAGE code information to retrieve

soldier’s that may meet the selected criteria.

UIC: Select UIC from drop down Search Option

Soldier Status: You can drill down to search for soldiers that are In Korea,

Inbound or both.

- In Korea: Search for the soldier who is in Korea

- Inbound: Search for the soldier who is not in Korea

- In Korea & Inbound: You can search the soldier who is in Korea with who is
not in Korea

Copyright © 2003 by IMO 8" PERSCOM
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B How to use CAREER and CMF

® The CAREER drop down search option indicates CAREER categories and CAREER
Management Field(CMF)

CAREER CMF

3 3

- Options
CA: Combat Arms
CS: Combat Support
CSM: Command Sergeant Major or Sergeant Major
CSS: Combat Service Support

® The list of MOS will appear in the CMF drop down search option after the CAREER
category has been selected.

- First select CAREER, then select CMF
CAREER: CA, CS, CSM, CSS
CMF: Lists the MOS that fall under the selected CAREER category

CAREER CMF
Cs - -

Copyright © 2003 by IMO 8" PERSCOM
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3.3.1.5.2 Soldier’s Detail Information
Click the SSN number of soldier, and then you can his(her) detail information
B |f the soldjer is in the Gaining table(Inbound), you will see this pop up page
Soldier Assignment = Soldier's Information r
SPECIAL MGMT I_Ll CAREER CMF MOS 5L S5SQI ASI LANG

TSRB

=
|

| THU |

Welcome !
EDWARDS, JOSEPH R.

W [ W[ LI

Soldier Status : Iln Korea & Inbound vl

[TARD-Assignment Section,

O002AGPERS CMD) 55N RAMNK NAME ARR. DATE

ASGN v
uIC ASGN UNIT

TSRB M GAIN STATUS
* TSRB(Target Selective Reenlistment Bonus)

User Management x

Code Management

Link to ePortfolio

to 8" US Army SMS O033FABTRY & DO02ININF

B S4p2000yy |1 0002FAHHE

3 4 . | | | ! MLRS | D1V MECH

190200021 A

|2 soldier Assignment Soldier Assignment = Soldier's Information = Soldier's Detail Information

Unassigned (200 4ER1000YY 2
Bicats=ionedl(za8 ) 9153000vv|2 |  SSN 156306056 NAME Madeline Alice Erieram RANK 56T
I GER e (kY SEX MOS 9EHZ000YY until EDA 37 Days ARR DATE 04/20/2003
Assigned (1014) 14T1000YY |2 .

A 5 * EDA : Estimate Date of Arrival
Soldier's Information
Arrival Information 1413P007 (2! [ GNN]NG] [ TARPDB ]
- Pre-Manifest 7954400 3.
- Manifest
Motification

= 8EM1O00YY3! Assign Information
FSTE/Curtailment PROMOTABLE EPDCNO | 6K200305N127 ID Revd APP
637100077 4
CMD Spon . /oint Dom. CLEARANCE P CSPON Revd APP
Tatal 34172 re * 1D,CSPOM ; Alspproved), DiDisapproved), PiPending) | Revd(RECEIVED DATE), APP(APPROVED DATE)

Reports selected

*# GAIM STATUS @ G(MWew Gain), ¥(Existing), FiDeferred), S(Existing Sidpers3), H{Handlam)

uIc UNIT ASSIGN DATE ASSIGNED(MNominated) BY
Ve Memue] MSC WaAH4AA DOOZIMINF DIV MECH 03/04/2003 Administrator
Home EDE
BN
coO
MOS SKILL 50QI ASI Lang CAREER CMF
Requisition 11B 1 a] 2C had ca 11
Primary 11B 1 o] oo [of:] 11
LOSING UIC W2L5F2 ITE S50 IN 01 BN CO B
GAINING UIC
COMMENTS
[

B Description of each column
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Until EDA: Until Date the soldier's assignment was generated by HQDA as
reflected on the EDAS CAP cycle

PROMOTABLE: If this soldier is on the promotion standing list, the code Y=Yes
EPDCNO: A character string which uniquely sequences and identifies a
requirement for soldiers.

CLEARANCE: An encoded representation of the level of an official background
inquiry conducted for an individual's security clearance.

TSRB(Target Selective Reenlistment Bonus): The TSRB is a reenlistment option.
Soldiers that have reenlisted for the option will serve an 18-month tour in Korea.
The code Y=Yes or N= NO will indicate if the soldier will be serving under the
TSRB option.

GAIN STATUS

- G(New Gain): Indicates the first time the soldier appeared in the unassigned
pool. The “G “record status code will change after the soldier’s record has
been in SMS for one week. After one week of being in SMS, the record status
code will change to an “X” until the soldier has been arrived by in SIDPERS
by 1RC

- X(Existing): Existing gains will appear until they have been arrived in
SIDPERS. If the soldier was not originally projected to arrive to Korea, the
record status code will be input by TARO

- F(Deferred): Soldier's assignment date to Korea has been changed

- S(Existing SIDPERS Record): Soldiers who are in Korea

- H(Manual Entry): If the soldier is not in EDAS, manually entry will be required
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m |f the soldier is in the SIDPERS table(In Korea), you will see this page

page 73

EDWARDS, JOSEPH R.
[TARD-Assignment Section,
0002AGPERS CKO)

User Management

Soldier Assignment > Soldier's Information

ssv [ ] SPECIAL MGMT [ 7] CAREER CMF MOS  SL SQI ASI LANG
N w (W E® EFE L E OO0
| THU | UIC [UNIT] : [ Soldier Status : [In Korea & Inkound =]
Welcome !

55N RANK NAME ARR DATE BAER ASGN UNIT

UIcC

to 8 US Army SMS Madeline alice 0038FAC O038FABTRY A OO02IMINF
; 54p2000vY 156006056 SGT [FA0° 1 10/17/2002WHMRCOZ i lles 0002FAHHE Sa
Betty Welva 0602CSAVN  [0B02CSAVN SPT  |D00ZINHHC/MMC  [000ZININF
: 19020@9n%nﬁn14 T P 02/20/2002WIGSAS |Z 075 . e / Erara
& soldier assignment =
Unassigned (20 4ER1000YY 219434 1=
; Soldier Assignment = Soldier's Information = Seldier's Detail Information
Pre-AssmnPTd (2149 0153000vYl273791 g
Manual Assignment {4570
A d (1014 .
ssigned (1014) 14T1000YYI278503 | gopon3sn6ni4  NAME  Betty Velva Hilback RANK  SGT
Soldier's Information B
Arrival Information 1413P00YY 1281738 | | gy MOS  1902000YY EL[')“;" ARR DATE
A LGl 79544007y 241056 : :
- Manifest * EDA : Estimate Date of Arrival
- Arrival 98G1LO0YY 274815
Notification | sipreRs ) TArDR |
2EM1000YY380771
STE/Curtailment
- 63Y10007Y 462742
CMD Spon./loint Dom.

Total 34172 record(s)
selected

SIDPERS3 INFORMATION

RANK 56T P DOR  10/11/1994 DOB  08/25/1965 BASD  10/10/1988
Code Management
- _ BPED  01/05/1984 ETS  10/24/2003 DEROS 10/16/2003 DIEMS  01/05/1984
ink to ePortfolio
User Manual MOS SKILL 501 ASI Lang CAREER CMF CLEARANCE
Home P:54B E 0 0o vy css 54 ¥
ACS UACS DTY
MARRIAGE D #DPS 5 4GS e 0 MILSPSSN oY TRa
CO WHMRCO O0OD38FAC COMPAMY  BATTALION R?LDSSBF‘“BTRM BRIGADE  OO0ZFAHHE
MsC roaF PNV MEL v CELF AREA 1 LOCATION CP STANLEY

B Description of each column

® P (Promotable): If this soldier is on the promotion standing list, the code Y=Yes
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DOR(Date Of Rank)

DOB(Date Of Birth)

BASD(Basic Active Service Date): The constructive calendar date that establishes
the beginning of an individual’'s creditable active military service.

BPED(Basic Pay Entry Date): The date that reflects the total of all periods of
enlisted service, active and inactive, except time spent in the delayed entry
program(DEP)

ETS: The calendar date on which the latest period of service a soldier incurred
through contractual obligation expires

DEROS: The calendar date on which a soldier is scheduled to return to the
continental united states upon completion of an oversea tour

DIEMS(Date Initially Entered Military Service): The date an individual was initially
enlisted into the uniformed services

# DPS(Number of Dependents): Number of family members

ACS DEP(Accompanied Dependency): Number of command sponsored family
members joining the soldier upon reassignment to Korea

UACS DEP(Unaccompanied Dependency): Number of unaccompanied non-
command sponsored family members that will join the soldier in Korea
MEL(Military Education Level): Reflects the highest Military Education level
attained

CEL(Civilian Education Level): Reflects the highest Civilian Education level
attained

AREA: Unit Area Code

LOCATION: Unit Location
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B If you click the TAPDB] button, you will get the information from EDAS

page 75

Welcome !

EDWARDS, JOSEPH R.
[TARD-Assignment Section,
0002AGPERS CKO)

to 8" US Army SMS

3 saldier Assignment
Unassigned (200
Pre-assigned (2149)
Manual Assignment {4570
Assigned (10143
Soldier's Information
Arrival Information
- Pre-Manifest
- Manifest
- Arrival
Motification

(3 FSTE/Curtailment

(33 cMD span /Ioint Dom.

