NSPS2GS Automated Tool

An interactive automated tool, NSPS2GS, is available to assist Commands, Transition Managers, supervisors, and HR practitioners to prepare for the transition from NSPS to GS.  Access to records in this tool is controlled using the same access controls used for other HR applications; for example, managers will have access to records pertaining to the employees in their organization; command transition managers will have access to records from their command as long as they possess a CSU account. 

To view the General Schedule (GS) grade to be assigned upon transition log onto the NSPS2GS automated tool, click on the reports tab, and run the following:  
	Report Name 
	Description 

	Transition 
	Lists all employees, for use in notifying employees about their GS grade.  Can be run for an organization (command and/or UIC) or for individual employees. 


To log onto NSPS2GS:  

STEP 1:   Check your CSU Account Data by selecting DCPDS under Automation tools.
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STEP 2:  If the CSU Account does not reflect check marks for CPO and Manager request an upgrade through Ms. Hwa Oberle, Korea Region CPOC, DSN 768-6558.  If the CSU Account reflects check marks for CPO and Manager, then you are okay.
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STEP 3:  Exit out of CSU and Log in to the ART Admin Tools link.
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STEP 4:  Select Change User Settings 
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STEP 5:  Update any personal information that is outdated and CHANGE the following options to FAR EAST CPOC:  Branch, Division, and Servicing CPOC.  Select edit account and go to main menu.
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STEP 6:  Log out of ART then close down and restart CPOL.  When CPOL comes back up you should see a new tab MANAGER.  Once this is complete your account is updated for NSPS2GS.
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STEP 7:  Login to the NSPS2GS website (https://acpol2.army.mil/nsps2gs/inbox/) to check your account approximately 24 hours after you have made the above changes to your account.  Click okay, okay, okay.
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STEP 8:  Once you have updated your data in CSU and ART you should be able to successfully login with your CAC to the NSPS2GS website.
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STEP 9:  If successful you will see the following screen.
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STEP 10:  Utilize the drop down menus on the tabs at the top of the screen to make your selections.  Close down the website when you want to log off.
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Hopefully these instructions will be helpful in aiding you to walk through your account and update your necessary information.  

For additional information or questions, please contact Ms. Oberle at DSN 768-6558 or Mr. Johnson at DSN 768-8263, Korea Region CPOC.  