@ Reports

@ user Management
(X3 code Management
[ Link to ePortfolio
(3 user Manual

3 Home

Soldier Assignment = Soldier's Information

|»

ssv [ ] SPECIAL MGMT | 7] CAREER CMF MOS  SL SQI ASI LANG
nave ] we [ F®E FE CEICCOOC
UIC [UNIT] : | j Soldier Status : Iln Korea & Inbound vl
=
Soldier Assignment = Soldier's Information = Soldier's Detail Information
SSN 202506014 NAME Betty Welva Hilback RANK SGT
SEX M MOS 1902000y Until EDA ARR DATE

PSS N TiDBE INFORMATION
149371 Ipmos S4B SKILL 2 | AsI sQI LANG
79544|  SMOS PAY GRADE VS  SPOUSE SSN MPC E  comp
98G1ll 'por  10/11/1994  DOB 0B8/25/1965  BASD 10/10/1988  PEBD 01/05/1984  ETS 10/24/2003
soMi¢] | DEROS 10/16/2003  MARITAL STATUS D CURR UIC WHMRCO

ARR DT 10/28/2002  PPA 3C RACEPOP € ETHGRP ¥ MEL v
6371C
Total 2
select

1902¢| * ED&: Estimate Date of arrival
46R1C [ siorers | [_1APDE |
9153C

B Description of each column

MPC(Military Personal Code): Specifies if the soldier is enlisted, officer, or warrant

officer
COMP(Component): The branch of service in which the soldier is currently a
member

PPA: An encoded representation of an organization or element which provides

automatic data processing service in support of the army’s military personnel
information system

RACEPOP: An encoded representation of a division of the human population
having descent or origin in particular peoples or racial groups

ETHGRP: An encoded representation of a segment of the population that
possesses common characteristics and closely identifies with cultural heritage

Copyright © 2003 by IMO 8" PERSCOM




User Manual for8th US Army Soldier Management System page 76

3.3.1.6 Notification

Notification function shows how many the leaking and losing strength that requested soldier
may not show up

Click “Notification” menu, and then you will get the main page of Notification

— Eoldier Assignment = Notification —

[ Deferred | [ Diverted | | Deleted | [ No Show

- HImYa
Motification

urtailment
CMD Spon./loint Dom,
i Reports
User Management
Code Management |-
Link to ePortfolio

User Manual

Home LI
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3.3.1.6.1 Deferred
Deferred shows soldiers that the soldier’s arrival date is deferred(postponed)

After you click the button, you will get the Deferred soldier list

| Soldier Assignment = Motification =
[ Defermwened | [ Celeted | [ No Show |
> Deferred Soldier(s)

| EDAS AP CYCLE DATE | 01/24/2003 |
Welcome !
EDWARDS, JOSEPH R. NAME Old ARR | New ARR
I oty Madeling Erieram . - 0516AGPER |05 16AGPER OO0BAGPERS
0008AGPERS CMO)
TR Army SMS 63W 1000y 156806056 SPC alice 10/24/2002 | 02/20/2003 WDEFAASVC TVPE & |SwC TYPE & CMD
. 53w 1000y 203606014 SPC |Betty Hilback welva | 11/21/2002 | 02/20/2003 WDEFMgEéﬁﬁY%EEE gaéﬁﬁ%EEg DDD?:AMGE?ERS
) . FSR2000YY 219434117 SGT Andy Houth Kenneth| 03/31/2003 | 07/20/2003
(& Soldier Assignment - - OODZININF
Unassigned (200 63H1O00YY (273791536 PW1 [Joel Ratis Keith 01/01/1900 | 02/16/2003 STee
Pre-Assigned (2149} OO02IMNINF
Manual Assignment (4870 S8M1000YY 278503049 PFC Renee Aleston Anne | 10/08/2002 | 02/20/2003 DTv MECH
Assigned (1014) 92G1000YY 291738467 PFC Karen Wely Natalie | 10/08/2002 | 02/20/2003 %DISED;E&F
Soldier's Information TR
william Pett O00ZINIMF
arrival Information 10K2000YY 341056084 SGT |10 & D2/28/2003 | 06/20/2003 DIl
- Pre-Manifest 91W3000YY 374815923 556G Julia Haudt Michelle | 01/01/1900 | 02/28/2003 %DISZ@EE'\JHF
- Manifest DE01 M
- Arrival O8G1L00KP 389771457 PFC Emily Mant Francine | 03/15/2003 | 05/04/2003 HHD
Notification 0501 MI
O8G1L00KP 462742988 PFC Robert Ell John 10/08/2002 | 05/04,/2003 HHD
FSTE/Curtailment = =
Total 324 record(s) selected First | Previous | Mext | Last | 1/33 14242003 1:27:49 P
CMD Spon.floint Dom.,
Reports
User Management
Code Management 1.
Link to ePortfolio
User Manual
Home LI
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3.3.1.6.2 Diverted
Diverted shows soldiers that S1 changed Assign UIC

After you click the button, you will get the Diverted soldier list

Welcome |

(TARD-Assignmert Section,
O002AGPERS CMOD)

to 8" US Army SMS

|E soldier Assignment
Unassigned {Z0)
Pre-Assigned (2149}

Assigned (1014}
Soldier's Information
Arrival Information

- Pre-Manifest

- Manifest

- Arrival
Motification

FSTE/Curtailment

Reports

User Management
Code Management
Link to ePortfolio
User Manual

Home

page 78

EDWARDS, JOSEPH R.

Manual Assignment (4870

CMD Spon./loint Dom,

| Soldier Assignment = Notification

| Deferred | | Diverted | | Joeleted. | | No Show |

|»

> Diverted Soldier(s) (Period of Divert : From 1/17/2003 to 1/24/2003)

DIVERTED

DATE Old UIC Old UNIT
There is no data

ASSIGMNED BY

Copyright © 2003 by IMO 8" PERSCOM



User Manual for8th US Army Soldier Management System

3.3.1.6.3 Deleted
Deleted shows soldiers that the soldier is disappeared in EDAS Cap Cycle

After you click the button, you will get the Deleted soldier list

page 79

| Soldier Assignment = Motification

[‘Deferred | [ Diverted/| | Celeted | |Wo Show |

= Deleted Soldier(s)

CMD Spon.floint Dom,
Reports

User Management
Code Management
Link to ePortfalio

User Manual

Home

|EDAS CAP CYCLE DATE [ 0142472003 |
Welcome |
EDWARDS, JOSEPH R. 5¢ Name ARR DATE ASGN
(TARO-Assignment Section, 0501 MI
CEIERETRFERS EH] S4B1000YY 156806056 | PFC Madeling Erieram Alice 02/20/2003 LD
WG 185 7 1165 012250516 012250516 O002TNINF
ISEL000YY 202606014 SPC Betty Hilback velva 01/20/2003 iR e || p e
- : o019 C5
QEB4000YY 219434117 | SFC Andy Houth Kenneth 02/20/2003
|33 soldier assignment i 120/ HHC T5C
Unassigned (20 4501000vY 273791536 | SPC Josl Ratis Keith 05/20/2003 %DISQJEET_‘F
Pre-Assigned (2149) MP HHC
Manual Assignment (4570 (I2¥30007Y |278503049| 55G Renee Aleston Anne n1/20/2003 B
Assigned (1014} . O0O2IMIMF
e T F1L2000YY 291738467 SGT Karen Wely Natalie 01/20/2003 DIV MECH
Arrival Information 9SB4000YY 341056084 SFC |william Pett Jefferson 01/20/2003 %DIS%IE&F
- Pre-Manifest - - MP HHEC
- Manifost QSBI0ZAYY 374815923 55G Julia Haudt Michelle 01/20/2003 ooE
- Arrival 000ZIMIMF
0SB 1000YY 380771457 SPC Emily Mant Francine 01/20/2003
Motification b /200 DIV MECH
92v3000YY 462742988 55G Robert Ell John 01/20/2003 0017 &HHC
FSTE/Curtailment = =
Total 145 record(s) selected First | Previous | Mext | Last | 1/15 17242003 1:32:48 P
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3.3.1.6.4 No Show
No Show shows soldier that the requested soldier is not arrived(show up) in 2 months

After you click the button, you will get the Deleted soldier list

page 80

| Soldier Assignment > Notification

| Deferred | | Diverted | | Celeted(T | No Show D

|»

> No Show Soldier(s)

Mame

Welcome ! 11B1000YY | 156806056 PY2 Madeline Erieram Alice 11/30/2002 ey
EDWARDS, JOSEPH R. IV MECE
[TARD-Assignmert Section, | |92A10BSYY | 203606014 SPC Betty Hilback velva 11/30/2002 s

O002AGRERS CMD)
to 8" US Army SMS | l31p1000vY 219434117 | Pv2 Andy Houth Kenneth 11/25/2002 DUDIBSSZEARM
. signofl | SSB1000YY | 273791536 | PV2 [oel Ratis Keith 11/24/2002

&3 soldier Assignment
Unassigned (20)
Pre-Assigned (2149)
Manual Assignment (4670
Assigned (1014)
soldier's Infarmation
Arrival Information

- Pre-Manifest

- Manifest

- Arrival

Notification

STE/Curtailment

MD Spon./oint Dom.
eports

ser Management
ode Management
ink to ePortfalio

ser Manual

ome

Total 4 record(s) selected First | Previous | Next | Last | 1/1
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3.3.2 Functionality Specific to 8" PESCOM

Only 8" PERSCOM level can handle the Arrival Information(Pre-Manifest, Manifest and
Arrival)

3.3.2.1 Arrival Information
Arrival Information Menu has Pre-Manifest, Manifest and Arrival sub menus

Welcome to the
8th Army Soldier Management System

Welcome !

EDWARDS, JOSEPH R.
[TARD-Assignment Section,
O0D2AGPERS CMO)

to 8" US Army SMS
Sign-0O

{23 Soldier Assignment
Unassigned {207
Pre-Assigned (2149)
Manual Assignrent (4570
Assigned {1014)
Soldier's Information

Arrival Information
- Pre-Manifest

- Manifest

- Arrival

Notfication
(23 FSTE/Curtailment

@ cmp Spon./Joint Dom.

E@ Reports

@ user Management
@ cade Management
(23 Link to ePartfolio

ooy 8th ®Personnel Command

(3 Home
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3.3.2.1.1 Pre-Manifest

A document that specifies the names of the passengers prior to departure to a specific
destination
Click the “Pre-Manifest” menu, you will get the Search Option of Pre-Manifest

E : i Soldier signment = Arrival Information = Pre-Manifest
Search option IF'I’B tanifest Vl Process Datelyyyyrmdd) | | _| |
Missfon Number | All - NAME| |
Load Pre—Manifest to Server il Load Pre—Manifest to DB
Welcome |
EDWARDS, JOSEPH R.
[TARD-Assignment Section,
000SAGRERS ChO)
to 8" US Army SMS
- Arrival
Motification
FSTE/Curtailment
CMD Spon./loint Do,
Reports -
User Management
Code Management
Link to ePortfolio
User Manual
Haome Ll
® Pre-Manifest List
Click |Search| button to get the Pre-Manifest List
Soldier Assignment = Arrival Infformation » Pre-Manifest ™
Search option IF're kManifest vl Process Dateiyyyymmdd) | | -| |
Mi¥sion Number  [Al ~ ssn [ ] NAME| |
oad Pra—Manifast to Server ] Load Pre—Manifast to D8
Welcome !
EDWARDS, JOSEPH R. .
[TARO-Assignment Section, » Pre Manifest
0008AGPERS CMI)
* Mouge over the TPTRYLiTravel Status Codes) column, and then you can see the detail information.

to 87 US Army SMS

Sign

[T 156806056 | SGT |Madeline Erieram alice pC 1 | Lax | OSN | TKPW27100308 11/15/2002
‘=3 Soldier Assignment

Unassigned (203 [T 203606014 | SFC [Betty Hilback velva PU 1 | Lax | OSN| TKPW27100308 11/19/2002
Pre-Assigned (2149) [T 219434117 | SFC Andy Houth Kenneth pU 1 | Lax | OSN| TKPW27100308 112042002
Manual Assignment (4870 - | N ith
Assigned (1014) 273791536 | SPC Joel Ratis Keit PU 1 | Lax | OSN | TKPW27100308 11/19/2002
Soldier's Infarmation [T 278502049 | SFC Renee Aleston Anne PU 1 | Lax | OSN | TKPW27100308 11/21/2002
Arrival Information [T 291738467 | SPC [Karen Wely Natalie PU 1 | Lax | OSN| TKPW27100308 11/15/2002
) PrE'_':ameSt [ 241056084 | sPC |william Pett Jefferson PU 1 | Lax | 0SN| TkPw=27100308 11/15/2002
- Manifest
- arrival Total 7 recordis) selected First | Previous | Mexst | Last | 171 14242003 11:00:10 Ak
Matification Save(Search Result) to Excel File

FSTE/Curtailment

CMD Spon.floint Dam.
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® How to upload Pre-Manifest File

- Step 1: Click the |Load Pre-Manifest to Server button, and then the pop-up
window will come up. Choose the file you want to upload to server(Only CVS file
is allowed to upload)

[

Soldier Assignment = Arrival Information = Fre-Manifest = File Upload

File upload |C:\premanifest.n:sv || Browse.. |

* How to configure your Explorer in your computer to upload file *

1. Make sure that MS Office is installed in your computer

2. Go to Tools in your explorer -= Internet COptions -= Security Tab -= Click Customer Level... -» Actives
Controls and plus-ins -» Enable Initialize and script ActiveX contrals not marked as safe

- Error Check

@ If column count is wrong, you will see the error as below.

Microsoft Internet Explorer x|

& Farmat Errar

The Pre-Manifest column count should be &
Check the File

@ The title of each column is case sensitive

Microsoft Internet Explorer |

& ERF.OR QiCCURRED

The first column should be Passenger Mame, The third column should be 55K I0,

v Column Name and Count for Pre-Manifest, Manifest and Arrival file
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Service

Count Title of each column

Pre-Manifest

Passenger Name, Rnk, SSN ID, TpTrvl, Seats, POE, POD, Mission #

Manifest

Matched, Passenger Name, Rnk, SSN ID, TpTrvl, POE, POD

Arrival

MSC, MOS, NAME, SSN, RNK, COMMENTS

@ It checks the length of SSN number

Microsoft Internet Explore x|

& ERF.CR O CURRED

Over 9 digits 55M & 5167106759,

@ It checks character in SSN number

Microsoft Internet Explore x|

& ER:ROR OCCURRED

Character in 55N ; 671067389,

® It checks duplication of SSN number

Microsoft Internet Explorer x|

& ER:ROR OCCURRED

Cuplicated 55N : 405296562, 49353582467, 5635812189, 571298035,
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Step 2: Click the |Load Pre-Manifest to DB| button to insert the data you

page 85

uploaded to Database. If you see “Completed” sign, it means that the process is

done successful.

Welcome |

EDWARDS, JOSEPH R.
(TARO-Assignment Section,
O00EAGFERS CMD)

C

Unassigned ({20)
Pre-Assigned (2149)
Manual Assignrnent (4570
Assigned {1014)
Soldier's Information

arrival Information
- Pre-Manifest
- Manifest

- Arrival
Motification

(23 FSTE/Curtailment

(23 cMD Spon./Ioint Dom.
(23 Reports

@ user Management
@ code Management
(23 Link to eRortfolio

3 User Manual

3 Home

Soldier Assignment = Arrival Information = PreManifest

|F're Manifest vl

Search option Process Date(yyyymmdd) | | _|

Mission Number ssn [ ] NAME|
Load Pra-Manifast to Sarver J Load Pre-Manifest to DB

|»

Load Pre-Manifest file to Database

Completed.

Error check (Common in Pre-Manifest, Manifest and Arrival)

5000: Duplication SSN

6000: Over 9 digits SSN

7000: File copy error

8000: Copy to temporary table error

CRTACRS

Error check(Arrival only)

@ 5500: Invalid rank
@ 6500: A soldier is in active in Sidpers
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page 86

@ 7500: A soldier is already arrived in Korea

® How to search the Pre-Manifest error log

: There can be an error whiling uploading file to server and uploading file to table of
database

- Click the button to check out where is error occurred

YWelcome |

EDWARDS, JOSEPH R.
[TARD-Assignment Section,
Q0DSAGFERS CMD)

to 8" US Army SMS

Unassigned (20)
Pre-Assigned (2149}
Manual Assignment (4570
Assigned {1014)
Soldier's Information
Arrival Information

- Pre-Manifest

- Manifest

- Arrival

Motification

FSTE/Curtailment
CMD Spon./Joint Dom.
Reports

User Management
Code Management
Link to ePortfolio

User Manual

Home

|»

Soldier Assignment = Arrival Information x Pre-Manifest

IF‘re Manifest vl

Mission Number | All -

Search option Process Date(yyyymmdd) |

NAME | |

Load Pra-Manifest ta Server

» ERROR LOG for Pre-Manifest

Date
4/21/2003 2:14:54 PM
4/21/2003 2:13:15 PM
4/18/2003 2:08:16 AM
4/18/2003 9:00:35 AM
4/18/2003 2:59:12 AM
4/18/2003 8:57:51 AM
4/9/2003 9:38:26 PM
4/9/2003 9:35:35 PM

Description
6000, Over 9 digit SSMNs : 0046846129 0051605653
6000, Over 9 digit S5Ms : 0046846189 0051605688
8000, Occurred error during file load to temporary table

38000, Occurred error during file load to temporary table

2000, Occurred error during file load to temporary table

8000, Oceurred error during file load to temporary table
5000, Duplicated SSM : 316683742 555913344
5000, Duplicated SSM : 316683742 555913344

Total 8 record(s) selected First | Prewvious | Mext | Last | 171 A,2472003 5:48.28 Ak

Copyright © 2003 by IMO 8" PERSCOM




User Manual for8th US Army Soldier Management System

® How to delete soldier on the Pre-Manifest List
Choose soldiers you want to delete and click button

page 87

Soldjer Assignment = Arrival Infarmation = Pre-Manifest

Search option IPre Manifest -l Process Date(yyyymmdd) |

Migsion Number | All

NAME|

Welcome !

EDWARDS, JOSEPH R. .
[TARO-Assigrment Saction, > Pre Manifest
OINZAGPERS CMD)

to 8" US Army SMS

~ Arrival dis) selected First | Previous | Mext | Last
Motification

FSTE/Curtailment
CMD Spon.floint Dom.
Reports

User Management
Code Management
Link to ePortfolio

User Manual

Home

® How to Save to Excel File
Click the [Save(Search Result)to Excel File| button

Csanon

88 Soldier Assignment [ | 156806056 | SGT Madeling Erigram Alice pC 1 | Lax | OSN| TkPW=7100308 11/15/2002
Unassigned (20) ¥ | 203606014 | SFC Betty Hilback velva puU 1 | Lax | OSN| TkPWE7100308 11/19/2002
Pre-Assigned (2149) [7] 219434117 | SFC landy Houth Kenneth pU 1 | Lax | OSN | TKPW27100308 11/20/2002
SLTE AL M| 272791536 | sPC Noel Ratis Keith PU 1 | Lax | OSN| TkPWS7100308 11/19/2002
Assigned (1014) 08l Rats kel 19/
Soldier's Information ¥ | l278503042 | SFC Renee Aleston Anne puU 1 | Lax | OSN| TkPW27100308 11/21/2002
Arrival Information [T 1291738467 | SPC Karen Wely Natalie PU 1 | Lax | OSM| TKPW27100308 11/15/2002
';re'_fa”t‘fe“ [ | 241056084 | SPC william Pett Jefferson PU 1 | Lax | OSN| TKPW27100308 11/15/2002
- anITes

| 11 1/24/2003 11:00:10 Ab

Save({Search Resulf) to Excel File

Soldier Assignment = Arrival Infarmation = Pre-Manifest

|»

Search option IF'I’B tanifest 'l Process Date(yyyymmdd) |

Mission Number | All - SSN |:| NAME|

FSTE/Curtailment

Welcome !
EDWARDS, JOSEPH R. )
[TARD-Assignment Section, > Pre Manifest
Q002AGPERS CMD)
to 8" US Army SMS * Mouse over the TPTRYL(Travel Status Codes) column, and then you can see the detail information
. Sign-Off : Del
|28 soldicr Assignment [T 156806056 | SGT Madeling Erieram Alice pC 1| Lax TKPW27100308 11/15/2002
Unassigned (20} [T |202606014 | SFC Betty Hilback Velva PU 1| Lax TKPW27 100308 11/19/2002
Pre-Assigned (2149) [T 219434117 | SFC lndy Houth Kenneth pu 1| Lax TKPYW27100308 11/20/2002
Manual Assianment (4570 [T 272791536 | SPC Doel Ratis Keith puU 1 | Lax | OSN| TkPW27100308 11/19/2002
Assigned {1014} el bl 18/
Soldier's Information [ 278503042 | SFC Renee leston Anne puU 1 | Lax | OSN| TkPWE7100308 11/21/2002
Arrival Information [T 291738467 | SPC Karen Wely Natalie PU 1 | Lax | OSN| TKPW27100308 11/15/2002
) Pre'_':a”‘fe“ [~ 241056084 | SPC |william Pett Jefferson PU 1 | Lax | OSN| TkPW27100308 11/15/2002
- Manifest
~ Arrival Total 7 record(s) selected First | Previous | Mest | Last | 1/1 N = =
Motifization Save(Search Result) to Excel File
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3.3.2.1.2 Manifest

page 88

A document specifying in detail, the names of the passengers that have been transported

to a specific destination

he “Manifest” menu, you will get the Search Option of Manifest

Click t

e

Solgier Assignment = Arrival Information > Manifest

arch option IManifESt j Process Datelyyyyrmdd) |

ission Number IAII vl SSN l:l NAME|

d Manifest to Server

Welcome !

EDWARDS, JOSEPH R,
[TARD-Assignment Section
O00SAGFERS CMD)

to 8" US Army SM

“

Motification

STE/Curtailment

MD Spon./oint Dom,
Reports

ser Management
ode Management
ink to ePortfolio

ser Manual

ame

® Manifest List
Click [Search| button to get the Manifest List

Soldier Assignment = Arrival Information = Manifest

’rch option |Manifest LI Process Date{yyyymmdd) |

n Number [Al -1 ssnv [ ] NAME|

Assigned (1014}
Soldier's Information
Arrival Infarmation
- Pre-Manifest

- Manifest

- Arrival
1 - motification

Welcome !
EDWARDS, JOSEPH R. .
[TARO-fissignment Section, > Manifest
0002AGPERS CHD)
to 87 US Army SMS * Mouse over the TPTRYL (Travel Status Codes) colurmn, and then you can see the detail information
Sign-Off < 9E | e
23 soldier Assignment [T 156806056 | SGT Madeline Erieram &lice PU 1 Lax | OSSN | TKPW27100308 11/18/2002

Unassigned (20} [T |202806014 | SFC Betty Hilback velva pU 1 | Lax | OSN | TKPW27100308 11/20/2002
Pre-fssigned (2149} [ 219434117 | SFC landy Houth Kenneth =10 1 | Lax | OSM| TEPW27100308 11/21/2002
M | Assi t 4670

Il LRI Tatal 3 record(s) selected First | Previous | Mext | Last | 1/1 12472003 11:16:26 AM

Save(Search Resulfj to Excel File
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® How to upload Manifest File
: The Function and Business rule is the same as “How to upload Pre-Manifest File”

® How to search Manifest error log
: The Function and Business rule is the same as “How to search Pre-Manifest File”

® How to delete soldier on the Pre-Manifest List

: The Function and Business rule is the same as “How to delete soldier on the Pre-
Manifest List”

® How to Save to Excel File
: The Function and Business rule is the same as “How to Save to Excel File”

3.3.2.1.3 Arrival

Occurs when a soldier physically arrives to the gaining command. an arrival transaction
must be submitted in SIDPERS
Click the “Arrival” menu, you will get the Search Option of Arrival

moldier Assignment = Armval Information = Arrival

Search option |Ar’riva| j Arrival Date(yyyyrmmdd) | | _| |

Mission Number [A] -] SSN | | NaME| |
Load Arrival to Server Enter Armival Soldier(s)

Assigned (10143
Soldier's Information
Arrival Infofrnation

- Pre-Manfifest

- Arrival

(3 FSTE/Curtailment

[£3 cMb spon.Aoint Dom.

@ Reports o
@ user Management
@ cade Management
(33 Link to ePartfalio
(3 user Manual

@ Home LI
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® Arrival List
Click button to get the Arrival List

page 90

Soldier Assignment = Arrival Information = Arrival

Search option | Arrival | Arrival Date(yyyymmdd) |

umber [Al ~| SSN | | namE|

Load Amival to DB Enter Amrival Soldier(s)

Welcome !

EDWARDS, JOSEPH R. i
[TARO-Assignmert Section, > Arrival
OO0ZAGPERS CMO)

to 8" US Army SMS

55N RAMNK ARR DATE Missiun Mo COMMENTS

STE/Curtailment

CMD Spon.oint Dom.
Reports
User Management

Code Management

[T [WH35459150300Y Madeline Erieram Alice 156806056 556 |01/08/2003INCH20021 128/ Yes
|3 soldier Assignment ™ WDMAAARLLO100VY Retty Hilback Velva 203606014| Pvi [01/06/2003 |[INCHZ002123 Yes
Unassigned {20}
Pre-assigned (2149} O 254000%Y  Andy Houth Kenneth 219434117 | 2LT |01/08/2003 || TKF'W27100308 Yes
Manual Assignment (4870} | [T 444000vY  Joel Ratis Keith 273791536 LTC |01/08/2003 | TWPW27100308 Yas
Assioned (1014) O 422000v¥ Renee Aleston Anne o785n3n4s| cpT [01/06/2003 | JKPW27100308 Yes
Soldier's Information
Arrival Information O 42BO00YY  |[Karen Wely Natalie 291738467 MA1- KPY27100308] Yes
- Pre-Manifest O G60PO00YY  William Pett Jefferson 341056084 01/05/2003 Pi27100: Wes
- Manifest
" G Tatal 7 record(s) selected First | Previous | Nexy/| Last | 1/ 142442003 1:.05:32 PM
otification

Save(Search Result) to Excel File |

/ /

® You can change the “ArrivakDate” and “Mission Number”
® You can input the “comments”

|»

® After you change Arrival Date, Mission Number and Comments, click [Yes| button

® How to upload Arrival File

: The Function and Business rule is the same as “How to upload Pre-Manifest File”

® How to search Arrival error log

: The Function and Business rule is the same as “How to search Manifest File”

® How to delete soldier on the Pre-Manifest List
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: The Function and Business rule is the same as “How to delete soldier on the Pre-
Manifest List”

® How to Save to Excel File
: The Function and Business rule is the same as “How to Save to Excel File”

® Enter Arrival Soldier(s)
: Click the [Enter Arrival Soldier(s)| button, f the arrived soldier is not in Arrival List,
you can Input the soldier

Soldier Assignment = Arrival Information = Arrival

Search option [ Arrival | Arrival Date(yyyymmdd) | | -[ |

Mission Number [&l -] SSN | | NaME| |
Load Arfival to Sarver

Welcome |

EDWARDS, JOSEPH R. .
[TARD Assignment Section, = Arrival
OODZAGRERS CMD)

to 8" US Army SMS

55N RANK ARR DATE Mission No COMMENTS

Sign-Oft
e WH35SA4/9150300YY Madeline Erieram Alice 156806056 556G |01/06/2003 |[INCHZ0021 128 Yes

WOMAANTI1LO100YY Betty Hilback welva 203606014 Pl |01/08/2003 ||INCH2002123 E
254000vY  Aandy Houth Kenneth 219434117| 2LT |01/08/2003 || TKPW27100308 Yas
4424000vY  Doel Ratis Keith 273791536| LTC |01/08/2003 || TKPW27100308 Yas
428000vY  |Renee Aleston Anne 278502049| CPT |01/058/2003 || TKPW27100308 E
42BO00YY  |[Karen Wely Natalie 201738467 Mal |01/08/2003 || TKPWZ27100308 E
GOPCO0YY  william Pett Jeffersan 241056084 Mad |01/08/2003 || TKPW27100308 Yes

|& soldier Assignment
Unassigned {20}
Pre-Assigned (2149}
Manual Assignment (4570
Assigned (1014)
Soldier's Information

Arrival Information

- Pre-Manifest
- Manifest

- Arrival
Maotification

a|jo|a|o|a(a|a

Total 7 recordis) selected First | Previous | Mext | Last | 1/1 14242003 1:05:32 PR
Save(Search Result) to Excel File

FSTE/Curtailment

CMD Spon./Joint Dom.
Reports b
User Management
Code Management
Link to ePortfolio
User Manual

Home Ll

- After you search soldier, you can change the soldier’s information(Arrival Date,
Mission Number and Comments) and click [Yes| button to submit

Soldier Assignment = Arrival Information = Input Arrival Soldier(s)

ssn | | NamE] |

ARR DATE Mission No COMMENTS

Welcome ! .
EDWARDS, JOSEPH R. WHPEAS [63WO 100%Y Madeline Erieram alice 156806056 | SPC 10/24/2002 - ARRY Yes
e e WAHAAA 9 1WOZMEYY Betty Hilback Velva 03606014 | 556G He is good at Javy Yes
to 8" US Army SMS WHPBAS 91WO100vY andy Houth Kenneth 2109434117 | SPC es
WHPESA DERO200YY 1nel Ratis Keith 273791536 | SGT Yas
= Suldi.er Assignment 3SROZ00VY [Renee alestan anne 278503043 | SGT es
Unassigned (20} WHPBAS 92G0100vY Karen wWely Matalie 201738467 | SPC Ves
GUERGERIEICC () WHBRAA [92RP10O0TY [wiliam Pett Jeffersan 341058084 | SPC Ves
Manual Assignment (4570
Assigned (1014) WaHAAA BEHOZ00vY Julia Haudt Michelle 274815923 | SGT Yas
Zoldier's Information WaH4sA [11RB0100YY [Emily Mant Francine 389771457 | SPC Yes
Arrival Information
19K0100vY Robert Ell John 462742988 | Pyl e
- Pre-Manifest
- Manifest
- Arrival UGl ek R e) First | Previous | Mext | Last | 14540 172442003 1:11:08 P
Notification selected
FeTE/CLirEsilmant
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Manual Entry: Click the Manual Entry button, if you find the soldier you can input
manually.

|»

Soldier Assignment = Arrival Information = Input Arrival Soldier(s)

SSN |

| namE| |

- Manifest
- Arrival
Notification

FSTE/Curtailment
CMD Spon.floint Do,
Reports

User Management
Code Management
Link to ePortfolio

User Manual

Haorne

SSN RANK| ARR DATE | Mission No - OMMENTS
Welcome ! . . ; ] (1077
EDWARDS, JOSEPH R. WHPBAS [E3WO100YY Madeline Erieram alice 156806056 | SPC 1042472002 - 8RRl Yes
[T&4RO-Assignmant Saction, P f
P WaHAAS 91WO2MEYYBetty Hilback Velva 203606014 | S5G He is good atJav] | Yes
to 8" US Army SMS WHPEAA 9140 100YY |andy Houth Kenneth 219434117 | SPC es
" Sign-off WHPEAS [96ROZ00YY [Joel Ratis Keith 273791536 | SGT Yes
23 Soldier Assignment 3SROZ00YY Renee Aleston Anne 278503049 | SGT ‘fes
Unassigned (20} WHPEAS 9260 100YY [Karen Wely Matalie 201738467 | SPC Yes
SGCERIEIE) () WINBRAA [B2RP100VY William Pett Jefferson 341056084 | 5PC Yes
Manual Assignment (4870 .
Assigned (1014} WaH4AS 96HOZ00YY ulia Haudt Michelle 374815923 | SGT Yes
Snldier's Information WeaH4AAA (11B0100vY Emily Mant Francine 280771457 | SPC Yes
Arrival Information o |
) 19K0100%Y [Rohert Ell Iohn 462742988 | PV1 Yes
- Pre-Manifest

Total 5399 record(s)

1/24/2003 1:11:08 PM
selected

First | Prewvious | Mext | Last | 1/540

o =

After you click Manual Entry], you will get this page. First, input SSN number and

click the [Search EDAS] button, if the soldier is in the EDAS table you will get the
information if not, you can input manually.

Welcome |

EDWARDS, JOSEPH R.
(TARD-Assignment Section,
DO0SAGFERS ChO)

to 8" US Army SMS

|43 soldier Assignment
Unassigned (z0)
Pre-Assigned (2149}
Manual Assignment {4570
Assigned (1014)
Soldier's Information
Arrival Information

- Pre-Manifest

- Manifest

- Arrival

Motification

CCTEN 1 i =ilrmert

Soldier Assignment = Arrival Information = Input Arrival Soldier{s)

SSN |

Manual Entry

| naME| |

= Manual Entry

SSN (Social Security Mumber) Search EDAS |

Mission Number

Full Mame (Last Middle First)

Sex

MOS (Military Occupation Speciality)
SL (Skill Level)

SQ1I (Special Qualification Identifier)
AST (additional skill Identifier)

Lang (Language)

Rank

Grade

Date of Birth {yyyymmdd)
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3.4 Command Sponsorship and Joint Domicile

The definition of Command Sponsorship, go to 2.6.1 Command Sponsorship
The definition of Joint Domicile, go to 2.6.2. Joint Domicile

Click the “CMD Spon./Joint Dom.” button to view the Command Sponsorship/Joint Domicile
menu

Welcome to the
8th Army Soldier Management System

YWelcome !
EDWARDS, JOSEPH R.

[TARD-Assignment Section,
Q00AGFERS ChD)

to 8" US Army SMS

Sign-Off

(13 soldier Assignmgnt
(3 FeTE/Curtailmdnt

¥ cMD Spon.Aoint Dom
Add e TeToTd

Update/Delete
Status of Soldiers

@ Reports

(233 User Management

23 code Management

(33 Link to ePartfolio

(3 user Manual

3 Home

Sth Personnel Command
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3.4.1 Add the record

3.4.1.1 Search of Soldier(s) for Add record

Click the “Add the record” menu, to add data

page 94

| /Command Sponsorship/Joint Domicile = Search of Soldier(s) for Add record

1 Reparts

User Management
Code Management
Link to ePortfolio
User Manual

Home

B How to use Search Option

® SSN: Search with SSN

® NAME: Search with Name

® SM Type: The type of Service Member
- All: All soldiers including officer
- E - Inbound: Inbound Soldier
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E - In Korea: Soldier who is in Korea
O - Inbound: Inbound Officer
O - In Korea: Officer who is in Korea

3.4.1.2 List of Soldier(s) for Add record
Click the button to view the result soldiers

page 95

Welcome!

EDWARDS, JOSEPH R.
[TARD-Assignment Section,
oo02AGPERS CHO)

to 8th US Army SMS

Soldier Assignment

FSTE/Curtailment

3 cMD Spon./Joint Dom.
Add the record
Update/Delete
Status of Soldiers

Reports

User Management
Code Management
Link to ePortfolio

User Manual

Home

for Add record

S5M Type IAII vl

Command Sponsorship/doint Domicile = Search o

| v

Add Officer

ARR DATE |MSC

MSC NAME

ASGN UNIT

no02000YyY 156206056 SGT Madeline slice Erieram 10/17/2002 4 E@%‘T‘_}NINF DIV WHMRCO |D038FAC COMPANY
5EM2000YYI203606014 SGT Betty Velva Hilback 03/11/2003

11B3000YY 219434117 PFC [Andy Kenneth Houth 03/11/2003

21U3000YY 2723701526 S5G Joel Keith Ratis 0z/11/2002

14T3000YY 278503049 SPC Renee Anne Aleston 03/11/2003

00ZS000vY|2917238467 55G Karen Natalie Wely 03/11/2003

12B2000YY 2410560284 SFC William lefferson Pett 032/12/2002

11B3000YY 2374815925 SPC Dulia Michelle Haudt 03/12/2003

11B3000YY 389771457 SPC Emily Francine Mant 03/12/2003

0001000y 462742028 SPC Robert John Ell 10/10/2001| KA QE.ER FOR KOREA, W4IT13 ﬁné.FR FOR KOREA,
jlgtalseriiecai () First | Previous | Mext | Last | 1/3205 32072003 10:09:00 A

selected

3.4.1.3 Add the record

3.4.1.3.1 For Soldiers

B STEP 1: Click the SSN number to add, and then the Add screen will be pop-up

Welcome !
EDWARDS, JOSEPH R.

(TARO-Assignment Section,
O002AGPERS CMO)

to 810 US Army SMS

Soldier Assignment

FSTE/Curtailment

=3 cMD Spon./Joint Dom.
add the record

orship/doint Domicile = Search of Soldier(s) for Add record

|v

ﬁ.rl-‘i Officer

S5 RAMNK ARR DATE |MS5C MSC NAME

ASGN UIC

WHMRCO

ASGN UNIT
0038FAC COMPAMNY

Command Sponsorship/doint Domicile = Add the record

31| |Seldier's Information

SSN ‘ 156806056 | RANK ‘ sGT | NAME ‘ Madeline Alice Erieram | MOS ‘ 00020007y
il DEROS ‘ 10/16/2003 | uIC ‘ WHMRCO | UNIT ‘UDEBFAC COMPANY | MSC ‘ 4 (D002ININF DIV MECH)
ooz
12B| | Action Information
m PROCESS TYPE =l RECEIVED DATE |[4/14/2003 ARRIVAL DATE | 10/17/2002
(— STATUS =1 TRAVEL STATUS || CSPON ||
118 EFMP =1 SM Type | E-In Korea COMPLETE DATE
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B STEP 2: Fill out column, and click button to add the data

=l
Command SponsorshipdJoint Domicile = Add the re?qd
Soldier's Information
SSN | 156206056 RANK | SGT NAME | Madeline alice Erieram MOS | 00020007y
DEROS | 10/16/2003 uIC MHMRCD UNIT [D038FAC COMPANY MSC | 4 (0002ININF DIV MECH)
Action Information
PROCESS TYPE | | =1 RECEIVED DATE ||4/14/2003 ARRIVAL DATE | 10/17/2002
STATUS | | =1 TRAVEL STATUS || CSPON
EFMP | | =1 SM Type | E-In Korea COMPLETE DATE
Joint Domicile's/ﬁformation
spouse SSp(|| | | rank| | =1| wame|| | |msceo|] =1 uic||
vt -
COM T .
Add
How to read the travel status
s 12 14427 JUNDZ
s 12 14427 JunozZ
5=SEOUL DISP=DISAPPROVED Status Day Status Time Status Month & Year
T=TAEGL JO=JOINT DOMICILE
P=PUSAN INCOTY=IN-COUNTRY TRAVEL
H=HUMPHRIES CCT=CONCURRENT TRAWEL
O=0SAN ECCT=ECONOMY COMCURRENT TRAVEL
=l

B Description of each column

® RECEIVED DATE
® PROCESS TYPE
- Cmd Spose: Command Sponsorship
- Joint Domicile: Joint Domicile
- CS and JD: Command Sponsorship and Joint Domicile
- Temporary
- INCOTY
® CLERK
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® TRAVEL STATUS: See 3.2.1.4. Command Sponsorship/Joint Domicile Information.
® CSPON
® STATUS
- APPROVED
- ASSIGNMENTS
- COMPLETE
- DISAPPROVED
- EFMP
- FSTE
- Gl
-  HOUSING
- INCOMPLETE
- 1
- UNIT
® EFMP
® SMTYPE
® COMPLETED DATE

3.4.1.3.2 For Officer

B STEP 1: Click the |Add Officer button to add officers, and then the Add screen will be

Command SponsorshipfJoint Domicile = Search of Soldier(s) for AddTe

ssn[ ] omame[ | sMTypelal |

ARR DATE |MSC MSC NAME ASGN UIC ASGMN UNIT
0002000y 156806056 SGT Madeline Alice Erieram | 10/17/2002) 4 |SJ0ZiNINF DIV WHMRCO [DO3BFAC COMPANY
Welcome ! -
EDWARDS, JOSEPH R, [oosasomeinonsossss ST R e EE— Bl
(TARD-Assi it Section, . N .
DOUSABPERS chn]mn Command Sponsorship/doint Domicile = Add of Officer record

Soldier Assignment l:l l:l

FSTE/Curtailment RECEIVEDDATE | | ARRIVAL DATE [ ] PROCESS TYPE [Cmd Spnse ¥]
&3 CMD Spon/loint Dom. | | CLERK command TRAVEL STATUS [ ]csron [ 1
STATUS eemp[ 7] rvne COMPLETED DATE

Update/Delete
Status of Soldiers

= 1D Soldier's Information
Reports

MSC
User Management s | | cD

1 code Management

APPEND COMMENT
Link to ePortfolio >

User Manual Add |
Add

Haome

How to read the travel status

5 12 14427 JuUND2
5 12 14427 Jumoz
S=SE0UL DISP=DISAPPRCVED Status Day  Status Time  Status Month & Year
T=TAEGU JD=JOINT DOMICILE
P=PUSAN INCOTY=IN-COUNTRY TRAVEL
H=HUMPHRIES CCT=COMCURRENT TRAVEL
O=0SAN ECCT=ECOMOMY COMCURRENT TRAVEL
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B STEP 2: Fill out column, and click button to add the data

El
Command Sponsorshipfdoint Domicile = Add of Offi
RECEIVED DATE | | ARRIVAL DATE [ ] PROCESS TYPE [Cmd Sprse =]
CLERK Command TRAVEL STATUS [ ] |cspon [
STATUS ermve [ 7 TSL";B [ | COMPLETED DATE [
1D Soldier’s Information
Spouse SSN Rank [ | | NamE | | w1 vie [ ]
=
APPEND COMMENT
How to read the travel status
S CCT 12 14427 JUND2
5 12 14427 JUNO2
S=SEQUL DISP=DISAPPROVED Status Day Status Time Status Manth & Year
T=TAEGU JO=JOINT DOMICILE
P=PUSAN INCOTY=IN-COUNTRY TRAWEL
H=HUMPHRIES CCT=CONCURRENT TRAVEL
O=03AN ECCT=ECONOMY COMCURRENT TRAVEL
=
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3.4.2 Update/Delete

3.4.2.1 Search of Soldier(s) for Update/Delete record
Click the “Up/iate/DeIete" menu to Add and Update data

Action Type I 'l Status I - Received Date | |_| |

Complete Date | | - | MSC | |

* S Type  Seryice memberfSoldierityne E: Enlisted 0+ Officer GATN - EOAS CAD Cycle TMCOTY  In Country® The saarch format of
Received Date and Complete Da’e shiould be yyyyrmdd',

‘& cMD spdn foint Dom.
St ard

Update/Delste

ef-20ldiers

Reports
User Management

Code Management

Link to ePortfolio
User Manual

Home

B How to use Searéh Option

® SSN: Search with SSN

® [ast Name: Search with Last Name

® SM Type: The type of Service Member
- All: All soldiers including officer
- E - Inbound: Inbound Soldier
- E - In Korea: Soldier who is in Korea
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O - Inbound: Inbound Officer
O - In Korea: Officer who is in Korea

® Action Type

Cmd Spose: Command Sponsorship

Joint Domicile: Joint Domicile

CS and JD: Command Sponsorship and Joint Domicile
Temporary

INCOTY

® Status

APPROVED
ASSIGNMENTS
COMPLETE
DISAPPROVED
EFMP

FSTE

G1

HOUSING
INCOMPLETE
J1

UNIT

® Received Date
® Complete Date
® MSC

3.4.2.2 List of Soldier(s) for Update/Delete record

Click the button to view the result soldiers

Welcome |

(TARD-Assignment Section,
0002AGRERS ChO)

Soldier Assignment

2 FSTE/Curtailment

& cMD Spon.Joint Dom.

Add the record
Update/Delete
Status of Soldiers

Reports

User Management
Code Management
Link to ePortfolio
User Manual

EDWARDS, JOSEPH R.

Command Sponsorshipddoint Domicile = Search of ier(s) for Update/Delete _

Action Type I - Status

Complete Date | | ,| |

* SM Type @ Service member{Soldier) type, E : Enlisted, O @ Officer, GAIM | EDAS CAP Cycle, INCOTY @ In Country* The seardl
Received Date and Complete Date should be "yyyymmdd',

Name TYPE | STATUS | Rcvd DT | CMPT DT MSC

156806056 SGT Madeline Alice Erieram S%nr:se COMPLETE?2/13/2002(2/25/2002 SCCT1514052FERO2

IN-COTY APPVD 9 SEP
. 02fsrpf no travel

203606014 SGT Betty Welva Hilback IMCOTY|COMPLETES/30/2002| 9/9/2002 involved- depns already
here/f 1110427 SEPO2

219434117 PFC Andy Kenneth Houth S%n;ge G1 3/3/2003

. Cmd SCCTO41601ZMAYOS e

273791536 556 Joel Keith Ratis Sphse COMPLETE| 5/5/1993 | 5/6/1998 froms-0913p to/ 8 julf ah

278503049 SPC Renee Anne Aleston S%T;ISB G1 3/3/2003 OO08HQHHC

291738467 556 Karen Matalie Wely S(;:Jngsde G1 3/3/2003

241056034 SFC \Williarm Jefferson Pett S([:Jnr:;je G1 3/3/2003

274015925 SPC Julia Michelle Haudt S%”;se G1 3/3/2003

cmd SCCTO10934ZIUNSE / f
389771457 SPC Emily Francine Mant Spnse COMPLETES/22/2001| 1/1/19958 rec'd lease agreement 7
junoz
4627429588 SPC Robert John Ell S%nr:gje COMPLETE[S/17/2001(5/25/2001 TCCT2507382MAY01

Total 3108 record(s)

selacted First | Previous | Mext | Last | 1/311

042003 10:26:14 Ad
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3.4.2.3 Update/Delete the record

3.4.2.3.1 For Soldiers

B STEP 1: Click the
will be pop-up

page 101

?SN number to Update/Delete, and then the Update/Delete screen

|»

SS5N SM Type

Received Date |

1 voe ervice memberi{Soldier) type, E © Enlisted, O icer, g vile, 1IN Country e search format o
Welcome *5M T =1 berisaldier) t E ! Enlisted, O : Offi GAIM L EDAS CAP Cycle, INCOTY @ In C try® Th h fi tof
) Received ate and Complete Date should be’ mrncdd',
EDWARDS, JOSEPH R. " ne
[TARO-Assignmert Section,
. i’;ﬁSSgP;RS CN;J':‘S Name TYPE | STATUS | Rowd DT | CMPTDT|  MSC Travel Status
0 rmy | crnd
adeline ICE Erieranm
o ( 1568060556 5 Madel Al E Spnse COMPLETE22/13/2002|2/25/2002 SCCT1514052ZFERO2
S — IN-COTY &PPVD 9 SEP
Soldier Assignment i 02/=rpf no travel
02606014 SGT Betty Welva Hilback INCOTY|[COMPLETES/30/2002 9/9/2002 involved- depns already
FSTE/Curtailment here/f 111042ZSEPDZ
23 CMD Spon./oint Dom 219434117 PFC Andy Kenneth Houth S%”QSB G1 3/3/2003
add th d ' crmd SCCTO41601ZMAYIS xfe
Updat;é::t; 273791536 S5G Joel Keith Ratis Spnse COMPLETE 5/6/1998 | 5/6/1998 froms-001%p tof & julf ah
cmd
Status of Soldiers 278503049 SPC Renee Anne Alestan b G1 3/3f2003 O00SHGHHC
Reports 201738467 SSG Karen Natalie \Wely S(;:Jnr:ge Gl 3/3/2003
WSEr MEREEmEE 341056084 SFC william Jefferson Pett S%FSSE G1 3/3/2003
Code Management . .
g 374815923 SPC Julia Michelle Haudt crod G1 3/3/2003
Link to ePortfolio Spnse 1=
crd SCCTO10934Z2IUNSE [
User Manual 229771457 SPC Emily Francine Mant Sphse COMPLETES/22/2001| 1/1/1998 rec'd lease agreement 7
Horme : Junb2
462742988 SPC Robert John Ell S%nr:ge COMPLETES/17/2001[5/25/2001 TCCT2507382MAY01
Total 3108 record{e) First | Previous | Mext | Last | 17311 3/20/2003 10:26:14 AM

selected

Save(Search Result) to Excel File |

=

B STEP 2: You can Update and Delete

Command Sponsorship/doint Domicile = Update f Delete
Soldier's Information
SSN| 156806056 RANK | SGT NAME | Madeline alice Erieram MOS | 25R2000Y
DEROS | 09/17/2003 UIC | W4IT13 UMNIT | AMER FOR KORE& MET MSC | K& (WwW4IT13)
Action Information
PROCESS TYPE | [INCOTY 4| RECEIVED DATE | |04/04/2003 ARRIVAL DATE | 01/01/1900
STATUS | [APPROVED =] TRAVEL STATUS | [INCOTY081 702ZAPRO3 CSPON ||S-1777P
EFMP | [No =] SM Type | E-In Korea COMPLETE DATE |04/10/2003
Joint Domicile's Information
Spouse SSN || | RANK|| || NAME || | MSC| | =] | uIC ||
N |
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3.4.2.3.2 For Officers

B STEP 1: Click the SSN number to Update/Delete, and then the Update/Delete screen
will be pop-up

Command Sponsorshipddoint Domicile = Search of Soldier(s) for Update/Delete

SSN L Jestname [ ] SM Type G -
Action Type I 'l Status I 'l Received Date | |

Complete/Date | | _| | MSC | =

Welcome ! * SM Typg @ Service memberi{Saldier) type, E @ Enlisted, O @ Officer, GAIN @ EDAS CAP Cycle, INCOTY : In Country®* The search format
C of Receiyed Date and Complete Date should be wyyymmdd',
EDWARDS, JOSEPH R.
(TARO-Assignment Section,
O008AGFERS CMD) Ra T P n revd D PT D S - PO
Madeline alice CS and 0019 C5
| 156806056 plea (STE5 5 G1 4/14/2003 ite qiere 122456784
. Betty velva Crnd
03606014 CoL COMPLETE| 2/13/2002 | 2/25/2002 SCCT1S1405ZFEROZ
Soldier Assignment Hilback spnse /13 /25
IN-COTY APPD 9 SEP
FSTE/Curtailment Bndy Kenneth 02fsrpf no travel
219434117| PFC |on) INCOTYCOMPLETE| 8/30/2002 | 3/9/2002 involved. depns already
‘=0 CMD Spon./laint Dom. here/f 111042Z5EPO2
. . crd SCCTO41601ZMAYIE Hfe
Ed: ttl'ni[r)alcutrd 273791536 $5G Josl Keith Ratis | .- (COMPLETE| 5/6/1998 | 5/6/1993 froms-0913p tof & julf ah
R RS Renee Anne CS and 000 15CARM
tatus of Soldiers 278503049 PFC |4 720 i G1 4/14/2003 BLE 111223323
Karen Matalie Crnd 0002ININF
Reports 291738467 | PV2 |l spneg COMPLETE 4/22/2003 | 3/3/2003 | 1 ‘e tets
User Management o SCCTO10934ZIUNAE /
341056084/ sGT [lAm Jefferson | O e onp) eTE s/22/2001 | 1/1/1908 recd lease agreement 7
Code Management & jun0o2
Link to ePortfolio 374215923 2LT L“;‘j'd"t”mhe”e S%"r?ge COMPLETE 5/17/2001 | 5/25/2001 TCCT250738ZMAYD L |
User Manual 389771457 COL E,I"a”g{ LIS S%"r?ge COMPLETE 3/4/2002 | 3/5/2002 SCCTOS1823ZMARDZ
Home Crnd (efrmp)
462742038 MSG Raobert John Ell spneg COMPLETE </g/2002 | 4/23/2002 DEEEE L e
Jlote e lrecrd(S) First | Prewious | Mext | Last | 1/327 4/24/2003 11:08:52 A

selected

Save(Search Result) to Excel File |

B STEP 2: You can Update and Delete

|»

Zommand Sponsorshipddoimt Domicile = Update f Delete of Officer record

sn [150006068 | | rank [VAT ]| e FRAME MNAME
MOS DEROS 07/20/2004]  MSC Code °E = uIc WNERAA =]

RECEIVED DATE 04,/02/2003 ARRIVAL DATE 07/20/2003 PROCESS TYPE |Cmd Spnze v[

CLERK command Spns TRAVEL STATUS [ ] |cspon [ ]
SM - =

STATUS ] = o | o, [0-Tbound COMPLETED DATE [ ]

1D Soldier's Information

Spouse SSN rank [ =] name | | e I vie [ ]
=

APPEND COMMENT

COMMENTS
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3.4.3 Status of Soldiers

3.4.3.1 Search of Soldier(s) for Status of Soldiers
Look the 3.4.2.1 Search of Soldier(s) for Update/Delete record

3.4.3.2 List of Soldier(s) for Status of Soldiers

Look the 3.4.2.2 List of Soldier(s) for Update/Delete record
The difference is that there will be no [Save(Search Result)to Excel File| button

3.4.3.3 The Detail Information

Look the 3.4.2.3 Update/Delete the record
The difference is that there will be no Update| and [Delete] button
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3.5 FSTE and FSTC

The definition of FSTE, go to 2.5.1 FSTE
The definition of FSTC, go to 2.5.3 FSTC

Click the “FS‘7/CurtaiIment” button to view the FSTE and FSTC menu

Welcome to the
8th Army Soldier Management System

Welcome |

FSTE/Curtailment,
[TARD - FETE/C Sactio,
D00BAGFPERS CMD

to 8" US Army
Sign-Off
(13 soldier Assignment

<@ FSTE/Curtailment

pdate/Delete
Query by search items
Status of Soldiers

(23 cMD Spon.fJoint Dom.
(X FSTE/C Reports

(A3 Link to ePartfolio

(3 user Manual

3 Home

Sth Personnel Command
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3.5.1 Add/Update/Delete

3.5.1.1 Search
Click the “Add/Ly)date/Delete” menu, to add, update and delete

: ) ss@ RANK NAME
0 - MSC uic
| KON | K @ave | Add I
Welcome |

FSTE/Curtailment, *DAYS I I ETS

[TARD - FETE/C Section,
*REQ. DEROS CURR.DEROS

0008AGPERS CMD)
to 8" US Army S
OTEIP CAT I__—_ -
C¥D DT FROM UNIT I—
Add/Update/Delete CLOSED DT I
Suary b pacetritems

Status of Soldiers wsTaTus [ =] e ——— ——
CMD Spon.Aoint Dom. AL IN -I IFSTE m

FSTE/C Reports
Link to eFortfolio ITT SECTION

User Manual LOSING UNIT

*ACTION TYPE

*ORG. DEROS

OTEIP IN 'I

*S§M SIGNED DT

FWRD TO DA DT

GAINING UNIT |—— v”—— -1
|No Cost v[ TOTAL COST 0.00

Home REPORT DT

REMARKS

=

=l

. A
B You can seargh soldier with SSN number

B Click button

B Click the “<Next>" or “<Previous>", to go forward or go backward in searched results

: FSTEI/Curtailment > AddiUpdate/Delete screen

SSH |W5BBUEU55 RANK SGT NAME Madeline Alice Erieram
PMOS S1H MSC Al uic WYBHUAD
Sear[:hl Save | Add | Del |

24 | MON |

Welcome !
FSTE/Curtailment, *ACTION TYPE [FSTE - *DAYS [386 [Tz 0D ETS [2007/757=
[TARD - FSTESC Section,

ON0BAGPERS CMO] +*ORG. DEROS |25[|3fa/1u +*REQ. DERDS |ZDD4/3/1D CURR.DEROS 2004/3/10

to 8" US Army SMS
OTEIP |Y vl OPTION |=1 vl coT |N vI OTEIP CAT |12M v[

R - Ieoneiaria e E AR E. e = ki R T IEoociaria

Soldier Assignment
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3.5.1.2 Add

B Input the SSN number you want to add
B Click the |Add|button, and then the data will be shown
2 FSTEICurtailm\1t> AddiUpdate/Delete Sc7&

ssn (_ [156606055 RANK SGT

PMOS 91H MSC Al

21 | MON |

Search |

Welcome !

FSTE/Curtailment, +*ACTION TYPE [FSTE -1 +DAYS | r ETS [2004/5728

[TARD - FSTE/C Section,

EETHAEFERS ERHi) *0RG. DEROS |2004/3/1? *REQ). DERDS | CURR.DEROS
to 8" US Army SMS
OTEIP |N 'l OPTION -- = coT [ 'l OTEIP CAT |———— 'l
[Z3 soldier assignment

. *§M SIGNED DT *RCY¥D DT FROM UNIT
‘3l FSTE/Curtailment
add/Update/Delete FWRD TO DA DT CLOSED DT

Query by search iterns

Status of Soldiers sstaTus [ =] ——— ——
23 cMD Spon.Aoint Dom. a1 [N  wextar [ st W=

23 FSTE/C Reports

3 Link to ePortfolio ITT SECTION
3 user Manual LOSING UNIT [WH3sAAAD =] [WEHSTO =] GAINING UNIT [—=[—=
A Home REPORT DT | MDC |ND Cost 'l TOTAL COST 0.00
REMARKS
=l
(=

B Description of each column
Look at Description of each column in 3.2.1.4 FSTE/FSTC

B Restriction
® “* should be filled
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® “Days” filed will be automatically calculated, after you input the “REQ.DEROS”
field
® |f “Days”’(MM) is less than 12 months, the “COT” and “OTEIP” will be ‘N’,
“Option” will be ‘N/A’ and “OTEIP CAT” will be ‘Null’
® |[f “Days”(MM) is more than 12 months or same as 12 months,
- If*COT”is 'Y’, then “OTEIP” will be ‘N’, “OPTION” will be ‘Null’ and “OTEIP
CAT” will be ‘2’
- If“OTEIP”is 'Y’, then “COT” will be ‘N’, “OPTION” will be ‘1~4" and “OTEIP
CAT” will be ‘2’
® |[f “Days”(MM) is less than 12 months and more or same as 12 months, “OTEIP”
will be *Y’, “COT” will be ‘N’, “OPTION” will be ‘1~4" and “OTEIP CAT” will be ‘1’
® The “STATUS DT” will be the date you click the button
® \When the “STATUS” is ‘A8’, ‘D8’, ‘ADA’, ‘DDA’ and ‘RWA’, the “CLOSED DT” will
be mandatory field.
® Only ‘FSTE’ in “Action Type” is allowed “ITT”

m  Click button to save

3.5.1.3 Delete

B If you want to delete the data, click the button

FSTECurtailment > Add/Update/Delete screen

SSN IIEEBDEDEE RANK SGT MAME  tdadeline Alice Eriaram
PMOS S1H MSC Al uic WEHUAD
Search | Save | Add Del |
Welcome |
FSTE/Curtailment, +RCTION TYPE |FSTE vl *DAYS |SEE o ETS |ZDD?;"5FSI
[TARD - FETE/C Section,
DODBAGPERS CMD] *0ORG. DERDS |ZDDS;’3MD *REQ. DEROS |ZDD£1;"3;’ID CURR.DERDS  Z004/3/10
to 8" US Army SMS
Sign-Off OTEIP |Y vl OPTION |4 vl coT |N - OTEIP CAT |12M vl
(23 soldier assignment
) #*GM SIGMED DT IZDDEKSKZ *RCYD DT FROM UNIT |2025f’3f’2

(& FSTE/Curtailment

Add/Update/Delets FWRD TO DA DT IZDDZ/’SK’S CLOSED DT IZDIDKSM

Query by search iterns

Status of Soldiers *STATUS |ADA vl STATUS DT |2003f4f1 0
(23 cMD Spon./Ioint Dom. AL IN vl NEXT AL I IFSTE Iv vl
[Z3 FSTE/C Reparts
(33 Link to ePortfolio ITT SECTION
(23 User Manual LOSING UNIT |A\ v[ WEBHLAD v[ GAINING UNIT |——— v”—— vl
3 Home REPORT DT | MDC |No Cost v[ TOTAL COST ID

REMARKS
=l
[

“ZPrevious> =Next> | 1/2C
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3.5.2 Query by search items

3.5.2.1 Search
Click “Quer)/ by search items” menu, you can search with a bunch of options

| [FSTEICurtailment > Query by search items

ssN | | NAME | | a1 | [--- =] |irsTE| [--- =]
ACTION TYPE | [------—- || [CLOSED DT [=]| [¥"'¥/MM/DD | ., [¥¥¥Y/hibd/DD msc | [-- || pars| [--—- =]
STATUS | [-—-- ol [ ] — =l - [~ | - =l oTEIP | [--- 7] Search |

Welcome !

FSTE/Curtailment,
[TARD - FSTE/C Saction
000SAGPERS CMD)

Add/Update/E8late
Query by search items

CMD Spon./oint Dom.
FSTE/C Reports
Link to ePortfalio

User Manual

Home

B How to use Search Options
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55N | NAME | | Al

ACTION TYPE | |-------- || [CLOSEDDT = [Y¥¥/MM/DD ., [YWYY/MM/OD | uic

status | [--—-- x| [--— x| [ [ =[] oTerp | [--- x|  Search

SSN: Self explanatory
Name: Self explanatory
Al: Look at Description of 3.2.1.3 FSTE/FSTC
IFSTE: Look at Description of 3.2.1.3 FSTE/FSTC
ACTION TYPE: Look at Description of 3.2.1.3 FSTE/FSTC
You can choose “CLOSED DT” and “RECEIVED DT”
UIC: MSC level UIC
DAYS
= 12M GE: More and equal with 12 months
= 12MLT: Less than 12 months
® STATUS: Look at Description of 3.2.1.3 FSTE/FSTC, you can choose multi
STATUS at once
® OTEIP: Look at Description of 3.2.1.3 FSTE/FSTC

B After you choose the options, you will see the list as below

FSTE/Curtailment > Query by search items
ssN | | NAME | | ar | |--- x| |iFsTE| [--- =]
ACTION TYPE | [-—————- =l | [CLOSED DT =] [VWWY/MM/DD . [YW¥V/M/DD msc | [ALL -] | pavs | [--—— =]
STATUS | [---—- = [~ | — =l - =l ---- =l oTerp | [--- 7] Search |
Welcome |
N ACTION TYPE | STAT MSC 55N RAMK MNAME PMOSOTEIP, Al IFSTE RCY¥D DT CLOSED DT
FSTE/Curtailment,
”’E’;g&:;;:?ssgﬁgﬁn' (1';31“&)) ADA | Al | 156806056 | SGT Madeline Alice Erierarn M M 2001/3/27  2001/4/6
to 87 US Army SMS ESTE i
a8 4 | 203606014 | SGT |Betty Welva Hilback 143 ¥ M N 2003/3/31| 20037472
E i {12M 0D)
n-C H
. hSIE ADA | AL | 219434117 | PFC  |Andy Kenneth Houth M N 2001/8/23 2001/9/12
oldier Assignment {12M 0D}

3 FSTE/Curtailment (zideIDED) 48 | AH | 273791536 | SSG [loel Keith Ratis 795 ] ] 2001/6/26 | 2001/8/21
e et L ADA | 4 | 278503049 | SPC Renee Anne Aleston | B8M | M M 2003/2/20 | 2003/2/27
Query by search itermns {--1M 0D}

Status of Soldiers (1';21“5@ ADA | 4 | 291738467 | SSG |Karen Natalie Wely N ] 2002/1/16 | 2002/2/20
MD Spon.floint Dom. ESTE
ADA | AM | 341056084 | SFC |william Jeffersan Pett ] ] 2001/41/27)  2001/12/18
STE/C Reports (3M 0D}
ink to ePortfalio (1Z§T§D) aDA | AE | 374815923 | SPC [ulia Michelle Haudt M M 2002/4/25 | 2002/5/7
ser Manual (FlSQTME) DDA | AT | 389771457 | SPC [Emily Francine Mant 12B N N 2002/10/30)  2002/12/11
hiomE FSTE
ADA | 4 | 462747988 | SPC Robert John Ell 98G ¥ ] 2002/3/26 | 2002/4/5
{121 0D) ohert dahn /34, 4/
Selected Rows : 8720 <First> <Previous> <Next> <last> | 1/572 421 /2003 3:46:28 PM

Save(Search results) to Excel file |

_]i_

B You can get the EXCEL file by clicking the [Save(Search results) to Excel file] button
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3.5.2.2 Detail Information of FSTE/FSTC
You can get the detail information by clicking the SSN number on the list
FSTEICurtailment > Soldier Detail Information
HELP
SSN 156806056 RANK SGT MAME  Madeline Alice Erieram
PMOS MSC Al uic
Welcome !
FSTE/Curtailment, ACTION TYPE FSTE DAYS 365 1zMoC
[TARD - FSTE/C Section, CURR. DERDS 2001/10/28 REQ. DERDS 2002/10/28
Q002AGPERS CMD)
to 8" US Army SMS
3 OTEIP N OPTION cCOT N EIP CAT 1zM

[ soldier Assignment *GM SIGNED DT *RCYD DT FRAM UNIT  2001/03/27
23 FeTE/Curtailment FWRD TO DA DT 2001/03/29 2001/04/06

Add/Update/Delete

GQuery by search itemns *STATUS ADA 2001704406

Status of Saoldiers AL NEXT AL N
(23 cMD Spon./Ioint Dom.
3 FSTE/C Reports ITT SECTION
(2 Link to ePortfolio LOSING UNIT Al GAINING UNIT
D User Manual REPORT DT MDC TOTAL COST
23 Home

REMARKS
=y
=
Back |

B Help
Click the Help] link, and then the pop-up window will pop up for the detail description
of each column

Description of each column

The type of action that has been requested by the soldier for FSTE or FSTC, Unit request for IFSTE will also
be reflected on this page.

FSTE - Foreign Service Tour Extension

IFSTE - Involuntary Foreign Service Tour Extension

FSTC - Foreign Service Tour Curtailment

PCURT - Pregnancy Curtailment

SCURT - School Curtailment

CURT - Regular Curtailment

Drate Estimated to Return from Owverseas is the date the soldier is eligible to return from overseas upon
completion of the prescribed maximum overseas tour from the country in which serving.

Action Type

Current DERDS
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B Back
Click the button to go back to the selected list
3.5.3 Status of Soldiers
3.5.3.1 Search
Click “Status of Soldiers” menu, you can search with options
- FSTEICurtailment > Status of Soldier(s)
SSN || NaME | | cLosED DT | [YYY/MM/DD L [YYYY/M/DD Search
IFSTE | [--- =] RECEIVED DT | [\"'"V/MM/DD | ., [¥¥¥y/hM/DD

Welcome !

FSTE/Curtailment,
(TARD - FSTE/C Sectign,
o002AGPERS CMO)

(&3 FSTE/Curtailment
Add/Update/Delete

Status of Soldiers

FSTE/C Reports
Link to ePortfalio
User Manual

Haome

haterns

CMOSpon./Joint Dom.
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B How to use Search Options
SSN | NAME | CLOSED DT | [\WYY/MM/DD . [YY¥/Mh/DD Search
IFSTE | [--- 7] RECEIVED DT | [VY¥/MM/DD ., [¥Y¥/h/DD
® SSN: Self explanatory
® Name: Self explanatory
® |FSTE: Look at Description of 3.2.1.3 FSTE/FSTC
® CLOSED DT: You can search with closed date
® RECEIVED DT: You can search with received date
B After you choose the options, you will see the list as below
! FSTE/Curtailment > Status of Soldier(s)
SSN | | NAME | | CLOSED DT | [¥WY/AMM/DD ., [V¥/Mid,/ DD Search
IFSTE | [-—- =] RECEIVED DT | [VWY¥/MM/DD | ., [irvv/Mn/OD
; ; ; ; ACTION RECEIYED | CLOSED
T — UIC NAME SSN  RANK : AM PMOS STATUSIFSTE o7 =
FSTE/Curtailment, LB EIEE
[TARDVF;E;?ST;:LI Al 156806056 SGT o ooC (12M 0D) ADA N 200173727 | 2001/4/%
I g s sor B0 | s | S | | s | v
andy Kenneth FSTE
A1 219434117 pRC (BDOH (12M D) ADA N 2001/8/23 | 2001/9/12
oldier Assignment A | wHpsgg | HG HHEPERS CMD b7s701536 556 [oel Keith Ratis | 705 (QZ;TIDED) 43 N | z001/e/2e | zooisa/zi
®F§I:jfp“dr:1Lr;:|:Ee 4 [WAIBAA|00DZINHHC/MMC DISC[278503048 SPC ﬁﬁ:;oen*"””e GEM (chl\l-a:RDTD) AT N 2003/2/20 | 2003/2/27
Query by search items 4 291738467] S5G [<aren Natalie IS ADA N 2002/1/16 | 2002/2/20
Status of Soldiers Wél_y (12Mm oD}
MO Spon./Joint Dam. Al 341056084) SFC ;'Ya#;ar?on — (3F|\?TDIE) ADA N | 2001/11/27 |2001/12/18
bulia Michell FSTE
STE/C Reports HE 374815923 SPC H“a'uadt IEn&lle (12M 0DY A0 N 2002/4/25 | 2002/5/7
ink to ePortfolic 8 ARMY WIGHTMAN Ernily Francine FSTE
o Marnra AT |waavan| o AR 389771457 sPC | 12B (15M) DDA N | 2002/10/30 |2002/12/11
— 4 [WH7NTO| 0102MIHG/HG AND OP 4627429588 SPC Robert John ENl | 958G (1';|\SnTIDED) ADA N 2002/3/26 | 2002/4/5
Selected Rows : 8720 <First> <Previous> <MNewt> <last> | 1/572 42172003 3:47:29 PM

3.5.3.2 Detail Information of FSTE/FSTC
Look the 3.5.2.2 Detail Information of FSTE/FSTC
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4. Glossary

4.1 Department of Defense/Department of the Army Systems

DEERS

EDAS

eMILPO

RETAIN

TAADS

TAPDB

TOPMIS

Defense Eligibility Enrollment System. DOD system to determine eligibility for defense
benefits such as health care, commissary privileges, ...

Enlisted Distribution and Assignment System. Application that interfaces to TAPDB for
enlisted management and assignments

Electronic Military Personnel Office. Replacing SIDPERS as the installation/theater level
personnel management system

The Army's reenlistment management system

The Army Authorization Document System. The system that manages all personnel and
equipment requirements and authorizations for unit tables of organization and equipment
(TOE)

Total Army Personnel Database. The Army's master database for personnel information on
all soldiers

Total Officer Personnel Management Information System. Application that interfaces to
TAPDB for officer management and assignment
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TRICARE

The Department of Defense health care management system

4.2 Eight US Army Initiative

Command Website that tracks the status of all Army command sponsorship and joint domicile
Sponsorship/Join  requests for Korea. Superceded by SMS

t Domicile

Website

ePORTFOLIO  Website that provides personnel reports for units and agencies. Integrated into the next

FSTE/FSTE
Website

Levy Website

Pinpoint
Assignment
System

Postal Locator

Sponsorship
Website

Theater
Strength
Management
System

Turbo In/Out
Processing
(10P)

version of SMS

Website that tracks the status of all Army extension and curtailment requests in the Korea.
Superceded by SMS

Website that allows a soldier to conduct a levy brief online with information automatically
submitted to the servicing personnel unit for orders processing. Integrated into a future
version of SMS

Eighth US Army initiative to provide every incoming soldier with a pinpoint assignment
down to company level no later than 75 days prior to report date. Superceded by SMS

Eighth US Army initiative to provide an automated means to track soldier forwarding
addresses for both soldiers arriving into the theater and soldiers that have left Korea.
Integrated into a future version of SMS

Website that facilitated the assignment of sponsors for every inbound soldier. Modeled
after the S-Gate system in Europe. Superceded by SMS

Eighth US Army initiative to provide MSC assignments and reports for current and projected
enlisted strengths. Superceded by SMS

Eighth US Army initiative to provide automated, one-stop in and out processing. Integrated
into SMS and deployed to Area Il in Apr 03. Deployed to Areas I, Ill, and IV in future
versions of SMS
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